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BBenenue
B cootBerctBUM ¢ TpeboBanusmMu PI'OC B pesynbTare OCBOCHHS

IUCIMIUIMHBI ~ WHPOpMAaTUKa  HEOOXOAMMO  BIIAJICHUE  CIICTYIOIIMMH
KOMITETCHITUSIMU:

BBIOMpATh CIOCOOBI pEIIeHUs 3aaad MPodheCCHOHAIBHON NIEeSITEIHbHOCTH
MIPUMEHUTETHLHO K Pa3TUIHBIM KOHTEKCTaM;

UCIIONIb30BaTh ~ COBPEMEHHBIE  CpelICcTBa  TOMCKa, aHaiM3a |
UHTEpIpeTanuy  uHGopMaru, W HHPOPMAIMOHHBIC TEXHOJIOTHH IS
BBITIOJTHCHHMSI 3371a4 MPO()ECCHOHATTLHOMN ACATEIHHOCTH.

OBnanenue COBPEMEHHBIMHU TEXHUICCKUMH CpelICTBaMH u
UHOOPMAIMOHHBIMU TEXHOJIOTHUSIMUA;, OCHOBHBIMH METOJaMH, CIIOCO0aMU H
CpeICcTBaMHU TIOJYUSHUsS, XpaHCHHS, TepepaOoTku WHGOpMAIMH, HaBBIKAMH
paboTBl C KOMIIBIOTEPOM KaK CpPEJICTBOM yIpaBjicHUs HHGOpMaIen
npeamnojaraer paboTy C  ONEpallMOHHBIMU CHUCTeMaMu U (HailJIOBBIMU
MeHEDKEpaMH JUTsl paOOTHI IMOJB30BATENIs C IEPCOHATBHBIM KOMITBIOTEPOM TTIPH
IPOCMOTPE KaTallOrOB, KOMUPOBAHWH, MEPEHUMEHOBAHWHU, YAAJICHUH (HaNIIoB,
3aIycKe MporpamMm | T.1I.

YuebHoe mocoOue COAEPKUT TEOPETUUYECKUE CBEACHUS M MPAKTUUYECKHUE
3aanus o padore ¢ onepannonHoi cucremorr Windows XP, Bkirogast paboty
nmoyib30Batensl ¢ (aiylaMd M TManKaMu, SIPJIbIKaMH, OKHAMH, MaHHUITYJISITOPOM
«MBIIIB» W T. JA. BaXHbIM sBISICTCS BIQJCHHE MpUEMaMH pabOTBl  C
JABYXIaHEIbHBIM (aitmoBeiM  MeHemkepom Total Commander. Wsydenwue
JAHHBIX pa3lieIoOB HEOOXOAMMO TPU HU3YUYEHUH Kypca HHPOPMATUKU
CTyJICHTaMH BCEX HaIpaBJICHUN IOATOTOBKH, IOCKOJBKY SIBISIETCS OCHOBOWM
paboTHI C KOMITBIOTEPOM KaK CPEACTBOM yMpaBlieHHs HHGOpMAIUEH.

MeTtoaudeckue yKazaHHS COCTOAT W3 BOCBMH IPAKTHYECKHX padoT,
3aJIaHAK JIJIS1 CAMOCTOSITEIFHOTO BBITIOJIHEHUS M BOIIPOCOB JJISI CAMOKOHTPOJISL.



IpakTuueckasi padora Nel. PabGora ¢ MAHUNYJIATOPOM “MbILIB”.
Llenv pabomot:

N3yuuTh OCHOBHBIE PUEMBI PAOOTHI C MBIIIBIO.

Kpamkue meopemuueckue ceedenus:

VYnpasnenue oObektamu Windows (BBOJ KOMaHJ) OCYIIECTBISETCS C
MOMONIBI0 KaK MaHUMYJISITOPA MbIIlb, TAK W KJIABUATYpPHI. YKazaTeab (Kypcop)
MBIIIU B 3aBUCUMOCTH OT KOHKPETHOM CUTYAIIMU MOXET UMETh Pa3IUYHBIN BU]T
(cTpernika, BepTUKalIbHas YepTa U T.1.).

OcHognble npuembvl YnpasieHusi ¢ NOMOWbIO MbIUUU:

> OJHOKPATHBIM WIETYOK JIEBOM KHOIKOW MBIIIW JJISI BBIJICJICHUS W
aKTUBHU3ALMHU 00BEKTOB, BBOJIa KOMAaH I MEHIO;

> OJHOKPATHBIM IIETYOK IPABOW KHOINKOW MBIIIM — JJI1 BbI30Ba
KOHTEKCTHOTO MEHIO;

> JIBOMHOM IIETYOK M0 00BEKTY JICBOM KHOMKOM MBIIIN — JIJISl 3aITyCKa
MPUJIOKEHUN U OTKPBITUS IOKYMEHTOB, MAlOK U OKOH;

»  OykcupoBka (meperackuBanue "Drag—and-Drop" — "IlepemecTtutb
Y OCTaBUTH'") NP HAXKATOM JIE€BOM KHOIKE MBI (MHOTIA IPH OJTHOBPEMEHHOM
Haxatun kiaBui Ctrl, Shift wm Alt);

»  crenuainbHas OyKCHUPOBKa (CHEIMAIbHOE MEPETaCKHUBAHUE) — TPH
Ha)KaTOU IPAaBOU KHOIIKE MBIIIY;

»  TPOTSATUBAaHWUE TIPM HAKATOW JIEBOW KHOMKE MBIIMHA — IS
U3MEHEHUS pa3MepOB OOBEKTA U BbIJICTCHUS] ()PAarMEHTOB JIOKYMEHTA;

»  3aBucaHue (3a/eprKKa) yKas3aTells MBIIU Ha 00bEKTE — VISl BHI30BA
BCILIBIBAIOIIUX MOJCKA30K.

CnenuanbHOE MEPETaCKMBAHUE NPU HAXKATOW NPaBOM KHOIMKE MBbIIIN
MO3BOJISIET obOecrneunTh Ooyiee HAACKHBIM KOHTPOJb HaJ BBITOIHIEMOU
omepanuend, TaKk Kak B O3TOM Clly4ya€ IMpPU OTIYCKAHUM KHOIKH MBbIIIA
MOSIBJISIETCS MEHIO, B KOTOPOM MO>KHO BBIOpATh 3TY OIEpalltIo.

3ananue 1.1.

Hcnonb3yst pa3nuyuHble MpUeMbl pabOThl ¢ MAHUMYJIATOPOM ““MBIIIb”,
ONPENCIIUTE UM ONEPALMOHHON CHUCTEMBbI, EMKOCTb ONEPATUBHOW IAMATH Ha
koMmbioTepe. (O3HAaKOMbTECh C pa3iaMYHbBIMU  (OpMaMH  TPEACTABICHUSA
COZEP/KUMOTO ITaMATH KOMIIBIOTEPA.

Iopsanok BbINOJHEHUSI PA0OTHI.

JI71s1 BBIOJTHEHUS 3aJaHUSI OCYIIIECTBUTE:

»  OpnHOKpaTHBIM IIETYOK JIEBOM KHOMKOW MBIIIHA JUIS BBIICICHUS
(axTHMBM3a1MK) 00bEKTa paboyero crosia Mol KOMIBIOTED.

> OnHOKpaTHBIM MIETYOK IPABOM KHONKOM MBIIIM — IS BbI30Ba
KOHTEKCTHOTO MEHIO 00beKTa Mo# KOMITbIOTED.

»  JIBOWHOWM INETYOK JIGBOM KHONKOW MBI Ha oO0bekre Mokl
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KomnbtoTep. Jlajiee OgHOKpaTHBIM IIEYOK Ha NyHKTe MeHio CrnpaBka — O
nporpamme. OnpeesIuTe BEPCUIO MTPOTPaMMBbl, 00BEM JOCTYITHON (PU3HUECKON
nmamMsATH Ha Bamem komIibroTepe.

»  Ilpm momomu myHKTa MEHIO BUj BKIIOYHTE CTPOKY COCTOSHHUSI.
OIHOKpaTHBIM IIETYOK JIEBOM KHOIMKOW MbIIM Ha Jaucke D: mo3Boisier
OTPE/CIIUTh B CTPOKE COCTOSIHUSA 00BEM CBOOOJIHOW MaMsTU U MOJIHBIA 00BheM
JIMCKa.

»  3aBucaHue (3a7CpXKKy) YyKazaredasi MBI HAa MHKTOrpaMMax
nuckoB. [losBsaTCs BCIUIBIBAKOIIME COOOIIEHU 00 00bEME CBOOOIHOM MaMATH.

> OJIHOKpAaTHBIM IIEIYOK JICBOM KHOMKOW MBIIIM HAa IYHKTE MEHIO
Bun. Beibepute 3nauku, Crmcok. Tabnuia. 3anummTe B OTYET BalllH
HaOMoIeHus 110 hopMe TIPECTABICHUS COAEPKUMOTO IMaMsATH KOMITbIOTEpa.

> AHaJIOTUYHBIE JICUCTBUS MOXHO  BBINOJHUTH TIPHU
MOMOIITY MUKTOTpaMMbl By Ha MaHeI HHCTPYMEHTOB.

3ananue 1.2.

[IpumenuTe npuembl paOOThI C MBIMIBIO 1 PabOThI C OOBEKTOM
pabouero crona Kopsuna. [lepemecture okHO oObekTa Kop3uHa, W3MEHHUTE
pa3Mep OKHa ¢ MTOMOIIBIO TPUEMOB OYKCUPOBKH U MPOTITHUBAHUS.

IHopsinok BbINOJTHEHHUS PA0OTHI.
JI71s1 BBITIOTHEHUSI 3aJITaHKS OCYIIIECTBUTE:

1. OIHOKpaTHBIM IIEIYOK JIEBOM KHOMKOW MBIIIM JUISI  BBIACICHUS
(axTuBu3aiun) oobexkta Kop3una na Paéouem crodie.

2.  JlpoitHOo¥ miemyok 1o 3Hauky Kop3umHa — OKHO mporpamMmsel OyneT
OTKPBITO B HOPMAJIbHOM PEXKHME.

3. JIBOMHOM IWIEIYOK IO 3arojiIOBKY OKHAa — OKHO IIPEJICTaBJIECHO B
MOJIHOOKPAHHOM PEKHUME.

4, Onsate JBOWMHOM IWIEMYOK IO 3arojOBKYy OKHAa — BEPHETECh K
HOPMAJIbBHOMY PEXKUMY.

5.  Haxmure neByr0 KJIaBMIILY MBI Ha 3arojioBke okHa Kop3uHa u He

OTIIyCKasl €€, MEPEMECTUTE OKHO BIPABO— BJIEBO — BBEPX— BHHU3 IO IKPaAHY.
(OTo puem "Drag - and - Drop" — "IlepemMecTuTh U OCTaBHUTH").

6. BeimonmHWTE NpOTATHMBAHWE TP HAXKATOW JICBOM KHOMKE MBIIIIH,
YXBaTUBIIUCH 32 YIIKO OKHA (MpPaBbIil HUXKHUI yTroJl) — U3MEHUTE €ro pa3Mmep
10 BEPTUKAJIU U [0 TOPU30HTAJIH.

7. 3akpoiite oxkHO Kop3mHa, OJHOKPATHBIM IIEIYKOM JIEBOM KHOIIKOM
MBIIIY 110 KHOMIKE 3aKPBITh B IPABOM BEPXHEM YTJIy OKHA.
8.  Odopmure otuer mo padboTte, rle CACIANTE BBIBOJABI O TOM, C KaKUMHU

npyueMamMu padoThl C MAHUITYJISITOPOM ““MBIIIIb~ Bbl O3HAKOMUJIIUCh.



3aganus 1Js CaMOCTOATEIbHOI0 BHINIOJTHEHHUS :

1. JIBOMHBIM IIEITYKOM JIEBOW KJIaBUIM MbIiu 3amyctute TII Word.

2. Boeinenure a63ar; B mpousBoiabHOM AokymeHte TII Word aucka R: ¢
MOMOILbIO TPOMHOTO HIETYKa MBIIIH.

3. IlpencraBbre okHO TIT WORD B nosiHO3KpaHHOM pEXHUME.

4, BepHure npeacraBieHne OKHA K HOPMAJIbHOMY PEKHUMY.

5. ITepemectuTe OKHO 11O SKpaHy. MI3MEeHHUTE MPOU3BOJIBHO €TI0 Pa3MEpHL.

6.  3akpoiiTe OKHO.

BOl'IpOCLI AJIA CAMOKOHTPOJIA:

1.  Kakwue cymecTByIOT npreMbl pabOTHI C MBIIIBIO?

2. Kak Bbaenuth 00bekT Ha Pabovem croJie?

3.  Kax uzmenuts pazmep okna? Kak nepemectutb OKHO?

4. K uyemy nmpuBOAMT IABOMHOW HIENMUYOK MO NMUKTOrpamme? Kak onpenenurts

UM ONEPALMOHHOM CHCTEMBI, MAapKy HPOLECCOpPA U €MKOCTh OINEPATUBHOM
NaMsTH Ha KOMIIBIOTEPE.
5. Kak BbI3BaTh KOHTEKCTHOE MEHIO 00bEKTa?

IIpakTuueckasi padora Ne2. Pa6ouwnii cro. [laneas 3axau B Windows.

eab padoThI:
N3yuuth Bu, HacTpoiiky Pabouero crona u [lanenu 3aaau.

