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ﬂlO6OBb MoanucaHo uudposon
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doyenm, KaHOUOam dKOHOMUUECKUX HAYK, 3aedyiowuti kagedpotl, Komusaposa JI. /1.

Paboyast mporpaMma AUCIMTUTIHEL
JeIoNpoNu3BOACTBO H JOKYMEHT0000POT

paspaborana B coorsercTBuu ¢ ®I'OC BO:

DenepalbHblil TOCYIaPCTBEHHBIH 00pa30BaTENbHBIN CTAHAAPT BBICIIETO 00pa30BaHUs - OaKaIaBPHAT IO HAMIPABICHHIO TIOATOTOBKH
38.03.01 Dxonomuka (mpuka3 MunooOpHayku Poccun ot 12.08.2020 r. Ne 954)

COCTaBJICHAa HA OCHOBaHWH y4eOHOTO IUIaHA:
Hamnpagsnenune noarorosku 38.03.01 DxoHOMHUKA, HATPABICHHOCTH (Ppoduib) "OUHAHCH B KpeauT"

YTBEP)KACHHOTO Yu€HBIM coBeTOM By3a oT 20.03.2024 npoTokon Ne 3.

PaGouast mporpamma of00peHa Ha 3acefaHuH Kadenpsl
«MeHeIKMEeHT U NPaBo»

[Iporokon ot 27.04.2024 r. Ne 27.04.2024 To60Bb Moanmcaro Ldposoii
noanucebio: Jio6osb

,D'M UTPneBHa OmuTpresHa Kotnsposa
[ata: 2024.04.27 13:33:27

3aB. xadenpoit Kornsaposa JIro60Bs IMuTpreBHa
KoTtnaposa ' 0300

PaccmoTpeno Ha 3acenanun Metoandeckoit komuccuu (hakyasreTa DKOHOMHUECKH (hakynsTeT, mpoTokod Ne 3 ot 05.06.2024
0:00:00



1. HEJIb 1 3AJAYH OCBOEHUA JUCIHTUIIJIMHBI (MO YJISA)

[enn

SIBJISIFOTCS TTOJTyYEHHE TEOPETUUECKUX 3HAHUI U PAKTUYECKUX HABBIKOB B 00JIACTH OpraHU3aluu
JIETIONIPOM3BO/ICTBA M JOKyMEHTOO00POTA; OBJIAICHIE 00YJaIOINMICS HOPMAaTHBHO-TIPABOBON
6a3oii cucremsl JIOY, TpeOOBaHUAMHU 1 YMEHUSMH O0(OPMIICHHSI OCHOBHBIX BUIOB
OPTaHHU3ALOHHO - PACTIOPSAUTEIBHBIX JOKYMEHTOB; YMEHUSIMU BEJICHUS PAIIHOHATIBHOTO U
«TPaMOTHOTO» TOKYMEHTOO0OPOTa B OPTaHU3AIHH.

3anaun: - U3yYuTh NPaBUIIa COCTABICHUS U 0(POPMIICHHUS YIIPABICHUECKUX JOKYMEHTOB;

- O3HAKOMHUTH OOy4YaromMXcsi C TpeOOBAaHUSIMU HOPMATHUBHBIX TIPABOBBIX AaKTOB, pErilaMEHTHPYIOIINX
HOPSAJIOK CO3JaHUS U IBUKEHUS IOKYMEHTOB;

- chopmupoBath y OOy4aromIMXCs MPaKTUUYECKUE HAaBBIKM TPAaMOTHOTO O(OpMIIEHUS JOKYMEHTOB, C
Y4€TOM I0JIOKEHUM HOPMAaTUBHBIX JTOKYMEHTOB;

- H3YYHTb HOPSAOK pabOThl TOKYMEHTaMU;

- 00ecreynTh YCBOCHNE OCHOBHBIX MPaBHI 00pabOTKU U XpaHEHHs JOKYMEHTOB.

