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IMTacnopT ¢oH/a O1eHOUHBIX CPeACTB
Tabsuija 1 ITacmopT GoH/a O1[eHOUHBIX CPeJCTB

dopmupyemsbie Komrie- | OueHouHble | KosnyecTBoO
Mogaysb AUCLUILIN-
TeHLIUU MaTepHrasbl
m | WJIM UX YaCTH Vi Cpe/iCTBa

Mogpayas 1.

ITonsaTHe fesonpo-

U3BO/CTBA U JOKY- Ornpoc, 75
MeHT0000poTa B pedepaT

OpraHu3aluy U UX

npaBoBasi 0CHOBa

Mogpayas 2.

OcHoOBHBIEe TPe0o-
BAHUA K coCcTaB/Ie- [VK-4 CrocobeH oCy- TECTI/IPOBaHI/Ie
HUIO ¥ 0hOPpMIIe-  |I11eCTB/IATD JIeNIOBYIO KoHTponbHast 24
HUIO JOKYMEHTOB B [KOMMyHHKALJMIO B yCTHO|PA00Ta
COOTBETCTBHH C 1 NMCbMeHHOM (popMax Ha
['OCT P 7.0.97- rOCy/lapCTBEHHOM SI3bIKe
2016 Poccuiickoi ®eeparyu |

Mogpayas 3. MHOCTPAaHHOM(bIX) S13bI-

Opranu3anioHHO [Ke(ax) TecTupoBaHue 102
- pacniopsipurennb- [[TKoc-1 CriocobeH mipo- |[KOHTposbHas

Hasl JOKYMEeHTbI BOJUTb (PUHAHCOBBIN paboTa

OpraHu3anuu aHaJn3, OFO/KeTHPOBa-

Mopyns 4. HUe U yrpasjieHue Jie-  (TectupoBaHue

JenoBas nepe- HE)KHbIMU MMOTOKaMU KoHTpobHas 36
nMCcKa pabora

Mopayas 5.

Opranusanusa 0- TecTtrpoBaHue 49
KyMeHT0000poTa Omnpoc

Ha NpeAnpUATHH

Mogays 6. TecTrpoBaHue

Opranu3anus ap- 20
XHBa NpejnpUATUSA

Bcero: - 236




1 ODEHOYHBIE MATEPUAJIbI, HEOBXO/JNMBbIE
JI/IA OITEHKY 3HAHWI, YMEHUM 11 HABBIKOB JIEAATE/IBHOCTHU
B ITPOLIECCE OCBOEHUSA JUCIHUII/INHBI

Tabmuiia 2 — @opMupyemMble KOMIETEHITUN

Koj v HaumeHoBa-
HUe KOMITeTeHLIUU

Kop u HameHOBaHWe UH/IUKa-
TOpa JOCTWKEeHUsI KOMIeTeHLUH (Ja-
CTH KOMIIETEeHL[1H )

Orge-
HOYHbIe MaTe-
pHaJb

U cpej-
CTBa

YK-4 Criocoben ocy-
LIeCTB/ISITh 1€/I0BYH0 KOM-
MYHMKAlIUIO0 B YCTHOU 1
MMCbMEHHOM (hopMax Ha
roCy/1lapCTBEHHOM $i3bIKe
Poccuiickor @efepaiyu u
WHOCTPaHHOM(bIX) S3bI-
Ke(ax)

IMTKoc-1 CriocobeH T1po-
BOJUTD (brHaHCOBBIM
aHanu3, OrOmKeTHpOBa-
HUe W yIpaBjeHue [e-
HeXXHbIMU MOTOKaMU

IloHsATHE Je/I0NMPOU3BOACTBA M JOKYMEHTO-
000poTa B opraHM3ani U UX MPaBoBasi 0CHOBA

NU-1yk+ Bbibupaer Ha rocyzaap-
CTBEHHOM M WHOCTPAHHOM(-bIX) $13bI-
KaX KOMMYHUKATUBHO TIpUem/ieMble
CTU/b [1eJIOBOrO OOITeHusi, Bepbasib-
Hble U HeBepbasibHbIE CpPe/ICTBA B3au-
MO/IeICTBUSI C TTapTHEpaMu

N-3yk4 [deMoHCTpUpyeT WHTerpa-
THBHble YMEHUs HCII0/bh30BaTh /Ua-
joruueckoe oOljeHUe /ISl COTPY/AHU-
yecTBa B aKaJ[eMUUYeCKOld KOMMYHU-
Kalyu o0I11eHust

Ompoc,
pedepar

OcHoBHbIe TPeOOBaHUS K COCTaB/IeHHIO U 0¢opm-
JIEHUI0 I0KyMeHTOB B cooTBeTrcTBHU ¢ 'OCT P

7.0.97-2016

WU-1yk4+ Beibupaer Ha Trocygap-
CTBEHHOM M WHOCTPAHHOM(-bIX) $13bI-
KaX KOMMYHUKATUBHO TIpHeMJieMble
CTU/B [1eJIOBOrO OOITeHusl, Bepbasib-
Hble ¥ HeBepbOasibHbIE CpPe/ICTBA B3au-
MO/IeliCTBUSI C MapTHEpaMu

NO-3yk-4 [JeMoHCTpUpyeT WHTerpa-
THUBHbIE yYMEHHWs MCIO0JIb30BaTh [va-
noruueckoe oO1eHNe [7Isi COTPYAHU-
yecTBa B aKaJ[eMUUeCKOW KOMMYHU-
Kalyu o011eHust

TectupoBaHue
KoHTpo/ibHas
paboTa

Opraﬂmaunonno - pPacnnopAaAauTe/ibHaAA J0KYMEH-

ThI OpraHU3dlUN

NU-1yk-+ Bbibupaer Ha rocyzaap-
CTBEHHOM U WHOCTPAaHHOM(-bIX) SI3bl-
Kax KOMMYHMKATHBHO IIPUEMJIEMbIE
CTWIb JIeJIOBOT0 00IeHusi, Bepbab-

TectupoBaHue
KoHTposbHas
paboTa
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Hble U HeBepbOasibHbIE Cpe/ICTBA B3au-
MO/IeNCTBUSI

NO-2yk-4+ Bemet nenoByto rnepenucky,
YUUTBbIBasi OCOOEHHOCTH CTUTMCTUKH
opulManbHBIX U  Heo(UIMaTbHBIX
MMCeM, COLIMOKY/IbTYpHbIE pa3/iduus
B (opmaTe KOppeCHOH/eHIIMHM Ha
roCy/lapCTBEHHOM M WHOCTpPaHHOM (-
bIX) sI3bIKax

N-3yk4 [JeMoHCTpUpyeT WHTerpa-
THUBHbIe yYMeHHWs MCIIOJIb30BaTh [va-
noruyeckoe o0OlilleHue AJisi COTPYJHU-
yecTBa B aKaJ[eMUUYeCKOld KOMMYHU-
Kalyu o01eHust

C mapTHepaMu

N I-1nkoc-1 Opranusyet v MpoBOJUT
paboTy 1o pUHAHCOBOMY aHa/IU3y
KOHOMMUECKOT0 CyOheKTa
WU-2nkoc-1  OcytiecTBiisieT  Orofpke-
TUPOBaHUe W yIpaB/ieHue JeHe>KHbI-
MU TI0TOKAMAU B 3KOHOMHYECKOM
cybbekTe

[ enoBas nepenuckKa

NU-1yk-+ Bbibupaer Ha rocyzaap-
CTBEHHOM W MHOCTPaHHOM(-bIX) SI3bI-
Kax KOMMYHUKATHBHO TpUeMJIeMbIe
CTWIb JIeJIOBOr0 00I1jeHusi, Bepbab-
Hble U HeBepbOasibHbIE CpPE/ICTBA B3au-
MO/IEMCTBUS C TapTHePaMU

N[-2yk-4 Benet nenoByro rnepervcky,
YUUTBIBasi O0COOEHHOCTH CTUTMCTUKU
obulMaNbHBIX UM  Heo(UI[HaTbHbIX
MMceM, COLMOKY/IbTYPHbIE Ppa3/TuuUs
B (opmaTe KOppeCHoHJeHIMHM Ha
roCy/lapCTBEHHOM W WHOCTPaHHOM (-
bIX) sI3bIKax

NO-3yk4 [JeMOHCTpUpyeT WHTerpa-
TUBHBbIE YMEHHUs WCII0/Ib30BaTh JMa-
JIoruUeckoe o0IeHHe it COTPYAHU-
yecTBa B aKaJ[eMHUECKOM KOMMYHU-
Kal[uu O0LeHs

N -1nkoc-1 OpraHnusyeT v NpoBOJUT
paboTy 1o pUHaHCOBOMY aHa/IU3y
9KOHOMHYECKOro CybbeKTa

TectupoBaHue
KonTposbHas
paboTa

OpraHu3anus JJOKyMeHT0000poTa Ha MpeAnpHUs-
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THHA

NU-1yk4+ Bbibupaer Ha rocyzaap-
CTBEHHOM W WHOCTPAHHOM(-bIX) $3bI-
KaX KOMMYHUKATHUBHO TIpUemJieMblie
CTWIb JIeJIOBOTO 00IijeHusi, BepOab-
Hble U HeBepbasibHbIe CpPe/iCTBA B3au-
MOZIECTBUSI C TTapTHEpPaMU

N[-2yk-4 BeneT fenoByro repernucky,
yUUThIBasi 0COOEHHOCTH CTUUCTUKU
obulMaIbHBIX UM  Heo(UIMaTbHbIX
MMCeM, COLIMOKYJIbTYPHbIE pa3Inuus
B (¢opMaTe KOppeClOHAeHLMH Ha
roCcy/JapCTBeHHOM Y WHOCTPaHHOM (-
bIX) SI3bIKaX

NO-3yk4 [JeMoHCTpypyeT WHTerpa-
THBHble YMEHHUsI HCII0/h30BaTh /Ua-
noruyueckoe oOleHUe [JIsi COTPYAHU-
yecTBa B aKaJ[eMUUYeCKOl KOMMYHU-
KaI\¥ O0ITIeHHsT

TectrpoBaHue
Onpoc

OpraHusanuysi apxusa npejn

NATNA

N-3yk4 [JeMOHCTpUpyeT UHTerpa-
TUBHBIE YMEHHUs MCII0/Ib30BaTh JMa-
noruueckoe oOIeHUe [7Isi COTPYAHU-
yecTBa B aKaJ|[eMHUYeCKOW KOMMYHH-
Kalyu o011ieHust

TectupoBaHue




OueHoOYHbIe MaTepPUAJ/IbI U CPEACTBA /1A MPOBEPKH
c)opMHPOBAHHOCTH KOMIIETEHLUAM

Mopayns 1. IloHsiTHe e/IONPOU3BOACTBA U JOKYMEHT0000pOoTa B OPraHu-

3dllMM U1 UX IIPpABOBdA OCHOBA

PN

o U

Bonpocsi a5 onpoca:

3HaueHue JOKYMEHTOB B JleiTe/IbHOCTH OpraHrU3aLvu.

OcHOBHbIe MOHATHS AOKYMEHTAIIMOHHOTO 0becrieueHusi yripaB/ieHUs
Krnaccudukaiuio JOKyMeHTOB. Bubl U TUTTBI JOKYMEHTOB.

[atb oripefiesieHye TIOHATHUSM «JIeJIONIPOU3BOICTBO», «JOKYMEHTUPOBaHUEY,
«JOKyMeHTO000pOT», B UeM UX OT/INUHE?

CdopmynvpyiiTe MOHSATHAE JOKYMEHTa U CUCTEM [JOKYMEHTal[1H.

[TosicHuTe HEOOXOAUMOCTD K/IaCCUGbHKAIIUN TOKYMEHTOB.

Temaruka pedeparoB:

WcTopus pa3BUTHS e/I0TIPOM3BOACTBA U JOKyMeHT00bopoTa.
[ocyzapcTBeHHasi ccTeMa JOKYMeHTAllMOHHOTO 00ecrieueHusi yTipaBieHusl.
CucTeMbl JOKYMEHTAI[MOHHOTO 00ecTieueHus yrpaB/ieHus.

. YHU(ULMpOBaHHbIE ()OPMBI JJOKYMEHTOB.

Knaccudukaiyio JoKyMeHTOB B Poccuu U 3a pyOeskoM.

MHCTPYKIUA N0 BbINO/JTHEHUIO:

1 PaboTa BBITIO/IHSIETCSI CAMOCTOSITE/IbHO B UHJUBUyaTbHOM TIOPSIJKE.
2 CTpyKTypa npe3eHTaLuu:

— aKTYyaJIbHOCTb TEMbI U ee 3HaUMMOCTh;

— CYIIHOCTb BOIIPOCa;

— TIpUMEpBI;

— 0o011I1e BLIBO/IbI U PEKOMeH/Ial[1H.

Tab6ma 3 — Kpurepun oneHku ¢)oOpMHPOBAaHHOCTH KOMITETeHI[HH

Kopg u Kpurepuu oueHrBanusi c()OpPMUPOBAHHOCTH KOMITETEH-
HavMeHOBaHHe L1
VIHJYKaTopa J10- (4acTy KOMITeTEeHLIUHN)
CTH)KEHUS] KOM- Ha 6a3oBOM Ha IOBBILLIEHHOM YPOBHe
NeTeHLnM (4acTu YPOBHeE
KOMITeTEeHLIN) COOTBeTCTBY- COOTBETCTBYeT COOTBeT-
eT OLIeHKe «YZIOBJ/Ie- | OLIeHKe «XOpOIIO» CTBYyeT OL[eHKe
TBOPUTE/IbHO» 65-85% ot «OTJIMYHO»
50-64% ot MakKCHUMaJIbHOT0 86-100%
MaKCUMabHOTrO Gania OT MaKCUMaJ/bHO-
bansia ro 6ania
WU/-1yk-+ BbiOu- | BlafieeT  Marepua- | 0 CYIL[ECTBY OTBe- | IPUHHUMAET aK-
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paeT Ha rocyjap-
CTBEHHOM U HWHO-
CTPaHHOM(-bIX)
A3bIKAX ~ KOMMY-
HUKAaTUBHO TIpH-
em/ieMble  CTH/Ib
nenoBoro  obiie-
HUsA, BepbasbHbIe
1 HeepOabHbIE
cpeAcTBa  B3au-
MO/IeMCTBUS C
napTHepamMu
N-3yk-4 JleMOH-
CTpHUPYET HHTe-
rpaTHUBHbBIE  yMe-
HUSI ~ WCIOJB30-
BaTb JHa/ioThye-
CKoe  obrieHue
IJIsT  COTpyAHUAYe-
CTBa B aKafleMU-

YeCKOM KOMMY-
HUKauu  oOi1ge-
HUS

JIOM 10 TeMe, HO
JIOTTyCKaeT  HETOU-
HOCTU Tipu (opMy-
MpPOBKe  0a30BBIX
TIOHATHUM TeMbl, HC-
TIBITBIBAET  3aTPY/-
HeHUsI TpU BbIOOpe
KOMMYHUKaTUBHO
TIPUEeMJIEMOTO CTHJIS
JleJIOBOro  00I1IeHus],
BepOanbHBIE U He-
BepOanbHBIE  Cpefi-
CTBa B3aUMO/eH-
CTBUSI C TIapTHepa-
MH, TIPeBbIITIast
yCTaHOBJIEHHOE
BpeMsi TP JIeMOH-
CTpaiuu yYMeHUSI
JTUAIOTUUECKOTO
obijeHus Jas  Co-
TPyAHUUECTBa B
aKaJleMHAueCKou
KOMMYHHUKAI[UH 00-
IIeHUs

yaeT Ha I1OCTaBJ/IeH-
Hble BOIPOCHL, HO
WCTIBITBIBAET  HEKO-
TOpble 3aTpy/IHEeHUs
B (dhopmynupoBke
NMoHATUA TIpU  (op-
MYJ/IMPOBKe 0a30BbIX
TIOHATUN TeMBbl,
BLIOMpaeT IpHemJie-
MBI CTU/Ib J1€JI0BOTO
oOII[eHusI, B3auUMO-
JIeiICTBUSI C TlapTHe-
paMu, 3a YCTaHOB-
JIeHHOe BpeMsi BO3-
MOXXHBIX  pelleHuH,
JIOTTyCKaeT HEeTOUHO-
CTU TIPU HCIIO/Ib30-
BaHUU  JIhajioTAve-
CKOTO OOITieHUs [1J1st
COTPyAHMYECTBA B
aKaJleMHUueCKou
KOMMYHHUKAI[UH  00-
IeHUsI

THUBHOE yJacTHe B
X0/Ie TIPOBeZieHUsI
ITPAKTHUUECKOT O
3aHATHSA, TIpa-
BU/TbHO OTBEUaeT
Ha TI0CTaB/IeHHbIe
BOTIPOCHI, Ba/ieeT
KOMMYHUKaTUBHO
TIpreM/iIeMbIM CTH-
JIeEM J1eJI0BOTO 00-
1eHus1, Bepbasib-
Hble U HepepOaJib-
HbIe Cpe/iCTBa B3a-
VMO/IeUCTBUS C
TapTHePaMH,

3a yCTaHOBJIEHHOE
BpeMS IeMOH-
CTpUPYeT YMeHUs
WCTI0/Tb30BaTh
JvasioTuyecKoe
oO1eHue AJist co-
TPYAHUUECTBA B
aKaJleMHueCKOou
KOMMYHUKAIUU
o011eHus

Mopaynb 2. OCHOBHbIe TPe0OBaHUSI K COCTAB/IEHHIO H 0()OPMJICHUIO JOKY-
MeHTOB B cooTrBeTcTBUM ¢ 'OCT P 7.0.97-2016

3apanue 1

KoHTpo/sibHas padora

Odopmuts ¢dopMysisp yryioBoro OjaHKa [JOKyMeHTa C yKa3aHHMeM HOMepOB
PEKBH3UTOB Ha JIML[€BOW CTOPOHE, @ HANMeHOBaHUM — Ha 00paTHOIA.

3apanue 2

Odopmutsb hopmMyisipbl IPOA0ILHOTO G1aHKA IOKYMeHTa C yKa3aHHeM HOMepOB
PEKBU3UTOB Ha JIMIIEBOI CTOPOHe, a HANMEHOBAaHUM — Ha 00paTHOM.

3apaHue 3

1. Kak ogopmisiercss moutoBeiid azgpec? (IIpuBectr nmprmMep, 0pOPMUTHL DPEKBHU-
3UT afipecaT pyKOBOJUTEIIO TIpeAnpusiTrs). KakiM JOKyMeHTOM peryJvpyroT-
Cs1 mpaBU/Ia OpOpMIIeHHs ITOUTOBOrO afpeca? ['e pacrionaraeTcst JaHHbIN peK-

BU3UT?



Kakyro uH(poOpMaLyio BK/IOUaeT PEKBU3UT «PeruCTpaLiOHHbIA HOMep [l0-
KymeHTa»? ['7le pacriosiaraetcsi fJaHHbId peKBU3WT? Pacmm@pyiiTe nprBe/eH-
HBIU perucTpatoHHbI HoMep: Ne 01/04-57.

Ha Kakux JOKyMeHTax IpOCTaB/sieTCs] PEKBU3UT «MeCTO COCTaB/IeHUs U/ W3-
JlaHusl JTOKyMeHTa»? B Kakux cyyasix JaHHbIA PEKBU3UT MOKHO He YKasbl-
BaTh?

W3 KaKuX 3/1eMEHTOB COCTOUT PEKBU3UT NOANUCH? OQOPMUTH PeKBU3HUT MO/ -

MUCh, €C/TA JOKYMEHT TOATMCHIBAIOT C/IeAYIOIIUe CITel[HajucThl: HauanbHUK
11exa, TUPEKTOp, I7IaBHbIM Oyxranrep.
5. BribepuTe npaBu/ILHO 0QOPMIIEHHBIE BADUAHTHI O(OPMIIEHUS] pEKBH3UTA JlaTa:
1) 1.12.04; 17.07.2017; 1.01.05; 09/25/2005; 12.05.05 r.;
2) 7 anpenst 2005; 12 gekabpst 2018 r.; 05 gekabps 2018 r.; 3 Hos16ps 2018 T.

3aganue 4

1. Ha Kakux JOKyMeHTaxX IIPOCTaB/ISIeTC PeKBU3UT «ajpecar»? Kakyr uH-
(opMaLMio BK/IFOYAeT 3TOT PeKBU3UT?

2. KakoBO HasHaueHUe peKBM3MTa «3arojioBOK K TeKCTy»? Ha kKakue BOIPOCHI
orBevaet? IIpuBeaute npumep.

3. Kak odopmnsiercs: pekBusutr «['pu( yTtBepxieHus», npuBegute rpumep. Ka-
Krie MOTYyT ObITb BapuaHThl 0popMyieHYst peKBU3UTa «I'pud yTBep KIeHUs»?

4. VI3 KaKuX 3/71eMeHTOB COCTOUT PeKBU3UT NoANUch? OdOpMUTH PEKBU3UT MO/ -
M1Ch, €CJ/IU TIOATHUCH PYKOBOJUTEJIs POCTaB/ieHa He Ha O/1aHKe OpraHy3aLyn

5. WcnpaBbTe 01IMOKY B HalTMCaHUU JaT.
1.) 1.12.04; 17.07.2005r.; 01.10.17r.; 12.05/05;
2.) 12 nekabps 2018 r.; 07 anpenst 2018 r.; 11.1ekabps 17 r.; 03 HOs6pst 2018.

(DOHI[ TeCTOBbIX 3a;[aH1/1i71 AJIA TEKYLIEro KOHTPOJIA 3HAHUH 110 TeMe:

Bbibepume HeCKO/IbKO NPpasu/ibHbIX 0MEemos

B Kakue peKBU3UThI COCTABHOM YaCThI0 BXOJAUT MO/IHUChH:

+pe3osroLus

TeKCT

azipecat

+rpud yTBepKaeHus

Bblbepume 00uH NpasuibHbIl 6APUAHM

Ha kakux J0KyMeHTax /I0/DKHA ObITh IMOCTaB/IeHa MeYaTh?