Kparkue TeopeTnueckue cBeIeHUsNA:

Paboyuii cmon — BcA TOBEPXHOCTh OJKpaHa BO BpeMmsi palOOTHI
omnepanoHHoi cucteMbl Windows.

OKkHO — CTPYKTYPHBIM W YIPaBJISIOMIUNA DSJIEMEHT TMO0JIb30BATEIHCKOTO
uHTepdeiica, IIPEICTABISAIOLINAN coboi OI'PaHUYECHHYIO paMKoOu
OpsIMOYTOJIbHYIO ~ 00JIacThb  3KpaHa, B KOTOPOM MOXKET OTOOpa)KkaTbCs
MPUIIOKEHUE, JOKYMEHT WA COOOIIICHUE.

@Daiin — XpaHAAACS Ha JIUCKE OJHOPOJIHAS MO CBOEMY HA3HAUYCHUIO U
MMEIOIIIast UMSI COBOKYITHOCTh MH(OpMAITUH.

Kamanoe — nonmenoBanHas rpyrma ¢GpaiiaoB, 00bETUHEHHBIX IO KAKOMY—
100 MPU3HAKY.

llanka — 10 Xe camoe, yTo M Karaiuor. [lonstue nanka nmeer nmmeer
pacIIMpPEHHOE TOJIKOBAaHWE, TaK KaK HApSOy C OOBIYHBIMU KaTajJoTaMH ITarK{
NPEACTABISIIOT U TaKWE «HETPAJAMIIMOHHBIC» 0O0BEKThI, Kak Moil KOMIbIOTEP,
IpoBoauuk , Ilpunrep u 1p.

Obvexmom B Windows Ha3bIBalOT BCE€ TO, YTO HaxoauTcs Ha Padouem
cToJie W B TamKax, BKao4Jas M camMu manku. Bce o0wexTter OC Windows
MOJPa3/IeNA0TCA Ha 3 KaTErOpUH:

»  OCHOBHBIC OOBEKTHI (TAIKH, MPOTPAMMBbI U JJOKYMEHTHI);
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»  SPJBIKH,

> crienuanabHbie 00beKTH (Ilanenan 3agau, 'naBHoe menro, Ilaneanb
ynpasJjienusi, IIpunrepsr).

3nauxom Ha3bIBaIOT Tpaduueckuii 0OBEKT, COOTBETCTBYIOIIMI Mamke,
porpaMme, JOKyMEHTY, CETEBOMY YCTPOMCTBY UJIM KOMIIBIOTEDY.

B nwxkHeil yactu Pa0Gouero crosia HaxoautTca nauenv 3aday. Ilanenn
3aJa4 COJEPXKUT KHOMNKY [lyck, KOTOpasi mMpeaHa3HauyeHa [Jisi OBICTPOro
3alycKka IporpaMMm U TIOMCKa (aiaoB, a TakKe O00eCleuuBaeT JOCTYI K
CITpaBKeE.

[Ipy OTKpBITUHM OpPOTpaMMbl, NOKyMeHTa Win OkHAa Ha Ilanmenum 3amau
NOSIBIIIETCS. COOTBETCTBYIOIIAs OTKPBITOMY OKHY KHomka. Hakarwe »srtou
KHOIIKHY TTO3BOJISIET OBICTPO MEPEUTH B BEIOpaHHOE OKHO (puc.l.).

iﬂl’lgcxl“ RN = |JETDtaI Commander E.EI-NEI...l B wimdenss - Microsaft word | |

Pucynoxk 1. — [Tanens 3amay.

B npaBoil yacTM maHenw 3amad paclojOoKEH WHIWKATOP KJIAaBHATYPHI,
KOTOPBIM MOKa3bIBAET TEKYIIHUM SA3BIK, & TAKXKE MO3BOJAECT CMEHUTH SA3BIK U
pacKJIaKy KiIaBuaTrypbl. JlOCTaTOYHO IIECJIKHYTh II0 WHAUKATOPY, a 3aTEM
BbIOpATh HYKHBIN A3BIK U3 CIHCKA.

3aganme 2.1.
B otyere no nanHo# padote 3anoaHuTe Tadauiy 1, BKIOYUB €€ B OTYET.

Tabmumna 1. — [Tukrorpammel (3Hauku) Pabouero crosna

Conepxumoe Pabouero [Ipumepsl
CTOJIA
OOBEKTHI
SApnviku
[Tanku
Daiiibl

3aganune 2.2.
YcTaHOBUTE aBTOMATHYECKOE YIIOPSAA0YCHUE coaepkumoro Pabodero
cTOJIA.

IHopsanok BbINOJHEHUSI PA0OTHI.

»  BpboBute KOHTEKCTHOE MeHIo /it PaGouero croda.

»  BwiGepute KkoMaHIy YHOpsAiA0YMTh 3HAYKH — BKJIIOYHTE
nepeKioYaresb "aBromatndecku” (epexirovaresb n3oopaxaercs ¥ ).



3ananme 2.3.
Hacrtpoiite Ilanens 3ama4y — H3MEHUTE €€ pa3Mep, IEPEMECTUTE.
YcraHoBUTE JaTy U BpEMS.

IopsaaoKk BHINOJIHEHUSI PA0OTHI.
> [TonBenure ykaszarenb MbIIK K BepxHer rpanuie Ilaneau 3aga4d, korga
yKazarelib mpuMeT (popMmy ABOMHOW CTpEIKU, U OYKCUPOBKOU, MEPEMECTUTE
yKa3aTelib BBEpX. TakuM 00pa3oM MOXKHO U3MEHATHh BhicoTy IlaHenm 3amady.
Bepuute Ilanesnu 3aga4 MCXOIHBIN pa3Mep.
> [TonBenute ykazarenp MbIM K Jgwo0oMy wmecty Ilanenm 3aaawy,
CBOOOJIHOMY OT KHOMOK, C TOMOIIbIO OyKcuUpoBKH, mepemectute Ilanenn
3apa4 B apyroe mecto Pabodero croJsia. Bepuute Ilanesnn 3a1a4 B UCXOJIHOE
IIOJIOKEHUE.
»>  Bribepure Ilyck - Hactpoiika - [laneab 3agau u menio Ilyck. Jlanee
Ha Bkiaake Ilaneanb 3agau BrimounTe (prakok 3akpenuTh NMaHe b 3a1a4 —
IIpumenuts — Ok. Y0eauTech, YTO NEPEMECTUTh U U3MEHUTH BbicoTy Ilanenn
3a/1a4 TeIepb HEBO3MOXKHO.

» Jlna wactporiku Ilanenum 3amay Haxmute KHOnky Ilyck w

BbiOeputre kKomaHny Hactpoiika — Ilanens 3amau u menio Ilyck.
Bribepure Bkiaaky IlaHeab 3aa4 M 03HAKOMBTECh C BO3MOXKHOCTSIMHU
HACTPOUKH.

3ananmue 2.4.

Otmenure BbiBOA IlaHesn 3a1a4 Ha SKpaH.

ITopsaaok BhINOJIHEHUSI PA0OTHI.

»  Ilyck - Hactpoiika nns [Taneau 3aga4 x mento Ilyck.

»  YcraHOBUTE IIEpeKIIoYaTe b ABTOMATHYECKH CKpbIBaTh [laHenan
3axau. [IposeprTe pesyiibrar. BocCTaHOBUTE BBIBOJI AHENM 3a7a4 HA DKPaH.

3aganme 2.5.
Hactpovite naaukarop kinaBuatypsl Ha [laHesm 3a1a4 Ha pyCCKUM SI3bIK.

Ilopsaook evinonnenus padoomol.

»  llleakHUTE IO MHIUKATOPY KJIAaBUATYPBI U B PACKPBIBIIEMCS CITUCKE
BBIOEPUTE JPYTOH S3BIK.

»  3akpoiTe OKHO JHajIora.

Bomnpocs! 111 cAaMOKOHTPOJIA:

1.  Yro takoe PaGouwnii cToa?

2 Urto HazbiBatoT 00bekTOM Windows? Ilepeuncnure kateropuu 00bEKTOB.
3. Uro Takoe (aiin, karagor u mamka’?

4 Kax usmenuts cBoiictBa PaGouero crosa?



5. Uto Takoe Ilanesnn 3agau? /[y yero oHa npegHa3HavyeHa’?
6. Kaxk BeiBectu I1anesan 3aga4 Ha Padoumii cToun?
1. YT10 Takoe OKHO?

IpakTuueckasi padora Ne3. Pa6ora ¢ okHamu \Windows. Menro.
eab padoThI:
W3y4nTh OCHOBHBIE IPHUEMBI PA0OTHI C OKHAMH.

KpaTkue TeopeTnueckue cBeieHHUs:

B cpene Windows paznuyator 3 muna oxown:

»  OKHO IpOrpamMMmbl (ITPUIIOKEHHUS);

»  OKHO JOKyMeHTa (OKHO 00beKTa 00pabOTKH IIPOrpaMMBl);

»  JIMajoroBO€ OKHO (MHCTPYMEHT 00paboTKH).

OxkHa npunoxeHuss u AokymeHta B Windows wumeror 3 eapuanma
npeocmasneHus..

»  TIOJHOPKPAaHHBIM — OKHO pa3BEpPHYTO W 3aHUMAET BECh DJKpaH
(Padoumii cToax);

»  HOPMAaJIbHBIN — OKHO 3aHUMAET YacTh IKpaHa,

»  3HAYOK (ITMKTOrpaMMa) — OKHO CBEPHYTO B MUKTOTPAMMY.

JInsi u3MeHeHusT BapwaHTa MPEACTABICHUS OKHA NPWIOKEHUS U OKHA
JOKYMEHTa TMPUMEHSIOTCS KHOIKH B TPABOM YacTH 30HBI 3aroJIOBKOB OKHA
(Tadu. 2).

BoNbIIMHCTBO OKOH B HOPMAaJIbHOM BapHaHTE MOXXHO IepeMeniaTh I0
SKpaHy U U3MEHATHh WX pa3Mephl C MOMOIIBIO KJIaBUATYPbI, MBIIITH, KHOTIOK WJIH
koMaH/1 CMCTEMHOI0 MEHIO.

Tabnuua 2. — KHonku ynpaBieHus: COCTOSTHUEM OKHa

CocrosHue Bun niceBpokHOIIKHN Cocroguus okHa mnocie 1JIKM
OKHa

Paseepuyroe | = (Boccranosuts) | HopmaneHoe
HA BECh YKPaH

Hopmansnoe | O (PasepnyTs) Pa3BepHyTO€ Ha BECh OKpaH
CaepHyTOEC Passepnyroe nim HopmanbHoe
&= (CepnyTn) CBepHyTOE, MUKTOrpaMMa MporpamMMabl
pa3menieHa Ha Ilanesn 3agau
X (3akpbITh) @aiin uiIM nporpaMma OTrpyKaroTcs U3

OIEPATUBHOU MAMSTH

[Tpumeuanue: 1JIKM—oauH meT40K JI€BOM KIIABUILICH MBIIIH.

Ecnu na PaGoveM cTOJIe OJTHOBPEMEHHO OTKPBITHI HECKOJIBKO OKOH, UX
PACTIIOJIOKEHUE MOXKXHO YIOPSAJAOYUTh KACKaJI0M WJIA MO3aUKOW — PACIOJIOXKHUTh
OKHA CBEPXY BHU3 WJIA CJICBA HAIPaBO.
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AxmugHblM Ha3bIBAETCA OKHO, C KOTOPBIM BbI paboTaere. AKTUBHOE OKHO
BCEr/la pacrojaraercsi HoBepX APYruX OKOH, U €ro 3aroJIOBOK BBIJIEIICH I[BETOM.
Eciu xoTst Obl 4acTh HEAKTMBHOTO OKHA BHJIHA Ha DJKpaHe, €ro MOXKHO
aKTUBU3UPOBATH, TPOCTO HICIKHYB IO HEMY MBIIIBIO.

CBepHyTO€ OKHO JIOKyMEHTa (€Clii OHO aKTHUBHO) HMEET KHOIKHU
BoccranoButs 1 Pa3BepHyTb.

Paooma c menio.

Memnro — BaxxHeHIIUM 31eMeHT uHTepdeiica moodoit mporpamMmsl. [1o ponu

B YIPABJICHUH O0OBEKTOM Pa3IMYalOT CIAEAYIOIINE BUIbl MEHIO.

CUCTEMHOE MEHIO;

IJIaBHOE MEHIO;

MEHIO OKHA MPOrpamMMsbl (TOPU30HTATLHOE MEHIO);

NOJIYMHEHHOE MEHIO (MIOJIMEHIO, HUCTIaAat0Iee MEHIO);

KOHTEKCTHOE MEHIO;

NUKTOrpaguyecKoe MeHIO (MTaHeIu HHCTPYMEHTOB).

B Windows omnHa u Ta e omepamus MOXET OBbITh BBIIOJIHEHA
HECKOJBKUMH (Kak mpaBmio, 4-5) crmocobamu. Beibop cmocoba 3aBUCHUT OT
XapakTepa BBIMOJHAEMONW pabOThl W OT MEPUOJUYHOCTH €€ MCIOTHEHUS.
Kaxplii moJsib30BaTelib ONBITHBIM IYyTEM MOAOHpaeT HamOoJiee YI0OHBIE HJIs
ce0st mpueMbl padOTHI.

Cucmemnoe menro Windows CIy>)XKUT [JIsl yOpaBICHUS Pa3MEpoOM,
dopmoii TpeACTaBICHUS OKHA W JUisi ero 3akpeiThg. KHomka BbI30Ba
CHCTEeMHOro MeHI0 HaXOJUTCA B JIEBOM YaCTH 3arojoBKa KaXKJI0r0 OKHa.