- chopMHpOBaTh HABBIKK COCTaBIICHUS U O(DOPMIIEHUSI OCHOBHBIX IOKYMEHTOB

YIPaBIICHHUS;

2. MECTO JUCIUIVIMHBI (MOAYJISAA) B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMBI

Luxn (pazgen) OI: | b1.B1676764

2.1

TpeboBaHus K peaBapUTEIBHON MOATOTOBKE 00yUYaIOIIErocs:

2.1.1

HCHOBBIG KOMMYHUKAINU

3. P OPMUPYEMBIE KOMIIETEHIIMN 1 THAWKATOPBI UX JOCTUKEHUSA

Kon n HaumenoBanne unaukaropa |Ilianupyemble pe3yjbTaThl 00y4eHHs MO AUCHUILITHHE
JOCTHKEHHSI KOMIIeTeHITUN (MoayJi0)

Pacnpeue.ﬂeﬂne YacCoB JUCHMIIJIMHBI 11O CeMeCTpaM

Cemectp
(<Kypc>.<Cemect 5(3.1)
p Ha Kypce>) Utoro
Henens 17 4/6
Bup 3ansaruii Y P yrhl P
Jlekuumn 16 16 16 16

MpakTnyeckne 16 16 16 16
KoHcynbTaumm 08 08 08 0,8

Wtoro ayga. 32 32 32 32
KoHTakTHas 32,8 32,8 32,8 32,8
paboTta

Cawm. pabota 752 75,2 752 75,2
WTtoro 108 108 108 108

4.1. CTPYKTYPA U COJAEPKAHUE JNCIUIINHBI (MO YJIS)

Kon HaunmeHoBaHue pa3/iesioB U TeM /BUJ Cemectp | Yacos | Komneren- | JIutepaTtypa IIpumeuyanue
3aHATHA 3ansaTus/ / Kype M H L.
pecypcsl

Paspen 1. lNoHatue
AernonpoussoacTsa U
AOKyMeHToobopoTa B opraHn3auumn u
nx npaBoBas OCHOBa

1.1 IlonsATue nenonpousBoaCTBa U 5 0
JOKYMEHT0000pOTa B OpraHM3a-1ux U UX
npaBoBasi ocHoBa /Tema/

1.2 [TonsTue nenonponsBoiCTBa U 5 1 YK-4 JI1.2J11.3
JOKyMEHT0000pOTa B OpraHHU3aIMU U UX J1.4 JI1.5
mpaBoBasi OCHOBa /JIex/ 21




1.3 IlonsiTHE NEenonpon3BoACTBA U 1 VK-4 JI1.1J11.2
JIOKYMEHT0000pOTa B OPraHU3aIMH U HX J1.3J11.4
npaBoBast ocHoBa /I1p/ 21

1.4 ITonsiTHE NENONPON3BOACTBA U 12 YK-4 JI1.1JI1.2
JOKYMEHT0000pOTa B OpraHU3aIuu 1 UX J1.3J11.4
npaBoBas ocHosa /Cp/ 21
Pasgen 2. OcHoBHble TpeboBaHMs K
COCTaBIEHUIO N OPOPMIIEHNIO
OOKyMeHTOB B cooTtBeTcTBUM ¢ TOCT
P 7.0.97-2016

2.1 OcHoBHbIE TpeOOBaHMS K COCTABICHHIO U 0
0(OPMIICHHUIO JIOKYMEHTOB B
cooterctBuu ¢ [OCT P 7.0.97-

2016 /Tema/

2.2 OcHoBHbIE TpeOOBaHMS K COCTABICHHUIO U 5 YK-4 JIL.1JI1.2
0(OPMIICHUIO JTOKYMEHTOB B JI1.3J11.4
cootserctBuu ¢ TOCT P 7.0.97- €)!
2016 /JIex/

2.3 OcHoBHbIE TPEOOBaHUS K COCTABJICHUIO U 3 VK-4 JI1.2 JI1.3
0(OPMIICHHUIO JTOKYMEHTOB B JI1.4
coorserctBuu ¢ FOCT P 7.0.97- Ol
2016 /TIp/