Ha IOKyMeHTaX, YZ0CTOBEPSIOIIUX MpaBa AO/DKHOCTHBIX JIUL], PUKCUPYIOIIUX (HaKT

pacxoZioBaHUsI IeHeXKHbIX CPeJICTB ¥ MaTepUa/ibHbIX LIeHHOCTeM, a TakK)Ke Crielyasib-
HO MpPeJyCMOTPEHHBIX NTPAaBOBbIMU aKTaMHU

Ha ZIOKYMeHTaX, y/JOCTOBePSIOIMX (aKT pacxo/I0BaHUs IeHe)KHBIX CPe/ICTB U MaTe-
pUaIbHBIX LIEHHOCTEeMN

+Ha JIOKyMeHTaX, y/IOCTOBEPSIIOIIUX OCHOBHbIE (PMHAHCOBO-XO03MCTBEHHbBIE OTepa-

I[UY OpraHu3aluu

Bblbepume 00uH npasuibHbIl 6apuUaHm



B KakuXx JOKyMeHTax He00X0UM PeKBU3UT «CChUIKA Ha PerucTpanMoHHbIN
HOMED»:

JIOKJIa[iHast 3am1cKa

MUCbMO-3ar1pocC

+THUCbMO-OTBET

peK/aMalOHHOe TTMChMO

Bbibepume HeCKOIbKO Npasu/ibHbIX 0MEemos

B A0KyMeHTax KaKHUX OpraHu3arjuii Heo0xo/ UM PeKBH3UT «MeCTO H3/JaHusl 10-
KyMeHTa»:

CapaToBCKUM roCy/1apCTBeHHBIN XyJ0>KeCTBeHHbIU My3el M. PaauiiieBa
+0OAO «Anbha-6aHK»

ApmvunucTtpaiiusi JIeHMHCKOro paiioHa CapaToBCKOM 006/1aCcTH

+000 «Purtyas-cepBuc»

Bbibepume 00uH npagu/ibHbIll 8apuaHm

B KakuXx JOKyMeHTax He00X0JUM PeKBHU3UT «TPU( yTBEPKIEHHUA»:
3asiB/ieHHe

aKT

TIpUKa3

+ycCTaB

Bbibepume HeCKOAbKO NPAsU/ibHbIX 0MEemos

Kakue peKBU3UTHI BK/IIOUAIOTCA B COCTAaB PeKBU3UTOB 0/1aHKA MACbMa
+aipecar (Tosiy4yaTe/b)

MeCTO COCTaBJIeHHUS

+HavMeHOBaHUe OpraHu3aluu

+/J1aTa U perucTpaLvOHHbIN HOMep

Bblbepume HeCKO/bKO Npasu/ibHbIX 0Meemos

B KakHX I0KYMeHTaX O0TCYTCTBYeT PeKBU3UT «HAaUMEHOBaHHe JOKYMEeHTa»:
aKT

+HUHULIMATUBHOE TTHCHMO

+IHUCbMO-OTBET

yKasaHue

Bbibepume 00uH npasgu/ibHbIll 8apuaHm

I'Ae HA TUCTe AOKYMEHTA MoMen[aeTcsi rpu( yTBep K/JeHusI:

B JIEBOM BE€DXHEM YTJIy

+B [PaBOM BepXHEM YTJ1y

B JIEBOM HWKHEM YTy

10 LIeHTPY

Bbibepume HeCKOIbKO Npasu/ibHbIX 0MEemos

KakoBbI pa3Mepbl OymMaru /i/isi U3roToOB/IeHHUA JOKYMEHTOB?

TOJIbKO A4

+210mM X 297MMm

+Ad4u A5

nobble opMaThl, UMEOIINecs B TIPoZjaXxke

Bblbepume 00uH npasuibHbIl 86apUAHM

Kakue peKBU3UTHI NPU/IAIOT AOKYMEHTY IOPHANYECKYI0 CHITY?
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rep6 PO, rpud yTBepkeHus, TIOAHUCH

rep6 P®, meuatsb

repb cyonekTa PO, rpucd yrBep>kaeHus, Aara

+10ANUCh, rpud yTBep)KJeHusl, faTa, reuaTh

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

HopMaTHUBHBIIH JOKYMEHT, YCTaHAB/IMBAKOIIUI eJHHbIe TPeOOBAaHHA K [JOKY-
MEHTHPOBAHHIO YIIPaB/IeHYECKOH eiTe/TbHOCTH M OPraHU3aI[UuM PadoThI C A0-
KyMeHTaMH:

+['OCT

VIHCTpYKLKS TI0 [1e/I0TIPOM3BO/CTBY

rcaoy

[ OoJDKHOCTHAsA UHCTPYKLUS

Bblbepume o0uH npaguabHbIll 6apuaHm

Kakue BH/IbI 0/1aHKOB PEKOMEHAYIOTCS Ha MpPeANpPUATHN?

6/1aHK KOHKPETHOT'O BH/]a IOKYMEHTOB

JJIsI BHYTPEHHUX TOKYMEHTOB (0OIIHif)

J7151 BHEIIIHUX JJOKYMEHTOB (IMCeM)

+0/1aHK CTyKeOHOT0 TTHChMa, O/1aHK /1J11 KOHKPETHOT'O BHIA JOKYMEHTOB, OOIIIHiA
6/1aHK

Bbibepume 00uH npagu/ibHbIll 8apuaHm

YeMm oT/iHUaeTcsi 0/1aHK /il BHYyTPEHHUX JOKYMEHTOB OT OJIaHKa /i1 muceMm?
Ha GJiaHKe /1J1s1 TTMCeM MeHblile PeKBHU3HTOB

Ha Gs1aHKe /17151 TiceM 0oJiblile peKBU3HUTOB

+He OT/IMYaeTCsi HUUeM

oT/inuaeTcsi hopmMaToM

Bblbepume 00uH NpasuibHbIl 6apUAHM

JIBa oCHOBHBIX (opmMaTa, Ha KOTOPHIX O(OPMJIAIOTCA OPraHU3aAIUOHHO-
pacnopsaAuTe/TbHbIE JOKYMEHThI

+A4; A5

A5; A3

A5; A6

A3; A4

Bbibepume 00uH npasu/ibHbIll 6apuaHm

PekBU3UT JOKyMeHTa — 3TO

+ero OTAeabHbIM 3/1IeMEeHT

YyacTh CIY>KeOHOro MMChMa

(brpMeHHbIN 6/1aHK

OyMa’KHBIN JOKYMEHT, 3arl0/THeMbIi OT PYKH.

Bblbepume o0uH npagu/ibHbIll 6apudHm

PexkBu3ut «OT™METKa 0 KOHTPOJIe» MPOCTaB/IsAeTCS

+B BepxXHeM ITPaBOM YTJIy TIEPBOTO JIUCTA JJOKyMeHTa

Ha JIEBOM T10JIe JOKyMeHTa, HalpoTHB pekBH3uTa «CIrpaBoOUHbIe aHHbIE 00 OpraHu-
3dlIUN»;

B HI)KHEM TTPaBOM YTJ1y TIePBOTO JIUCTa JIOKYMeHTa.

B KOHIIe JOKyMeHTa
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Bbibepume o0uH npaguabHbIll 6apuaHm

Ilpu cocTaB/IeHUH COBMECTHOT'0 I0OKyMeHTa AByMsl OpraHu3anusMu oH o¢opm-
JISIeTCSI:

Ha O/1aHKe TIepBOM OpraHu3alyn

Ha O/1aHKe BTOpOM OpraHu3aluu

+Ha mucte ¢popmara A4

Ha jiicTte gopmaTa A5

Bbibepume o0uH npaguibHbIll 6apuaHm

Kakoii rocyiapcTBeHHbIN CTaHAAPT onpeje/isieT TpedoBaHuA Mo 0opM/IEHHIO
AOKYMEHTOB

'OCTP5.11-98

'OCT P 6.30 - 97

+I'OCT P 6.30 -2003

'OCT P 6. 20 — 2001

Bbibepume 00uH npagu/ibHbIl 8apuaHm

IlpuBepeHue yero-1M00 K eJUHON cucreme, popme, eAMHOOOpPA3HIO -
+yHUpUKaLUs

NOKyMeHTal[usi

NOKyMEeHTHPOBaHUe

Z1eJIOTPOM3BOICTBO

Bbibepume o0uH npaguabHbIll 6apudaHm

PacnoJio)keHHe peKBU3UTOB Ha 0/1aHKe JOKyMeHTa onpe/e/isieTcs:
+T0OCy/IapCTBEHHBIM CTaH/IapTOM

cocTaBUTesIeM JOKYMeHTa

MpaBWIaMu YHHU(DUKALIMKA JOKYMEHTOB

PYKOBOZIUTE/IEM OpraHu3alin

Bbibepume 00uH npagu/ibHbIll 8apuaHm

KeM monunceIBalOTCsl JOKYMEHTBI, COCTaB/IsAeMble KOMUCCHEH?
PYKOBOJUTEJIEM OpTraHU3aLin

npejice/jaTesiemM

+TIpe/ice/jaTesieM U YieHaMU KOMUCCHUN

npefice/iaTesieM U CeKpeTapeM

Bbibepume 00uH npagu/ibHbIll 8apuaHm

OTpauib eaTe/TbHOCTH, 00eceynBaIIasi JJOKyMeHTHPOBAaHHE M OPTraHU3aLNI0
pabdoThI ¢ opULHATBHBIMH JOKYMEHTAMMH - ....
+/1eJI0TIPON3BO/ICTBO

KaHLe/IsIpyst

yTipaBjieHue

JOKYMeHT0000pOT

Bbibepume 00uH npagu/ibHbIll 8apuaHm

DJ/1eMeHT, He BXO/AALIMI B 0TMETKY 0 3aBepeHHH KOIUH

+UHJEeKC

cnoBo «BepHo»

HarMeHOBaHUeE JI0/DKHOCTH COTPY/THUKA

JIMYHast MOAITHCh, /laTa
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Tabsmmia 4 — Kpurepun oneHKU ¢()OpMHPOBAaHHOCTH KOMIIETeHI[HH

Kop u
HavMeHOBaHUe
WHMKaTopa [10-

Kputepuu olieHrBaHus COOPMUPOBAHHOCTH KOMIIETEH-

AN

(4acTy KOMITeTeHIN )

CTVKEHUS KOM- Ha 6a30BOM Ha TOBBILLIEHHOM YPOBHE
reTeHUrH (4acTu YPOBHE
KOMITeTEHLIVN ) COOTBETCTBY- COOTBETCTBYeT COOTBET-
eT OLIeHKe «yZOBJIe- | OL[eHKe «XOPOLIO» CTBYeT OL|€HKe
TBOPUTEJIbHO» 65-85% ot «OTJIMYHO»
50-64% ot MaKCUMaJ/IbHOT'0 86-100%
MaKCHUMaJIbHOTO Gamta OT MaKCUMaJsbHO-
bansia ro 6asnna
B/IaJleeT  MaTepua- | 0 CYIIeCTBy OTBe- | IPUHMMAeT aK-
JIOM 1O TeMe, HO |4YaeT Ha MOCTaBJIE€H- | TUBHOE y4yacTHe B
N-1yxk4 Bobibu- ’ y
JIONyCKaeT  HeTOU- | Hble BOIPOChI, HO | XO/le POBe/IeHUst
paeT Ha rocyjaap-
HOCTU TIpU (HOpMY- | UCTIBITBIBAET  HEKO- | IPaKTUUYeCKOro
CTBEHHOM W WHO-
MMpOBKe  0a30BBIX | TOpble 3aTPYAHEHUs | 3aHATHSA, TIpa-
CTPaHHOM(-bIX) o
TOHATUM TeMbl, WC- | B (hopMy/IMPOBKE | BUTBHO OTBEUYaeT
S3bIKaX  KOMMY- o
MbIThIBAa€T  3aTpPy/l- | MOHSATUM 0pu (Op- | Ha TIOCTaB/IeHHbIe
HUKaTHUBHO TIpHU-
HeHUs TIpU BbIOOpe | My/IMPOBKe 0a30BbIX | BOIPOCHI, B/Ia/[eeT
em/eMble  CTH/Ib .
KOMMYHUKAaTUBHO TIOHATUU TEMBI, KOMMYHUKAaTUBHO

nenoBoro  obiie-
HUsA, BepbasbHbIe
1 HeepbasbHbIE
CpeAcTBa  B3au-
MO/IeHCTBUS C
rapTHePaMU
I/I,Z[—ByK-zt ,ZLEMOH—
CTpUPYET HHTe-
rpaTHUBHbBIE  yMe-
HUSI  WCIOJB30-
BaTb JMasioThye-
ckoe  oOiieHue
IJIsT  COTpyAHUAYe-
CTBa B aKafleMU-
YyeCKOM KOMMY-
HUKauu  o0i1e-
HUS

TIPUEMJIEMOTO CTHJIS
JIeJIOBOTO  OOIIeHHUS,
BepbanbHbIE U He-
BepbanbHbIe  Cpef-
CTBa B3auUMO/el-
CTBUS C TIAapTHEpa-
MU, TIpeBbIIIast
yCTaHOBJIEHHOE
BpeMsi TIPU JE€MOH-
CTpalliu  yMeHWUs
JIMaJIOTUYeCcKOTOo
obijenus Jas  co-
TPy JHUUECTBa B
aKaJleMUUeCcKou
KOMMYHUKal[Uu 00-
IIeHUS

BbIOMpaeT mpuemsie-
MBI CTW/Ib J1eJI0BOTO
oOIIeHusI,  B3aUMO-
JEeUCTBUS C TIapTHe-
paMH, 3a YCTaHOB-
JIeHHOe BpeMsi BO3-
MOJXKHBIX  pelleHUH,
JOTTyCKaeT HEeTOYHO-
CTU TP WCII0JIb30-
BaHWU  /IWajiorHuye-
CKOTO OOITeHHsT ISl
COTPyAHWYECTBA B
aKaJleMHUueCcKou
KOMMYHUKaIM  00-
e HUs]

TIPUEMJIEMBIM CTH-
JIeEM J1eJI0BOTO 00-
1eHus1, BepOasib-
Hble U HeBepOasb-
HbIe Cpe/iCTBa B3a-
VMO/IeUCTBUS C
TapTHepamH,

3a YCTaHOBJIEHHOE
BpeMsl JIeMOH-
CTPUPYET YMEHUs
WCTIO/Ib30BaTh
[IMaJIOTHYeCKOe
o011ieHre ay1s co-
TPYAHUUECTBA B
aKaJleMU4eCcKOou
KOMMYHHKAaIAH
oO1eHus

13




Mopayas 3. OpraHu3aijioOHHO - pacHopsguTe/1bHasi JOKYMeHTbI
OpraHu3aluu

KonTposibHas pabora

Bapuanrt 1

3adaHue 1. CocTaBbTe U 0)OpMUTe TIPOEKT MpHUKa3za 00 urorax paboThl C JOKYMeH-
tamMu B OAO «Mup» B mpoliiefiiieM rojly. B KoHCTaTUpyroIllel yacTU yKa)KUTe Ha
WTOTU aHa/M3a, BbISBUBLLIME HU3KYH TpeOOBaTelbHOCTh PYKOBOJUTeseN mojpasze-
JIeHW K KauyecCTBY ITOATOTOBKHU JOKYMEHTOB W KOHTPOJIIO 3a UX HCIIO/JHeHueM. B
pacriopsiuTeIbHON YaCTU MOPYYMTe PYKOBOJAWUTENSIM IO pa3fie/leHui yCUIUTh Tpe-
6oBaTe/IbHOCTh K KaueCTBY pabOThI C JOKYMEHTaMH, a pyKoBoAuTemo otaena JOY
pa3paboTaTb Mepbl MO yJIyYllleHut0 3Toi paboTel. OcTasbHbIe IaHHbIe YKa)KUTe Ca-
MOCTOSTEJIbHO.

3adanue 2. CocTaBbTe MpHKa3 1o npeanpustio «Cailyi» 06 uTorax peBU3uUH I10 Mpo-
Bepke ()MHAHCOBOTO yyeTa. B KOHCTaTupymolllell 4acTH yKakuTe, UTO peBU3Mel 00-
Hapy>keHbl (akThl Tpyboro HapyieHUss (UHAHCOBOTO yueTa, TOJHOe OTCYTCTBUE
ydyeTa U OTUYETHOCTH 1O KOMaHAUPOBKAaM, OTCYTCTBHE JKypHaja yyeTa [OBEepeHHO-
creit. OcTanbHble MYHKTHI B PaCloOpsAAATETbHOM YaCTU M HeJOCTaroLe PEKBU3UTHI
JIOTIOJTHUTE CaMOCTOSITE/TbHO.

Bapuanr 2

3adanue 1. CocTaBbTe TIPOEKT MpHKa3a O TIPeMUPOBAaHUM PAaOOTHUKOB TIJIAHOBO- (hu-
HAHCOBOTO OT/efla 3a JOCPOUHYH0 pa3paboTKy mpoekTa. [Ipemusi oripesiesieHa B pas-
Mepe 60% ekeMeCsSTUYHOTO Z0/DKHOCTHOTO OKfaza. [Topyuute 6yxranrepy A.K. I'aB-
PWIOBOM HAYMC/IUTh MPEMUIO U3 (DOHJA MaTepuaabHOro nooupenus. IIpoekT npuka-
3a noarotoBseH cekperapem A.C. ITetpoBoii (Ten. 23-45-67). OcTanbHble PEKBU3UTHI
[IOTIOJIHUTE CaMOCTOSITe/TbHO.

3adanue 2. CocTaBbTe MMpHKa3 1o npearnpusTiio «Caiii» 00 UuTorax peBrU3uH I10 Tpo-
Bepke ()MHAHCOBOTO yyeTa. B KOHCTAaTHpYHOIel 4acTH YKakKuTe, UTO peBU3Mel 00-
Hapy>keHbl (akThl TPyOOro HapylileHus (UHAHCOBOTO yueTa, TOJHOe OTCYTCTBUE
ydyeTa M OTUETHOCTU MO0 KOMaHJWPOBKaM, OTCYTCTBUE >KypHajla yuyeTa [OBepeHHO-
crer. OcTanbHbIe TIYHKTBI B PaCOPsAUTE/IbHOW YaCTH U He[OCTarole PEeKBU3UTHI
[IOTIO/THATE CaMOCTOSATEIbHO.

Bapwuanr 3

3adanue 1. CocTaBbTe TIPOEKT MPHKa3a O TIPeMUPOBAHUM PabOTHHUKOB TIJIAaHOBO- (hu-
HaHCOBOT'O OT/ie/la 3a JOCPOUHYH0 pa3paboTKy mpoekTa. [Ipemusi orpesesieHa B pas-
Mepe 60% ekeMeCsTUYHOTO AO0/DKHOCTHOTO OKaza. Ilopyuute 6yxrantepy A.K. I'aB-
PWIOBOM HAYMC/IUTh MIPEMUIO U3 (DOHJA MaTepuasbHOr0 nmoouipenus. IIpoekT npuka-
3a noarotoBseH cekpetapem A.C. ITetpoBoii (Ten. 23-45-67). OcTanbHble PEKBU3UTHI
JIOTIOJTHUTE CaMOCTOSITE/TBHO.
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3adaHue 2. CoctaBbTe U odopMuTe TpHKa3z 06 uTtorax paboThl C JOKYMeHTaMU B
OAO «Mwup» B mpowefiemM roay. B KoHCTaTUpyrol[ed YaCTh YKaKUTe Ha WUTOTU
aHa/IM3a, BLIBUBIIIHME HU3KYIO TPeOOBaTe/bHOCTh PYKOBOZAUTE e TIopa3ze/ieH|i K
KaueCTBY IMOJATOTOBKY JOKYMEHTOB Y KOHTPOJIIO 3a WX WCIO/JIHEHWeM. B pacrniopsau-
TeTbHOW UaCTH TIOpyYWTe PYKOBOJWTENSIM TIO/pa3fie/ieHui yCUIUTh TpeboBaTesib-
HOCTb K KauecCTBYy paboThl C JOKyMeHTaMH, a pyKoBoguTtesto otaena 10OY pa3pabo-
TaTh MEepPBI M0 YAyUIIeHuI0 3Tol paboThl. OcTasbHbIe JaHHbIE YKa)KUTE CAMOCTOSI-
TeJIbHO.

Bapuanr 4

3adaHue 1. 3adaHue 1. CocTaBbTe IIPOEKT MpHKa3a O MPEMHPOBAHUU PaOOTHUKOB
TJIaHOBO- (PMHAHCOBOTO OT/Zesia 3a AOCPOYHYIO0 pa3paboTKy mpoekTa. [Ipemusi oripe-
neneHa B pasmepe 60% e)keMeCsSIlUHOTO 0/DKHOCTHOTO OKiaja. [lopyurTe GyxranTe-
py A.K. 'aBpuioBOM HAuMCIUTH MPEMHI0 M3 (DOHJA MaTepuasbHOrO TOOLPEHUS.
[TpoekT nipukasa noarotosseH cekpetapeMm A.C. Iletposoit (Ten. 23-45-67). Ocranb-
Hble PEKBU3UTHI [JOTIOJIHUTE CaMOCTOSITE/TbHO.

3adanue 2. CocTaBbTe MpHKa3 Mo mpeanpustio «Cailyi» 00 uTorax peBU3WH I10 Mpo-
Bepke ()MHAHCOBOTO yyeTa. B KOHCTaTHpyOIllel 4acTH YKakKuTe, UTO peBU3Mel 00-
Hapy>keHbl (akThl Tpyboro HapyieHUs (UHAHCOBOTO yueTa, TOJHOe OTCYTCTBUE
yueTa M OTYETHOCTH I10 KOMaH/AWPOBKaM, OTCYTCTBHE >XypHa/a yuyeTa [JOB€DPEeHHO-
crer. OcTanbHble MYHKTHI B PaCOpsAUTeIbHOU YaCTU U HeZ0CTarolle PeKBU3UTHI
ZOTIO/THUTE CaMOCTOSITe/IbHO.

Bapuant 5

3adanue 1. CoctaBbTe U odopMuUTe MpHKa3 00 uTorax pabOThl C AOKyMeHTaMH B
OAO «Mwup» B mpouiefiiemM roay. B KoHcTaTUpyrOlljed YaCTA YKa)KUTe Ha WUTOTU
aHaJIM3a, BLIIBUBIIIHE HU3KYIO TPeOOBAaTe/LHOCTh PYKOBOZMTE e TI0pa3zie/ieH|i K
KayeCTBY TMOJATOTOBKY JOKYMEHTOB U KOHTPOJIIO 3@ UX WUCIO/IHEHWeM. B pacnopsau-
TeTbHOW YaCTH TOpyuYrTe PYKOBOJWTENSIM TIOJpa3fie/ieHHl YCHUIUTbL TpeOoBaTe/ib-
HOCTb K KauecTBy pabOThI C JOKyMeHTaMH, a pyKoBoauTesro otzaena JJOY pa3pabo-
TaTh MEPBI M0 YAYUIIeHWI0 3ToM paboThl. OcTa/ibHbIe JaHHbIE YKaKHUTE CaMOCTOSI-
TeJIbHO.