Kaxnoe npunoxenne Windows umeer copuzonmanvroe (T1aBHOE) MEHIO,
3aHMMAIOIee BTOPYIO CTpPOKYy OkHa. [Ipu BBIOOpE MyHKTa 3TOr0 MEHIO
packpbIBaeTcs Hucnaoaroujee MeHi0. IIyHKTh HUCHAJAIOIIETO0 MEHIO OOBIYHO
Ha3bIBAIOT Komauoamu. Kpome Toro, B mnpwioxeHusx Windows wyacTto
UCTIOJIB3YIOTCS KOHmMeKCcmHble (BCIUIBIBAIOIINE) MEHIO.

Jluanocoevie okna, Kak U MEHIO, ABJISIOTCS BAaXXHEUIIMMHU 3JIEMEHTAMHU
uHTepderica oneparmoHHON CUCTEMBI U JTH000# MpOorpaMMsbI (TTPUIIOKEHUS ).

JlnanoroBoe OKHO — OKHO, MOSBISIIONICECS HA D3KpaHE IPU BBOJIE
KOMAaHJIbl, BBITIOJIHEHHE KOTOPOW TpeOyeT yKa3aHWs JOMOJTHUTEIBHBIX
ceesieHnii. C ero momoliipbio Mojb30BaTeNlb BBOJIUT JaHHbBIC, HEOOXOIUMbBIC IS
JanbHeie paboThl MPOrpaMMBI.

Ha3Banue nuajioroBoro okHa OOBIYHO COBITJIA€T C HA3BAHUEM KOMaH/IbI,
KOTOpasi €ro OTKpbIBaeT. J[mamoroBoe OKHO MOXKHO TEpeMellaTh IO IKpPaHy
OOBIYHBIM CITIOCOOOM, HO MEHATH €TI0 Pa3MEPHI HENb3S.

dnemenmul ynpasienus B JUATOTOBBIX OKHAX:

»  KOMaHJHbIC KHOITKH, ITPH BBOJIC KOTOPHIX (IIEITIKOM MBI HITH C
MIOMOUIBIO KJIABUATYPbI) CPa3y K€ BBIMOJHSIETCS COOTBETCTBYIOIIAS] KOMAH/IA;
> 1oJIst BBOJIa (TEKCTOBBIE TIOJIS);

YVVVVVY
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»  CYETYHKH,;
»  CIINCKH;
»  KHOIIKH BBIOODA ;
»  nepekirodaresd ((hIaxkn);
»  TOJ3YHKH.
B nranoroBbIx OKHaX MOTYT BCTPEUATHCS CISAYIONTHE KOMAHIHbIE
KHOIKH:
OK — Broja unu Enter;
»  Otmena unu Esc;
»  Ilo ymomuanuto;
»  Ilpumenuts u np.

A\

3aganme 3.1.

3arpy3utre nporpammbl WordPad, Kaabkyasitop, biaoknor, Paint.
N3mennTe pasMepbl OKOH IPUIOKEHUM. Pacriosoxxure mnporpamMMHbIE OKHA
KacKaJoM, CBEPXY — BHU3, CJIEBA — HAIIPABO.

IMopsiioK BLIOTHEHHSI PA0OTHI:

1. 3arpysute nporpammy WordPad udepes knonky Ilyck — IIporpamMmmbr —
Cranpaptabie — \WordPad.

2. Paseepuute nmporpammuoe okHo WordPad Ha Bech dkpaH.

3. BepHute okHy NpeXHUE pa3Mephbl, HCIIOJIb3YSI CHCTEMHOE MEHIO.

4. Csepuute nporpammuoe okao WordPad B nmukrorpammy.

5. 3arpysure nporpammy KaabKyasTop, epeMecTUTe OKHO MPOrPaMMbl B
JIEBBIM BEPXHUM yIOJI 3KpaHa.

6. 3arpysure mnporpammy BJIOKHOT, uW3MeHHMTE pasMephl OKHa 0

HOPMAaJIbHOI'O COCTOSIHMS U 3a "yIIko''- Z| pacTaHuTE Ha BECh SKpaH.
7. 3arpysute nporpammy Paint.
8.  V3menuTte pa3mepbl OKHA 10 HOPMAJIBHOT'O COCTOSIHUS U IEPEMECTUTE €0
B [IPABbIM HUKHUW YTOJ1 DKpaHa.
9.  C nomowbio IManesn 3a1a4 yCTaHOBUTE, CKOJIBKO IIPOrpamMM 3arpyKeHo
B OIIEPATHUBHYIO MTAMSTh.
3aaHus 11l CAMOCTOSITEJIbHOTO BHINIOJTHCHUS :
Otkpoiite okHO 00bekTa MO KOMIIBIOTEP.
Pacnionoxwute ero B nieHrpe Padouero croJa.
Pa3BepHuTE OKHO Ha BECH DKpaAH.
BoccranoBure npexxHUE pa3Mepbl OKHA.
Caepnute okHO 00bekTa Moii KOMIIBIOTEP.
OnATh BOCCTAaHOBUTE MPEKHUE Pa3MEPhI OKHA.
. 3akporTte OKHO. MOXHO M Tenepb HAWTH KHONKY MO KOMIIBIOTEp Ha
IManenu 3agau?

NogakowdPE
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8.  BbzoBute cucremHoe MeHIO okHa Moil koMmnblOTep. Bpinummure Bce
KOMaHAbl 3TOTO0 MEHI0O M HApPUCYWTE PSAOM C HUM BHJl COOTBETCTBYIOIIMX
KHOTIOK (€CJIM TAaKHUE UMEIOTCH).

9.  VYBenuubTe pazMep OKHA B IUPUHY U B BHICOTY.

10. Wsmenute pasmMep okHa MoHl KOMNBITEP TakuM 0O0pa3oM, YTOOBI
MOSIBUIIMCh TOJIOCHI MPOKPYTKU. Bocmonb3yilTech mojsiocaMyu HPOKPYTKH IS
TOTO, YTOOBI IPOCMOTPETH COAEPKUMOE OKHA.

11. 3akpoiite okHO Moii KOMIIBIOTEP.

12. CpenaiiTe akTHBHBIM OKHO TIporpammbl Paint, 3atem — Kop3una.

14. CaepHure okHO nporpamMmsl Kop3uHa B muKkTOrpamMmy.

15. Pa3zBepHute okHO nporpammsl Kop3una.

16. 3akpoiiTe OKHA BCEX MPUITOKECHHIM.

Bonpocsl 1J151 CAMOKOHTPOJIA:

1.  Kakwue BaM u3BecTHbI TUIIBI OKOH B WINDOWS 1 ux BapuaHThI
PEACTABIICHUS ?

2.  Kakue cymectByroT BUJibl MeHIO B mpuiioxkeHusix WINDOWS u
AKTUBHBIE 3JIEMEHTHI IPOrPAMMHOTO OKHa?

3.  Kak 3arpy3uts mporpammy?

4.  Kak u3MeHUTH pa3Mepbl OKHA?

5.  Kak u3aMeHHUTh MECTOIOI0KEHUE OKHA Ha AKpaHe?

6. Kak onpenenurs, CKOJIBKO MPOrpamMM 3arpy»eHO B OMEPATUBHYIO
aMsTh?

7. Kak onpenenutb COCTOSIHUE IMTPOTPAMMHOI0 OKHA?

8.  Kak 3akppITh MpOrpaMMHOE OKHO?

9.  Ecam oTKpBITO Cpa3y HECKOJILKO OKOH, Kak mpu oMoty [Manenun 3agau

MIEPEKIIFOYATHCS MEXKY HUMU?

10. Kak onpenenuTs Npu3HAKH aKTUBHOTO OKHA?

11. Kakum 00pa3oM MOKHO CBEPHYTh OKHO MPOTPaMMbl U KaK BOCCTAHOBUTD
€ro BHOBb?

12.  Yewm oTimuaroTcsi KOMaH bl 3aKpbITH 1 CBEPHYTH?

IIpakTn4yeckas padora Ned4. Cozpanue sipJIbIKOB.
eab padoThI:

HayuuTbcst co3maBaTh SpIbIKH IS PA3IAYHBIX 00BEKTOB — JIMCKA, TAIKH,
MIPOTPaMMBI, IOKYMEHTA, YCTPOMUCTBA.

Kparkue TeopeTnueckue cBeIeHUNA:

B Windows 9X nans ObicTporo goctyna K OOBEKTaM HCHOJIB3YIOTCS
SIPJBIKM — yKa3aTelid 00bEeKTOB. SIPJIBIK MOXKHO CO3/1aTh JUIs JIF0O0T0 00BEKTa
— JIACKa, TIAIlKH, MPOTpaMMBbI, JOKYMEHTa, YCTPOMCTBA (HampuMep, MPUHTEPA,
ceTeBOoro ceppepa wu T.a1.). Kak 1mpaBmiio, SpIBIK HMEET 3HAYOK
COOTBETCTBYIOIIETO €My OOBCKTa M B JICBOM HIDKHEM YIIIY COJCPKHUT
HM30THYTYIO CTPEIIKY.
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Apnpik mpeacTaBisieT coboi ¢aiinm Heboawpmoro pasmepa (okoio 1
Ko6aiita) ¢ pactmmpenueM *.InK (ms nanox u npunoxkennid Windows) win *.pif
(nmst mpunoxenut MS DOS), KOTOpbIN COEPKUT ajipec 00BEKTa — CChUIKY Ha
MIPEACTABISIEMBIN UM OOBEKT.

Spiblku MOXHO pacrojararb kak Ha PabdodeM crojie, Tak U B JIFOOOM
OKHE, NanKe Wik JoKyMeHTe. JlJig Kaxa0ro o0beKTa MOKHO CO3/1aBaTh CKOJIBKO
YTOJIHO SIPJIBIKOB.

Co3zoasamb apiblKu MOXHO Pa3IUYHBIMU CIIOCOOAMHU.

Ecnu 3Hadok 00bekTa, 1J1si KOTOPOTO CO3JAETCs SIPJIbIK, BUJACH HA IKpaHe
(B okHe manku wik nporpammel IIpoBogHNK), TO MOXKHO HCHOJB30BaTh OJUH
U3 CIICIYIOIINX CTIOCOOO0B:
> BBIJICTIUTh HYKHBI OOBEKT W BBECTH KOMaHAY MEHIO OKHa DANJT —
Co3narb AApJIBIK;

»  IIEJIKHYTh MO 3Ha4yKy 00BbEKTa MPaBOi KHOMKOW MBI U B KOHTEKCTHOM
MeHI0 BbIOpaTh koMaHay Co3aaTh SIpJABIK (3TOT K€ CIOCO0 UCIONB3YETCS U
npu padote B Total Commander);

»  ynepxwBas HaxaTeiMu onxHoBpemeHHo kmaBumm Ctrl w  Shift,
NEPETAUTh C MTOMOIIBIO yKa3aTels MBIIIN 3HAYOK OOBEKTa B TO MECTO, TJIe
JOJDKEH OBITh CO3/1aH SIPIBIK;

»  TepeTamuTh OOBEKT B HY)KHOE MECTO NpH Ha)XKaTOH MpaBOl KHOIIKE
MBIIIIH, 3aT€M OTIIYCTUTh KHOIIKY U B KOHTEKCTHOM MEHIO BbIOpATh KOMaHIy
Co3aaTh ApJIBIK.

Ecnu 3Ha40K 00bEKTa, /711 KOTOPOT'O HY»KHO CO3/1aTh SIPJIbIK, OTCYTCTBYET
Ha DJKpaHe, HYXHO IICIKHYTh MPaBOM KJIABUIIEH MBIIIM B TOM MECTE, TC
JIOJKEH TIOSIBUTHCS SIPJIBIK, B KOHTEKCTHOM MEHIO BbIOpaTh komaHay Co3aarhb
SIPJBIK, a 3aTeM B AuaioroBoM okHe Co3aHue sIpJIbIKA yKa3aTh aJpec U UMs
HY>KHOTO 00BEKTA.

JIBOMHOM WIENMYOK MBIIIK MO SPJBIKY OTKPBIBAET OOBEKT, C KOTOPHIM
cBsi3aH spiabIK. [l[eT4ok mnpaBoil KHOMKU MBIIMIA 1O SPJBIKY OTKPBIBAET
KOHTEKCTHOE€ MEHIO 00BEKTa, C KOTOPBIM CBsi3aH SIpJbIK. C MOMOIIBIO 3TOTO
MEHIO MOXHO JIETKO YCTaHOBUTH MECTOHAXO0XXJICHUE OOBEKTa W JPYrHUe €ro
CBONCTBA.

SApiblKu MOKHO KONMUPOBATh, EPEMEIIATh WM MEeperuMeHOBbIBaTh. [Ipu
ATOM HEOOXOAMMO UMETh B BHUJIY, UYTO MOJAO0HBIC OTIEPAINH C SIPIBIKAMU HUKAK
HE CKa3bIBAIOTCS HA CBSI3AHHBIX C HUMHU OOBEKTAX U ITU OOBEKTHI COXPAHSIOTCS
Ha OpexHuX Mectax. Eciau ¢aiinbl, oTHOCAIMECS K SPJIBIKY, TEPEUMMEHOBATb,
TO UX CBSI3b C SPJIBIKOM COXPAHUTCS, U APJIBIK MO—TIPEXKHEMY OyAET MPaBUIHHO
3aImycKaTh IPUIOKEHUE, UCIIOJIb3YIOLIEe 3TH (haiIbl.