2.4 OcHoBHbIE TPeOOBaHUS K COCTaBICHUIO U 14,2 VK-4 JI1.1 J11.2
0(OPMIICHUIO TOKYMEHTOB B JI1.3J11.4
cooterctBuu ¢ [OCT P 7.0.97-2016 /Cp/ 21
Pasgen 3. OpraHu3aumnoHHo -
pacnopsiauTenbHas JOKYMEHTb!
opraHusaumm

3.1 OpraHu3aiuoHHO - PacTopsIAUTENbHAS 0
JOKYMEHTHI opranuzauuu /Tema/

3.2 Opranu3aiioHHO - PacropsIAUTENbHAS 6 YK-4 ITKoc JI1.1 JI1.2
JIOKYMEHTBI opranusanuu /Jlex/ -1 J1.3J11.4

21

33 OpraHu3anuoHHO - PacToOpsIAUTENbHAS 6 VK-4 [TKoc JIT.1 J11.2

JOKyMEHTHI opranuzauuu /I1p/ -1 JI1.3J11.4
31
34 OpraHu3aluoHHO - PacTIOPSIAUTENbHAS 16 YK-4 ITKoc JIL.1JI1.2
JIOKyMEHTBI opranuzanuu /Cp/ -1 JI1.3J11.4
21
Pasgen 4. [lenosas nepenucka
4.1 JenoBas nepenucka /Tema/
4.2 JenoBas nepenucka /JIex/ VYK-4 T1Koc | JI1.1JI1.2
-1 J1.3J11.4
21
43 Jenosas nepenucka /T1p/ 2 VK-4 ITKoc JI1.1 J11.2
-1 J1.3J11.4
€]
4.4 Jenosas nepenvicka /Cp/ 12 VK-4 [TKoc JIT.1 J11.2
-1 J1.3711.5
31
Paspgen 5. OpraHusauus
ﬂ,OKyMeHTOOGOpOTa Ha npeanpuatum

5.1 Opranuzanus J0KyMeHTO000pOoTa Ha 0
npeanpustan /Tema/

5.2 Opraauzanus JOKyMeHT000opoTa Ha 1 YK-4 JI1.1JI1.2
npeanpustuu /Jlex/ J1.3J11.4

21

53 Opranu3zanus J0KyMeHTO000pOoTa Ha 2 YK-4 JIL.1JI1.2

npeanpusatan /IIp/ JI1.3
21

54 Opranuzanus JOKyMeHT000opoTa Ha 11 VK-4 JI1.2 JI1.3

npennpusatan /Cp/ JI1.4J11.5

€|




Pasgen 6. OpraHusauusa apxvmea
npegnpuarms
6.1 Opranusanus apxusa 5 0
npennpusitus /Tema/
6.2 Opranuzanus apxusa npeanpusitus /Cp/ 5 10 YK-4 JI.1JI1.2
J1.3J11.4
€]
6.3 Opranmsarnus apxuBa npeanpustas /IIp/ 5 2 VK-4 J1.1J11.2
J1.3711.4
31
6.4 Opranuzanys apxuBa npeanpustus /JIex/ 5 1 YK-4 JI1.2JI11.3
1.4
31
6.5 Opranu3zanus apxusa 5 0,8 VK-4 JI.1JI1.2
npennpustuas /Kone/ J1.3J11.4
€]

5. ®OHJ OHEHOYHBLIX CPEJCTB

HpeZ[CTaBJIeH OTACJIBbHBIM TOKYMEHTOM

6. YAEBHO-METOJUYECKOE U UTH®OPMAIIMOHHOE OBECHHEYEHHME JTUCIUIIJIMHBI (MO YJIA)

6.1. Pexomenayemas quteparypa

6.1.1. OcHoBHas JuTEpaTypa

ABTOpLI, COCTaBUTEIIN

3arnaBue

UsnarenscTBO, rof

JI1.1 | Koctpomckas [CXA.
Kad. menemxmenTa u
npasa

IIPaKTUKYM JAJIs CTYJIEHTOB HanpasieHus noarorosku 38.03.01
OxonomuKka npod s «DUHAHCH U KPEAUT) OYHOH U 320YHOH
(hopm oOyueHus

Jlenonpon3BoACTBO U JOKYMEHTOO00POT B (PMHAHCOBOII cepe:

Kapasaeso: Kocrpomckas
I'CXA, 2020

JI1.2 | Kotnsposa JI. 1.,
COCT.

Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT: MPAKTUKYM IS
KOHTAaKTHOH M CAaMOCTOSTEIBHOM PabOTHI CTYJCHTOB
HanpasiieHus: noaroToBku 38.03.01 DkoHOMMKA OUHOM, OUHO-
3a0YHOH M 3204HON (opM 00yUeHHUs

Kapasaeso: Kocrpomckas
I'CXA, 2021

JI1.3 | Eropos B. IL

JlokyMeHTOBeIeHre U JOKYyMEHTAllMOHHOE 00ecrieueHue
YIpaBJICHUS B YCIOBUSAX HU(PPOBOH IKOHOMUKH: yIeOHHUK

Cankr-IlerepOypr: Jlanp, 2022

JI1.4 |IlaBnosa P. C.

JlokyMeHTalnoHHOe obecreueHne yrpaBieHus: yueoHoe
nocobue it By30B

Cankr-IlerepOypr: Jlans, 2022

JI1.5 |IlaBmosa P. C.

JIoKyMeHTallMOHHOE 00ecTieYeHne YIpaBiIeHus: yaeOHoe
nocoOue 1Jist By30B

Cankr-IlerepOypr: Jlans, 2022

6.2. Dj1eKTPpOHHBIE YueOHbIe H3IaHNS U JIEKTPOHHBbIE 00pa30BaTe/IbHbIE PeCYPChI

21 | J1enonpou3BoACTBO M JOKYMEHTOO00POT

6.3.1 JInueH3uOHHOE ¥ CBOOO/IHO pacnpocTpaHsieMoe NPOrpaMMHoe obecrieyeHune, B TOM YucJjie 0Te4eCTBEHHOI0

Mnpou3BOACTBA

6.3.1.1 | Windows 7 Prof, Microsoft Office 2003 Std Microsoft Open License 64407027,47105956

6.3.1.2 | Microsoft Office 2010

Russian Academic Open License

6.3.1.3 | IIporpammHoe obecrnieueHue "AHTUILUIarHaT

6.3.1.4 | Kaspersky Endpoint Security mist 6u3neca — CranaapTabiiiRussian Edition. 250-499

6.3.1.5| SunRav TestOfficePro

6.3.2 Tlepeyens npogeccnoHANBHBIX 023 JAHHBIX H HHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1 | OnekrpoHHas 6nOIMOTEKA aKaAEeMUI

6.3.2.2 | OnekTpoHHO-OHONINOTEYHAs CHCTEMA U31aTeNIbCTBA «JIaHb»

6.3.2.3 | Hayunas snekrponHas ouomuoteka eLIBRARY.RU

6.3.2.4| CripaBounas [IpaBoBas cucrema "KoncynsrantlImtoc"

7. MTO (o0opynoBaHue U TEXHMYECKHE CPeACTBA 00yUeHH )

Ne kopnyca,

Ne nomelueHus n ero
nnowaab

MpeaHasHavyeHue Ne ayautopuu no
TEXHUYEeCKOMy nacnopry

nomMewieHuns

MepeyeHb 0GopyAoBaHUsA
(B T.4. BUpTyanbHble
aHanoru) 1 TeXHNYecKnx
cpencTB obyyeHus