3adanue 2. CocraBbTe U odopmuTe Tipuka3 o OAO «Arporipubop» 06 obecmeue-
HUM TI0’KapHOU 0e301MacHOCTH U YCUJIEHWW OXpaHbl TIpeArnpusaTs. B KoHcTaTUpyto-
e 4acTH COLLIMTeCh Ha OMACHOCTb TEPPOPUCTMYECKUX aKTOB U YKAKUTE LieJib
obecmieueHust 6€30MMAaCHOCTH JItO/lel ¥ cCOXpaHeHWe UMYIIlecTBa. B pacniopsiauTebHOM
yacTu cjefyeT o0s3aTh HaualbHUKa OTfena oxpaHbl K. X.JIO)KKWHa yCHIUTH TPO-
MyCKHOW PEXXUM U OPraHU30BaTh KPYTJIOCYyTOUHOE AEeXYPCTBO Ha cknaze Ne 1; Ko-
MeHZaHTa 31aHud B.H.Cyxux — npoBepyuTh COCTOSIHME CUTHAIM3aLUU U 3JIeKTPOIIPO-
BOJKY, @ HavajlbHUKa agMuHucTpaTuBHOro otzena O.IlLIlerpeHko — repeBecTu B
cknag Ne 1 Bocriamensiroluecs BelectBa. OcTajibHble [JaHHbIe YKaKUTe CaMOCTOS-
TeJIbHO.

Bapuasnrt 6
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3adaHue 1. CocTaBbTe MPOEKT MpHKa3a O TPeMHUPOBaHUU PabOTHUKOB TIaHOBO- (hH-
HAHCOBOTO OT/ie/ia 3a IOCPOUHYIO0 pa3paboTKy rpoekra. [Ipemus omnpeziesieHa B pas-
mepe 60% e)keMecsIuHOTO Z0/DKHOCTHOTO OKafa. [Topyuute Gyxrantepy A.K. I'aB-
PUJIOBOW HAUMC/IUTh MPEMUIO U3 POH/A MaTepuaabHOro nooupenus. [IpoekT nprka-
3a noarotosseH cekperapem A.C. ITetpoBou (Ten. 23-45-67). OcTanbHble PEKBU3UTHI
[OTIOJIHUTE CaMOCTOSITe/IbHO.

3adanue 2. CoctaBbTe U 0popMHUTe MpHKa3 00 uTorax paboThl C AOKyMeHTaMH B
OAO «Mwup» B mpouiefiiemM rogy. B KoHcTaTHpymolljeld YaCTh YKaKUTe Ha WTOTU
aHa/lv3a, BbISIBUBIIIME HU3KYHO TpeOOBaTe/lbHOCTh PYKOBOAUTe/el To/[pa3/jesieHni K
KaueCTBY MOJTOTOBKUA JOKYMEHTOB U KOHTDOJIO 3a UX UCIOMHeHrWeM. B pacriopsigu-
Te/IbHOW YaCTH TOpyuWTe PYKOBOJWTENSIM TOo/pas/ie/ieHui yCUIUTb TpeboBaTteib-
HOCTh K KauecTBy paboThl C JOKyMeHTaMH, a pyKoBoauTemo otaena J10Y pa3pabo-
TaTh MephI MO YAy4llleHut0 3Tod paboTbl. OcTa/ibHBIE JaHHbIE YKaXKUTe CaMOCTOSsi-
TeJILHO.

Bapuaur 7

3adaHue 1. CocTaBbTe MPOEKT TpUKa3a O TIPeMUPOBaHUM PAOOTHUKOB TIJIaHOBO- (hu-
HAHCOBOTO OT/ieJia 3a IOCPOUHYIO pa3paboTKy rpoekra. [Ipemus orpezeneHa B pas-
mepe 60% ekeMecsilUHOTO ZI0/DKHOCTHOTO okaza. [Topyuute 6yxrantepy A.K. I'aB-
PWIOBOM HAYMC/IUTh TIPEMUIO U3 (DOHZA MaTepuabHOro nooupenus. IIpoekT npurka-
3a nogroroB/eH cekpetapem A.C. ITetpoBoii (Ten. 23-45-67). OcTa/ibHble pEKBU3UTHI
JIOTIOJIHUTE CaMOCTOSITE/TBHO.

3adanue 2. CoctaBbTe U 0opopMuUTe MpHKa3 00 UTorax paboThl C JOKyMeHTaMH B
OAO «Mwup» B mpowezmiemM rogy. B KOHCTaTUpyOLed YaCTh YKaKUTe Ha WUTOTU
aHaJlv3a, BbISIBUBIIIME HU3KYIO TPeOOBaTe/IbHOCTh PYKOBOIUTENeN To/ipa3esieHnii K
KaueCTBY MOJrOTOBKUA JOKYMEHTOB M KOHTDOJIIO 3a UX UCIOJHeHueM. B pacriopsiguy-
TeJIbHOW YaCTH TIOPYUYWTe DPYKOBOAUTENSIM TIOApa3/ieNieHu yCUIUTh TpeboBaTesib-
HOCTb K KauecTBy paboThI C JOKyMeHTaMH, a pykKoBozauTesto otjena [10Y paspabo-
TaTh MephI M0 Y/IyUllIeHUI0 3Toi paboTel. OcTanbHbIe AaHHBIE YKa)KUTe CaMOCTOSI-
TeJIbHO.

KonTposbHas pabora 2

Bapmuanr 1

3adanue 1. B posiu OyxranTepa COCTaBbTe C/Ty>KeOHYIO 3amuCKy. Bup ciy>ke6HOM 3a-
MUCKY BbIOEpUTe, UCXOAs W3 MPeJIOKeHHOM CUTYyalldd, caMoCTosTebHO. 1o BUHe
byxranrepuu cotpyaHukam 3A0 «CeneHa» B TeKyileM Mecsie Oblja 3ajep)kaHa
BbiTulaTa 3apaboTHol TuiaTel. ['1aBHBIM Oyxrantep uHbopmupyeT aupekropa 3A0
0 TOM, UTO 3a7iepKKa HaJTMYHOCTH Obl/la CBsA3aHa C oro3zaHreM Ha cueT 3A0 JeHex-
HBIX CPe/ICTB OT IpeJIpUATUN-TapTHEPOB.

3aoaHue 2. CocTaBbTe MPOTOKO/ 3ace/laHUs1 MHBEHTAapH3al[MOHHONM KOMMCCHHY 3aBO/ia
ra30BOM arnrmapaTypbl, HA KOTOPOM pacCMaTPHUBAaJICS BOIPOC O pe3y/bTaTaX WHBEHTa-
pu3aruu 1o ckiany Ne 2 BCriomMoraTe/lbHBIX MaTepranoB. Ha 3acemanuu ObIIO TIPU-
HSITO TIOCTaHOB/IeHWe 00 yTBep)KJeHWUH pe3y/bTaTOB WHBEHTapU3al[ui W OTHeCEHUs
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3a CyeT 3aBe/yIOIIero CK/Ia/joM HeJJoCTaul BCIIOMOTaTe/lbHbIX MaTepuaiioB B CyMMe
365 ThIC. py0., a TAK)Ke 3aUMTaHbI C/IMUMTE/IbHAs BeZIOMOCTb 10 ckiazy Ne2 u o0bsic-
HUTeJIbHAsI 3alvCKa 3aBefyroiiero ckiazioM. OcTasbHble AaHHBIE OMpefesuTe TI0
CBOEMY YCMOTPEHHUIO.

Bapuant 2

3aoaHue 1. CocTaBbTe [JOK/IaZHYI0 3alWCKy IJIaBHOrO OyxranTepa pyKOBOJUTEIHO
NpeArnpUsiTUS 0 He0OXOJUMOCTH LIeHTPaIM3ali PacueToB ¢ pabOTHUKaMU MpeATpu-
ATusl. B 00513aHHOCTH yuyeTHbIX PaDOTHHKOB L|€XOB JO/DKHO BXOJUTh JIUIIbL O0(OpPM-
JleHre TIepBUYHBIX JOKYMEHTOB IO y4eTy BbIpaboTKU. B JoK/afHOM 3amucke HeoO-
XOZMMO TOJATh Tpe/i/IoKeHre O IepecMOTpe LLITaTOB OTUETHbIX PAOOTHUKOB B 1jeXax
Y T7IaBHOM Oyxrantepuu u3 pacyeTra 0o0lL[ero COKpalljeHUs LITaTOB He MeHee ueM Ha
20%.

3adaHue 2. CocTaBbTe CMpaBKy O BeJMUMHe cpefiHeli 3apabOTHOM I/aThl 3a rof, AJist
TIO/TyYeHUs] KOMIIeHCALlUU Ha OI1aTy Kuibsl. OcTasbHble JaHHble yKaKUTe CaMOCTO-
ATeJIbHO.

Bapuant 3

3adaHue 1. CocTaBbTe MAOKIQJHYIO 3alMCKy Haya/lbHUKA OT/ela PYKOBOJAWTEIIIO
TIpeIpUsTUsI O (akTe HEBBITIOIHEHUSI PACIIOPsHKEHHSI 0 MOHTaXKe 000py/I0BaHHUS Ha
yuacTKe, IO TIpPUUKHE €/1aboro KOHTPOJISI CO CTOPOHBI I/IaBHOT'O MeXaHUKa.

3adanue 2. CocTaBbTe TMOJHBINA MPOTOKOJ 00Iero cobpaHus pabouux TIPOM3BO/-
CTBEHHOTO KOOTepaTHBa «3amyCK», Ha KOTOPOM OOCY»>KJasiCsi BOIIPOC O CO3ZAHUHU
TIPOM3BO/ICTBA CTPOUTE/IbHBIX MaTepuasioB [/ CTPOMTEeNbCTBA >KWIbIX JOMOB. Ha
cobpanuu Oblia 3aciyiiaHa WHGOpMaLUs TIpejcefaTesisi O BO3MOKHOCTHA CO3/laHUs
TaKOTO 1]eXa U TiepCrieKTrhBax ero pabotel. [Tocsie obcyxaeHust Ob1I0 MPUHSATO peliie-
HUe TIOPYUYUTh TIpeZice/jaTe/lt0 U ero 3aMeCTUTEe/TI0 10 CTPOUTENbCTBY B TeueHHe 6
MecsiIieB pa3BepHyTb PabOTy U BbIIEUTH AJIst 3TUX Leneid 31 MyH. pyo.

BapuaHur 4

3adaHue 1. CocTaBbTe [OK/IAAHYIO 3allMCKy IIaBHOTO OyXrairepa pYKOBOJAWTEJIO
TIPeIIPUSTUS 0 He0OXOAMMOCTH 1[eHTpaIM3al[ii pacueToB C pabOTHUKaMH TIpeTpu-
AThsA. B 0053aHHOCTH YUeTHBIX paOOTHHUKOB 1IEXOB JIO/DKHO BXOJUTH JIUIITL O(OpPM-
JleHWe TIepBUYHBIX JOKYMEHTOB I10 yueTy BbipaboTKU. B gokmagHOM 3ammcke HeoO-
XOJJUMO TIOZIaTh MPe/JI0’KeHre O TIepecMOTpe IITaTOB OTUETHBIX paOOTHUKOB B IjeXax
Y TJIaBHOW OyxranTepyu W3 pacueTa OOI[ero COKpalljeHUs IIITaTOB He MeHee ueM Ha
20%.

3adanue 2. CoctaBUTb OOBSICHUTE/LHYIO 3alMCKy TJIaBHOTO Oyxrasnrtepa IleTpoBoii
H.B. o mpuumHax HeCBOeBpeMEeHHOW BBITIIAThI 3apabOTHOM TuIaThl pabOTHUKaM
NpeArnpusATHs

Bapuasr 5

3adaHue 1. CocTaBbTe [OK/IaJHYIO 3alUCKy TJaBHOTO OyxrajaTepa pYKOBOJWTEIO
nipeanpusTist 06 yrepe pabotHrKoM CreraHoBbiM .M. mrcbMa-3arpoca, moCTYITHUB-
1Iero B aJipec MpeAnpusiTUs [Ba MecsLia Ha3az,.
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3aoaHue 2. CocTaBbTe MPOTOKOJ 3ace/laHUsl MTHBeHTAapH3aljuOHHOM KOMUCCHY 3aBO/ia
ra30BOM arrapaTrypbl, HA KOTOPOM pacCMaTPUBAJICS BOIMPOC O pe3y/ibTaTaX UHBEHTa-
pu3aruu 1o ckiagy Ne 2 BcriomoraTe/lbHBIX MaTepuasioB. Ha 3acefjanuu ObLIO TIPH-
HSITO TIOCTAHOBJ/IEHHE 00 YTBep)KAeHHU pe3y/IbTaTOB WHBEHTapU3al[ii U OTHECEHHs
3a CYeT 3aBeyHLero CK/AaJ0M HeJOCTaud BCIIOMOraTe/lbHbIX MaTepuajioB B CymMMe
365 ThIC. pyb., a TaKKe 3aUMTaHbl CTMUNATETbHAs BeZOMOCTh M0 CK1agy Ne2 v 00Bsic-
HUTe/IbHAs 3aruvcKa 3aBefyrollero ckjaagoM. OcTajibHble [aHHbIe OIpeeuTe 0
CBOEMY YCMOTPEHHUIO.

Bapuasnr 6

3aoaHue 1. CocTaBbTe [OK/Ia[HY}0 3allMCKy HauvaJbHUKA OT/ie/la PYKOBOAUTEIO
TIpeTIpUsTUsI O (PaKTe HEBBITIOJIHEHUSI PAaCIIOpsHKeHUs 0 MOHTa)Ke 000py1oBaHUs Ha
yuacTKe TIO TPUUKHe ¢J1aboro KOHTPOJISi CO CTOPOHBI IJIaBHOTO MeXaHUKa.

3adaHue 2. CocTaBbTe [JOK/JIaJHYH 3alMCKy HauvajbHUKA OTZe/la PYKOBOAUTEIIO
TIpeIpusTUsI O akTe HEBBITIOJIHEHHUS PACIOPSDKEHUST 0 MOHTa)Ke 000pyZoBaHUS Ha
yuacTKe TIO TPUUMHE C/1aboro KOHTPOJISI CO CTOPOHBI IJITAaBHOTO MeXaHHKa.

Bapuaur 7

3aganue 1. CocTaBbTe [JOK/Ia[HYIO 3allMCKy TIaBHOTO Oyxranrepa pYKOBOJAWUTEITO
nipeanpusitust 06 yrepe paboTHrkoMm CrernaHoBbiM I'.M. mrcbMa-3arpoca, moCTyITHUB-
I11ero B aJjpec TpeATpUsITHs Ba Mecsia Ha3af,.

3adanue 2. CocTaBbTe AOK/IAaJHYIO 3alUCKy TJIaBHOTO OyxranTepa AWPEKTOpy 00
uTorax paboThI MO LeHTPa/K3aliy pacueToB ¢ pabourMu U ciayKamumu Bl 3aBoa.
LleHTpanu3alusi pacueToB fiajia BO3MOKHOCTb IepeBeCTH Ha /pPYyryto paboTy MAThb
OyxranTepoB 11eX0OB, YMEHBIIIUTh OMMOKK B pacueTax C pabOuMMHU U Cy>KalllUMH,
YCUINUTh KOHTPOJIb PaCcX0/0BaHusl OH/0B 3apaboTHOM T1aThl. B 3akmtoueHue HeoO-
XOJJUMO TIOCTaBUTh BOIIPOC O TPEMHPOBAaHWH pabOTHUKOB Oyxrantepuu u BII,
obecrieunBarOIIMX Mepexo/; Ha LeHTPAJM30BaHHBIA pacueT 3apabOTHOM TUIaThl TI0
3aBofy. OcTasibHbIe [JaHHbIe YKa)XKUTe CaMOCTOSITe/TbHO.

Bapuanr 8
3aganuve 1. CocTaBbTe [JOK/IaJHYIO 3allMCKy TIaBHOTO Oyxranrepa pYKOBOJAWUTEITO
nipeanpusitTist 06 yrepe paboTHrkoMm CrernaHoBbiM I'.V. mycbMa-3arpoca, moCTYITUB-
LIer0 B aZipec MpeATpUsATHS Ba MecsLa Ha3a[.
3aganue 2. CocTaBbTe CIPaBKy O Be/MUMHEe CpeJHel 3apab0THOM TiiaThl 3a roj AJis
MOTyYeHUs] KOMITeHCALIUM Ha OmuIaTy »uibs. OCTanbHbIe JaHHbIE YKa)KUTe CaMOCTO-
ATEJIbHO.

KoHTpo/ibHas padora 3

Bapmuanr 1

3adanue 1. CocTaBbTe TIpUKa3 006 0CBOOOXKAeHUH Bac OT paboTel B hupme «Opbuta»
B CBSI3U C TIepee3/0M Ha HOBOE MECTOXKUTE/TbCTBO.

3adaHue 2. Harmmimre 3asiB/ieHKe O TIpUeMe Bac Ha paboTy SKOHOMHUCTOM B rOCyZap-
CTBEHHOE TIPe/IIPUATHE 10 CBSI3U U HHPOpPMaTHKe «PoCCBA3LUHGOPM».
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Bapuanr 2
3adaHue 1. CocTaBbTe TIpUKa3bl: a) O rpueMe Ha pabory Oyxrantepom lBaHOBOI
W.I1.; 6) 06 yBO/IbHEHUM TIEPEBOJIOM B JIPYTYIO opraHu3anuto. Hefocraroiye pekBu-
3UTHI YKaXKUTE CAMOCTOSITE/TBHO.

3adaHue 2. CoCTaBUTb pe3roMe [IJisl 3aHATUSI BAKAaHTHOM [IO/DKHOCTH TJIaBHOTO
5KOHOMMCTA

Bapuant 3

3adaHue 1. HamuimmTe 3asiB/ieHHe O TIpHeMe Bac Ha paboTy 3KOHOMKCTOM B rocy/iap-
CTBEHHOE MpeJIpUsiTHe 10 CBSI3U U MH(opMaTuKe «PoccBA3BMHGOPMY.

3adaHue 2. CocTaBbTe XapaKTepHUCTHKY-PEKOMEHJAI[Mi0 Ha pabOTHHKa Balllero
TIPeJITIPUSITUS [IJIs1 TIOCTYIIJIeHUsI ero B acrypaHTypy HoBOCMOWMPCKOTO WHCTUTYTa
HapO/HOTO XO3SIMCTBa.

BapuaHur 4
3adaHue 1. HanuviuuTe 3asiB/ieHMe O TpeJOCTaB/IeHWH BaM aJMUHHCTPaTUBHOIO OT-
MyCKa 1o ceMelHbIM obcTositesibcTBaM. OcTasibHble PEeKBU3UThI YKa)KUTE CaMOCTOSI-
Te/bHO.

3aoaHue 2. CoCTaBUTb pe3toMe [1Jis1 3aHSITUSI BAKAHTHOM [JO/PKHOCTU TJIaBHOTO
5KOHOMMCTA

Bapuanr 5

3aoaHue 1. [Tupektop 3A0 «CeneHa» TpHHSI pellieHUe O TpueMe HOBOTO COTPY/[-
HUKa B OTJeJl MapKeTMHra Ha [JO/DKHOCTb «PEeK/JIaMHOrO areHta». Mexay
3A0 wu cneLyanyMCcTOM 3aK/IF04YeH TPYZO0BOM JOTOBOP.

3ajanue: B pomu COTpyAHMKAa KaZIpOBOWM CAy)KObl TIOATOTOBBTE TIIPOEKT [I0-
KyYMeHTa COOTBETCTBYIOLLIETO CUTYaL[HH.

3aoaHue 2. CoCTaBUTh pe3toMe [/is1 3aHATUS BAKAHTHOW [O/DKHOCTH TJIaBHOTO KO-
HOMMUCTA

Bapuasnrt 6

3aganue 1. CocraBbTe TpHKasbl: a) O rpueMe Ha paboty Oyxrantepom VBaHOBOI
W.I1.; 6) 06 yBO/IbHEHUM TIEPEBOJIOM B IPYTYIO opraHu3anuio. Hefocraromiye pekBu-
3UThI YKXKUTE CAMOCTOSITETBHO.

3adanue 2. OdopmuTe 3anuch B TPY/JOBOM KHIKKe 00 yBOJIbHEHWH Bac: a) IO Co0-
CTBEHHOMY >KeJIaHHI0; 0) B CBSI3M C JIMKBU/AI[MeH TIPeANPUATYS; B) B CBSI3H C HECOOT-
BeTCTBHEM BBITTOTHSIEMON pabOThI TIPebsB/siEMbIM TPeOOBaHUSIM, BCJIeACTBUE He-
OCTaTOYHOU KBaM(UKaL1K.

@DoHJ TeCTOBbIX 3a/jlaHUM /I TeKYIlero KOHTPOJIsi 3HAaHUM 10 TeMe:

Bblbepume o0uH npagu/ibHbIll 6apuaHm

Ilpuka3sbl, yKa3aHusl, pacnopsHKeHuUsl, pellieH!sI 0OTHOCATCS K TpyIe:
+0praHu3arjioOHHBIX JOKYMEHTOB

CTIPaBOYHO-WH(MOPMAI[HOHHBIX IOKYMEHTOB
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pacropsiiuTeIbHbIX JOKYMEHTOB
HUCXOASAIINX JOKYyMEHTOB

CJ1y>KeOHOM MepervcKu

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

Kak Ha3bIBaeTcs NpaBOBOM aKT, ONpe/e/ A0 MOPA/J0K 00pa3oBaHus, MpaBa,
00A3aHHOCTHU U OpraHu3aLiio padoThl NpeNPUATHUS HA J/TUTE/TLHBIA CPOK Bpe-
MeHHU?