Ecnm oOBbeKT, Ha KOTOPBIM CChUIAETCS SIPJIBIK, TMEpPEMEIIeH B APYroe
MECTO, TO €r0 CBSI3b C APJIBIKOM YTPAUUBAETCS — SIPJIBIK TEPSIET CChUIKY. Takoit
SAPIBIK HY>KHO yIalIUTh, a JJIS IEPEMEIIEHHOTO 00BhEKTa CO3/IaTh HOBBIH SIPIIBIK.

i yoanenus apavika HeoOX0AUMO BBINIOJIHUTH CIEAYIOIINE ACHCTBUS:
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»  BBIICTUTH SIPIBIK M HaXaTh kinaBuiny Del wnm BeIOpaTh KOMaHTy
MEeHIO OKkHa Palj — YaaJuTh,

»  UICTKHYTHh IO SAPJIBIKY MPaBOM KHONKOW W BBIOpAaTh KOMAaHIY
Yaanurs.

VY nanenue gpibika HE BIEYET 3a cOOOU yJaaneHue o0beKTa, Il KOTOPOTo
ATOT SIPJIBIK CO3/JaH, MOATOMY HpH HEOOXOAMMOCTH JIMIIHHUE SIPJIBIKK BCETAa
MOHO 0€300JIE3HEHHO YAAIUTh. B 3TOM OCHOBHOE OTJIMUKE 3HAYKOB SIPJIBIKOB
OT 3HAYKOB KOHKPETHBIX OOBEKTOB, TaK KaK yJaJEHHE 3HA4YKOB OOBEKTOB
OPUBOJUT K JEHCTBUTENBHOMY YJaleHHIO WM mnomenieHuio B Kop3umy
pealibHbIX 0OBEKTOB, HAIIPUMEP MANOK U BCEX COAEpXKAILIUXCS B HEU (ailioB U
BJIO’KEHHBIX MaroK.

J1J1s TOTO 4TOOBI U3MEHUmMb 3HAYOK APIbIKA, HYKHO:

»  IIEJNKHYTH M0 SPJIBIKY MPABON KHOMKOM MBIIIIH;
» B IOSBHBIIEMCS KOHTEKCTHOM MEHIO BhIOpaTh kKoMaHy CBOMCTBA;
»  HaBkjIajke Apabik HaxaTh KHONMKY CMEHUTh 3HAYOK;
»  BBIOpaTh HOBBIN 3HAYOK.
3ananue 4.1.

Ha Pabouem cTousie cozmaiite sipibik A1 npuioxkenus KaabkyasaTop.

IHopsinok BbINOJITHEHHUS PAdOTHI:

1.  HaxmuTe npaBylo KHOINKY MbILIK B cCBOOOAHOM MecTe Pabodero croJa.
2. B xoHTekcTHOM MeHIo BeiOepuTe Komanay Co3xarthb U Jajee B MOIMEHIO
SApJbIk.

3. B okme gmamora Co3gaTrh SPJBIK HEOOXOAMMO YKa3aTh IyTh K

ucnonasiemomy (aitmy. st Toro, 4TtoOBI caenaTh 3TO Tpoile W OwIcTpee,
Ha)XMUTE KHOMIKY O030p.

4, B cmucke Ilamka BwiOepure auck C:, Ha KOTOPOM YyCTaHOBJICHA
onepannoHHas cucrema Windows .

5. Jlanee B mepeuHe Bcex mamok aucka C: maitamre Windows\System32,
pacKpoMTe ABOMHBIM IIETYKOM W Haaute B 3ToM mamnke (aitn Calc.exe.
Haxmure kHOnKy OTKpBITH. B pe3yibraTe Bbl BEPHETECh K OKHY JIHAJIOrA
Co3aarthb sIpJbIK, B KOTOPOM Yyke OyAeT mponucad myTh K ¢aiiny Calc.exe. Ha
Pabouem cToJie OSBUIICA HOBBIU SPJIBIK.

6. IlepemecTuTe HOBBIH SPIBIK B MPaBYIO 4acTh Paboyero croJa.

7. JIBOMHBIM IIEITYKOM IO SIPJIBIKY 3amycTuTe nporpammy Calc.

8.  3Bakpoiite nporpammy CalC oJHUM U3 U3BECTHBIX BaM CIIOCOOOB.

Q. BrinosHuTe ABOMHOM MIETYOK MO MOAMUCH SIPJbiKa (HE MO0 KapTHUHKE) U

BBCJIUTE HOBOE Ha3BaHue — MoH KaJbKYJATOP. J[BOWHBIM IIECIYKOM IO
ApAbIKy (10 KapTUHKE) 3amyctuTe mnporpammy. [loBnusiio nm kKak-HUOYIb
W3MEHEHHUE TIOAIKUCH SpPJbIKA HA BBIIIOJHEHUE TMPOrpaMmbl? 3aKpouTe
porpaMmy.
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10. [lenxkHuTe MpaBOi KIABUIIEH MBIIIM MO SIPIBIKY U B CIHCKE KOMAaH]
KOHTEKCTHOTO MEHIO HaWJIWTE KOMAHAY, MO3BOJSIONIYE0 WM3MEHHUTHh MOANUCH
BBIJICJIEHHOTO sIpJibIKa. BepHUTE nepBoHaYaIbHOE Ha3BAHUE.

11. lenkHuTe NMpaBOW KJIABUIIEH MBIIMIK MO SIPJIBIKY M B CIIUCKE KOMaH]
KOHTEKCTHOTO MEHIO BbiOepute Y paautsh. [lonrsepaure yaanenue. [ns Toro,
YTOOBI MPOBEPUTH YJAJIWIICS TOJIBKO SIPJIBIK WJIM camMa MpOrpaMMa, HAKMHTE
kHomnky Ilyck, BbiOepure myHKT MeHIO IIporpamMmbl, HIENKHUTE MO CTPOKE
CranpapTHble, B pacKpbIBIIEMCS MNOJIMEHIO BblOepure Kaabkyasitop.
3amyckaetcst iu miporpamma? Biusier nu Ha paboTOCIIOCOOHOCTH MPOTPaMMBI
yaalieHue apibika ¢ padodero crosia? 3akponTe mporpammy.

12. JIBOWHBIM IIETYKOM IO MHUKTOrpaMMe OTkpouTe mnanky Kop3una. B
Kop3uHe HaliuTe yaleHHbIN ApiibIK. [lepemecTrre ero mplibio u3 Kop3uHbl
Ha PabGoumii crou. Spneik BHOBb cyniectByer. 3akpoute Kop3umy. Takum
croco0OM MOKHO OBICTpee CO3/aBaTh SIPJBIKH, €CIIM MepeMelath (ailiibl u3
NaIKy, B KOTOPOM OHU HaxoAsTcs, Ha Padoumid cTo.I.

3ananue 4.2.
1.  Cozpaiite spAbIK JJIsl 3aIlyCKa OporpaMMbl BIOKHOT U pa3mecture
ero Ha pabouem crose. ITyTs k ¢aiiny: C:\Windows\System32\notepad.exe

3aganus 17151 CAMOCTOAATEIBHOIO BBINIOJTHEHHS :

1. Ha PaGoyem cTosie co3maiiTe SpPJIbIKA JJI1 NPOrpaMM KJIaBUATYPHBIX
tpeHaxkepoB BABYTYPE u Stamina (C:\Tren). [TepemecTuTe MX Ha AUCK
D:. CrenaiiTe cCpaBHUTEIBHBIN aHAIN3 — CKOJIBKO MECTA 3aHUMAIOT Ha IUCKE
SPJIBIK POrpaMMbl U caMa nporpamma’? Paszmeps! (aiinoB 3anumure cede B
oryeT. CMEHUTE 3HAYKU ISl SIPJIBIKOB. Y JAIUTE SIPJBIKA KIIABUATYPHBIX
TPEHAKEPOB.

2. Coszmaiite spibIk sl Tpaduueckoro penakropa Paint, 3amaB mns 3toro

sapiabika noanucs “I'paduueckuii penakrop Paint”.

Pasmectute 3TOT sipiibik B ieHTpe Pado4vero croga.

Onpenenute pazmep gpJiblKa.

3anycTuTe mporpaMMmy HemocpeAcTBeHHO ¢ PaGouero crosia u Hapucyiute

conHie. CoxpaHUTE pPUCYHOK B CBOEH Marnke Ha aucke D:.

6. B Mernio PucyHok BriOepuTEe KOMaHAy ATPUOYTBI... M ONIPEIACIUTE pa3Mep

pucynka. B rpymme moneir BeiOopa EamHmubl BeiOepute “Cm”. Kakos

pa3Mep pUCYHKa B CAaHTUMETpax?

3akpoiite okHO Paint, mpu moMoIm KOMaHIbl CHCTEMHOT'O MEHIO.

8. Vnmanure sapnwsik “I'paduueckuit pemakrop Paint”, oTOykcupoBaB ero
MbIIb0 HAa Kop3uny. [Iposepste conepxrumoe Kop3uHsbl.

ok ow

™~

Bonpoch! 111 caMOKOHTPOJIA:
1. Yo Takoe sApabik?
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JI1st KakuX 0OBEKTOB CO3JA0TCS SPIBIKU?
Kak co3nath sipibik?
Kak momeHsTh 3Ha4OK y sIpibIKa?
Kakue onepaiiiii MOKHO BBITIOJIHSTH C SIPJIbIKAMK?
VY nanenue sipJibika BICYET JIM 32 CO00M yianeHue oobekra’?
I'ne MOXHO pacnoyiarats ApJabIKU?
CKOJIBKO MecTa 3aHMMAaeT SIPJBIK Ha JIUCKE IO CPAaBHEHHUIO C CaMUM
06’LGKTOM IUIs1 KOTOPOTO OH CO3J1aH?

9.  Ecnu 00beKT, Ha KOTOPBIN CChUIAETCS SIPJIBIK, MEPEMEILIEH B IPYToe
MECTO, COXPAHSIETCS JIU €0 CBA3b C SPJIBIKOM?

10. MoxHO 75U cKomMpoBaTh OOBEKT (aiiy, mporpaMmy, IMamKy) c
OJIHOTO KOMIIBIOTEpa Ha APYroll MpHU MOMOIIM KOMUPOBAHUS SAPJbIKA ITOTO
oObekTa?

NGk WN

IIpakTnueckasi padora NeS. Padora ¢ dailiamMmu u nankamMu (KaTaJoramm)
B nporpamMme IIpoBoaHuk
eab padoThi:

[IpunoOpecTu mpakTUYECKHe HaBBIKU 0 padoTe ¢ daiaaMu U KaTaJoraMu
(mankamu) B nporpamme [IpoBogHUK.

KpaTtkue Teopernyeckue cBeIeHus :

B oxne mnporpammbl IIpoBoaHMK uMeeTCsi HaBUTAIlMOHHAsl TAHEIb,
KOTOpasi MPEICTABIISIET KAPTYy-CXEMY KOMITBIOTEPA U €r0 CETEBOTO OKPYKECHUS
(puc. 2).

IIpoBoaHUK TpegHA3HAYCH IJs1 yIpaBieHUs (aiaoBOM CHUCTEMON U
obOecreunBaeT JOCTYN K JOKaJIbHBIM U CETeBbIM pecypcam. OH oToOpaxkaeT
COJICP)KMMOE TAIOK, TO03BOJIIET OTKPbhIBaTh, KOMUPOBATh, MEPEMENIATH,
yAQIATh, TEPEHMMEHOBBIBATh ManKd W (aiiabl, 3amyckarb mporpammbl. C
MOMOIIIbI0O MEHIO BHA WIM COOTBETCTBYIOIIEH NUKTOTPAMMBI Ha MaHEIU
WHCTPYMEHTOB MOKHO 33J1aBaTh PEXKUMBI MPEICTABICHUS COAECPKUMOTO MAMoK
— (KpynHbIE€ U MEJIKHE 3HAUYKHU, CIIMCOK, Ta0I1Ia).

3anyctuth IIpoBOAHUK (OTKPBITH OKHO mporpaMMbl IIpoBOIHUK)
MO>KHO HECKOJIBKUMHU CIIOCOOaMMU:
komannou ITYCK — IIporpammsl - Ctanaaptabie — [IpoBoaHUK;
C TTIOMOIIIbI0 KOHTEKCTHOTO MEHIO 00bekTa Mol KOMIIBIOTEP;
¢ moMombl0 KOHTeKCTHOTO MeHI0 KHoIku ITYCK;

JTIBOMHBIM IIETYKOM JICBOW KHOIKH MBIIIH TI0 €0 SIPJIbIKY.

YV VY
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B Ao 3,5 (80 [£] 223 LKE TexcToesid AokymenT  08.04.2015 12:37
@ SY5 () [ 220 4KE  ain "RES" 09.04.2015 14:16
“ WORK (D) [£] zza 1KE TewkcToBeid AokymeHT  08.04.2015 14:16
52 Uncpapmaua (1) =) 2504 4KE afin "RES" 09.04.2015 14:29
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03 Excel Fmatstar J0KE  TMpunoseHHe 21.03,1994 5141
3 Lpr EMNOPROF 32KE  MpunoseHHe 12.05.1995 6:28
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5 2] hvs 2KE TexcToBoii AokymerT  24.04,2005 14:43
o1 SKRT 6KE  maiin "RES" 24,04, 2015 14:22
) Windows [E) skrt 2KE TewcToBbiil AokymeHT  24.04,2015 14:21
) ward [ skrT 6KE  aiin "RES" 07.05.2015 12:40
e SYS(T1) [Z] step 1KE  TekeTosbi AckyMeHT  20.03.2015 10:59
S vz (z:) =) sep 4KE  hakin "RES" 20.0%3.2015 10:59
2 Kopsuua
|2 Office 2003
1) Office 2007
I Tren

Pucynok 2. — OxHo niporpammsl [IpoBoHUK.