YyebHo-nabopaTopHbI YyebHas ayautopusa gns 103 MynbTumeguimnHoe
KOpNyC 3KOHOMMYECKOro NpoBEeAEHNS 3aHATUN obopynosaHue: Komnbtotep
dakynbTeTa Poccunckas | neKUMOHHOrO Tuna DNS (Home) Ha 6ase
®epepaums, Koctpomckas npoueccopa IntelCorexxx 1
obnactb, Koctpomckoi wrt., Tenesunsop LEDS5” (139
MYHULMNAnNbHbIA PanoH, cm) DEXPF55D7100K
KapaBaeBckoe cenbckoe [FHD,1920*1080] 1 wr..
nocernexwue, n. CTOnNbl y4eHnyeckme 16 wr.,
KapaBaeBo, yn. Y4eOHbin CTYNbS yyeHuveckue 44 wr.,
ropoaok, a. 47 JocKa HacTeHHas 3-ar.
HemarHuTHasa [QH-33M.
Y4yebHO-MHOPMAaLIMOHHbIE
nnakarbl
YyebHo-nabopaTopHbIi YyebHas ayautopus s 103 MynbTumeguinHoe
KOpMyC 3KOHOMWYECKOro NpOBEAEHNS NPAKTUYECKMX obopynosBaHue: Komnbtotep
hakynbTeTa Poccunckaa | 3aHSATUI U 3aHSATUI pDNS (Home) Ha 6a3e
depepaums, Koctpomckasa | ceMmHapckoro Tuna npoueccopa IntelCorexxx 1
obnactb, Koctpomckom wrt., Tenesmnsop LED55” (139
MYHULMNAnNbHbIA PanoH, cm) DEXPF55D7100K
KapaBaeBckoe cenbckoe [FHD,1920*1080] 1 wr..
nocernexwue, n. CTONbl y4eHnyeckme 16 wr.,
KapaBaeBo, yn. Y4eOHbin CTYNbs yyeHuveckue 44 wr.,
ropoaok, a. 47 JocKa HacTeHHas 3-ar1.
HemarHuTHasa QH-33M.
Y4yebHO-MHpOPMaLIMOHHbIE
nnakaTbl
YyebHo-nabopaTopHbIi YyebHas ayautopus ons 103 MynbTmeguiiHoe
KOpMyC 3KOHOMWYECKOro rpynnoBbIX U obopyaoBaHue:
dakynbTeTa Poccunckaa | MHOUBMAYanbHbIX KomnbtoTepDNS (Home) Ha
depepaumsn, Koctpomckasa | KOHCynbTaLuMi, TEKYLLEro 6ase npoueccopa
obnactb, Koctpomckom KOHTPONS yCneBaeMocTn 1 IntelCorexxx 1 wT.,
MYHULMNAnbHBIN PanoH, NPOMEXYTOYHOM Tenesusop LED55” (139 cm)
KapaBaeBckoe cenbckoe attecrauum DEXPF55D7100K
nocereHue, n. [FHD,1920*1080] 1 wr..
KapaBaeBo, yn. Y4eOHbin CTOMbl yYyeHnyeckue 16 L.,
ropoaok, a. 47 CTYNbs yyeHuveckue 44 wr.,
4ocKa HacTeHHas 3-an.
HemarHuTHasa [H-33M.
Y4yebHO-MHOPMaLIMOHHbIE
nnakaTbl
YyebHo-nabopaTopHbIi Y4ebHble ayauTopum aons 2203 KomnbtoTep DEPO Racex

KOpryC 9KOHOMMWYECKOro
dakynbTeTa Poccumnckas
depepaumsn, Koctpomckas
obnacTtb, Koctpomckon
MYHULMNAnbHBIN PanoH,
KapaBaeBckoe cernbckoe
noceneHwue, n.
KapaBaeBo, yn. Y4e6HbIn
ropoaok, a. 47

nposegeHns nabopatopHo-
NPaKkTU4eCKNX 3aHATUIN

N 3aHATUN CEMMHAPCKOro
Tnna

140 SSE i5_ 2400/4GDDR
1333/T750G/DVD-RW/450W/
CAR3WS 9 ea. MoHuTop 19”
SamsungB 1930 NWNKF 9
wT. Ctonbl yyeHn4eckue 14
LUT., CTYNbS yYeHn4eckue
24uwr.