MpUKa3

+yCTaB

JI0OTOBOP

T0JI0’KeHHe

IITaTHOe pacriurcaHue

Bblbepume o0uH npaguabHbIll 6apuaHm

HopMaTHBHBIN aKT, H3/JaBaeMbIil PYKOBOAUTE/IEM MPeNPHUATHS — ITO:
+IIpHUKa3

HWHCTPYKI[US

T0JI0’KeHHe

pacriopsikeHue

JIOTOBOP

Bbibepume 00uH npagu/ibHbIll 6apuaHm

JIOKyMeHT, B KOTOPOM Omnpeje/IA0TCA 3aJaul, (PyHKI[UH, TPaBa U 00513aHHOCTH
COTPY/HUKOB

+I0/DKHOCTHAsT UHCTPYKLUST

WHCTPYKIHUS

TpaBUia BHYTPEHHEro pacriopsiika

IITaTHOe pacTrcaHue

Bbibepume 00uH npagu/ibHbIll 6apUAHM

JIoKyMeHTBI WAyIHe CBepXy BHHM3 M0 CHCTeMe yNpaB/IeHUsA OTHOCATCA K CHCTe-
Mme

OpraHu3al[MOHHOMN

+pacrnopsiiuTeIbHON

CIIpaBOYHOM

MH(OPMaLMOHHOU

Bblbepume 00uH NnpasuibHbIl 6apUAHM

PeKBHU3HUT, KOTOPHIA He BXOJHUT B cOocTaB (hopMy/isipa-odpasia npuKasa
+azpecat

aaTa

TIO/ITTHCh

PErUCTPALMOHHBIM HOMED

Bbibepume o0uH npasuibHbIll 6apuaHm

JIOKyMeHT, He BXO/ISAIIHI B IPYIIy PAaCHOPA/JUTETbHBIX

+1ITaTHOE pacnyucaHue

peliieHye

yKasaHue

TpUKa3
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Bbibepume o0uH npaguabHbIll 6apuaHm

Kak Bejercsa Hymepanusi NPUKa30B [0 0OCHOBHOM AeATe/IbHOCTH?
T0 TIOPSIZIKY C MOMeHTa 00pa30BaHUsI MPe/TIPUsTHUS

IO MOPSAJKY B Mpejiesiax MecsLia

+T10 MOPSAJIKY B MpeJiesiax rofa

He BeJieTCsT BOoOIe

BeJIeTCSI IPOU3BOJILHO

Bbibepume o0uH npaguabHbIll 6apuaHm

Kakoi JOKyMeHT coiep>XuT HH(opMaLHio 0 MpaBax, 00A3aHHOCTAX U GyHKIH-
SIX COTPYAHUKA NpPeNpPUATHS?

TPY/I0BOUM KOHTPAKT

TPY/I0BOM [IOTOBOP

TIpYKa3 o TIpyeMe Ha paboTy

+10/DKHOCTHAst UHCTPYKLIUST

yCTaB TpeATPHSITHS.

Bbibepume 00uH npasu/ibHbIll 6apuaHm

B KakoM /J0OKyMeHTe 3aKpelieHbl J0/DKHOCTH U UHC/IeHHbIH COCTaB MpeAnpus-
THA C yKa3aHueM (poHAa 3apadoTHOM m1aThI?

+B IIITAaTHOM pacCITiCaHUH

B CTPYKTYpE€ U IITaTHOW UMC/IEHHOCTH

B T10JIO’KEHHH O TIePCOHasIe

B ZIO/DKHOCTHOM MHCTPYKI[UU

B yCTaBe Tpe/pHUsITHS

Bbibepume o0uH npasuabHbIll 6apuaHm

K opraHn3anioHHO-PacCnopsiAuTe/TbHBIM A0KYMeHTaM OTHOCSTCH
+T10/I0’KeHHe O TI0/ipa3Zie/ieHur

OTUeT

CBO/IKA

HakJ/afHast

Bbibepume 00uH npagu/ibHbIll 8apuaHm

Kakue [0KyMeHTbI U3/Jal0TCA HA OCHOBe eJUHOHAYA/TUA:
peLleHust

+TIPUKa3bI

yCTaBbl

JOJDKHOCTHAst UHCTPYKITHST

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

Kakas JyacTh TeKCTa NpuKa3a siB/IfAeTcsA 00A3aTe/ IbHOU
KOHCTaTUpYyHoILlas

+pacriopsiiuTeIbHast

obe

M0 YCMOTPEHUIO COCTaBUTeIS

Bblbepume HeCKO/bKO npasu/ibHbIX 0mMeemos
OpraHu3anoHHbIe JOKYMeHThI - 3TO

JOKYMEHTBI 00s13aTe/IbHbIe K TIPUMEHEHHIO
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+KOMIT/IEKC B3aMMOCBSI3aHHBIX JJOKYMEHTOB, per/laMeHTUPYIOIIUX CTPYKTYPY, 3a/a-
un, GYHKI[UY TIPeATNPUATHS, OPTaHU3aliIo0 ero paboTkl, TipaBa, 065s3aHHOCTH U OT-
BEeTCTBEHHOCTD CITeLMaJTMCTOB U PYKOBO/ZICTBA TIPe/ITIPUSTHS

+I0KYMEeHTbI, yCTaHaB/IMBAIOII[He KaKue - TMO0 HOPMBbI U TIpaBH/Ia

JIOKYMEHTbI, OTipe/le/Isitollje 1 3aKpervIstolive BUJ, 1eATeJIlbHOCTU U CTPYKTYPY JaH-
HOTO TIPe/ITIPUSITHS

Bblbepume HeCKO/bKO Npasu/ibHbIX 0Meemos

Pacnopsifute/IbHbIN JOKYMEHT MOKEeT YTBEP)K/JaThCA:

+40/DKHOCTHBIM JIULIOM

+CrieLaJbHO U3/JaBaeMbIM JOKYMEHTOM

opraHu3aljyen

CTPYKTYPHBIM TTOZipa3ziesieHieM

Bblbepume o0uH npagubHbIll 6apuaHm

Kakoe pacrosioxeHne peKBU3UTOB PeKOMEeHAYeTCsl AJisl mucemM?

+yTJI0BOE

TIPO/I0/IbHOE

9TO He UMeeT HUKAKOr0 3HaueHUsI

He 3Haro

Bblbepume 00uH NpasuibHbIll 6ApUAHM

K Kakoii rpyrme JOKYMeHTOB OTHOCATCS peK/IaMHbIe 00bsIB/IEHUsI, 0030PblI,
rpaduku, cnucku?

K pacropsiIuTe/TbHbIM TOKYMeHTaM

K OpPraHu3arjiOHHBIM JJOKyMeHTaM

+K CIpaBOYHO-UH(POPMALMOHHBIM JOKYMEHTaM

(bHMHAHCOBLIM JOKYMEHTaM

K JIWYHBIM JJOKyMeHTaM

Bblbepume 00uH NnpasuibHbIl 6aApUAHM

Kakue J0KyMeHThI Ha3bIBAlOTCsS HH(POPMALIIOHHO-CIIPAaBOYHBIMU?
JIOKYMEHTbI, perjiaMeHTHUPYIOIIUe CTPYKTYPY, 3aZjlauM, (PYHKIUM Npe/ITIPUsiTHs, Opra-
HHU3aL[[I0 ero paboThl, IpaBa, 00513aHHOCTU ¥ OTBETCTBEHHOCTh PYKOBOZUTE e U
CTIeI[MaIMCcTOB

JIOKYMEHTbI, XapaKTepU3yHoIlie TPyA0Bble OTHOIIIEHUSI MeXXy TpeAnpUsITUEM U pa-
OOTHUKOM

+0KyMEHTBI, Cofiep Kariirie HHPOPMAIHio 0 (haKTHUECKOM TI0JIOXKEHUH JIeI, CTy»Ka-
II[ie OCHOBAHUEM /[IJIsl IPUHSITHS pellleHri, N3jaHusT PacTIOpSiAUTETbHBIX TOKYMEHTOB
JNOKYMEHTBI, 00paIijeHHbIe K HIPKEeCTOSIIMM OpraHu3arvsaM, TPYIIaM WA OTAe/Tb-
HBIM JIALIaM;

JNOKYMEHTbI, OTpa’karolijie JOrOBOPHbIe OTHOIIEHUS] MeXAY TIpeANpUITASIMU
Bblbepume o0uH npasuabHbIll 6apudaHm

Kakoe pacro/io)keHne peKBU3UTOB PeKOMEHAYeTCsl AJis mucemM?

+yTJI0BOE

TIPO/I0/IbHOE

YTJIOBOE U MPO/I0bHOE

cdaroBoe u 11eHTPOBaHHOE

TIPo/10/IbHOE U (h1aroBoe.
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Bblbepume o0uH npaguabHbIll 6apuaHm

ITucsmo, copepikaiee moJpodHOe ONHUCAHUE MPej/iaraeMbIX YC/IyT HIA TOBapOB
+pekyiaMHOe

MTUCHMO-TIPUT/IAIlIeHHEe

COTIPOBOIUTE/IbHOE

ZIOTOBOPHOE

Bblbepume 00uH NnpasuibHbIl 6APUAHM

ITncbMo, nMerolee PrHAHCOBBIE M IOPUAMYECKHE MOC/Ie/ICTBHSA JO/DKHO ObITh:
+TI0/ITIMCAaHO JUPEKTOPOM, TJI. OyXrajiTepoM, 3aBepeHo MevaThbio
TMO/ITIMCaHO AUPEKTOPOM U COTJIaCOBAHO C FOPHUCTOM

TMO/ITIMCAHO TJ1. OyXranTepom, yTBepKAeHO AUPeKTOPOM
TO/ITIMCaHO AUPEKTOPOM

Bblbepume o0uH npaguibHbIll 6apuaHm

YemM ¢akc oT/iMuaeTcsi 0T NUCcbMa o 0popM/ieHu0?
+5IBJIIETCS He TTO/IJTMHHUKOM, a KOITHeH JOKyMeHTa

COJIEPIKUT PsAJl, NOTIOJTHUTE/TLHBIX PEKBU3UTOB

revaTtaeTcs Ha Tenedakce

He MOyKeT OBbITh 3aBepeH I1eYaThio

BCe BBIIIIeTIePeUrCIeHHOe BEPHO

Bbibepume 00uH npasu/ibHbIll 8apuaHm

KakoB CpokK XpaHeHHUs /ie/I0BbIX [IHMCeM?

MecCsi1]

1 rop

3 roga

+5 j1et

He XpaHATCs BooO1IIe

Bbibepume 00uH npagu/ibHbIll 8apuaHm

Ha kKakoM c/1y)ke0HOM MHUCbMe MPOCTaB/IsAeTCsa PpeKBU3UT “CChUIKA Ha peru-
CTPALMOHHBIN HOMEP M JJaTy JJOKyMeHTa”?

npock0ax

COTIPOBO/UTE/TLHBIX

HMHGOPMAI[OHHBIX

+0TBeTax

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

Kakas jjara siB/isieTcs JaToi MPOTOKO/1a

JaTa TOAMUCaHKs TIPOTOKO/Ia

+71aTa 3acejaHUsT

JaTa perucTparuy poToKo/Ia

[laTa CorJyiacoBaHUs

Bblbepume o0uH npaguibHbIll 6apuaHm

Kakoii U3 Ha3BaHHBIX J0KYMEHTOB He BK/IIOUEH B K/J1aCCH(PUKATOP JOKYMEHTOB
PO

CripaBKa

aKT

+cmy>xeOHast 3armcKa
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00BsICHUTe/IbHAs 3arlrCKa

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

Ilpu perucTpaiuy Kakoro A0KyMeHTa JjaTa PerucTpaniy yKa3bIBaeTcsl He B
A€Hb ero MoANMUCAHUA:

TIpUKa3

+IIPOTOKOJT

peliieHue

MOCTaHOBJIEHUE

Bbibepume o0uH npaguibHbIll 6apuaHm

VimeeT /M IOPUAMYECKYIO CUTY TIPOTOKOJI, I'/ie He YKa3aHO KO/IMUeCTBO MPHUCYT-
CTBYIOLLINX

ecJId OH TIO/ITIMCaH TpeJice/iaTesieM U CeKpeTapeM

eC/IM 3TO KPaTKUU MPOTOKOJI

+HeT

T/le TIO/[TTHCaHbI BCe WIeHbI KO/UIEKTUBHOTO COOpaHMS

Bbibepume 00uH npagu/ibHbIll 8apuaHm

Kakast 0c00eHHOCTH cyIecTByeT npu 0GopmM/ieHHH «0(HIHATBHOT0 MUChMa»?
MHUCBMO odopMsieTcs Ha (rpMeHHOM OJlaHKe OpraHW3al[uu

+He CTaBUTCS Ha3BaHHe ero BUJa

2-1i 9K3eMIL/ISIP OCTAeTCs B OpraHU3al[ul

Bbibepume o0uH npaguibHbIll 6apudaHm

Kak Ha3bIBaeTcsi IOKYMeHT, [lepe/jaBaeMbId M0 KaHa/iaM TejierpadHou cBA3U?
JOKJ/IaiHast 3aIrcKa

TpUKa3

+TejierpaMma

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

JI7isi Uero COCTaB/ISIIOTCSA «COMPOBO/JUTE/TbHbIE MHCbMa»?

ZUTSI TIOATBEPXKIeHHS TI0/TyUeHHsT IOKYMEeHTOB ¥ MaTepUaJIOB-ITMCEM

JIs BBID@yKEHHsT 0/1aroZlapHOCTH 3a UTO-TMO0

+7711 COOOIIIeHUsT aZipecaTy O HarlpaBJeHUU KaKHUX-TM00 TOKYyMEeHTOB, MaTepHUaIbHBIX
LleHHOCTel

Bbibepume 00uH npasu/ibHbIll 6apuaHm

Komy MoXeT ObITh a/ipecOBaHO MHMCbMO-TIIPUIJIAIIIeHHe?

KOHKPETHOMY JTUITY

HECKOJIbKUM JIU1[aM

+KOHKPETHOMY JIUI[Y, WX HeCKOIbKUM JIML]aM, Wi MaCCOBOMY aJjpecary
Bblbepume 00uH NpasuibHbIl 6ApUAHM

B Kakux C/Iy4asx UCIO/Ib3yeTCsl MHCbMO-HanoMHUHaHue?

+Kor/ia He yZaeTcsl C TIOMOII[bIO TIeperoBOPOB W/ JIMUHOTO KOHTAKTa IOy YUTh He-
00XOMMBI OTBET WM JJOOUTLCS TIPUHATHS HY>KHOTO PeIleHHs]

KOT/]a He0OXOZMMO TI0/ITBEPAUTD TI0/TyueHHe TOKYMEHTOB U MaTepHasioB

KOT]Ja He0OX0ZMMO COOOIIUTL 0 KAKOM-/THO0 COOBITUM WK (haKTe

Bbibepume HeCKOAbKO NpasuU/ibHbIX 0Meemos

Kakue peKBU3UTHI BK/TIOUAIOTCA B COCTAB PEKBU3UTOB 0/1aHKA MUCbMa
+azipecar (To/yyaTesib)
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MeCTO COCTaBJIeHUsI
+HauMeHOBaHUe OpTraHU3aIuu

+3aroJjIoBOK K TEKCTY

Bblbepume 00uH NnpasuibHbIl 6APUAHM

JIOKyMeHT, cofiep>Kalliii OIMUCaHue U MO/ TBep)KAeH!e (DAKTOB M COOBITHH —
+CIripaBKa

dakc

MpUKa3

yCTaB

Bbibepume o0uH npaguibHbIll 6apuaHm

Bo Bpemsi MPOM3BO/ICTBEHHOT'0 COBEIAHUA Y JUPEKTOpPa CeKpeTaphb 3alMuCcbIBaJl
BBICTYIU/IEHHS ¥ IPUHATHIe pemieHusi. ITo uroram 3acefganus cieayer opopMuUThH
+TIPOTOKOJT

peleHue

pacIiopspKeHre

TIPOTOKOJI, pellieHre 1 PACIIOPSPKeHHETI0 YCMOTPEHHIO HaualbCTBa

Bbibepume 00uH npasu/ibHbIll 6apuaHm

ITncbMeHHOe CO00IeHHEe PYKOBO/JUTE/NI0 0 CIy)KeOHOM jiejie C BbIBOJAAMH H
Mpe//I0KeHUAMM:

+/I0KJ/IaHast 3aTMcKa

TIPOTOKOJT

MTUCHMO

00BsICHUTe/TbHAs 3aIrcKa

Bbibepume o0uH npagu/ibHbIll 6apuaHm

AKTBI, NCbMa, ()aKChl, JOK/IQfHbIE 3aIMCKH OTHOCATCA K...

OpraHU3aIMOHHBIM JJOKYMEeHTaM

+CIpaBoOYHO-MHGOPMAIMOHHBIM JIOKYMEHTaM

PACITOpSIUTETbHBIM TOKYMEeHTaM

BHEIITHUM JJOKyMeHTaM

Bbibepume 00uH npagu/ibHbIll 8apuaHm

ITncbMeHHOe CO00IeHHEe PYKOBOJUTE/NI0 0 CIY)KeOHOM jiejie C BbIBOJAAMH H
Mpe//I0KEeHUAMM:

+/I0K/IaHast 3aTMCcKa

TIPOTOKOJT

MTUCHMO

00BsICHUTe/TbHAs 3arrcKa

Bblbepume o0uH npasuabHbIll 6apuaHm

YTto ABAsAETCS pekiaMmalren?

+KOMMepUeCKU JJOKyMeHT, Mpe/[CTaB/IsIoLIUM coO0 TTpeTeH3ny K CTOPOHe, Hapy-
IIMBIIIEN TTPUHATBIE Ha ce0si 0 KOHTPAKTY 00si3aTe/ibCTBa, U TpeboBaHMe BO3Mellle-
HUsT YOBITKOB

OTBETHOE MMUCHbMO, ITOATBEP)KIatoIiiee BO3BpaT HEKaUeCTBEHHOTO TOBapa

peK/iamMa ITpOM3BeIeHHOM TTPO/YKIUH

Bbibepume 00uH npagu/ibHbIll 8apuaHm
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JloKyMeHT, GUKCHPYIOLIMI CcoriallieHHe CTOPOH 00 yCTaHOB/IeHUH TPYAOBBIX
OTHOILEHUH U PeryJIMpyrIMi UX, Ha3bIBaeTCH ...
TPY/I0Basi KHW>XKKa

KOZIeKC 3aKOHOB O TpyZe

3 rpuKas3s 1o JMYHOMY COCTaBYy

+TPY/Z0BOM JOrOBOP

JIO/DKHOCTHAsT MHCTPYKLIUS

Bbibepume o0uH npaguibHbIll 6apuaHm

Kak xpaHATCA NIpUKa3bl 110 IMYHOMY COCTaBy?

B JINYHOM /iefie COTPYAHUKA

BMeCTe C APYTMMH KaZIpOBbIMU JOKYMEHTaMU
+IPYNIUPYIOTCA B OTJE/IbHOE [1e/10

BBIJJal0OTCSl HA PYKU COTPYJHHUKY

BMeCTe C ITPUKa3aMu [0 OCHOBHOM J1eTe/IbHOCTH.
Bbibepume 00uH npagu/ibHbIll 8apuaHm

O uem NUIIYT B JIMUHOM 3asiIB/IECHUH?

+0 ripyeMe Ha paboTy U yBOIbHeHUH, 00 OTIyCKe

O CBOMX JINYHBIX MJIaHAX

00 oro371aHNH

O BBITIOJIHEHUU TIOPYYEeHUS

00 OCHOBHBIX 3Tarax >KM3HeHHOTO MyTH

Bblbepume o0uH npaguabHbIll 6apuaHm

Komy ciiefyer ajjpecoBaTth 3asiBjieHHe 0 MpueMe Ha padory?
COOCTBEHHUKY TPeATPUSATHS

+PYKOBOJUTEJII0 NPeANpUITUS

Havya/bHUKY OT/e/la KaJipoB

/1. Oyxranrepy

TOBApHMIILly 110 paboTe

Bbibepume 00uH npasu/ibHbIll 6apuaHm

KakoB CcpoK XxpaHeHMsI I0KYMEHTOB M0 JIMYHOMY COCTaBy
10 neT;

15 net;

50 neT;

+75 ner.

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

B Kak#Xx JOKyMeHTax PsA/I0M C PeruCTpaljHOHHBIM HOMepPOM YKa3bIBaeTcsi OyK-
Ba «J1/C»

aKThI

JOK/Ia/IHbIe 3aliCKU

TIpMKa3bl 1I0 OCHOBHOU [JleSITe/TbHOCTH

+IIpHKas3bl 10 TUUHOMY COCTAaBY

CTipaBKH1

Bblbepume 00uH NnpasuibHbIl 86apUAHM

Ha koro 3aBoAguTCs TUYHOE Je/10?