Oxno npwioxeHuss IIpoBOAHHUK COCTOMT M3 ABYX MOJOKOH. B jeBom
NOJIOKHE TIOKa3aHO JepeBo mamnok kommbioTrepa («Ilamkm»), cnopaBa —
COAEPKMMOE OTKPBITOM Manku. [paHuny Mexay DNOAOKHAMH MOYXKHO
epeMEIaTh C IOMOLIBIO MBIIIH.

Psimom ¢ oOo3HaueHWEM KaXJ0il TNalku, UMEIIIEH XOTs Obl OJHY
NOAMANKY, MUMEETCS KBaAPATUK—(pIAKOK CO 3HAKOM «1+» (IUIIOC) WM «—»
(Munyc). lllenkHyB Ha KBaJpaTUKE CO 3HAKOM «1», MOXHO «PacKpBIThb»
JaHHYIO TarKy (Ha ypoBHE JepeBa Namnok, T.e. 6e3 (ailjioB) U yBUIETh BCE €€
MOANANKH MEPBOro ypoBHs. B kBanpatuke nosaBuTcs 3HaK «—». lllenkHyB eme
pa3, MOKHO «3aKPBITh» TMAIKy, U 3HAK BHOBb M3MEHUTCS HA «1).

Jlst paGoThI ¢ (aitiaMu HEOOXOAUMO MX MPEIBAPUTEIHHO BBIACIUTD, T.€.
caenarb akTuBHBIMU. CyIIIECTBYIOT MpaBwiia BbiaeaeHuUs (HaitioB (Tadi.3).

Tabnuua 3. — Beinenenue ¢aiinon

dparMeHT Cnoco0 BblJIeSICHUS

Daiin OnuH men4yok jgeBou kinaBuiu Meimu (1JIKM)
no dainy

WNurepBan ¢aiinon BoinenuTs nepBeiid, yaep:xkubas kinasuiny [Shift]

(cmexHbie (ailiibl) 1JIKM no nocieanemy (aitny B uHTEpBaJe

VY nanennsie apyr ot npyra | BeinenuTs nepBbiit, yaepxkuBas kiasuiry [Ctrl]

(baiisl 1JIKM no nocneayrommm daiaam

Cusrtue Boiienenus ¢ aitna | [Ctrl] 1JIKM no daitny

[Tpumeuanue: 1JIKM—oauH 1I€40K JI€BOU KJIABUIIEH MBIIIIH.
CneunansHoe npuinoxeHne Mo kKomnbwrep u  IIpoBogHuk
BBITIOJTHSIOT TIPUMEPHO OJMHAKOBBIC (PYHKIIMH M OTJIMYAIOTCS JPYT OT Apyra B
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OCHOBHOM (pOopMaroM MpeJ/ICTaBlICHUs JAHHBIX O Mamkax, (ainax u o gepese
nanok. PabGorarb ¢ okHOM Mol KOMIbIOTEp yJI00HEEe B TOM cllydae, €Ciu
NPUXOIUTCS OJAHOBPEMEHHO OTKphIBaTh JBa OKHAa wuiu Oonee. B okHe
nporpammbl  IIpoBOOHMK HarisigHee MPEACTaBICHA MEpapXus Mamok,
MO3BOJISIIONIAsT JIETKO MEPEXOJUTh C YPOBHS Ha YPOBEHb OJHUM IIETYKOM
MBIIIIH.

3aganmue 5.1.
Ha  nucke D: CO3JAUTE  JIEPEBO KaTaJIOTOB u Gaiinos
(D:\FACULTET\GRUPPANe\FAMILIA). BpeimosHuTe  omnepamud IO

KOIMKMPOBAHUIO, IEPEMEIECHHUIO, IEPEUMEHOBAHUIO (DAIIOB.

IHopsaook évinonnenusn padomol:

1. 3arpy3ure nporpammy IIpoBOaHMK: yepe3 KOHTEKCTHOE MEHIO KHOIKH
yck.

2. AkTuBH3upyiite ycrpoiictso D:.

3. B xopHeBoM kartanore Ha aucke D: co3paiite xartanor (manky). Hazpanue
dakynpTeTa OyJaeT MMeHeM manku (MMeHa mamnok U ¢aiaoB 3aaBaTh TOJBKO
JATUHULICH ).

4. Co3gaHHbIN KaTalor cAeaanTe TEKyIUM (AKTUBU3UPYHTE KaTayor).

5.B HeM cozpaiite manky rpynnbel ¢ umeHeM GruppaNe, rae Ne — HoMep
IPYIIIBI.

6. AKTUBU3UPYITE, T.€. OTKPOUTE MAINKY IPYMIIHI.

/. B mamke rpymnmsl co3naiTe JIMYHYIO Manky (MMEHEM MHamnkud OyJeT Balla
bamumnus).

8. AKTUBU3UPYUTE JTUYHYIO MAIKY.

9. 3arpysute nporpammy buaoknoT mpu nomomu kHonku Ilyck u co3maiite
TEeKCTOBBIN (paits, HabpaB cBou @.M.0O. 1 aHKETHbIE TaHHbIE.

10. Coxpanute TekctoBbiii (aiin ¢ umeHem eKABCL.txt ( rne A — HOMEp
Kypca, B — Homep rpynnel. C — HOMEp CHUCTEMHOro 0j0Ka) B JIMYHOM MarKe.
J1J1s 3TOrO BBIOJIHUTE AEUCTBUS:
naite komanay — @ain — CoXpaHUTh Kak;

YKQKATE MBIIIBIO UMl TUCKA, UMS MAIKH;

B tosiec Ums ¢paiinia nabepure nms daiina;

HOKMUTE KHONIKY COXpPaHMTH;

3aKpOMTE IMaJIOrOBOE OKHO COXPaHEHUs JOKYMEHTA.

11. IIpu nomomu [Tanenu 3anay nepeitaute B mporpammy [IpoBogHUK.

12. Cxonmpyiite TekcroBwii (aiin eKABCL.txt w3 nuyHOTO KaTayora B
nanky rpynnsl (GruppalNe,) nucka D:. JIns 3TOro BBINOJHUTE CIEAYIOIINE
JICUCTBUA:

YVVVYVYY

> OTKPOUTE TUYHYIO MAIKY;
> BbIJIeUTE (hailn i1 konupoBaHus (Tadi1.3);
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> yanepkuBas  kiaBuinry  [Ctrl]  (mnmm Ge3  Hee),
OoTOyKCUpYHTE BbIACICHHBIN (haill B JIEBYIO 4YacTh MPOTPAMMHOIO
okHa Ha nuck D: B manky Gruppale).
13. [lepeumenyiite daitn ekABCl.txt B ekABC2.txt. [{i1s1 3TOr0 BBIMOJIHUTE
JIEUCTBUA:
» BeifenuTe Qaiin (Tadn.3);
» BBI30BUTE KOHTEKCTHOE MEHIO JIJIs BBIJICIICHHOTO (haiina;
» nogaiite komanay IlepeumenoBars;,
» HabepuTe HOBOE UMS U HA)KMHTE KIIABHIITY BBOJIA.
14. Cxonupyiite TekcToBbIi (aiin eKABC2.txt B MU4HBIN KaTajaor Ha JHUCKE
D:.
15. Hapucyiite B oTY€TE MOJYYUBIIEECS MOCIE BCEX OINEpaluid ¢ MmankaMu U
daiiiamMu 1epeBO Balllero 3aJlaHusl.
16. Pe3ynbTaThl HOKaXXUTE MPENOIABATENIO.
17. B nuuHoM Katasiore Ha aucke D: yaanute Bce aiibl.

3apanue S.2.

1. Ckonupyiite B Tu4HbIN KaTaior aqucka D: Heckoinbko (Hanpumep 7) psaaoM
crosnmx QaisioB n3 karanmora Word aucka R: (s BBIICICHUS TPYIIIBI
¢aiinoB cm. Tabm.3)

2.C noMouipio MeHIO Bua 3ajaiiTe pexuM NpencTaBICHHS COIAEPKHUMOTO
nanok: Tadauna. Onpeaenute pa3Mep CKOMUPOBAHHBIX (DAMIIOB.

3.C nomoimpio MeHio Daiia nporpammbl IIpoBogHUK co3naiiTe B mamnke
TPYIIbI APIBIK 7151 JUYHOM MaIKU.

4. TlepemecTuTe W3 JIMYHOM MANKHW B MaNKy Tpynmsl 1-i, 3-i, 5-i daimasr (cMm.
Tab.3 Ui BBIACICHMS yNaleHHBIX ApYyr oT apyra ¢aitnos). [Ipocnenure 3a
MPOU30LIEAIIMMHY U3MEHEHUSIMU B JIMYHOM TAIKE.

5. Ynanure u3 nuyHod manku 1-Ml m 2-i1 daiisbl, UCMoNb3ysh KOHTEKCTHOE
MEHIO.

6. Ynanute apabik auyHo nanku. [IpoBepbTe, coxpaHmiach JU Ha JUCKE
nuyHas nanka? [loBnausio nu ynanenue sipyiblka Ha camy nanky? HaGnronenus
3aMMIIATE ce0e B OTYET.

7. Ynanute ¢ aucka D: nuuHyro mamnky W Mmamnky TPyIIbl, TPeABAPUTEIBHO
MOKAa3aB MIPENOIABATENI0 PE3YJIbTAThI Balllel PaOOTHI.

8. Odopmute oTyeT mo padore. Cuenante 3aK0ueHre 1Mo padoTe.

3agaHus ISl CAMOCTOSITEJIbHOTO BHINOJIHEHUS
3aganme 5.3.

1. Coznaiite aepeBo KartajoroB u (¢ainoB Ha aucke D: B cOOTBeTCTBUU C
pucyakoMm 3. @aiinel co3naBaiiTe B mporpamme BJIOKHOT, TekcT B (aiinax —
MIPOW3BOJIBHBIM.
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FAKULTET
KURS
f1.txt pp.txt GRUPPA
f2.txt ww.txt cc.doc
AKADEMIA mm.doc ddd.doc
f3.txt

Puc.3 — JlepeBo katanoros u (aiios.

2. Otkpoiite nmanky AKADEMIA u cxonupyiite B Hee ¢ oMol Oydepa
obmena (aitnbl manku KURS.

3. 3agaiiTe peXuM MpeCTaBICHH MAMOK B BUJIE KPYITHBIX 3HAYKOB, 3aTEM —
B BUJIE CIIHCKA.

4. ITepenmenyiite daiin cc.doc B fail.txt.

5. IlepemectuTe Bce ¢aiinbl manku KURS B manky AKADEMIA.

6. Y nanute nanky FAKULTET.

7. Y nanure nanky AKADEMIA.

Bonpocsl 1J151 CAMOKOHTPOJIA:
1.  Yro takoe IIpoBoaHUK?

YT10 03HaUaeT KHOIIKA nepes nankamu?

Uto Takoe KOPHEBOM KaTaJIOT M KaK NEPEUTH B KOPHEBOM KaTaior?
Kak mpocMoTpeTh coiepKuMoe TeKYIIero Kkatajiora?

Kak cMeHUTh aKTHBHBIN KaTaior?

Kak nepeiitu Ha 0MH KaTajior Beie?

Kak Beigensrorcs aitnbr?

Kak ckonupoBats aitn?

© ooNO O WD

Kak nepeumenoBats Qaiin?

[HEN
©

Kaxk onpenenuts pazmep ¢aiina?

[HEN
=

Kax uzmensate oToOpaxenue oObeKTOB B OKHE MaINKH?

12. CpaBHuTe MeXOy cO000H oOTOOpakeHHe OOBEKTOB CIUCKOM H
otoOpakeHne TaOmuie. UeM pazamdaroTcss MeEXIy co00H 3TH CIOCOOBI
oTOOpakeHus?

13. Yem pasnuyarorcs Mexay cobOoii okHa Mol KOMIBIOTEp W
[TpoBoaHUK?
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3aganue 5.4.

1. Cozpnaiite aepeBo KatajoroB u (¢ainoB Ha gucke D: B coOTBeTCTBUH ¢
pucynkom 4. @aitnibl co3naBaiiTe B mporpamMMe bJOKHOT, TekcT B (aitmax —
IIPOU3BOJIbHBIN.

2. @aiinpl  co3gaBaiiTe B mporpamme BJIOKHOT, TekcT B Qaitimax —
IIPOU3BOJIbHBIN.

D:
AKADEMIA
FAKULTET
GRUPPA1 Petrov.txt
GRUPPA?2
Sidorov.txt
KAFEDRA Ivanov.txt
PREPOD1
UNIVERSITET

FAKULTET PREPOD?2

Smirnova.txt
KAFEDRA Bukin.doc

Puc.4 — JlepeBo katanoros u (aiios.
IIpakTuueckas padora Ne6. 3nakomcrno ¢ Total Commander.

Lenv padomoi:
O3HakoMHUTBCS ¢ mporpaMMHoi o6osoukoi Total Commander (TC), ¢
OCHOBHBIMH 3JIEMEHTAMH OKHA MPOrpaMMbI ¥ (DYHKIIHOHAIBHBIMHU KJIaBHIIIAMHU.

Kpamkue meopemuueckue ceedenusn:

[Mporpamma Total Commander (TC) smusiercs omgHOW w3 HamOoJjee
MOMYJIAPHBIX TPOrPaMM-000JI0YeK I padOThl B OMNEPAIMOHHON CHUCTEME
Windows 9X/2000/XP. C eé moMoImipi0 yIpoOIaeTcs AUaIor IOJIb30BaTEls C
NEPCOHATFHBIM KOMITBIOTEPOM TPH TPOCMOTPE KATAIOTOB, KOMUPOBAHUH,
NEPEMMEHOBAHNY, YAICHUH (DAIOB, 3aITyCKe IPOTPaMM H T. II.

Jns 3amycka TC HeoOXoauMo JBaXaAbl MIEIKHYTh JIEBOM
KHOIKOM “Mblln” Ha mukTorpamme 1C Ha paboueM croue.

Hutepdetic TC coorBercTByeT onepanmonnoit cpene Windows XP. Cxema
OKHa ITOKa3aHa Ha PUCYHKE O.
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MaHejab TMPU OTOM OyAeT BBICTYyNaTh B KayecTBE

= |Total Commander 6.0 - Priit Ballot

Main  BeigeneHe  KoMmadHael CeTe  Bug  Koddwrypaura  Sanvoe

=101 x|

Cnpaeka

2 IS

L% ¢ 2| 5RS| 30|

S (od Ha 2i P Py Hz

De @d Fa Zi Fo Py Pz =N

I[—d—] 'I [work] 203 691 020 Kb ws 209 720 508 Kb cnud ! | - I[—c—] 'I [sps] 187 266 088 Kb us 210 555 888 Kb -::Buﬁul ! | -

[ES——— = |~ e, ¢ |

Hma Tun |Pasme JlaTa ATpH (Mma Tun Pasmep|] Nlata ATpi
[CA[1CvBFTxt] <DIR> 21.06.201512:26 — «| [C1[Documents and Settings] <DIR> 17.04.2015 11:59 -
Ca[1CvBJobScheduler] <DIR> 21.05.2015 1226 - CA[ESRI] <DIR> 22.10.2013 08:59 -
C3[1Cv8Log] <DIR> 21.05.2015 1222 - Ca[Intel] <DIR> 21.10.2013 12:51 -
Car2121 <DIR> 02.06.201511:48 - | E_|[Program Files] <DIR> 24122014 11:14 -a-- :
Car3o1] <DIR> 08.06.2015 11:53 - _1[Tren] <DIR> 24102013 09:10 ----
[C3[Eremin_Bochkarev] <DIR> 08.05.2015 09:42 - CAMWINDDWS] <DIR> 23102013 13:18 -
C1[Soboleva k.p Nt4] <DIR> 27.05.2015 13:28 - CJ[Cotonesa k.p N*4] <DIR> 27.05.201512:34 -
T [uv] <DIR> 25.06.2015 08:47 - FJAUTOEXEC BAT 021.10.2013 11:36 -a--
CO[Munnom] <DIR> 08.05.2015 13:22 - D CONFIG SYS 021.10.2013 11:36 -a--
[C[K.acaTeuna u Kysnewosa ] <DIR> 22.06.2015 16:18 —-
C[Manunos. Kypakunal <DIR> 20.05.2015 14:05 ---
T [mAlLA HPA] <DIR> 18.06.2015 12-30 -
[C 1 [Muxafinos] <DIR> 22.06.201508:31 ---
C1[MypaBbeE] <DIR> 27.05.2015 08:59 ---
[_J[nerpos] <DIR> 25.05.2015 09:45 -"LI
[ e - "o ma AR oAnaE an —n
0 Kb u3 440 234 Kb, ¢afnos: 0 w3 14 0 Kb uz 0 Kb, ®afnoe: 0 uz 2
c:\> I j
F3 Npocwmorp F4 MNpaexa | F5 Konua | F& Mepemewy | F¥ Karanor | F8 Ypanute Alt+F4 Brxon

Pucynoxk 5 — Oxno Total Commander.
B mpaBoii yactu 3aroyioBka pacroyio)Ke€Hbl KHOTIKU YTpaBlIeHUs pabouyuMu
okHamu (PucyHok 6):

_ ol x|
L Pa3BepHYTH OKHO

3aKpbITh OKHO

CBepHYTH OKHO

Pucynok 6— Knonku ynpasnenust okaom B Total Commander.

[Tox 3aroioBKOM OKHa PaCIIOJIOKECHBI:
CTPOKa MEHIO,

MMaHEIb UHCTPYMEHTOB,

KHOTIKU JUCKOB,

OKHO BbIOOpA JIMCKOB.
B BepxHeil uyacTh MaHenW HMsI TEKYIIEro JUCKOBOJA C OTJIaBICHUEM
karanora. [Ipu Takux omnepanusax Kak KOMUPOBAHHUE U MEpPEMEIIEHUE Ha OJTHON
U3 HHUX LEJIeCO00pa3HoO pa3MeniaTh «HMCTOYHHK» JJIsi KOMHUPOBAHUS, Apyras

CIIPUEMHUKAY.

3910

3HAUATEIFHO ympomaeT paboTy, TaKk KaK OTCYTCTBYeT HEOOXOIUMOCTh
BPYYHYIO YKa3bIBaTh MyTh K KOMMHUpyeMOMY (aiiiy.
Hwxe pacnionararoresi:
® CTpPOKAa COCTOSIHHS, B KOTOPOU NPEACTABJIECHBI CBEACHUS O BBIIEICHHOM

00BEKTE;
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e KOMaH/HAs CTPOKa I BBOJa pa3inuHbIX koMau Total Commander;
® [aHelb  ympaBieHus  (CTpOKa,  HalOMUHAIONIAs  Ha3HA4YCHUS
GyHKIMOHAIbHBIX KiaaBuil 1C).

Jns Beixoma u3 T1C wHago Haxkath kiaBumy [ALT+F4] wmm
BOCTIOJIL30BaThCS APYTMM M3 M3BeCcTHBIX crtocoooB Windows XP.,

B mento «Bumy BbI MOXKETe HACTPOUTH Pa3IMUHBIE CITOCOOBI OTOOpaKEHUS
¢aiinoB n manok. [lo yMonuaHuio Mcnodb3yercs NOAPOOHBIM pexkum. s
MIPOCMOTpa M300paKEHUI MOKHO HCHOJIb30BaTh PexXUM «IIpocMOTp 3CKHU30B»
(ux pasmep 3amaerca B Hactpoiikax Total Commander). Koneuno ke, mus
nmpocMoTpa ® paboTel ¢ ¢oTorpadusMu Jaydmie OyJeT HCIOJIb30BaTh
CIEIMaIM3UPOBAaHHbIE TPOrpaMMbl (Hampumep, OecIIaTHBIM 0003peBaTeb
XnView), HO HHOT/Aa 3aIlyCKaTh JJII ATOTO OTACIBHOE MPHUIIOKEHUE ObIBAECT HE
11eJ1eC000pa3HoO.

Otobpakenue ¢aiaoB ¢ MarnKkaMu B JIGBOM W MPABOM KOJIOHKE MOJKET OBIThH
pa3HbIM. Be1OpaTh 110001 U3 BUJIOB MOKHO uepe3 MeHI0 « Buay,

Bun Iloapo0ublii conepXKUT CIUCOK UMEH (alioB U MoK, PsSIOM YKa3aHBbI:
THII, Pa3Mep, 1arta, aTpUOYTEL.

Kparkuii — B Takoii BuJie BCE COAEPKUMOE BBHIBOJUTCS B HECKOJIBKO CTOJIOIIOB,
IIPYA 3TOM YKa3aHO TOJIbKO UMS U PACUIUPEHUE.

KovmMmenTapuu — noxoxuil Ha pexxum [lopoOHBIN, HO 3/71eCh €Ile MOSBUTHCS
OJlHA KOJIOHKa, TJA€ K KaxaoMy (Qaiiay Wi T[anke MOXHO YBHUJIETb
KOMMEHTapUH, €CJIM OH UMEETCH.

IIpocMOTp 3CKHM30B — B JIaHHOM pEXHUME BMECTO CHHUCKa (aiaoB, Mol
MoJiydyaeM OTOOpakeHHEe BCeX Manok U GpaiaoB OOJIBIIMMU 3HAYKAMMU.

JepeBo KaTaoroB — (aiisibl 1 manku OyayT B BUJIE J€peEBa.

[Tokazarps Bce daiinbl 6e3 moakaranoroB (Ctlr+B), Moxere BOCIOJIB30BaThCS
sToil pyHkuuei. [Ipu xenanun MoxxkHO Bce (pailsibl CKOUPOBATh (IEPEMECTHUTH )
B KaKyl0-J1M00 MarkKy, OTKPBITYIO Ha COCEIHEN MaHEeu.

3aoanue.

1. O3HaKOMUTHCS C COAEp)KaHNEM OCHOBHOTO 3kpanHa 1C.

2. VI3y4nTh BO3MOKHOCTH PaOOTHI C TTAHETISIMH.

3. O3HaKOMHTHCS ¢ HHOPMAIMEH O TUCKAX M KaTajaorax.

4. VI3yunTh BO3MOXKHOCTH Pa3HOTO MPEICTABICHHS TANoOK U (HaisioB.

Ilopsaook evinonnenus padoomol.

1. 3arpysure TC u oOpaTuTe BHUMaHUE HA BHUJ TaHEJEH, OMpenenuTe
Ha3BaHUE JMCKOB Ha JIEBOM U IIPaBOil MaHEesIX.

2. Onpenenute, Kakasi aHEN b SIBISETCS AKTUBHOM.
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3. Cnenaiite akTUBHOM TpaBylo maHenb (kimaBuima [TAB wimm memukom
JICBOY KJIABHIIM MBIIITH B 00JIACTH HY>KHOH ITaHEH).

4, Ha mpaBoi#l maHenu nepeaute Ha auck R: ¢ momomipio KoMOWHAIMI
knaBuin [ALT+F2]. AnprepHaTHBHBIA CIIOCOO: BO BCIOMOIaTeIbHOM OKHE C
nepeyHeM HWMEH JOCTYIHBIX JUCKOB BBIOCpHUTE HEOOXOAMMBIMA JHCK

(Pucynok 7):
[-c] > Lner_] 1375 976 us
=] [3172°

SISTEM

FILMS

INSTALL

CD-ROM

CD-ROM

CeTeBoe OKpYXEHHE

),
PucyHnoxk 7. — OkHO BpIOOpA TUCKOB.

OOpatute BHUMaHKe Ha 1O, 4yTO B ceTtu Koctpomckoii [ CXA:

C, D — x€cTkmil TUCK KOHKPETHOTO KOMIThIOTEPA;

P — nuck, coaeprKaiuii OCHOBHBIE ITPOrPaMMbl, YCTAaHOBJICHHBIE B CETH;
R — paGounii cTyieHUecKuil TUCK JaHHOUW ayTUTOPHH;

Z — ceTeBOU AUCK, TOCTYITHBIN M0 BCEH JIOKAIbHON KOMIIBIOTEPHOM CETH.

11! Jlns paGoThl CTYAE€HTOB MOKHO HCHOJbL30BaTh TOJLKO Aucku R, D,
ceTeBOl aMCK Z cJjeayeT HCIO0Jb30BaTh TOJbKO /Jisi KONMUPOBAHUS U
nepemereHus: paiJios.

5. IlpocmoTpute coaepxkumoe aucka R: Ha mpasoil manenu. OOparture
BHUMaHWE Ha Hajdu4ue B OO0O3HAYCHHWH (ailIoB M KaTaJOTOB. 3alUIINUTE B
OTYET, CKOJIbKO (hailIoB M KaTajloroB MMEETCS Ha TEKyIIeM AHCKe. 3ailiuTe B
karaior WORD. Uudopmanus o aucke R m karamore Word ykasana Ha
MH(OPMALIMOHHON TaHEeNM CBEpXy W CHHM3Yy OKHA, CO CIEIYIOIIUMHU
CBEACHUSIMU:

e KonnuectBo cBOOOAHOrO MeCTa Ha TEKYILIEM JHCKE;
e KonnuecTtBo (haiisioB B KaTanore;
e MerTka TEKyIIEro JUCKa.
6. B otuére ykaxure:
a) Bepcuio TC;
b) xKomM4ecTBO CBOOOIHOTO MECTa Ha TEKYIIEM JIUCKE.

7. BxmtounTe B OTYET CBEJACHHUS O BBIACICEHHOM B TEKYIIUA MOMEHT
karaiore Ha aucke R:. [[ns atoro mepeiiaute Ha auck R:, BbIAENHUTE KaTalor
WORD u Haxxmute koMOuHamuio kinasum [Alt+Enter].

8. Usyuute pasnuuHble BUABl TMPEACTABICHUS MarnoK u (ailioB mnpu
MOMOIIY MEHIO BUJI.

.Cnenaiite BBIBOJBI 1 0DOPMUTE OTUET IO TPOJIETAaHHON paboTe.
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3aoanusn 013 camoCmoaAmenbHo20 6bINOJTHECHUA:

1. Ha npaBoit manenu ocyImiecTBUTE nepexo1 ¢ aucka R: Ha nuck P:.

2. Onpenenute nHGOpMAIHIo 0 aucke P:.

3. Vkaxure B otuére cBeneHus o kataitore PROGRAMM.USE nucka P:.

Bonpocwt ona camokonmpona:

1. Kak npousBoautcs 3amyck nporpamMmbl 1C u Beixoa U3 Heé?

2. Kaxue 31meMeHThI COAepKUT OCHOBHOM 3kpan TC?

3. Yro takoe aktuBHag nmaHenb 1 C? Kak cuenars manens TC akTUBHON?
4, Kaxkas nndopmarus MokeT ObITh MpeJicTaBicHa Ha rmaHemsix 1C?
5. Kak BrIBecTH Ha 3KpaH MHPOPMAIMOHHYIO MaHEehb?
6. Kak BbI3BaTh CBEICHUS O KaTaJore Ha dKpaH?