+Ha pyKOBOJIUTeJ/Ied U OTBETCTBEHHBIX MUCTIOJTHUTEeN
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Ha Ka)KJoro paboTHUKa

Ha HapylIuTeseu TpyJ0BOH AUCLUTLIMHbI

Ha KJIMeHTOB (hUpPMbI

110 YCMOTPEHUI0 a/IMUHHCTPALIAN TIPeITIPUSITUS

Bblbepume o0uH npaguabHbIll 6apudHm

Komy ciefiyet afpecoBaTh 3asfB/IeHHE 0 MpHeMe Ha padoTy?
COOCTBEHHUKY TPeATPUSITHUS

+PYKOBOJUTE/IIO IIPEeATIPUATUS

OT/eJ1 KaJIpOB

Hava/JbHUKY OT/iesia KaJIpoB

Hava/JbHUKY M0/[pa3/iefieHust

Bblbepume o0uH npaguabHbIll 6apuaHm

Mo0>XHO /1 UCTIPAaBUTH OINUO0YHYIO 3aMKCh B TPY/I0BOM KHIDKKe?
Jla, METO/IOM TIPOCTOTO 3auepPKHUBaHUS

+/1a, C MUCbMEHHBIM yKa3aHueM «Haimnuck He 1eliCTBUTe/IbHa»
TOJILKO BbIlaued nybmKaTa

Bbibepume 00uH npagu/ibHbIll 8apuaHm

IIpu 3aK/II0UeHUH TPYA0BOr0o KOHTPAKTA He MOTYT YCTaHAB/IUBATHCA 10
COT/IACOBAHMIO CTOPOH C/IeAYIOIjhe YC/IOBHSA:

+0CHOBaHUS YBOJIbHEHUS] pabOTHHKA

coBMellleHUe npodeccuii

oryiaTa TpyZa U MpemMuu

Bblbepume o0uH npaguabHbIll 6apuaHm

BbI X0THTE MO/TyYUTh 3apaldoTHYI0 IU1aTy 3a 3a0osieBmero cynpyra. Kakou jjo-
KyMeHT Heo0Xx0 UM AAJis 3Toro?

pacImcka

CBU/IETE/IbCTBO O Opake

3asiB/IeHMe U MacropT Cyrnpyra

+10BEPEHHOCTDb

He 3Halo

Tabymma 5 — Kpurepun oneHku ¢)opMHPOBAaHHOCTH KOMIIETeHI[HH

Kopg n Kputepun orieHnBaHusi chOPMHUPOBAHHOCTH KOMIIETeH-
HavMeHOBaHHe 181507
VMH/JWKaTOopa J10- (yacTy KOMITeTeHLIUN)
CTW)KEHHS KOMITe- Ha 6a30BOM Ha TOBBILLIEHHOM YPOBHE
TeHLMU (4acTu YDOBHeE
KOMIETEeHLIVN) COOTBET- COOTBETCTBYET COOTBET-
CTBYET OL|eHKe OLIeHKe «XOPOIIIO» CTBYET OL|eHKe
«yZIOBIIETBOPU- 65-85% ot «OTJIMYHO»
TeJIbHO» MaKCUMaJIbHOT O 86-100%
50-64% ot Gama OT MaKCHMaJ/IbHO-
MaKCHMaTbHOT'O ro 6asna
bansia
W/I-1yx-4+ Boibupa- | BlafieeT MaTepHa- | 110 CYIIECTBY OTBe- | IPUHKAMAET aK-
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eT Ha Trocyjap-
CTBEHHOM U WHO-
CTPaHHOM(-bIX)
s3bIKaX KOMMYHU-
KaTUBHO  TpHeM-
JemMble CTWIb [ie-
JIOBOTO  00IIIeHYs],
BepOa/bHBIE U He-
BepOa/bHBIE Cpe[l-
CTBa B3aUMO/IeM-
CTBUSI
NO-2yk-4
JIeJIOByI0  Tiepe-
MUCKY, YYUThIBasi
0COOEHHOCTH CTU-
JMCTUKA  O(ULHU-
albHBIX U Heo(u-
I[UabHBIX TTHCEM,
COLIMOKY/IbTypPHbIE
pasiiuus B dop-
MaTe KOppPeCIoH-
JeHIIMM Ha ToCy-
JapCTBEHHOM U
WHOCTpAaHHOM (-
bIX) SI3bIKaX
N-3yk-4 JleMoH-
CTpUpyeT  UWHTe-
rpaTvBHbIE  yMe-
HUSI UCTO/b30BaTh
AiranoruyecKoe
oOIrieHne i Co-
TPyJHUUECTBa B
aKaJleMHUueCKou
KOMMYHUKAaI|H
oOI1eHus

C MMapTHepaMu
NI-1nkoc-1
Opranusyer u
TIPOBOJUT paboTy
1o (PMHAHCOBOMY

Bener

aHaIU3y
3KOHOMHUUECKOT0
cyOBbeKTa
N-2nkoc1  Ocy-
mectBasier  Orof-

JIOM 1O TeMe, HO
JOTyCKaeT HeTOou-
HOCTH TIpU (opMy-
MMpoBKe  6a30BbIX
TIOHSATHUU TeMbI, UC-
MIbIThIBA€T 3aTPY/-
HEeHUsI TIpU BbIOOpe
KOMMYHUKaTUBHO
TIpUeM/IeMOr0 CTH-
JT  JenoBoro  006-
IleHusl, TIpU Befie-
HUU [leJIOBOM Tepe-
MMCKU [0 OpraHu-
3allUM U BeJleHUst
pabotel U 1O u-
HaHCOBOMY aHa/Iu-
3y U JeHeXHbIMU
TIOTOKaMH, TIPEeBbI-
Iasi  yCTaHOBJIEH-
HOe BpeMmsi TIpH ie-
MOHCTpal[Ui  yMe-
HUSI JUa/IOTUYeCKO-
ro obimeHus s
COTPYAHUYECTBA B
aKaJleMHUueCKou
KOMMYHUKAIH
oO1IIeHUS

yaeT Ha I1OCTaBJ/IeH-
Hble BOMPOCHI, HO
UCTIBITBIBAET  HEKO-
TOpble 3aTpyJHEeHUs
B (dhopmynupoBke
NMoHATUA TIpU  (op-
MYJ/IMPOBKe 0a30BbIX
TIOHATUN TeMBbl,
BLIOMpaeT IpHemJie-
MBI CTU/Ib J1€JI0BOTO
oOII[eHusI, B3auUMO-
JIeiICTBUSI C TlapTHe-
paMu, TMpU BeJleHUU
[le7I0OBOM TepernrcKu
MO0 OpraHu3aluu |
BeZieHHs1 pabOThI U
Io (bvHaHCOBOMY
aHa/lM3y U JIeHexX-
HbIMUA TOTOKaMH, 3a
yCTaHOBJIEHHOe Bpe-
MsI BO3MOJKHBIX pe-
LIeHUM, JIOMyCKaeT
HETOYHOCTH TIPU UC-
T10/Ib30BaHUHN /IUAJIO-
TMYecKoro OoOIeHus
JJisl COTPYJHUYeCTBa
B akaJeMuuecKoi
KOMMYHUKaI[MM  00-
1eHUs

TUBHOE yJyacTve B
X0/ie IpOBeZleHUs
TIPaKTUYeCKOT0
3aHATHSA, TIpa-
BUJIbHO OTBEYaeT
Ha MOoCTaB/IeHHbIe
BOTIPOCHI, BafieeT
KOMMYHUKaTUBHO
TIpyeM/ieMbIM CTH-
JIeEM J1eJI0BOTO 00-
I[eHYs], B3aUMO-
JIeCTBUS C MapT-
HepaMH, oCy-
1IeCTB/ISIET Je/10-
BYIO TMEPEeMN1CKY 1Mo
OpraHu3aluu u
BeZieHust paboThI U
10 (PMHAHCOBOMY
aHaJ/IM3y U JleHexX-
HBIMU TTIOTOKAMU,
3a yCTaHOBJIEHHOe
BpeMsi IeMOH-
CTpUPYeT YMeHUsI
WCTI0/Ib30BaTh
JrasioTuyecKoe
o011ieHue AJis Co-
TPYAHUUECTBA B
aKaJileMU4eCKOou
KOMMYHUKAIAH
oOIIIeHUS
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JKeTUpOBaHUE U
yTipaB/ieHWe  [ie-
HE>)KHBIMU ~ TIOTO-
KaMd B 3KOHOMMU-
yeCcKoM CyOBbeKTe

Mogayas 4. [leioBas nepenuvcka
KoHTpo/ibHas padoTa

Bapmuanr 1

3aoaHue 1. CocTaBbTe MH(POPMAIIMOHHOE THWCHMO O TPOJaXKe YaCTHbIM U rocypap-
CTBEHHBIM MPEJINPUATUSIM MEePCOHATBHBIX KOMIBIOTEPOB IO JOTOBOPHOU CTOMMOCTHU
Y 0 BO3MOXXHOCTU MIPUHMMATh 3aKa3bl Ha COCTaBJ/IeHUe TPOrpaMM.

3adanue 2. CocTaBbTe TTUCEMO-TIPOCHOY JIFOOMMCKOM MHKY0OaTOPHO-TITHI[EBOIUECKOM
CTaHI[MU B 00JIACTHYIO a/[MUHUCTPALIMIO O BbIZie/IEHUM CPeZCTB U3 00/1acTHOTO Or0[-
)KeTa B cymme 15 mMuiH. py6. /10 Hayasia peanu3aliiyd MOJIOJHSIKA-TITULILI HaCe IeHHIO.

Bapuant 2

3aoaHue 1. CoctaBbTe rapaHTuiiHoe mucbMo OAQO «3kocan» OAO «IIporpecc»
00 OKa3zaHWM TeXHWUYEeCKOMW ITOMOINM B pa3paboTke paboumx uepTerkell HaCOCHOU
cranuu. OAO «3KocaH» TIPOCHT ITPOU3BECTH 3Ty paboTy HeINocCpe/CTBEHHO Ha
IO /IKe.

3adaHue 2. CocTaBbTe MUCbMO-OTBET 00JIaCTHOTO YTIpaB/ieHUs] CeTbCKOTO XO3sIi-
CTBa Mpe/cefaTe/t0 akKIMOHepHOTo o011iecTBa «VpMeHb» T10 BOITPOCY MOCTABOK JIeT-
KOBBIX aBTOMOOW/IEH 3a CZJaHHOE 3epHO

Bapuanr 3

3adanue 1. CocTaBbTe TTMCHEMO-TIPOCHOY JIFOOMMCKOM MHKYOaTOPHO-TITHUI[EBOIUECKOM
CTaHI[MM B 00JIACTHYIO a/[MUHUCTPALIMIO O BbIZIe/IEHUU CPeZCTB U3 00/1acTHOTO Or0/-
)KeTa B cymMme 15 MytH. py0. Z10 Hauasa peaau3arii MOJIOJHSIKA-TITUL[bI HaCe/IeHUO.
3adaHue 2. CoctaBbTe rapaHTuiiHoe nucbMo OAQO «3Okocan» OAO «IIporpecc»
00 OKa3zaHMM TeXHWUYEeCKOM ITOMOINU B pa3paboTke paboumx uepTerkel HaCOCHOU
cranui. OAO «3KocaH» TIPOCHT TIPOM3BECTU 3Ty pabdOTy HEINOCPeACTBEHHO Ha

TIoLaZIKe.

Bapmuanr 4

3adanue 1. CocTaBbTe TTMCHMO-TIPOCHOY 3aKPBITOTO aKIIMOHEPHOTO obiijecTBa «SIpo-
c/1aB/ibMe0e/b» B KOMUTET BHEIITHEIKOHOMHUUECKUX CBSI3e aZ/MUHHMCTPAIUH 00/1acTH
0 BbIZleJIeHUM ULieH3uM Ha 1ioctaBky B Kutati 4000 T MeTasisia B CBSI3U C 3aK/IFOUeHU-
eM KOHTpakTa C 00beJWHEeHHeM I10 MeXKIYHAapOJHOMY COTPYJHHUECTBY Ha CTpPOM-
TeNbCTBO JEeBATUATAXHOTO 001IexuTHs B SIpocnaBne. CorsiacHoO KOHTPakTy OrljlaTa
BBITIOJTHEHHBIX paboT Oy1eT ITPOM3BOJUTECS POCCHMCKUMHU PyO/IIMH 1 MaTepHaiaMHu.
3adaHue 2. CocTtaBbTe U 0)OPMUTE MUCBMO-0TKa3 MOJIUIPa(UUeCcKoro npeAnpusiTUs
«[TaptHep» (OAQ) akimoHepHoMy o00i11iecTBy «CasttoT» TI0 BOMPOCY BBITIO/THEHUS
3aKa3a Ha M3rOTOBJieHWe O/laHKOB yueTa M OTYeTHOCTU. [IpHUMHOM OTKasa siBUIach
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PEKOHCTPYKLIMS TTeYaTHOrO 1eXa, KOTopasi MPOJ/IUTCS 40 KOHL|A TTepBOro MOMyrous;
ApyTye JaHHble YKa)KUTe CaMOCTOSITE/IbHO.

BapuaHnr 5

3adaHue 1.CocTaBbTe TMHCHMO-OTBET TPOU3BOJCTBEHHOTO0 00BenvuHeHUs «Spo-
c/1aBibrasuukalys» AUpeKTopy Xum@apMsaBoja M HauaJdbHUKY yIpaB/eHUs
«SIpocnaBnbropras» 0 exemecsiuHOM nocrtaBke XumdapmsaBogy 64 T CKUKEHHOTO
rasa B TeueHre 2011 roja. YKka3aHHbIii 00beM yuTeH B pa3Hapsiike. [ToctaBka Oyzer
OCYLLeCTBJIATHCA Uepe3 yripaBJieHue «fApociaBabropras».

3adaHue 2. CocTaBbTe IHMCHbMO-OTBET 00/IaCTHOTO YIIpaB/IeHHsS CeTbCKOTO XO3si-
CTBa TIpe/iceiaTe/it0 akI[MOHepHOro o0iriecTBa «VIpMeHb» 110 BOMIPOCY MOCTaBOK Jier-
KOBBIX aBTOMOOM/Iel 3a cZlaHHOe 3ePHO

BapuaHTt 6

3adanue 1. CocTaBbTe COBMECTHOE ITHMCHbMO-OTBET 00/1aCTHOTO yIIpaB/IeHUsT 37pa-
BOOXPaHEHUs1 U yrpaBjeHUs1 (PMHAHCOB M HA/JIOTOBOU TOJIUTUKUA aJMUHHUCTPALAU
sIpociaBcKoro paiioHa O BbIZIeJIEHUH [IOTIOJTHUTE/TbHBIX aCCUTHOBAHUM U3 00/1aCTHOTO
Oro/PKeTa Ha OKa3aHue MeAWIIMHCKOW TTIOMOIIH JKHUTEISIM paiioHa.

3adanue 2. CocTaBbTe TTMCHMO-TIPOCHOY 3aKPBITOTO aKIIMOHEPHOTOo 0birjecTBa «SIpo-
c/1aB/ibMe0esib» B KOMUTET BHEIITHEIKOHOMHUUECKUX CBsI3el aZf/MUHHMCTpAIUH 00/1acTH
O BbIJle/IeHUM JMLeH31H Ha 1ocTtaBky B Kurtaut 4000 T MmeTasiia B CBSI3U C 3aK/IFOUEHU-
eM KOHTPaKTa C 00beguHeHHeM I10 MeXXAYHapOJAHOMY COTPYAHUUYECTBY Ha CTPOH-
TebCTBO JeBATUITAKHOrO 00mexuTus B SIpocnasie. CoriacHO KOHTPAKTy OIljlaTa
BBITIOJIHEHHBIX paboT Oy1eT ITPOU3BOANTHECS POCCUNCKUMU PYyO/ISIMU ¥ MaTepHaJlaMH.

Bapuanrt 7

3adanue 1. CocTaBbTe NMHUCHLMO-TIPUTJIAIIeHe 00beJUHEHHUST «DKCIIOLIEHTP», C TIpe/I-
JIO)KEHHWEM TIPDUHSATh Yy4aCTHe B POCCHMMCKOM BBICTABKE Ha MEXYHAapOJHOU MEKOT-
pacneBoii sipmapke B r. M3mup (Typiust), KoTopast 6yaeT nipoxoauts ¢ 20 HOsIOps TI0
10 mekabpst 2012 r. Dta sspMapKa SIB/SIeTCS OJHAM W3 KPYITHEUIIINX TOPrOBbIX Mepo-
npusituri ctpad Cpeanero u bkHero Boctoka. B Tekcre Hajo ykasarb, UTo yua-
CTHE B 3TOU sipMapKe MO3BOJISIET LIUPOKO TMPeACTaBUTh 3KCIIOPTHYIO MPOAYKLUIO Op-
raHu3al[uy, TPOZAATh JKC-TIOHAThl CO CTeH[a, W3YUUTh 0COOEHHOCTH phIHKA, 0OMe-
HATBCS C JPYTUMU YYaCTHHKAMU sIPMapKy HayuyHO-TeXHUYeCKOW MH(pOopMaLven 1 3a-
K/IFOUUTB BBITO/IHbIE CLe/IKU.

3adanue 2. CocTaBbTe TTUCHEMO-TIPOCHOY JIFOOMMCKOM MHKYOaTOPHO-TITHUL[EBOUECKOM
CTaHL[MU B 00JIaCTHYIO a[MUHUCTPALIMIO O BbiJie/IeHUU CPeZiCTB U3 o6siacTHOrO Oroj-
)KeTa B cymme 15 MiH. py0. 10 Hauasia peaau3aliid MOJIO/IHSIKA-TITULIbI HaCeIeHHIO.

Bapuanr 8

3adaHue 1. CocrtaBbTe U oopmure rapantuiiHoe muceMo OAO «Pagyra» B agpec
OAOQO «TexrmpoekT» 00 0Ka3aHUU TeXHUYECKOMW MOMOIIU B pa3paboTke pabouux uep-
TeXKel HaCOCHOM cTaHIMK. PaboTy HeoOX0[MMO TIPOBECTH /I0 Hauasa aBrycTa TeKy-
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miero roga. ITucemo noanmucanu aupektop OAO «Pagyra» H.A.OneHeB U T/ilaBHBIU
oyxrantep C.I1.BoponuHa. OcTasibHble JaHHbIe YKa)KUTe CaMOCTOSITeTHHO.

3adaHue 2. CocTaBbTe MUCHEMO-TIPUTJIAIIeHre 00beirHeHUsT « DKCITOLIEHTP», C TIpe[-
JIO’)KeHHWEeM TIPDUHATh y4yacTHe B POCCHUMCKOW BBICTAaBKe Ha MEXAYHapOJHOM MeXOT-
pacneBoii sipmapke B r. Mamup (Typuust), koTopas 6yaeT nipoxoauts ¢ 20 HOsIOpst 10
10 mekabpsi 2012 r. Jta sipMapKa SIB/ISIeTCST OTHUM U3 KPYITHENIIINX TOPTOBBIX MepOo-
npusitur ctpad Cpeanero u bvkHero Bocroka. B Tekcre Hafo ykasaTh, UTO yda-
CTHUe B 3TOM sIpMapKe I103BOJISIeT LUMPOKO IPe/CTaBUTh 3KCIIOPTHYIO MNPOAYKLIUIO Op-
raHv3aluu, MpoJaTh 3KC-TIOHAThl CO CTeH/a, W3yUWTb 0COOEHHOCTU pbIHKA, 0bMme-
HATBCS C IPYTUMH yYaCTHHKaMH sIpMapKy HayuyHO-TeXHHWUeCKOW MH(opMaluel 1 3a-
K/IFOUWTD BBIFOJHBIE CZIeJIKU.

K Kakoii rpyrime JOKYMeHTOB OTHOCATCS PeK/IaMHbIe 00bsIB/IeHHUsI, 0030Pbl,
rpaduku, cnucku?

K pacropsiIuTe/TlbHbIM JOKyMeHTaM

K OpraHu3aljioHHbIM JJOKyMeHTaM

+K CIpaBOYHO-UH(OPMAIMOHHBIM I0OKyMeHTaM

(h1HaHCOBBLIM IOKYMEHTaM

K JIMYHBIM JJOKyMeHTaM

3.Kakue f0KyMeHTbI Ha3bIBAKTCA UH(OPMALUOHHO-CIIPABOYHBIMHA?
JOKYMEHTBI, perjlaMeHTHUPYIOIIUe CTPYKTYPY, 3aZauu, (PYHKIUU NperpUsiTHs, Opra-
HHU3al[[I0 ero paboThl, MpaBa, 00513aHHOCTU U OTBETCTBEHHOCTh PYKOBOUTENeN 1
CreLuaIuCcTOB

JOKYMEHTbI, XapaKTepU3yHollie TPyA0Bble OTHOLLEHUSI MeXXAY TpeArpUsITUEM U pa-
OOTHHUKOM

+I0KyMeHTbI, COZiep>Kalie MHQOPMaLMIO O (PaKTUUeCKOM TI0JI0KEeHUH [iesT, CTyKa-
11[ie OCHOBaHWEM /I7Is1 IPUHSITUS pellleHuH, U3/jaHusl pacriopsiiuTeTbHbIX JOKyMEeHTOB
JOKYMEHTBI, 0OpaliieHHbIe K HYKeCTOSII[AM OpTraHr3aLysiM, TPYTIIaM U OT/Ae/Tb-
HBIM JIMLIaM;

JNIOKyMeHTbI, OTpa’katolijrie JOTOBOPHbIe OTHOIIIEHUSI MeXY TIpeANpUTUSIMU
Kakoe pacro/sio)keHue peKBU3UTOB PeKOMEH/yeTCsl AJisl mucemM?

+yTJIOBOE

MpPO/0JIbHOE

YTJIOBOE U MPO/0IbHOE

db1aroBoe U 11leHTPOBAaHHOE

TMpo/IoJIbHOE U (hy1aroBoe.

IIncbmo, nMeroinee PHAHCOBBIE M IOPUHYECKHE TOC/Ie/ICTBHSA JO/DKHO OBITH:
+TI0/ITTMCAaHO JUPEKTOPOM, TJI. OyXrajTepoM, 3aBepeHo TevaThio

MOJAMKUCAHO AUPEKTOPOM UM COT/IaCOBAHO C FOPUCTOM

TO/ITTMCAHO TJI. OyXranaTepoMm, YTBEPKAEHO AUPEKTOPOM

TO/INMUCAHO IMPEKTOPOM

YemM ¢hakc oT/iMuaeTcsi 0T MUcbMa 1o oopmM/ieHH0?

+5BJIsIeTCS He TOJTMHHUKOM, a KOTIMel J0OKyMeHTa
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COZIep’KUT PsiJ, JOTIOJIHUTE/IbHBIX PEKBU3UTOB
reyaTaeTcsi Ha Tesiepakce

He MOJKeT OBbITh 3aBepeH TevaThbio

BCe BbIllIerlepeurc/ieHHOe BepHO

KakoB CpoK XpaHeHHUs /ie/I0BbIX IHCeM?

MeCsL|

+1 ropg

3 roga

5 jieT

He XpaHATCs BooO1IIe

Ha KakoMm c/1y)ke0HOM MHCbMe NMPOCTaB/IsieTcsa peKBU3UT “CchL/IKA HA Peru-
CTPAlMOHHBINA HOMEP U JaTy AOKyMeHTa”?

rpocbbax

COTIPOBOJUTEJIbHBIX

MH(OPMAaILMOHHBIX

+oTBeTax

Kakas fara siB/isieTc JaTou NPOTOKoJ1a

JiaTa roArcaHus NpoToKoJIa

+/1aTa 3aceaHus

JilaTa perucTpalnuy IpoToKosIa

JlaTa CoryiacoBaHUs

Kakas 0c00eHHOCTBD CyI[ecTBYeT Npu 0()opM/IeHUH «0()HIHA/TLHOT0 MUCbMa»?
+1mcbMo odopmIisieTcst Ha (GrpMeHHOM OJ1aHKe OpraHU3al[in

He CTaBUTCS Ha3BaHUe ero BUja

2-U 5K3eMIUISIp OCTaeTCsl B OpraHu3alumu

15./1/1s1 Yero coCTaB/ISIIOTCA «CONMPOBOAUTE/IbHbIE MMCbMa»?

[JIS1 TIOATBEPXKAEHHUS MOTyUYeHUs1 JOKYMEHTOB U MaTepUuasoB-IuceM

1151 BEIpa>kKeHus1 6/1aroJapHOCTH 3a UTO-/TM00

+717151 cooOI1IeHusI ajipecaTty O HarpaB/IeHUM KaKUX-TM00 JOKYMEHTOB, MaTepHaIbHbIX
1leHHOCTel

16.Komy MoxeT ObITh aJjpecoBaHO MUCbMO-TIPUT/IALIeHHe?

KOHKDPETHOMY JIULY

HECKOJIbKMM JIML|aM

+KOHKPETHOMY JIULY, WJIA HECKOJIBKAM JIULIAM, UIM MaCCOBOMY aZipecaTy

B Kakux c1yyasix MCI0/Ib3yeTcs MMCbMO-HAalNlOMUHaHUe?

+KOrJja He yAaeTcs C TIOMOLIbI0 ePeroBOPOB MJ/IM JIMYHOTO KOHTAKTa MOJIYYUThb He-
00X0MMBIN OTBET UM JOOUTHCS IPUHATHS HY)KHOTO pellieHUs

KOT/Jia He0OXO0ZMMO MOATBEPAUTH MOyueHue JOKYMeHTOB U MaTepUasioB

KOr'/1a He0OXOMMO COOOIIUTL O KAKOM-/THO0 COOBITHUN WM (haKTe

Kakue peKBHU3UThI BK/IIOUAIOTCA B COCTAaB PEKBU3UTOB 0/1aHKA MACbMa
+ajpecar (rosyyaresib)

+MeCTO COCTaB/IEHUSA

+HauMeHOBaHUe OpraHu3aluu

3aro/I0BOK K TeKCTy

AKTBI, TUCbMa, (paKChl, JOK/Ia/JHbIe 3aNIMCKHA 0THOCATCA K...
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OpraHM3alMOHHBIM JOKYMeHTaM
+CIMpaBOYHO-MH(OPMALMOHHBIM JOKyMeHTaM
pacrnopsiauTeNnbHbIM JOKyMEHTaM
BHELLIHMM JJOKyMeHTam

Tabsmmia 5 — Kpurepun oneHKu ¢()oOpMHPOBAaHHOCTH KOMIIETeHI[HH

Kog n
HauMeHOBaHHe
HWHMKATOpa J10-

Kpurepuu ouieHrBaHusi c(hOPMUPOBAHHOCTH KOMITeTEH-

1501

(4acTu KOMITeTEeHIUH)

CTW)KEHUST KOM- Ha 6a30BOM Ha TOBBILLIEHHOM YPOBHE
reTeHUH (4acTu YPOBHE
KOMIIETEHLIN) COOTBETCTBY- COOTBETCTBYET COOTBET-
€T OLIeHKE «YZIOBJIe- | OLeHKe «XOpOLIO» CTBYET OL|€HKe
TBOPUTE/IbHO» 65-85% ot «OTJIMYHO»
50-64% ot MaKCUMaJ/IbHOT'0 86-100%
MaKCHUMaJIbHOTO Gamta OT MaKCUMa/bHO-
bansia ro 6ania
WN-1yk4+ Bbibu- | BiajieeT MaTepua- | 110 CYIIeCTBY OTBe- | IPUHKAMAeET aK-
paeT Ha rocyjap- | oM [0 TeMe, HO | YaeT Ha I[OCTaBJ/ieH- | TABHOE y4yacTUe B
CTBEHHOM UM WHO- | JOMYCKaeT HeTO4Y- | Hble BOIMpOChl, HO | XO/e MPOBeAeHUs
CTPaHHOM(-bIX) HOCTU TIpU (HOpMY- | UCTILITBIBAET  HEKO- | IPaKTUUeCKOro
A3bIKaX KOMMY- | TMPOBKe  0a30BBIX | TOpble 3aTPYAHEHUs | 3aHATHSA, TIpa-
HUKaTMBHO TIpU- | IOHSAITUA TeMbl, WUC- | B (hopMy/IMPOBKe | BWIBHO OTBeYaeT
eM/eMble  CTW/b | ILIThIBAeT  3aTPYy/- | IOHATUM TIpU  (Op- | Ha MOCTaB/I€HHbIE
JIe7IoBOTO  00IIfe- | HeHUsI TIPU BBIOOpe | My/TMPOBKe 0a30BbIX | BOIIPOCHI, Bla/ieeT
HUsI, BepOa/ibHbIe | KOMMYHHKAaTHUBHO TIOHSATUU TEMBI, KOMMYHUKaTUBHO

U HeBepOa/bHbIE
cpeicTBa  B3au-
MO/IeHCTBUS C
napTHepaMu
I/I,Z[—ZyK-zt Beger
Je7IoByl0  Tiepe-
MUCKY, YYUTbHIBas
0COOEHHOCTH
CTUUCTUKHN
opULUA/BHBIX U
Heo(ULMaTbHBIX
nmiceM,  COLIUO-
Ky/JbTypHBIE pas3-
muuus B opmare
KOPpeCIOoH/eH-
L[MM Ha rocyjap-
CTBEHHOM UM WHO-
CTPaHHOM  (-BIX)
I3bIKax

TIPUEM/IEMOTO CTHJISI
J1eJIOBOTO  0011[eHUs,
TIpU BeJeHWU [1eJ10-
BOM TIepenuCKH T10
OpraHu3aliM W Be-
JleHrst paboThI M TIO
(bvHaHCOBOMY aHa-
3y, TIpEeBBbIIIasT
yCTaHOBJ/IEHHOE
Bpemsi TIpU JIeMOH-
CTparnuu yMeHHUsI
[IAaJIOTUYECKOTO
oOmienAnst st co-
TPYAHUUECTBA B
aKaJileMUUeCcKou
KOMMYHUKalLuu 00-
IleHust

BbIOMpaeT mpuemsie-
MBI CTWU/Ib J1eJI0BOTO
oOII[eHusI, B3anUMO-
JIEUCTBUSI C TMapTHe-
paMu, TIpU BeJleHHU
J1eJIOBOU TepenuCcKu
M0 OpraHu3al |
BeJleHHdss paboThl U
1o (brHaHCOBOMY
aHa/iv3y, 3a YyCTa-
HOBJIEHHOE  BpeMs
BO3MOJKHBIX  pellie-
HUM, [IOINyCKaeT He-
TOUHOCTH TIpU HC-
TM0JIb30BaHUH /IUAJIO-
TMUecKoro OOIeHus
JJ1s1 COTPyAHUYeCTBa
B aKaJleMUYeCKOou
KOMMYHMKAIMM  06-

TIPUEMJIEMBIM CTH-
JIeM J1eJI0BOTO 00-
I[eHYs], B3aUMO-
JIeUCTBUS C TapT-
HepaMH, OCy-
IIeCTBJ/ISIET /Ie/I0-
BYIO TIEPETHCKY 110
OpraHu3alu u
BeJleHHsT paboThI U
10 (PMHAHCOBOMY
aHa/nM3y, 3a ycra-
HOBJIEHHOE BpeMsI
J€MOHCTPUPYET
YMEeHUSI UCITO/Tb30-
BaThb AMia/IoTHye-
CKoe ob11eHue st
COTPYJAHUYECTBA B
aKaJleMHUueCcKoum
KOMMYHUKAIH
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N-3yk-4 JeMon- 1IeHUs o01eHust
CTpUpyeT  UHTe-
rpaTUBHbIE yMe-
HUSI  WCIOJIb30-
BaTh /MajioThye-
CKoe  oOIieHre
[Jil  COTpyAHUYe-
CTBa B akajleMu-
YyeCKOM  KOMMY-
HUKauu  oOi1fe-
HUS

N/I-1nkoc-1
Opranusyer u
TIPOBOJUT paboTy
1o (PMHAHCOBOMY
aHaJI3y
5KOHOMUYECKOTO
cyOBeKTa

Mopaysb 5. OpraHu3anusi JOKYMeHT0000poTa Ha npenpusiTHA

Bompocs! aj1s omnpoca:
Yro Takoe AOKYMeHTO0O0pOT?
. OCHOBHbBIE TIpaBW/Ia IOKYMeHTO00opoTa.
Kakue TpebOoBaHUS TIPeABLSBISIOTCA K ITEPBUUHOM 00pabOTKe BXOASIIMX
[IOKYMEHTOB?
[Tpuem , 06paboTKa ¥ perucTparus JOKyMeHTOB.
[Tepeuncivre 3Tarmbl paboOThI C BXOJSAIMMU JOKYMEHTaMH.
OpraHu3aiys ¥ CUCTeMaTH3al[1sl UCXOASIUX U BHYTPEHHUX JOKYMEHTOB.
Kakue TpeboBaHus MPeAbSIBISIOTCS K 00paboTKe UCXOASAIINX JOKYMEHTOB
-KoHTpoJ/Ib UCTIO/THEHNS TOKYMEHTOB.

w =

XN s

(DOHI[ TeCTOBbIX 3a;[aﬂm‘71 AJIA TEKYIIEro KOHTPOJIA 3HAHUH 110 TeMe:

Bbibepume HeCKOIbKO NpasuU/ibHbIX 8ApUAHMO8

3aKOHUMTe HauaToe npe/iokeHue: JIOKyMeHT0000pOT — 3TO JBIKEHHE JJOKY-
MEHTOB B OPraHU3alMy C MOMEHTA MX CO3/JaHus /10:

riepe/iauy Ha UCTIO/THEHHUe

+ MOALIUBKY B /1€/10

+ 3aBepIIeHNsT UCTIOJTHEHHUST UJIH OTIPaBKU

Bbibepume HeCKOIbKO NpasuU/IbHbIX 8ApUAHMO8
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Kakue 3Tansl IPOXoAAT UCXOASLIME JOKYMeHTbI?

+ COCTaBJ/IEHUE MTPOEKTA JOKYMEHTA

+perucrpanus

TIpYieM U TiepBUYHast 06paboTka

KOHTPOJIb 3a UCIIOJTHEHUEM
Bblbepume o0uH npaguabHbIll 6apuaHm

PerucrpanyoHHO-KOHTPOJ/IbHbIe KAPTOUKH MCI0/Ib3YIOTCH:
JJ1s1 KOHTPOJISI IBWKeHUSI BHYTPEHHUX JIOKYMEHTOB

JIIs1 3anMcy MH(opMarum

+/IJ1s1 pETUCTPALIMM BXOJSIINX, UCXOSAIINX, BHYTPEHHUX JJOKYMEHTOB
Bbibepume oOuH npagubHbIll 8apuaHm

Opranu3anus JJOKyMeHT0000poTa Ha MpeANPUATHN BK/IIOUAeT ABIKeHHe J10-
KYMEHTOB C MOMEHTA UX MOJIyYeHHUs WU CO3aHUs U /I0:

WX PerucTpalii B COOTBETCTBYIOIIEM XKypHaJe

+ 3aBepllieHys] UCTIO/THeHUS], OTIIPaBKU WX CJJauM B JIeJ10

WX repejjlaui COOTBETCTBYIOIIUM JIOJKHOCTHBIM JIUIaM

WX aHHYJIMPOBaHUS

Bbibepume 00uH npagu/ibHbIll 8apuaHm

CucreMaTU3UPOBaHHbIN NepeueHb 3aro/I0BKOB /ie/l ¢ YKa3aHHeM CPOKOB HUX
XpaHeHHUs — 3TO:

+ HOMeHKJ/IaTypa

abbpeBuarypa

apXUBHBIU CITHCOK

KaTasior XpaHeHuUsI

Bbibepume o0uH npaguibHbIll 6apudHm

B Kakux c/Iy4dasx y/i00Hee HCII0/Ib30BaTh )XYPHA/IbHYIO ()OPpMY perucrparun
AOKYMEHTOB?

1ipu 0OJIBITIOM ZIOKYMEHTO000opoTe

+ IpH Ma/IoM JOKyMEHT000o0poTe.

Bbibepume 00uH npagu/ibHbIll 8apuaHm

K mokymMeHTaM, MojA/Ie)KaluM 00513aTe/TIbHOMY KOHTPOJIIO, OTHOCATCS:
+BCe I1epeurC/IeHHbIEe

JIOKYMEHTBI BBIIIIECTOSIIIINX OPraHOB

pacriopsiiuTeIbHble TJOKyMEeHTbI IaHHOM OpraHy3alin

BakKHbBIe CrieljuduUecKre JOKYMEHThI, CBONCTBEHHbBIE 3TOM CUCTeMe yTIpaBJieHus], C
KOHKPETHBIMH CPOKaMU HCTIOTHEHUSI

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

B ueM 3aK/TIOUAeTCs 1[e/Tb PeruCTPauu JOKYMeHTOB?

obecreunTsb ux yueT

KOHTPOJTb

OBbICTPBIN TTOMCK

+BCe BbIlLII€HAa3BaHHOE

Bblbepume 00uH npasuibHbIl 86apUAHM

TpeGoBaHus, pebsB/IsieMbIe K JOKyMEHT0000pOTY:
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MPSIMO TOYHOCTD [IBW)KEHHUS JOKYMEHTOB (JJOKYMEHT KpaTyaulliM IMyTeM IonafaeT K

HCIIO/IHUTEJ/IFO, BO3BPATHLIE ITepeMelleHrs JOKYMEHTOB HCKHPOHEHBI)

pacripefiesieHre JOKyMEHTOB MeXX/y PYKOBOIUTESIMUA U CTIeI[Ua/IICTaMH COTJIaCHO

UX (PyHKIMOHA/IbHBIM 00s13aHHOCTSIM

HeoOXouMoe TiepeMelijeHre TOKyMeHTOB (y0/iMpoBaHye, TUIITHHEe WHCTAHI[UU U
JeNCTBUS UCK/TIOUeHBI) U eIMHOOOpa3ue MapIlpyTa JBKeHUsS TOKYMEHTOB U TeXHU-

YyeCcKUX Oriepalfiii C HUMU, OJJHOKPaTHOCTh KaXKJJOUM orepariin
+BCe BbIllIeTIepeurcIeHHbIe

Bblbepume o0uH npaguabHbIll 6apuaHm

Hcxopsiye — 3T0 J0KYMeHTbI

+0TrpaB/sieMble U3 OpraHU3aluu

roTlyyaeMble OpraHu3alyei

co3/laBaeMble B OpraHu3aliu

TIPOEKTHI JOKYyMEHTOB

Bbibepume 00uH npasu/ibHbIll 6apuUaHm

Hcxopsimye  JOKYMEHTbI Ha  OyMa)KHBIX  HOCHTE/ISIX
B........5K3eMILUIsIpax

+IBYX

TISITH

Tpex

yeThbIpex

Bbibepume o0uH npaguabHbIll 6apuaHm

BHyTpeHHHE J0KYMEHTbI PerUCTPUPYHOTCS

+B ZIeHb MOATMCAHMS U YTBEPKAeHUs

B ZIeHb OTIPaBKU

B JleHb TTOCTYTIJIeHUS

yepe3 JIeHb

Bbibepume 00uH npasu/ibHbIll 6apuaHm

Haua/ibHBIH 3Tan KOHTPOJISI HCIIO/THEHHUSA JOKYMEHTOB
+miepBUuHas 06paboTka

TIpe/IBapuTe/IbHOe paCCMOTPEeHHe

perucTpanus

TPYNITUPOBKA

Bblbepume 00uH NpasuibHbIl 6APUAHM

IIpaBWIBHO COCTaB/IEHHBIN 3aro/I0BOK /iesia
+MPOTOKOJIbI 3aCe/laHUM aTTeCTalMOHHOM Komuccuu 3a 2012 rog
CTIpaBOYHbIe MaTepHaslbl

TIPOTOKOJTBI

pasHoe

Bbibepume HeCKOAbKO NpasuU/ibHbIX 8ApUAHMO8
JTOKyMeHT0000pOT — 3T0:

¢opmupyrorcsa

+ABI/I)KEHI/IE AOKYMEHTOB B OpPraHM3dllvuM C MOMEHTd UX CO3/1aHHA WK T10JIy4eHHs 10

3aBepIleHHs] UCITOJTHEHHS UTW OTIIPAaBKU
JOKYMEHT, He TpeOyroIui 0co60ro BHUMaHMS
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[BIKeHHEe JOKyMEHTOB B OpraHU3alid C MOMEHTa UX MOMy4YeHUs [0 3aBepILeHHUs
VICTIOJIHEHUS WM OTTIPaBKY B KOMUTeET I10 JleJlaM HeCOBePIIIeHHOJIETHUX

He 3Haro

OcHOBHOe yC/I0BHe, 00ecneuyuBaroliee CHCTeMaTU3aALMI0 JOKYMEHTOB B OPraHM-
3aUM — ......

+COCTaB/IeHHe HOMEHK/IATYPHI Je/l

KOHTPOJIb UCITOJIHEHHUS

pervcrpaius

rpe/iBapUTe/IbHOe PACCMOTPEHUE

Bbibepume o0uH npaguibHbIll 6apuaHm

B HOMeHK/IaTypy Ae/1 BK/IHYaTCs

+BCe JIOKyMeHThI, 00pa3ymoilyecs B ZiesTeJIlbHOCTA OpraHU3aluu

JIMYHbIE JIeN1a, TPYJOBble KHVKKU

JKyPHaJIbl perucTpaLiy, KapTOUYKY yueTa

TOJIBKO JleJla OJJHOTO CTPYKTYPHOTO MOZpa3zesieHUst

Bbibepume 00uH npagu/ibHbIll 8apuaHm

B f0KyMeHTaLOHHOM O0ecrieyeHNHU NMPeANPUATHS He BbIAe/IAIT FPYNIbI J0-
KyYMEHTOB

BXOJSIIUE JOKYMEHTHI

UCXOJSLIMe TOKYMEHThI

BHYTPEHHUE TIOKYMEHTbI

+apXUBHbIE JOKYMEHTHI.

Bbibepume o0uH npaguabHbIll 6apuaHm

Ha Kakue BH/ibI K1acCU(PULUPYIOTCA JOKYMEHTHI M0 MeCTy COCTaB/IeHUs?
+BHellIHYe U BHYTPEHHUE;

PYKOITUCHbIE Y TIeYaTHbIE;

JIMUHBIE U OPULIUAJIBHEIE;

rOpOZICKU€e U paliOHHbIE.

Bbibepume 00uH npasgu/ibHbIll 8apuaHm

Ilpu co3pannu AokymeHnToB Ha ITK Ha/mmuue mab/10Ha MO3B0JIAET OBICTPO
+C037,aTh aHaJIOTUYHbIN 110 (JOpMe JOKYMEHT

HaWTH JOKyMeHT B 6a3e JaHHBIX

CKOITMPOBATh JIt0OOH TOKyMeHT

OTpelaKTUPOBATh JIFOOOM JOKYMEHT

Bblbepume 00uH NnpasuibHbIl 6apUAHM

Ha Kakue BH/ibI K1acCU(PULUPYIOTCA JOKYMEHTHI M0 MeCTy COCTaBJ/IeHUs?
+BHellIHYEe Y BHyTPEHHUE

PYKOITMCHBIE Y leuaTHbIe

JIMYHBIE U OULMA/IbHbIE

rOpPOZICKME U paliOHHbIE

ynpaB/ieHUeCKUe, HayYHble

Bbibepume o0uH npaguibHbIll 6apuaHm

Konus 4acTv TeKCTOBOr0 JOKyMeHTa U 3aBepeHHasi B yCTAaHOBJ/IEHHOM IOpsi/Ke
+BBITNMCKA U3 JOKYMEHTa

ayosikar

37



TMO/I/TMHHUK
YepHOBUK

Bblbepume 00uH NnpasuibHbIll 6ApUAHM

B c/1yuae yTepu opuruHa/ia Kakoro-jm0o JOKyMeHTa, BbIAAaeTCA

+ay0suKaT

KOTIHSI

OpHUTMHa

BBITIMCKa

Bbibepume o0uH npagu/ibHbIll 6apuaHm

VjeHTHUYHOE, 3aBePeHHOe JO0/DKHOCTHBIM JIMLIOM BOCIIPOU3Be/ieHHe MOA/ITMHHUKA
+KOIus

BBITMCKa

nybukar

OpUTHHa

Bblbepume 00uH NpasuibHbIll 6ApUAHM

COBOKYITHOCTH B3aUMOCBSA3aHHBIX JOKYMEHTOB, UCII0/Ib3yeMbIX B OTpe/e/ieH-
HoM c(epe -

+cucTemMa JOKyMeHTalun

CTaHAapT

yHUbUIIMPOBaHHasi CUCTeMa

dbopmynsip-obpaser]

Bbibepume o0uH npaguabHbIll 6apudaHm

Jlo/DKHA /M TIpeJyCMaTpPpUBaTh pa3peliuTe/bHas cucTeMa A0CTyn K KoHpuaeH-
Ma/IbHOM MH(OPMaLU# 0/DKHOCTHBIX JIMI] U3 BHEIIHUX OPraHU3alyil, BbI-
MO/THAIOIIMX COBMECTHYI0 PaboTy c opraHu3anuei rae BBeJeH pe)KuM KoH(HU-
JIeHI{HA/TbHOCTH?

HeT, He JI0/KHA

+71a, JO0/DKHA

3aBUCHUT OT WHJWBU/Iya/IbHOT'O pellleHUs] PYKOBOAUTESs, layke eC/Iv 3TO CTaBUT T10/]
yrpo3y CpbIBa BITIOJTHEHHE COBMECTHBIX paboT

Bblbepume 00uH NpasuibHbIll 6ApUAHM

VIMeloT /11 IPaBo Ha JAOCTYI K pa3/IMYHbLIM BH/jaM KoH(ugeHI[Ha/IbHON uHop-
MaId¥ COTPYAHUKHU YIO/THOMOUEHHbBIX OPraHOB roCyiapCTBeHHOM B/IaCTH
(HasoroBas ciayx0a, cry)k06a cyedOHBIX MPUCTaBOB, opranbl MB/I u ap.)?