IpakTn4yeckas padora Ne/. Co3naHue KaTaJIoroB U TEKCTOBBIX (GailiioB.

Lenv pabomor:

O3HAaKOMUTBCA C HepapXU4ecKkoil (aillioBOl CTPYKTYpOl MarHUTHBIX
JUCKOB, HAy4YHUThCS CO3/1aBaTh KaTajJoTd W HEOOJbLIME TEKCTOBbIE (ailyibl C
IOMOIIbIO BCTPOCHHOTO penakropa TC; moap30BaThCs KOMaHIHOW CTPOKOM.

Kpamxkue meopemuueckue ceedenus:

Bce 1OKyMeHTBHI, 4HCIIOBBIE JaHHBIC, 3aKOJUPOBaHHBIC TpaduyecKue
U300paKEeHUs XpaHATCA B (paiinax.

@Daiin — TOUMEHOBaHHasA o00J1acTh KECTKOTO MM THOKOIro JucCKa,
npeaHa3HadeHHas v XpaHeHus uHdopmanuu. Odo3HaueHus PailioB coCTOST
U3 JIByX YacTeW: UMEHH U PACIIUPECHUSI.

Hmsa gavina — wuneHTuPUKATOp, MPEICTABIAIONINN TOCIEI0BATEILHOCTh
CHUMBOJIOB M TIPEIHa3HAYCHHBIN JIJ1s1 0OHApYKeHUs (DasIOB HA JUCKE.

Pacuwupenue — yxa3piBaeT Ha TN XPaHAIINUXCS B (pailyie TaHHBIX.

B umenn daiina jxenarensHO MCIOJB30BaTh 10 8 CUMBOJIOB. Pacmmpenue
HAYMHAETCS C TOYKH, 32 KOTOPOH ciieayroT ot 1 10 3 cumBoioB. MiMena ¢aiinos
MOTYT OBITh 3alKCaHbl C MMOMOIIBIO JATUHCKUX OYKB, 1U(dp U 3HaKoB. Dailybl
MO>KHO CHCTEMATU3UPOBATh MO COJEPKAHUIO MH(POPMALIUK B KaTalOTH.

Kamanoe (Ooupexmopus) — MecTO Ha JUCKe, TNIe XpaHATCA HMMEHa,
pa3Mepbl, BpeMsi CO3aHMsI UK TIocTeAHIEe OOHOBIIeHUS (haiina.

PaznuuaroT 1Ba COCTOSIHUS KaTajiora — TeKyIee (AaKTUBHOE) U IMaCCHBHOE.

Texywuii (akmueuwvlli) — KaTajior, B KOTOpOM paboTa IOJIb30BaATEIA
MIPOU3BOJAMUTCS B TEKYIIICE MAIIMHHOE BPEMSI.

Ilaccusnvili — KaTajor, ¢ KOTOPHIM B JaHHBIA MOMEHT BPEMEHHU HET
CBSI3M.

[TomHbIi yTh K (aiiily 3TO IENMoYKa COMOYMHEHHBIX KaTaJoroB, KOTOPYIO
HEOOXOJIUMO TPOUTH TI0 MEPAPXUUYECKOM CTPYKType K KaTajory, TrJe
3aperUCTPUPOBAH HCKOMBIN ¢ain. [lpm 3aganum MyTH WMEHa KaTaJloroB
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3aIIUCBHIBAIOTCS B MOPSIIKE CIACIOBAHUS U OTACIIAIOTCS APYT OT APyra CHMBOJIOM
\ (oOpatHBIii cier).

IMpumep: D:\ GRUPPA\IVANOV1\faill.txt
CooTBeTcTBYIOIIAsl MEpApXHUECKasi CTPYKTypa Aucka D: mpencrtaBiieHa
Ha puUCyHKe 8.

D:\
—— GRUPPA
\— IVANOV1
faill.txt
fail2.txt
fail3.txt

— TEXT3
—IVANOV2

——test.txt - proba.txt

rabota.txt

Pucynoxk 8. —Mepapxuueckas (aitioBast ctpykrypa aucka D:

Jnst ObicTporo mepeHoca (aiia ¢ mMaHeaTu B KOMAHAHYIO CTPOKY
ucnonb3yercs coueranue kiasum [Ctrl+ENTER]. Kypcop nomken crosTh Ha
daiine, UM KOTOPOTro HEOOXOIUMO IMEPEHECTH B KOMAHIHYIO CTPOKY.
®dopmar nytu: JImck:\karanor\nmogkarajor\uMsi.pacumpenne

3aoanue:

1. Ha mucke D: cosmare cBoii kartamor GRUPPAN, a B HeM noakarajior
FAMILIA, roe N — nomep Bawuelt rpynisl, a FAMILIA — Bama gpamumnusi.
Cosznats B FAMILIA tekctoBbiii ¢aiin ¢ umenem faill.txt.

[Tokazath mpemnogaBaTesto pe3yiabTaT padoTHhl.

Ocy1iecTBUTh IPOCMOTP U PEIAKTUPOBAHKUE TEKCTOBOTO (paiina.

VY aanuTh cBO# (hails1 M KaTajor.

Odopmuts 0TYET 11O padoTe.

ook wn

Ilopsaook evinoninenus padoomol:
1. VcranoBure Ha npaBoil manenmu [C guck D: m co3maiite Tam cBOM
Karajor. s sToro:
e Haxmure komOmHamuio kmaBuil [ALT+F2] m B OTKpBIBIIEMCS OKHE
BbIOEpUTE AUCK D:
e Haxmure knapuiry [F7]
B mosiBuBmemcs okHe HabepuTe uMs OyIyIIEro Karajora CO CBOEHW TpyIIon
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natuHckumu OykBamu. Hanpumep: GRUPPAL Haxmute [ENTERY].

2. BolimuTe B cO3/IaHHBIA BaMU KaTajor, YCTAHOBUB IMOJCBETKY Ha HEM U
HaxaB [ENTER]. O6patutre BHUMaHHe Ha JBE TOYKH (..) B BEpXHEU CTPOKE
naHenu (B KOPHEBOM KaTaJIore WX HET). DTO BBIXOJ M3 TEKYIIETO IMOJAKATaIora
u BXxoJa B Hazakartaior. IlompoOyiiTe BBINTM M3 Karajora, BOUTH B JO00H
KaTajor Ha qucke R:, a moToM CHOBA - B CO3JJaHHBIM BaMH KaTaJIOT.

3. Coznatite Ha qucke D: B katanore GRUPPAL noakartaior FAMILIA.
4. B aToM mojikaTayiore co3jaite TekctoBbii (aiin fail.txt. J{ns aroro:
BOMJIMTE B IOJIKATAJIOT,
HakMHTe KoOMOuHauio kinasuin [SHIFT+F4];
BBEAUTE UM (paiina;
Haxxmute [Enter];
B TIOSIBUBIIIEMCS] OKHE HAOEPHUTE YEThIPE CTPOKHU JTFOOOTO CTUXOTBOPCHHS,
JUIS COXPaHCHHMs] HAOPaHHOT'O TEKCTa BBIOCPUTE IMYHKT McHIO daia —
CoxpaHUTBh BO BCTPOEHHOM PEJIAaKTOPE;
® 3aKpOHTE OKHO pelaKTopa.

5. [Ipocmorpute coaepxumoe fail.txt ¢ momomplo (QyHKIMOHATBHON
knaBumy [F3]. OOparuTe BHUMaHUE Ha OTCYTCTBHE Kypcopa Ha 3KpaHe.

6. OtpenakTupyiite ¢aitn ¢ nomonpio kinaBumu [F4]. Yaanure nuinaue
crpoku [CTRL+Y]. Beiiiaure u3 pexxuma peaaktupoBanus [ESC].

7. ITokaxxute pe3yabTaThl PabOTHI MPETIOIABATEINIO.

8. Y nanute co3nannpie Bamu (aitnbl. s aToro:

e [IOCTaBbTE Kypcop Ha ums ¢aiinia;
e BOCHOJB3yHTECH KiaBulei [F8],
e Haxmute [Enter].

! Ynanare cienyer TOJbKO CBOM (pailJibl.

9. OdopmuTte OTUET TIO MPOACIIAHHON padoTe.

Bonpocwt 0nsa camoxonmpons.

Yrto Takoe karanor?

Yro Takoe daitn? Kak ykassiBaeTcst myTh K (aity?

Kak co3nars karanor?

Kak co3nats TekcTOBOM (haili1, UCMOb3yst BO3MOKHOCTH T C?
Kak nmpocMmoTtpeTs TekcToBOM (aitn?

Kak orpenaktupoBaTh TEKCTOBBIN (aiin?

Kak ynanute katanoru u ¢anis?

Kak mepenectu uMs ¢aiina ¢ maHeIn B KOMaHIHYIO CTPOKY?
Kak 3ammcate myTh K aiiny, Haxoasmiemycs Ha Jucke R: B kartaiore
WORD wu umeroniemy nms €k456.doc?

©CoNORwWDE
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IIpakTuyeckasi padora Ne8. Pabora ¢ rpynmoii ¢aiisios.

Lenv paoomoi:
Hayuutbcs pabotath ¢ rpynmoi (dailioB, a WMEHHO: BBIJICIATD,
KOIKUPOBAaTh, yIAJIATh, IEPEUMEHOBBIBATH H T.]I.

Kpamxkue meopemuueckue ceedenus:

TC mnos3BonsieT BbIOpaTh Tpynmy (ailioB WM KaTajJoroB HajJ KOTOPBIMU
MOKHO BBINIOJIHATH CJIEAYIOIINE ACHCTBUA: KOMUPOBATh, IEPEMEILATh B APYTrOn
KaTaJIoT, YAAJISTh U T.JI.

Br10op ¢aitia:

Bei6op otnmenpHOrO (Qaita miaM Katajora OCYIIECTBISETCS HaKaTUEM
NIPaBOil KJIABUIIU «MBIIIM» HA HEM, MPEABAPUTEILHO TMOABEIS yKaszaTellb K
Hy)kHOMY (aitmy. s OTMEHBI BBIJEICHUS HEOOXOJUMO OCYIIECTBUTH
NOBTOPHOE Ha)XaTUE Ha BBIJIEJICHHOM (hailyie MpaBOd KIIABUILIEH «MBILIN.
Kpome Toro, BpIOpaTh (ailn WM Karajor MOKHO C TMOMOLIBIO KJIABUILU
[Insert]. [ToBTopHOe HakaTthe kiaBumu [INSert] ormenseT BbIOOP daiina uiu
karanora. [Ipu BeiaenieHnn nMeHa (paioB NOMEYAIOTCS JPYTUM LBETOM.

Br10op rpynns! ¢aiisios:

1. Jns BeiOopa rpymibl ¢aitioB ¢ nomombio 1C Hago HaxaTh knaBuiry [Ctrl]
U, yJAepXKuBas ee, BBIOpaTh HEOOXOoauWMble (Qailibl JIeBOW KJIaBUILIEH
«MBIIWY, Mociae 4Yero ornyctuTh kinasuiny [Ctrl]. Taxke 3T0 MOXHO
cAelaTb NpU MOMOIIM KiaBulKd mpoOen. Kpome BblaeneHUS ¢ MOMOILBIO
npoOesa MOoACUYUTHIBAECTCS pa3Mep manku. Eciu manka coaepkuT OosbIioe
KOJIMYEeCTBO (paiiioB, TO sl MOACYETa CIEAyeT MOJ0XKAATh HECKOIbKO
CEKYH/I.

2. Jlns Toro 4ToOBl BBIICIUTh HECKOJIBKO (PaitioB OAPSI HEOOXOIUMO HaKaTh
knasuiry [Shift] u, yaepxuBas ee, EIKHYTh MEPBBIA U TOCICTHUIN (QaiIbl.

Br10op rpynns! ¢aiioB no Mmacke:

Be16op rpymnmel ¢aiiyioB 0 MacKke OCYIIECTBISICTCS HaxaTtueM [+] Ha
Manoi nudpoBoi kiaBuatype. Ilocne uvero 3agaercss macka aisi BblOopa. B
MacKe MOT'YT UCTOJIb30BaThCSl CUMBOJIBL * U 7.

CumBon * o603HayaeT JIFoOyr0 COBOKYIMHOCTh CUMBOJIOB B MMEHHU (haiisia
WM B PAcIIUPEHUN UMEHH (aiina.

CumBon ? o0o3Ha4yaeT OAMH MPOU3BOJIBHBIA CHMBOJI WJIH OTCYTCTBUE
CUMBOJIa B UMEHH (pailyia iy B pacIIMpeHU UMEHU (haia.

[Ipumep: *.txt — Bce daitibl ¢ pacmmpenuem tXt u3 BEIOpaHHOTO KaTanora,

e???.* — Bce (daiibl ¢ WMEHAMH, HAYMHAIOIIUMHUCSI C CHUMBOJAa € W

COCTOAILIMMHU HE 0oJiee ueM 13 4 CHMBOJIOB C JTIOOBIM PACIIMPEHUEM.