HeT, He UMeIoT

MMEIOT, B Mpefiesiax CBoel KOMIeTeHLIUN

+1MeI0T, B TIpe/iesiax CBOel KOMIIeTeHLIUH, TIPU 3TOM 00s13aHbI 00eCTieunThb 3alUTy
MoJiydyeHHOW MH(OpMalLMY OT pasr/allleHus] U HellpaBOMepPHOT0 UCTI0/Ib30BaHUsI
Bblbepume o0uH npagu/bHbIll 6apudaHm

KTo0 BX0HUT B KPYT JIHI, HMEIOLIUX MPaB0 AaBaTh pa3pelleHue Ha JOMYyCK H JI0-
CTyN K KoH(puaeHIHa/IbHOU nH(popManuu? +PykoBoauTeb opraHy3aljuu
JIroOoii COTpYJHUK, UMEFOIUH JocTym K KU

PykoBoiuTe/b CTPYKTYPHOT'O TI0/Ipa3/ie/ieHusl BCeM COTPYJHUKaM

+PyKoBoguTeb CTPYKTYPHOTO TOZipa3ie/ieHus B rpe/ienax CBoel KOMITeTeHIUN
+3amMecTuTeNb PYKOBOAUTEIS B TpeJieniax cBoeli cdepsl [lesaTe/lbHOCTH
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Bbibepume o0uH npaguabHbIll 6apuaHm

B KakoM BH/ie BbIIaeTCsl pa3penieHde Ha padoTy ¢ KOH(HUAeHI[Ha/TbHBIMH J10-
KyMeHTaMHu?

B YCTHOU (popme

B BY/Ie TIKMCbMa I10 TIouTe

+B BU/Jie Pe30/II0LUH

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

B cnyuae opranm3sanum cucremsl gocryna K KU ¢ corpygHuKamMu U3 Jpyrux op-
raHu3anui Kakue 0KyMeHTbI OyAyT C HUMH MOHCAaHBI?

+710r0BOP U 00513aTe/ILCTBO O HepasrJallleHu!

TOJIBKO ZIOTOBOP

TOJIbKO 00513aTe/TbCTBO

BCe 3aBUCHUT OT TI0’KeJTaHU PYKOBOAUTE/IsSl OpraHU3aluu

Bbibepume 00uH npagu/ibHbIll 8apuaHm

KTo0 Takoil KOHTpareHT B paMKax peaym3anuu padot ¢ KU co cropoHHeit opra-
HU3aIuen?

5TO MIOCTOPOHHEe [i7Isl OpraHu3aLyy JULO

3TO afipecat

+3TO CTOPOHA I'PaXKAAHCKO-TIPABOBOI'0 OrOBOPA

Bbibepume 00uH npagu/ibHbIll 8apuaHm

O0s13aH /M KOHTPAreHT CO00IUTH 00/1a/jaTe/TI0 KOH(HAeHIIHA/TbHON HH(popMa-
IIMH 0 I0NMYLIeHHOM UM e (KoHTpareHToM) ¢akTe pasriamenusa KNU?

+na

HeT

Bbibepume o0uH npaguibHbIll 6apuaHm

KoMy COTpYJHHMK COOOIIUT 0 MONMBITKE MOCTOPOHHMX JIUI] MOJTyUHTh 0T Hero KU
U KOMY COTPY/AHUK B C/Iydyae yBO/IbHeHUsA cAacT Bce HocuTenu KN?
COTPY/IHUKY CTy»KObI KOH(UeHIIUATBHOTO [IeIONPOU3BO/ICTBA U PYKOBOJUTEJTIO Op-
raHu3alyu

HUKOMY HAYEro He I0J/DKeH COo0IaTh U TiepeZiaBaTh

+DPYKOBOJUTEJTFO OPraHU3aluK U COTPYAHUKY CyKObl KOH(UEHIIMATbHOTO [1e/10-
MPOM3BO/CTBA

B BapHaHTax He MepeurcieHo 3TUX JIUI]

Bblbepume 00uH NpasuibHbIl 86APUAHM

YT 0THOCHUTCSA K CIIeHA/TBHBIM (0C00bIM) KaTeropusiM repCcoHaTbHbIX JaH-
HbIX?

+COCTOsTHUE 37I0POBbSI, TIOJIUTUUYECKHEe B3IJIsIbl, HALMOHATBHOCTh

dbamMuus, UMsi, 0OTYECTBO

OroMeTpHUeCcKre JaHHbIE

Bblbepume o0uH npaguibHbIll 8apuaHm

Ciepyet /v 1o/Iy4aTh MUCbMEHHOE pa3pelleHrue Ha 00padoTKy MmepCcoHa/IbHBIX
AQHHBIX B C/TyYae 0JHOKPATHOro nmpoxo/ja cyonekra I1/] Ha TeppuTopuio opra-
HHM3aLuH (3aBoja, Gupmbl, NpesNpUATHSA)?

aa

+HeT
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Bbibepume o0uH npaguabHbIll 6apuaHm

O0s3aH /11 COTPYAHUK OTAe/a Ka/[POB YBeJJOMUTD YIIO/THOMOUEHHBIH OPraH 0
cBoeM HamepeHuH odpadartsiBarh I1/] coTpyaHHKa, mocTynuBLIero Ha padory?
aa

+HeT

Bblbepume 00uH NnpasuibHbIl 6ApUAHM

Cnepyet /i1 o/1yyaTh pa3penieHue Ha 00padotky I1I/] B cyiyuae ycTaHOB/IeHUS
Jiiar{Hosa?

na, Bcerza

+HeT, eC/IM MarHo3 yCcTaHaB/IMBaeT JIULI0 UMetolllee MeUIIMHCKOe 0bpa3oBaHue U
BBITIO/THSIFOIIIee CBOM 00513aHHOCTH

HeT, He CJie[lyeT HUKOMY, T.K. YCTaHOBKa /iMarHo3a HeobxoiMMa B CBsi3U obecrieye-
HUeM 6e30TaCHOCTH KU3HU cyobekTa I1]]

Bbibepume 00uH npagu/ibHbIll 6apuaHm

KT0 00/1afaeT HCK/TIOUUTE/TBHBIM MPABOM Ha CEKpPeT MPOM3BO/ICTBA, CO3/{aHHbIN
Pad0THUKOM B CBSI3H C BBINO/ITHEHHEM TPYAOBBIX 00A3aHHOCTe#?

pabOTHUK

+paboTozaTesnb

Y TOT Y JIPYTOii B PABHBIX CTETIEHSIX

Bbibepume 00uH npasu/ibHbIll 8apuaHm

Ha3oBuTe yno/IHOMOYeHHbIH OPraH, KOTOPOMY NMOCHIIAal0T yBeA0MJ/IeHHs 00 00-
paborke IT/T

®Cb

MB/[],

+POCKOMHaz30p

Bblbepume 00uH NpasuibHbIl 6apUAHM

Yto oTHOCHUTCSA K Lje/isiM 00paboTku I1/1?

ocCylecTB/ieHHe 06pa3oBaTebHbIX YCIyT

OCYILI[eCTB/IEHHE TYPUCTUUECKUX YCTYT

OCyIL[eCTBJ/IEHUe YaCTHOW OXPAHHOU AeSITeTHOCTU

+BCe BbIIIIeTIePeUrCIeHHbIE BADUAHTBI

Bbibepume 00uH npagu/ibHbIll 6apuUaHm

Be3 corsiacusi cyd0bekTa 6HOMeTpPHUECKHX MePCOHA/TBHBIX AAHHBIX JOCTYI K HUM
U fa/bHeimast 00padoTKa MOTYT OCYLIeCTBJ/ISATHCS B CBA3H C OTIPaB/IeHHEM
MPaBOCY UL,

+na
HeT
Tabsuna 6 — Kpurepun oneHKH copMHPOBaHHOCTH KOMITETEHI[AM
Koa u Kpurepuu ouenviBanusi c)OpMUPOBAHHOCTH KOMITETEH-

HauMeHOBaHue 105151

VIHJMKaTopa [J0- (4acTH KOMITeTEHLIUHN)

CTW)KEeHUsI KOM- Ha 6a30BOM Ha MOBBIIIEHHOM YPOBHe
neTeHLWH (4acTu YPOBHE

KOMIIETEHL{1H) COOTBETCTBY- COOTBETCTBYeT ’ COOTBeT-
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eT OlLleHKe «yIoOoBJjie-

OLleHKe «XOpOIIO»

CTBYET OLleHKe

TBOPUTE/IEHO» 65-85% ot «OTJIMYHO»
50-64% ot MaKCHUMaJ/IbHOT'0 86-100%
MaKCHUMaJIbHOTO Gamta OT MaKCUMaJsbHO-

bansia ro 6ania

N-1yk4+ Bbibu- | BiajieeT MaTepua- | 10 CYIIeCTBY OTBe- | IPUHHMMAeT aK-
paeT Ha rocyjap- | oM [0 TeMe, HO | YaeT Ha IOCTaBJieH- | TUBHOE y4acTUe B
CTBEHHOM UM WHO- | JONYCKaeT HeTOY- | Hble BOIMpOChl, HO | X0/ MPOBeAeHUs

CTPaHHOM(-bIX) HOCTA TpU (HOPMY- | UCTILIThIBA€T  HEKO- | MPaKTUUeCKOTo

A3bIKaX ~ KOMMY- | TMPOBKe  0a30BBIX | TOpble 3aTPYAHEHUs | 3aHATHSA, Tpa-
HUKATUBHO TIpU- | IOHATAWA Te€MbI, UC- | B (hOpMy/TMPOBKE | BUTbHO OTBEUYAEeT
emM/ieMble  CTW/b | TIbIThIBA€T  3aTpPy/i- | IOHSATUN TIpU  (op- | Ha MOCTaB/IeHHbIe
JIeIoBOTO  00IIfe- | HeHUsI TIPU BBIOOpe | My/TMPOBKe 6a30BbIX | BOMIPOCHI, B/la/ieeT
HUsI, BepOa/ibHbIe | KOMMYHHKAaTUBHO TIOHSITUI TEMBI, KOMMYHHUKATUBHO

U HeBepOa/ibHbIE
cpeAcTBa  B3au-
MO/JeHCTBUS C
rapTHepaMu
I/I,Z[—ZyK-zt Be,qu
Je7IoByl0  Tiepe-
MUCKY, YYUTbIBas
0COOEeHHOCTH
CTUIUCTUKHU
obHULMa/bHBIX U
Heo(ULMaTbHBIX
nmuceM,  COLIMO-
Ky/JbTypHbIE pas3-
mmuus B (hopmare
KOppeCIoH/eH-
LUK Ha Trocyjap-
CTBEHHOM U WHO-
CTpaHHOM  (-bIX)
sI3bIKax
N-3yk-4 JleMoH-
CTpUpPyeT UHTe-
rpaTvBHbIe yMe-
HUS  WCIOJIb30-
BaThb Juajioruye-
ckoe  oOiieHue
JJisl COTpyAHUYe-
CTBa B aKafleMu-
YeCKOM  KOMMY-
HUKaluu  oOi1fe-
HUs

TIPUEMJIEMOTO CTHJ/IS
JIe7IOBOTO  00IIeHus,
u 0COOEHHOCTSIX
CTWIMCTUKA ODUITH-
anbHBIX U HeoULU-
aJIbHBIX THCEM, TIpe-
BBIILIAsl YCTAHOBJIEH-
HOe BpeMms TIpH [e-
MOHCTpAI[UM  yMe-
HUSL IMAJIOTUYeCKO-
ro o0IieHus As Co-
TPY/IHUUYECTBa B
aKaJleMUUeCcKou
KOMMYHUKaI[UK 00-
ITIeHUs

BbIOMpaeT mpuemsie-
MBI CTWU/Ib 1eJI0BOTO
oOIIeHusI,  B3aUMO-
JEeNCTBUS C TIapTHe-
paMu, BefieT [iesio-
BYIO TIeperucKy,
YUUTBIBasE ~ OCOOEH-
HOCTU  CTWIHMCTUKHU
obuLMa/IbHBIX U He-
obulLMa/NbHBIX  TTH-
ceM, 3a YCTaHOBJIEH-
HOe BpeMsi BO3MOX-
HBbIX pelleHul, [o-
IyCKaeT HETOYHOCTH
TIPU  WCTIOJTb30BaHUH
ZIA/IOTUUeCKOTO
oOmmieHust s Co-
TPYAHUUECTBA B aKa-
JIeMUUYeCKOM KOMMY-
HUKALMH 0OIIeHHsT

TIPUEMJIEMBIM CTH-
JIeM J1eJI0BOTO 00-
ITIeHNsT B3aUMO-
J\eMCTBHUS C MapT-
HepaMu, BeJieT Jie-
JIOBYIO TI€PEIUCKY,
YUUTBIBasi 0CO-
OeHHOCTU CTU/IU-
CTHKM OQH1IUa/Ib-
HBIX U HeOPHI[U-
a/IbHBIX TTHCEM,

3a yCTaHOBJIEHHOE
BpeMS IeMOH-
CTpUPYeT YMEHUs
WCTI0/Tb30BaTh
JIAaIOTUUeCKOoe
o011ieHue Ayist Co-
TPYAHUUECTBA B
aKaJleMHUueCcKou
KOMMYHUKALH
oO1eHus
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Mogpayasb 6. «Opranusanys apxuBa npejnpuaTusa»
@doH/| TECTOBBIX 3a/JaHUH [i/Ifl TEKyLero KOHTPO,/IsA 3HAHUHU 110 TeMe:

Bblbepume 00uH NpasuibHbIl 6APUAHM

OT00p JOKYMEeHTOB Ha roCy/JapCTBeHHOE XPaHeHHe -.......

+3KCIepTu3a LieHHOCTH JJOKyMeHTOB

oriepaTUBHOE XpaHeHUe Jief

cocTaB/ieHHe HOMeHK/IaTypa fiej

odopmiieHUe [esa

Bblbepume o0uH npaguabHbIll 6apuaHm

B apxuB opraHu3aIijuy nepeAarTcs Aesa

+TI0CTOSTHHOTO, BpeMeHHOTro (cBbiiiie 10 jieT) XpaHeHus 1 fieJia 110 IMUHOMY COCTaBY
CO CPOKOM XpaHeHus1 3 rofia

CO CPOKOM XpaHeHus1 5 jieT

CO CPOKOM XpaHeHus 1 roj

Bbibepume 00uH npagu/ibHbIll 8apuaHm

HoMeHK/1aTypa /ie/1 OpraHu3aLii yTBep>K/aeTcs

+PYKOBOZIUTE/IEM OpraHu3allin

pabOTHHUKOM apXHBa

pabotHukom 10Y

cekpetapeM-pedepeHToM

Bblbepume o0uH npaguibHbIll 8apudaHm

Jesa C UCIIO/THEHHBIMU AOKYMEHTAaMHU MOCTOSTHHOTO M BpeMeHHOro (cBbiiue 10
JIeT) CPOKa XpaHeHHs TOJJIeXaT mnepejaue U3 CTPYKTYPHOTO MOApAa3/ie/ieHus B
apXyB OpraHu3anuM (MPU ero Ha/INUUH):

T10 MUCTeUEeHUH TISITH JIET MX XpaHeHUs B CTPYKTYPHOM I0Zipa3/ie/ieHun

10 UCTEeUeHUU TPEX JIeT

+110 UCTeUEHUH JIBYX JIeT

T10 UCTeYeHUH OTHOTO rozia

MoC/ie OKOHYaHUSI KaJIeHJapHOTO rojia

Bbibepume 00uH npagu/ibHbIll 8apuaHm

O0s13aHHOCTH WiIeHa YKCIePTHOM KOMUCCHH MPeANPUATHA:

TIPOBEPSITh COXPAHHOCTb IOKYMEHTOB B TOZpa3fe/ieHUsIX

OLIeHMBATh CTeTleHb CEKPeTHOCTU JIOKYMEHTOB

TIPOBEPSITh MPAaBUIBHOCTb COCTaB/IEHUS JOKYMEHTOB

+TIPOBOUTD IKCITEPTU3Y 1[EHHOCTU JOKYMEHTOB

KOHTPOJIMPOBATh UCIIO/IHEHHE JOKYMEHTOB

Bblbepume o0uH npagu/ibHbIll 6apuaHm

Korjga npy HanMcaHUM JOKYMEHTOB MCI0/Ib3YIOT COKPAIlleHHOe Ha3BaHHe opra-
HU3ALUH:

10 YCMOTPEHUIO COCTAaBUTEJIS IOKYMeHTa

10 YCMOTPEHHIO PYKOBOIUTEJISI OpraHu3al[ix

+KOr/la OHO 3aKpeTUIeHO B YUPeAUTe/IbHBIX JOKYMEHTaX OpraHW3aIiuu
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TIpH JIIOOBIX 00CTOSITE/TLCTBAX.

Bblbepume 00uH npaguabHbIll 6apudaHm

IToaroToBKa K apXMBHOMY XpPaHEHHUIO MEPENUCKH MPeANPUATHA MPOUCXOAUT
CTeAYIOIAM 00pa3oMm:

+TIepercKa XpaHuTcst oT 1 rozia fio 5 jieT, 3aTeM TiepejaeTcs B apXUBIeperrcKa
XPaHUTCS OT 3 [0 5 JIeT ¥ Ha apXHMBHOE XpaHeHUe He TiepeiaeTcst

TiepercKa XpaHUuTCs OT 3 710 5 JIeT, 3aTeM IepefiaeTcsl B apXyB

Bbibepume o0uH npagu/ibHbIll 6apUAHM

IIpoBepKa Ha/IMYUA U COCTOSTHUA /Ie/1 B apXuBe (MCK/II0Yasi upe3BbIUuaiiHbIe
MPOUCIIeCTBUA, CMeHY 3aBe/yI0Iero apxuBoM U T.I1.) MPOXO/UT C MePUOANUHO-
CThIO:

[Ba pasa B roj

+OpuH pa3s B 3 roza

OpuH pas B 5 jieT

Bblbepume 00uH NpasuibHbIl 6APUAHM

Jena U3 apxMBa OPraHU3aI[UM BBIJAIOTCA PAa00THHKAM CTPYKTYPHBIX MOJpas-
JAe/IeHMHd JJaHHOM OpraHu3aluy Ha CPOK:

He 6omee SaHel

+He 6ostee 10 gHei

He Gosee 21 nHS

He 6onee 30 gHeH

Bblbepume o0uH npaguabHbIll 6apuaHm

ba3a pjaHHBIX

+3/1eKTPOHHBIN BapUaHT KapTOTeKH

HOMEeHKJ/IaTypa fes

JKypHaJsI periCTpaLyu

OITHCh

Bblbepume 00uH NpasuibHbIl 86APUAHM

JIr000i OKYMEHT, COiep)KaIUHCsl B MEePCOHA/IbHOM KOMITBIOTEpPE MOXXHO CKO-
NMUPOBAaTh Ha OyMa)kKHbIH HOCHUTE/Tb, BLIBO/A €ro Ha ....

+IIpUHTEP

JUCILIen

TTUCKETY

cepBep

Kak xpaHATCs nNpUKasbl 10 IMYHOMY COCTaBy?

B JIMYHOM /Iejle COTPYy/AHHKA

BMeCTe C [PyTUMH KaIpOBBIMU ZIOKYMeHTaMHt

+TPYNIUPYIOTCS B OTZAE/IBHOE /1710

BBI/IAaIOTCSI HAa PYKU COTPYTHUKY

BMeCTe C IMPHUKa3aMH 110 OCHOBHOM ZIesITe/TbHOCTH.

KakoB CpoK XpaHeHHUsI J0KYMEHTOB I10 THYHOMY COCTaBY

10 neT;

15 net;

50 neT;

+75 Jier.
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Tabymmia 7 — Kpurepun oneHKd ¢()OpMHUPOBAaHHOCTH KOMIEeTeHIHI

Kopg n Kpurepuu olieHvBaHusi chOPMUPOBAHHOCTH KOMITeTeH-
HavlMeHOBaHUe LU
WHUKAaTOopa [10- (4acTy KOMITeTeHIN )
CTVKEHUS KOM- Ha 6a30BOM Ha MOBBIIIEHHOM YPOBHE
reTeHUXH (4acTu YPOBHE
KOMIIeTeHIL[1N) COOTBETCTBY- COOTBETCTBYET COOTBET-
eT OLIeHKe «yZIOB/ie- | OlLleHKe «XOpOIIIO» CTBYET OL|eHKe
TBOPUTEJIbHO» 65-85% ot «OTJIMYHO»
50-64% ot MaKCUMaJIbHOT'O 86-100%
MaKCHUMaJIbHOTO Gamta OT MaKCUMaJsbHO-
basta ro 6asnna
B/IaJleeT  MaTepua- | 0 CYIIeCTBy OTBe- | IPUHMMAeT aK-
JIOM 1O TeMe, HO |4YaeT Ha MOCTaBJIE€H- | TUBHOE y4yacTHe B
JIONyCKaeT  HeTOU- | Hble BOIPOChI, HO | XO/le POBe/IeHUst
HOCTH NpU (OPMY- | UCTILITBIBA€T  HEKO- | MPaKTUUeCKOro
NUpoBKe  0a30BBIX | TOpbIE 3aTPYyJHEHUs | 3aHSATHS, TIpa-
TOHATUM TeMbl, MC- | IpU (OPMY/JIHUPOBKE | BUTLHO OTBEYaeT
MBITBIBAET  3aTPy/i- | 0Aa30BbIX  TMOHSATHM | HA TTIOCTaBIeHHbBIE
N-3yk-4 JleMoH- PyA
HEeHUs TIpU JIEMOH- | TEMBI, BOIIPOCHI, IeMOH-
CTpUPYeT UHTe-
roaTusHLe Ve | CTPALHH yMEHUS | IeMOHCTPUPYeT CTPUPYeT YMeHUsI
P Y JIe7IOBOTO OOII[eHus], | yMEHUSI  ZIeJIOBOTO | ZIeJIOBOTO 001IIe-
HUSIT  HCII0/b30-
TIPeBbIIIasi YCTAHOB- | OOII[eHHUsI,  B3aUMO- | HUS,
BaTb [JUajioruue- N
JIEHHOe BpeMsi TIpH | IMCTBUSI C TapTHe- | 3a yCTaHOBJIEHHOE
CKoe  oOmeHue

IJIs1 COTpYyIHUYe-
CTBa B akKajemu-

YyeCKOM KOMMY-
HUKaluyu  obire-
HUS

JIEMOHCTpAIUA yMe-
HUSI [TMa/IorMYecKo-
ro oOIIeHus /s Co-
TPY/IHUYeCTBa B
aKaJleMHAueCcKoum
KOMMYHUKAI[UH 00-
ITeHHUsT

paMu, 3a YCTaHOB-
JIeHHOe BpeMsi BO3-
MOXXHBIX  pellIeHUH,
JIOMyCKaeT HeTOYHO-
CTU TIDU HCIIO/Ib30-
BaHUU  [IMaJioTHYe-
CKOTO OOITeHHs ISl
COTpyJHUUECTBa B
aKaJleMHUueCcKou
KOMMYHHUKAI[UH  00-
1eHUs

BpeMs IeMOH-
CTpUPYeT YMEeHUs
WCTI0/Tb30BaTh
JrasioTUYecKoe
o01eHre ayis co-
TPYAHUUECTBA B
aKaJleMHUueCcKoum
KOMMYHUKALH
o011eHus

2 OHEHUBAHUME ITMCBMEHHbBIX PABOT CTYJAEHTOB, PEI'JIA-
MEHTUPYEMBIX YYEBHBIM IVTAHOM
[TuceMeHHBIe PAaOOTHI yueOHBIM TIJIAHOM He TPeyCMOTPEHBI.
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3 OIIPEJE/IEHUE PE3YJIBTATA ITIPOMEXYTOUHOUN ATTECTA-
nnun
@dopMa NPOMe)KyTOUHOM aTTeCTaliuy M0 AUCLIUIUIMHE 3a4eT.

OLEHOYHLBIE MATEPHAJIBI 1 CPEACTBA OJI ITPOBEPKU
C®OPMUPOBAHHOCTY KOMIIETEHIIAN

YK-4 CriocobeH oCyIecTB/IATH Ae/I0BYI0 KOMMYHHKAIUIO B YCTHOM M THCbMEH-
HOM (popMax Ha rocyAapCcTBeHHOM s3biKe Poccuiickon @epepanyy 1 UHOCTPAH-
HOM(bIX) fi3bIKe(ax)

BbiGepume o0uH npaeu/ibHbIU 8apuaHm omeema

1. ITpu cocTaB/IeHHMH COBMECTHOTO JOKYMEHTa /IByMsl OPraHu3aLiisIMH OH
oopmisieTcsi:

Ha OJ1aHKe TIepBOii OpraHU3aIuu

Ha 6/1aHKe BTOPOM OpraHW3al[i{

+Ha yiicte opmara A4

Ha ucTe Gopmara A5

2. Kakoe pacrioso)xeHue peKBH3UTOB PeKOMEeH/[yeTCsl I/Ifl muceM?

+yra0BOe

TIPOZI0JIbHOE

YT7I0BOE U MPO/I0/IbHOE

(db1aroBoe u 11leHTPOBaHHOE

Npo/10/IbHOE U (h1aroBoe.

3. Ilncbmo, nMeoiee (PMHAHCOBBIE U IOPUJAYECKHE TIOC/IeJCTBUA JO/DKHO
ObITh:

+TIOATMCAHO JUPEKTOPOM, TJ1. OyXranTepoM, 3aBepeHo TevaThbio

TMO/INKMCAaHO JUPEKTOPOM U COTJIaCOBAHO C FOPUCTOM

TIO/ITIMCAHO I'/1. OyXTranTepoMm, yTBepXK/[eHO AUPEKTOPOM

TIO/ITTMCAHO TUPEKTOPOM

JonoaHume

4. O0001meHHOE HA3BaHUE HIMPOKO NMPUMEHSIEMOro BHAA O(PMUIMAIBbHBIX
JOKYMEHTOB, CJIY/KAIIUX CPeICTBOM OOIIECHUS] Pa3/MYHBIX OPraHu3anui, npei-
NpUATUA, (UPM MO MOBOAY OCYIIECTBJASIEMON HMMH [eATEJIbHOCTH — 3JTO

ITpakmuko-opueHmMupo8aHHble 3a0aHUsl

5. Kakue TpeGoBaHus NPeAbABIAITCH K 0GopmiieHNI0 pekBu3uTa «/larTa
TOKYMEHTa»?

PexBu3uT «/lata 1oOKyMeHTa» 3alMCBHIBAETCS B OCJIEIOBATEIBHOCTH: ACHb ME-
csila, MECSI, TOJ OJJHUM U3 JIBYX CIIOCOOOB:

apabckumu 1udpamu, pazaenieHHbIMu Toukoit: 05.06.2023;

CJIIOBECHO-IIU(POBBIM criocobom: 5 utons 2023 r.
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6. BbiOepuTe M3 ABYX CHOCO00B, NMPABUJIBHO 0(OPMIICHHBbIC BAPHAHTBHI
PEKBU3UTA JaTa:

1. 1.12.23 r.; 17.07.2023 roa; 01.01.2023; 09/12/2023; 12.05.2023 .

2. 02 nexadps 2023 r.; 17 anp. 2023 r.; 11 nexadps 2023 r.; 13 HoaOps

2023 rona.

[TpaBUIBHBIN OTBET:

01.01.2023, 11 gexabpsi 2023 r.

7. Kak npaBuibHO 0()OPMHTH B /1e/I0BOM NHCbMe PeKBU3HT «CChlIIKA Ha
PerucTPAlMOHHBII HOMEpP H AaTy JOKYMEHTa»?

[IpaBU/IbHBIN OTBET:

PexBnsut «Ccpuika Ha PETUCTPALMOHHBIA HOMEP U 1aTy JOKYMEHTa» BKIIIOYa-
€T B ce0sl peruCTpallMOHHbIM HOMEp M JaTy JAOKYMEHTa, Ha KOTOPbIN JOJKEH OBbITh
JlaH OTBET, OH O(hOopMIIIETCS NPEUMYIIIECTBEHHO B MIMCbMAaX-OTBETAX.

8. Kak npaBuibHO odopMiIsieTcsl PEKBU3UT «AIpecaTry UCIOJIb3yeTCs MpH
o(pOpMJICHHH JeJIOBBIX (CJIY:KeOHbIX) NHCEM, BHYTPEHHMX HHGPOPMALMOHHO-
CIIPABOYHBIX JOKYMEHTOB (JIOKJIAIHBIX, CJIYKeOHBIX 3a1IMCOK U AP.)?

[TpaBUIBHBIN OTBET:

PexBu3uT «Aapecar» ucnosib3yercs npu o(hOpMIIEHHH JENOBBIX (CIYKEOHBIX)
NUCEM, BHYTPEHHUX HMH()POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (IJOKIAaJHbBIX, CITy-
AKEOHBIX 3alHUCOK U Ap.), IpU 0QOPMIICHUH BHYTPEHHUX JTOKYMEHTOB aJIpec HE yKa-
3BIBAIOT.

HMupexropy OOO «Temm»

CBoOopbl yi1., 1.18, MypMaHCK T.,

124567

3anenuny B.C.

9. Kakue TpeboBaHus NpebABIAIOTCA NPU 0()OpPM/IEHHH PeKBU3UTA
«ITogmuce»?

[TpaBUIBHBIN OTBET:

PexBusut «lloanucey BKIHOYAET: HAMMEHOBAHUE JOKHOCTH JIMIA, TOAMKUCHI-
BAIOIIETO JOKYMEHT, €ro COOCTBEHHOPYYHYIO NOJAMNKCH, pacliM(PpOBKY MOAMKMCH
(MHUIMANBI, (PaMUITHS).

['eHepanbHBIN AUPEKTOP [Tonnuce N.0O. ®amunus

Hatime pazeépHympiii omeem

10. Kakue ¢pyHkyuu ebinosHsiem c/ayxceGHoOe NUCbMO.

IIpasunbHbili omeem:

ungopmayuonnas GyHKIMS, B MUCbMe (PUKCUPYIOTCS (PaKThl, CBEACHUSI, MHE-
HUS U IPYTHEC SBJICHUS TPAKTUYCCKON M MBICIIHTEILHON JCSITEILHOCTH JTFO/ICH;

opeanuzayuonnas GyHKIU 00ecrieynBaeT BO3/ICHCTBUE HA JIIOJICH B IENSIX Op-
TaHU3allUU U KOOPJAUHAIIMH UX JCSITCIbHOCTH,

KOMMYHUKamueras GyHKIMs oOecriednBaeT BHEITHUE CBSI3M OpTaHU3aIHiA;

ropuduyeckas GyHKINS MHCbMa 00ECIIEYMBAET MPABOBYIO 3aIUTY, MOCKOJIBKY
ero COoJIep)KaHNe UCIIONIB3YeTCsl B KAUYECTBE CBUICTEIHCTBA, TOKA3aTEIhCTBA MIPH pac-
CMOTPEHHH CIIOPHBIX BOMPOCOB CTOPOHAMH OTHOIIICHUH;

46



socnumamenvbHas PyHKIMS, COCTABIEHUE JIEI0BOr0 MUChbMa TPEeOYyeT MOBbI-
IIICHHOTO YPOBHS 00pa30BaTEIbHOM MOATOTOBKH HCTIOTHUTEIS.

ITKoc-1 Cnoco6eH npoBoauTh (UHAHCOBBIN aHA/TU3, 010 PKeTUPOBaHHe U
ynpasJ/ieHHe IeHe)XHbIMU MOTOKaMH

Bbibepume 00uH npaeu/ibHbIl eApUAHmM omeema

1. Ha KakuXx JJOKyMeHTaXx /{0/DKHA ObITh MOCTAaB/IeHA MeYaTh?
Ha IOKyMeHTaX, YZ0CTOBEePSIIOIIUX MpaBa JO/DKHOCTHBIX JIUL], PUKCUPYIOIIUX (HaKT
pacxo/I0BaHUs IeHe)KHBIX CPeJICTB U MaTepUaIbHbIX []eHHOCTeH, a TakKe Crieljrasib-
HO TIpe/lyCMOTPEeHHBIX MMPaBOBLIMU aKTaMU
Ha IOKyMeHTaX, YZ0CTOBePSIOIIUX (haKT pacxo/J0BaHUs /leHe)KHbIX CPeZICTB U MaTe-
pUaIbHBIX [IeHHOCTeHN
+Ha JIOKyMeHTaX, y/IOCTOBEPSIFOII[UX OCHOBHbIE (PMHAHCOBO-X035MCTBEeHHbIE OTepa-
1[UY OpraHu3aluu

2. Kakue J0OKyMeHTbI Ha3bIBAaOTCsS HH(POPMaLIMOHHO-CIIPABOYHBLIMHU?
JIOKYMeHTbI, perjlaMeHTHUPYIOIUe CTPYKTYPY, 3a/jlauM, (PYHKIUM Npe/ITIPUsiTHS, Opra-
HHU3al[[I0 ero paboThl, MpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh PYKOBOJUTENEN 1
CTel[MaaucToB
JIOKYMeHTbI, XapaKTepU3ytollie TPyA0Bble OTHOIIIEHUSI MeXXy TpeAnpUsITUeM U pa-
OOTHUKOM
+I0KYMEHTHI, cojieprkaiiie nH(Gopmaiiuio o haKTHUeCKOM IOI0KeHUU [T, CTy>Ka-
I1j1ie OCHOBaHWEM JIJisl TIPUHSTUS pellieHr, U3JaHUsI PacTiopPSANTeTbHBIX TOKYMEHTOB
JOKYMeHTBI, 0OpallleHHbIe K HY)KeCTOSIIIAM OpTraHU3aLusiM, TPYIIaM WK OT/Jellb-
HBIM JIUL]aM;
JOKYMEHTBI, OTpaykatoIllie IOTOBOPHbBIe OTHOIIIEHHSI MeX/AY MpeAnpUsTAIMA

3. B KakoM BH/ie BbIIaeTCsl pa3penieHde Ha padoTy ¢ KOH(UeHI[HATb-
HBIMHU JJOKYMeHTaMHu?
B YCTHOU (popme
B BY/Ie TIMCbMa I10 TIouTe
+B BU/le pe30HoIUn

JomonHure
4. IoKyMeHT, co/iep)Kaluii onucaHue U MoATBepk/jeHne (GakToB U COObI-
THUU —ITO
[IpaBunbHBIM OTBeT: CrpaBKa.

5. HopMaTuBHBIN aKT, ompeAe/IAONHi TMOPAJOK o0pa3oBaHMsi, KOMIIe-
TeH M0, (yHKI[UH, MPaBa, 0TBeTCTBeHHOCTh, MOPAJOK PaboThI B crcTeMe 010/1-
)KeTUPOBaHMSI u ynpaBJ/ieHUst JMeHEe)KHbIMH NMOTOKaAMHM - 3TO

[TpaBunbHbIN 0TBeT: [TonoxeHue.

6. OpraHu3aliOHHO-TIPABOBOHU [OKYMEHT, OIpeje/soNuii OCHOBHbIE
(yHKIMH, 00513aHHOCTH, MPABa U 0TBeTCTBEHHOCTh COTPY/JHUKOB OPraHu-
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3al[UM TP OCYILeCTB/IGHUM MM OMNpeAe/ieHHON [JO/DKHOCTH — 3TO

[TpaBubHBIM OTBeT: [JO/KHOCTHAs! MHCTPYKLIMS.

7.1IpaBoBOM aKT, U3iaBaeMblii PYKOBOAUTeE/IeM, A/ pa3pelleHus omnepa-

TUBHbIX BOIIPOCOB — 3TO

[TpaBunbHBIM OTBeT: PacnopsbkeHue.

laiime pa3zeépHymbili omeem
8. Ilepeunc/inTe peKBU3UTHI MPUKAa3a M0 OCHOBHOM /IeSITe/IbHOCTH.
[TpaBUnbHLIN OTBeT: PeKBU3WUTHI MPHUKa3a 10 OCHOBHOU JIeITe/TIbHOCTH, CIeay-

IoLHe:
.
.
.

HauMeHOBaHWe OpraHu3aluy;

HauMeHOBaHue By/ia JokymeHTa — [IPMTKAS3;

nata, Kotopasi OyzieT 3aro/HeHa OT PYKH T0C/Ie TIOATMCAaHUs TIPUKa3a;
PErUCTPALIMOHHBIM HOMEDP, KOTOPbIM 3amoJIHSIOT MOC/Ie TOAMMCaHuS,

HOMED ABJIAETCA IMOPAAKOBBIM C HdUdJ/Id Ka/IEHAAdPHOT'O I'o/ia,

MeCTO I/IB,Z[aHI/IH—O(bOpMJ'IHI-OT B TOM Cjy4dde, €CJIM OHO HEIIOHATHO U3

HaMME€HOBAHHWA OPraHU3dlHUH;,

3aro/I0BOK K TEKCTY — OTBeYaeT Ha BOIpoC «O ueM?»;

TeKCT;

TIO/ITNCH;

rpud coriacoBaHusi — 0POPMIISIIOT B C/yyae HeOOXOJUMOCTH, KakK Ipa-

BHWJIO, IIPX BHEIIHEM COI'/IaCOBAHHH;

OTMEeTKa O KOHTPOJIE,
OTMeTKa 00 HCITO/IHeHUHU AOKYMEHTA W HallpaBJ/IEHHWH €r0 B [1eJ10.

9. ITepeunc/iuTe peKBU3UTHI PaCIIOPsKEHUS].
[TpaBubHBIN OTBET: PEKBU3UTHI pacropsyKeHHs:

HAaNMMEHOBAHHUE OPraHU3aluu,

HAaNMMEHOBAHUE CTPYKTYPHOI'O HOAPA3ICICHUS
HAaNMMEHOBAHUE BUJIA IOKYMEHTA

nara

HOMEp

MECTO COCTABJICHUS

3aroJIOBOK K TEKCTY

TEKCT

MOJITUCH

BU3bI

10. Kakue Tpe0oBaHusl NPeIbABISIOTCA K 0pOpMIIeHUI0 peKkBU3UTAa «OT-
MeETKA 0 HAJMYHMHU MPWIOKEHHUsD» B JIOKYMEHTAaX - MPUJI0KEHUSAX K pacnopsiaim-
TeJbHBIM JIOKYMEHTaM, IO0JI0KEeHUsIM, MPABUJIAM, UHCTPYKIUSAM, J0TOBOpPaM,
IIaHAM, OTYETaM M JAP. JOKyMeHTamM?
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[TpaBubHBIM OTBeT: PekBU3UT «OTMETKa O MPUIIOKEHUS» COJIEPKHUT CBEJe-
HUS O JOKYMEHTE (JOKYMEHTax), MpujiaraéMoOM K OCHOBHOMY JIOKYMEHTY (B JOKY-
MEHTaX - MPUWIOKEHUSIX K PACIOPSIAUTEIbHBIM JOKYMEHTaM, MOJIOKEHUSAM, TPaBH-
JaM, MHCTPYKLHUSAM, JOTOBOpaM, TIaHaM, OTYETaM U Ap. JOKYMEHTaMm).

B pacnopsauTensHbIX JOKYMEHTaxX (IMOCTAaHOBIICHUSX, PEHICHUAX, NMpUKa3ax,
pacmopsDKeHUAX), I0TOBOPax, MOJIOKEHUSX, MPaBUIIaX, HHCTPYKUUAX U JIPYTHX JI0-
KyMEHTaX OTMETKa O MPUIOKEHUH 0(HOPMIISIETCS CIEAYIOIUM 00pa3oM:

- B TEKCTE JOKYMEHTa MpHU MEPBOM YIIOMUHAHUU JOKYMEHTA-TIPUIIOKEHUS B
CKOOKaxX yKas3bIBaeTcs: ... (MPUJIOKEHHUE) WIH ... (IpHiIoKeHue 1); mepea HoMepoMm
MPUIOKEHUS JOMYCKAETCSI CTABUTH 3HAK HOMeEpa: ... (mpuioxeHue Ne 2);

- Ha TIEPBOM JIUCTE JIOKYMEHTA-IIPUIIOKEHHUSI B MPABOM BEPXHEM YTIy yKa3bl-
BaeTCA:

[Tpunoxenue Ne 2

K MIPUKa3y

AO «Ipoduib»

ot 15.08.2015 Ne 112

CTpokH peKBH3UTa BHIPABHUBAIOTCS IO JIEBOMY Kparo WM IIEHTPUPYIOTCS OT-
HOCHUTEIIBHO CaMOM JJIMHHOM CTPOKHU.

4 IIOPSATOK ITPOBEIEHNS IIOBTOPHOI
IMPOMEXYTOUYHOM ATTECTAIIUA

dopMa NMpOMe>KyTOUHOM aTTeCTalluy M0 AUCLUIITIMHE 5K3AMEH.

DoHf, OLIeHOYHBIX CpejcTB i)t NpOBe/IeHUs MOBTOPHOM
MIPOME)KYTOUHOM aTTecTaluu (POPMHUPYETCS U3 UMCJ/ia OLIEHOUHBIX CPe/CTB I10 TemMawm,
KOTOpbIE HE OCBOEHBI CTYJE€HTOM.

IIpumeuanue:

[onosHuTeNnbHbIE KOHTPOJIbHBIE HWCIBITAHUSI TPOBOJAATCA [Ji1  CTYJI€HTOB,
HabpaBimix meHee 50 6awioB (B cooTBeTcTBUM C «[l0/I0O’KEHWMEM O MOYJILHO-
PEUTUHTOBOM CUCTEMEY ).

Tabmra 8 — Kpurepuu oneHKM ¢(h)opMHUPOBAHHOCTH KOMITETEHITHI

Koj 1 HaumeHOBaHMe UHAMKATOPA Kpurepuu ouieHvBanusi chopmu-
JOCTW)KEeHUS] KOMIeTeHI[UM (YaCTy KOMIle- | POBaHHOCTU KOMITeTeHLIUM (4aCTH KOM-
TEHL[1N ) TeTeHLIVN)

Ha 6a30BOM ypOBHe

COOTBETCTBYET OL[€HKE «y/I0BJIe-
TBOPHUTE/ILHO»
50-64% oT MakCuUMa/JIbHOro Oasiia

W/-1yk.4 BeibupaeT Ha rocyZapCcTBeHHOM | BajieeT MaTeprasoM 1o TeMe, HO I0MyC-
¥ MHOCTPAHHOM(-bIX) sI3bIKaX KOMMYHHKa- | KaeT HETOUHOCTHU TIpU (pOpMyIMpOBKe Oa-
TUBHO TIpUeMJieMble CTH/Ib /IeJIOBOTO 00- | 30BBIX IMOHSITHM TeMbI, UCITBLITHIBAeT 3a-

meHus, BepbasbHBIe U HeBepOasibHBIE | TPYAHEHMUs IPU BbIOOpe KOMMYHUKATUB-
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CpeCTBa B3auMO/IeHCTBUS

NO-2yx4+ Bemer pAenoByr TMepenucky,
YUHTBIBasi 0COOEHHOCTU CTUTMCTUKUA O(hH-
1[Ua/IbHbIX M Heo(UIMaNbHbIX MUCEM, CO-
I[MOKY/IbTYPHbIe Ppa3muuusi B ¢dopmare
KOPPECIOH/IeHIIUM Ha TOCy/JapCTBEHHOM U
MHOCTPaHHOM (-bIX) SI3bIKax

N-3yk-4 [JeMOHCTpUpYyeT UHTerpaTUBHbIe
yMeHUs] UCIIO/Ib30BaTh  JUaJoOrUuecKoe
oOIieHWe [/ COTPYAHUUYECTBAa B akaje-
MHYeCcKol KOMMYyHUKAI[UK 0011leHus

C MapTHepaMu

N /-1nKoc-1 OpranusyeT v MpOBOJUT
paboty 1o pUHAHCOBOMY aHaU3y
5KOHOMUUECKOT0 CyObeKTa

W 1-2rikoc-1  OcylijecTBAsIET OF0PKETUPO-
BaHWe W YTpaBjieHWe [|eHeXXHbIMU TOTO-
KaMU B 95KOHOMHUYEeCKOM CyObeKTe

HO TIPYeMJIEMOTO CTHJIS [IeJIOBOTO 0fiile-
HUSI, TIPY BeZIeHUU J1eI0BOU TTepernmcKy
T10 OpraHu3al[iy U BefieHrst paboThI 110
(brHAaHCOBOMY aHaM3y U yTIPaBJ/IeHUIO
JeHe>KHBIMH TTOTOKaMH, TIPeBbIIlIas yCTa-
HOBJIEHHOE BpeMsI TTPU JIeMOHCTPAI|H
YMEeHUSsI AUAIOTUUeCKOro OOIeHus AJist
COTPY/IHMYECTBA B aKaleMUUeCKOH KOM-
MYHUKALIMM 0OITIeHUsT
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