Yr1oObl OTMEHUTH BBIOOpP TpymIibl (HAHIOB MO Macke Haao HaxaTh [—] Ha
Majioi HU(POBO KJIaBUATYpE U 3aAaTh MacKy Jyisl (aidioB, BEIOOP KOTOPHIX BbI
XOTUTE OTMEHUTb.
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Konuposaunue ¢aiiios:
Jlns kontupoBaHus (aitioB ¢ momorisio TC Hano:
1. Ha oxHO¥ maHeny yCTaHOBUTD KaTajior ¢ (haIOM-UCTOYHUKOM, a Ha JPyrou
KaTaJIor-ToJTy4aTesib, Ky/1a HEOOX0AUMO KOIMUPOBATh (haiIbl.
2. Beimenuth HykHBIA (haiin wium rpynmy ¢ainoB u Haxats [F5], npu stom
MOSIBUTCS OKHO 3ampoca ( PucyHok 9):

Total Commander x| [

Konuposate 3 dalinfa,oe] 6

TD.I'II:-KD q:'ﬂm.l'lbl THNA: BH.U. |
| =l

[T CronvposaTte mpasa aoctyna MTFS [HysHE! aam9H. npasa)

(] 4 F2 B ouepeak | Hepeen | OTreHa |

Pucynox 9. —OxHo 3ampoca npu KOnupoBaHuu (aityios.

Eme omun cnoco0 komupoBaHus, BBeAeHHBIM B TC — 3TO0 OyKCHpOBKa
(daiijIoB C MOMOIIBI0 MAHUITYJISATOpPA «MbIIbY». [0 OyKCHUpOBKOM MOHUMAETCSA
cleayrouee:

1. YcraHnoBKka ykazaTessi «MBIIIN» Ha OOBEKTE.
2. HaxaTue neBoM KIaBUIIH «MBIIIN.
3. Ilepemelienrie 00bEKTa K MyHKTY Ha3HAUCHUS ITPU HAXKATOW KIIABUIIIE.

ITepenmenoBanmne/mepeHoc Gamnsion:

Jlist mepenmenoBaHust/epenoca ¢ainos ¢ momoinsio 1TC Hamto:
1. Ha oxgHoil maHenn yCTaHOBUTH KaTtayior ¢ (GaijioM-UCTOYHUKOM, a Ha JPYTou
KaTajor-mojyyaTelib, KyJa He00X0IUMO MepeHeCTH/TIepenMEHOBATh (aiiibl.
Beiienuth HyxHbIH (aiin unu rpynmny (aiinoB u HaxaTh [F6].
3. Emie oaun crnocob nepenoca, BBesieHHbIN B TC — 3T0 OykcupoBKa (aitiioB ¢

MOMOIIIBIO MAHUITYJIATOPA «MBIIIbY P HaxaTol kinaBuiie Shift.

4. I'pynmoBoe mepenMeHoBanue (Ctlr+M) — BeiaenuTe Ha JIFO0OH TMaHEIH
HY)XHO€ KOJMYEeCTBO (ailioB, KOTOphIE HYKHO OyJeT MEepEerMEHOBATh IO
ONPEJCICHHON MACKE.

A

ApxuBaunusa B Total Commander.

Brl MoxeTe ymakoBbeiBath, (Alt+F5) pacmakoBeiBath (Alt+F9) u mpoBepsaTh
(Alt+Shift+F9) apxuBbl ¢ TOMOIIBIO apPXWBHBIX IUIATMHOB, YCTAaHOBJICHHBIX B
¢aiizoBoM MeHeKepe. BXOAUTh B apXWBBI MOKHO KaK B OOBIYHBIC TAITKH, YTO
O4Y€Hb yJI00HO.

YtoOBbl 3amakoBaTh Kakue-TO (aiabl WM MAanKWd B apXuB, HYXXHO IS
Hayaja UX BBIJICJINTD, a4 3aTeM HaXXKaTh MEHIO «Daljibl — YIIAKOBATb.
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14 (2] Total Commander 801 - HE 3APETUCTPUPOB
(@aiiner] FEROManass Cers Bua  Kowurypowes 3anyc
rhe VismenuTs arpubyrel... 1 l o s % 3 I 2
9 Ynacosas... AR+FS -
l»‘gPa:na % AR+FO id ~ [mow paitnea] 20 664 588 K6 wa 1
3 Npor apxme(e) AlteShifteFo | wdNEvery Day\" =
| B Cp no <o o t Vs Tun  Pammcp)
“ &L <Manxa:
Omxprame € NoMo! 4 G !
BryTpernmme accoumaums (ronwxo & TC)... D Rarpyscn] pr —
Moxasars ananor ceoncre AisEnter | [J[Permesnmst npece]  <llanxa
| MOACMMTATS J3HMMAIEMOE MECTO Ctrel || Xpamms Snecn] <MNarxal
B T ZL Ct ] [spre] <Manxa’
i ey P .. i+ M 1 96(
Kommervapuit x gaitny... CtrleZ
Nevary »
%] Cobpams daiinss...
93 Koamposars (MIME, UUE, XE)...
.y Aexoamposary (MIME, UUE, XXE, BinHex)..
Nocumrars CRC-cymmst (CRC32, MDS, SHAL)...
| &) NMposepurs CRC-cymmes (CRC32, MDS, SHA1)
Booog Alt+F4

Pucynok 10. — OkHo ynakoBku (haijios.

[losiBUTCST OKHO € HACTpOMKAMHM yNakKOBKU (paillioB. 31€Ch Mbl MOKEM
BUJIETh MyTh, KyJia OyJeT MOMEILEH apXuB, BbIOpaTh (opMar, B KOTOPOM MbI
XoTuM monyunth apxuB. Total Commander paGoraer Tompko ¢ ZIP, mis
padotel ¢ RAR Ha kommbroTepe J0JKHA OBITh OTIEIBHO YCTaHOBJIEHA
nporpamMa WinRAR. E€ moxxHO BbIOpaTh uepe3 kHonKy « HacTpoiikay.

—— )
Ynakosam Paiins (2 wr.) s apme:
ip:"d:\E 2p" o s
» very Day.zp ©ZIP ©RAR" O TAR
Egn:w ATS Ny O ARS O UCZ ©6Z
V] Yuumsigas nonkatanorn ) LHA® © ACE® © TGZ

|

:,;MOWW(ZIP.ARJ.RAR.PCE) -B Ayn i
(7] Ygamums ncxoprsie paitnel nocne ynakosxu %

|| Camopacnakoessaowmiica apms [ Hacpoixa... ]
[ OraensHsie apasbl ANR KaXAOro BoIBPaHHOro Maina/Karanora

[ Wneporam

[0k J[ Deeso |[ Omena || Copasa |

Pucynok 11. -OxHO HacTpOMKH apXHBaLIAH.

VYka3piBaeM Manky ¢ yCTaHOBJIEHHbIM apxuBaTopoMm. Haxumaem «OK», xorma
Bce OyJeT HACTPOEHO.

= —

Ynaxoexa daiinos )
Ynaxosate @aiinbi (2 wr.) 8 apme:

A sEEa Dy ‘\ :?T:a o RAR" O TAR
1 Ceopasaame O AR O Uz O 62
I Ywamsigams nooxatanori ) LHA® ©) ACE* ©) TGZ

[} MHoroTommbie apxest (ZIP, ARJ, RAR, ACE)
("] Ygamums ucxopHsie Gains Nocne ynakosku
[| Camopacnakoebsaowmica apms [ Hacrpoixa... ]
|| OtpensHsie apoisbl ANR Kaxaoro BsiIBparHoro Gaina/karanora

[ ] Wneposamns
w— ok (bmem) [ Owee.] [ Gpema]
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UToOBI pacrakoBaTh apXxuB, BBIJICIISIEM €0 MBIIIKOW U BEIOMpPAEM KOMaHy
«®aiiasl — PacnmakoBathb», «OK».

3aoanue:

1. Ha nucke D: co3maTh KaTajor cO CBOUM UMEHEM.

2. CrommpoBaTh HECKOJIBbKO (aitnoB n3 katanora Word ¢ nucka R: Ha muck D:
B CBOM KaTaJjor.

3. IlepenmeHoBaTh cKOMMPOBAaHHBIE (DAIBI ¢ pacuiupeHuem .ttt.

4. C nucka R: u3 kartamora Word ckonupoBaTh HECKOJIbKO (aiIoB B CBOM
KaTaJIoT 1o Macke ??7.*.

5. Vanute co3maHHBIA KaTajgor Ha aucke D:.

Iopsaook evinoinenus padoomol:

1. Ha npaBoii manemu TC ycraHoBuTh auck D:, co3maiite TaM KaTajaor CO
CBOUM MMEHEM.

2. YcraHoBuTe Ha JeBoi maHenu auck R:. BwiOepute karamor Word u
3aliIUTE B HETO.

3. CxommpyiiTe HECKOJIbKO JOOBIX (aitmoB u3 karamora Word B
CO3JaHHBIM BaMM KaTaJor. [[is sToro:

e (CrnenaiiTe NEBYIO MaHEIb AKTUBHOM;

e VYCTaHOBHTE MOJICBETKY HA BHIOpaHHBIC (paiiiibl;

e Haxwmure kinaumy [F5];

e B mosiBUBIIEMCS JUAJOTOBOM OKHE TMOSIBUTCS 3alpoc O TOM, KyJa
cieayer Konuponath (aitn. B 3ampoce OyAeT npeiokeHo uMs KaTajora,
n3o0pakacMoii Ha akTMBHOW maHenu. Haxmwure [Enter] s
MOATBEPKICHHUSI.

4. TlepenmenyiiTe 3T (aitbpl, U3SMEHUB pacIIMpeHne Ha paciiupenue .ttt
Il sToro:

e VYCTaHOBUTE IOJICBETKY Ha BEIOpaHHbBIC (ailiibl u Haxkmure [F6];

e B nosBHUBIIEMCS 3aMIpoce BBEIUTE MAacCKy HOBOTO UMEHM (aiiinoB (*.ttt) u
Haxkmute [OK].

HaOsroieHrs 3anuimre B OTUET.
5. CkommpyiiTe B cBOl Karajnor ¢ aucka R: m3 xaramora Word daitnbl mo
Macke ???.* Jlns aToro:

e [lepeitnure B karamor Word mucka R;

e Haxwmure [+] B mpaBoii yacTu KjIaBUaTyphI,

¢ B nosiBuBmeMcs okHe HabepuTe Macky ?77?.%;

e Haxwmure [Enter].

6. CxonupyiiTe BblJieIeHHBIE (hallIbl, UCTIONB3YS «MBIIIbY. /{7151 3TOTO:

e VYKaXuTe «MBIIITBIO» HA OJMH U3 BBIACICHHBIX (halIoB,;

e Haxmwure 5n€ByI0 KHONKY «MBIIIN» M, HE OTIyCKas €€, MEPEMECTHUTE
rpymiy (ailyioB K MyHKTY Ha3HAYCHHS, T.€. HA HEAKTUBHYIO TaHETh B
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CBOM Kkartasor Ha nucke D:. [Ipu 3ToM B OSIBUBIIEMCSI JHAIIOTOBOM OKHE
MOSIBUTCSA ~ 3allpoc  KyJda KONMpOBaTh, Haxmute [Enter]  ms
TIOJITBEPIKICHUSL.
7.
8. OnmmmTe Npou3BencHHBIE BaMu JcicTBus. CrenaiiTe HEOOXOIMMBIC
BBIBO/IbI IO MpoJiefiaHHON paboTe. OdopMure oTyer.

3aoanue 013 camocmoamenbHO20 blNOJIHEHUS:

1. Ha mucke D: cosnmatrs cBoit mogkarasior TEXTM. B Hero ckonupyiite
rpyniy ¢aiaoB, B UMEHH KOTOPBIX HE 0oJiee MATH CHUMBOJIOB, BTOPOH U3
KOTOPBIX K ¢ pacimmpeHneM, 3aKaHUYMBAIOMIMMCS Ha CMMBOJI € M3 KaTajiora
Word nucka R:.

N3menuTe pacmmpenue, CKONMMPOBaHHBIX BaMu (aityioB Ha .IXt.

Cxonupyiite katasior COREL nucka R: Ha auck D: B cBoii kaTanor.

B cBoem katanore BeiOepere (ailyi, 00beM KOTOPOro MpPEBBIIIAET 00bEMBI
npyrux ¢ainos. PazpexsTe 3TOT (aiist Ha pparMeHThI.

5. CoenuHuTe pasjeieHHbIe (anbl.

6. Ymanute co3gaHHBIA BaMH KaTaJIoOT.

B own

Bonpocel ona camokonmpons:

Kakumu criocobamu MOKHO BbIOpaTh rpynmy (aitinos?

[IpaBuna BeIACICHNS TOJPS]] PACTIONOKEHHBIX (halIoB.

Kaxk BbiienuTh (haiisibl, pacioioxKEHHbIC HE MOPsi?

Kakumu criocobamu (TpemMsi) MOKHO KOMTUPOBATh (haitiibl?

Kakue neiicTBust MOKHO POU3BOJIUTH C BEIOpAaHHBIMU (haitiiamu?
J1J1s1 4ero UCTOaB3YIOTCSl CHMBOJIBI * 1 ? B Mackax?

Yro Ttakoe apxuBanus (aitinos?

Kak ynmakoBats rpymmy (aitoB?

ONOOR~WDNE
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