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1. Ilesib oCBOEHMS JMCHUIIHHBI

Llenbio OCBOEHMS JUCHUILIMHBI (MOAYIsl) «JleIompou3BOACTBO U JOKYMEHTOOOOPOT» SIBIISIIOTCS
dbopmupoBanre y OyaylmMX CHEHHUATMCTOB TEOPETHMYECKUX 3HAHUNW W MPAKTUYECKUX HAaBBIKOB IIO
METOJOJIOTMM M OpraHW3alii TPOBEICHUS ayJUTOPCKUX IPOBEPOK Oyxrantepckod ((hUHAHCOBOIA)
OTYETHOCTU SKOHOMUYECKHX CYObEKTOB.

1.1. Ob6aacTs npogeccnoHaNbHON 1eSITeIbHOCTH BKIIIOYACT:

— DKOHOMUYECKHE, (DMHAHCOBBIC, MApPKETUHIOBbIE, IPOU3BOJCTBEHHO-I)KOHOMUYECKUE U
aHAJTMTHUYECKHE CITY>KOBbI OpraHu3aIfil pa3IMyHbIX oTpaciei, chep 1 popM COOCTBEHHOCTH;

— (uHAHCOBBIE, KPETUTHBIC U CTPAXOBbIE YUPEKICHUS;

— Oprasbl rOCYIapCTBEHHOW U MYHUIIMITAJIbHOW BJIACTH;

— aKaJIeMMUYeCKHEe U BEJOMCTBEHHBIE HayUYHO-HCCIIEI0BATENbCKIE OPraHU3allNN;

— YUPEXKICHHUS CUCTEMBI BBICHIETO W CPEAHEro Npo(ecCHOHATBHOTO 00pa3oBaHUs, CPEIHETo
o0uiero 06pa3oBaHus, CUCTEMBI IOMOJHUTEIBHOTO 00pa30BaHHUS.

1.2. O6bekTaMu NPOgecCHOHAIBHON NeATETbHOCTH SBISIOTCS TOBEICHUE XO3SHCTBYIOIIUX
areHToOB, WX 3aTpaThl M Pe3yJbTaThl, (PYHKIIMOHUPYIOUIUE PBIHKH, (UHAHCOBBIE M WH(OPMALMOHHBIC
MIOTOKH, TPOU3BOICTBEHHBIE POLIECCHI.

1.3. Buasl npodeccoHaNbHOI 1eATeJBbHOCTH, K KOTOPBIM TOTOBSITCS BBIITYCKHUKH, OCBOHBIIIHE
nporpaMMmy OakajnaBpuaTa: aHaJUTHYECKas, Hay4YHO-UCCIENOBaTeIbCKasi (OCHOBHOM), pacdeTHO-
HKOHOMMYECKAs; yueTHas (IOMOIHUTEIbHBIE).

2. Mecto aucuumiunsl B crpykrype OIIOII BO

2.1. JucuunnuHa (Monaynb) «Jlemompou3BOACTBO H  JOKYMEHTOOOOPOT» OTHOCUTCS K
BapuaTuBHOM yacTu 650ka b1 Juctunmuael (Mogymn).

2.2. J1na u3y4yeHusi JaHHOW AMCUMILTUHBI (MOJYJIsl) HEOOXOAUMBI CIEAYIOLIUE 3HAHUS, YMEHHUS U
HaBBIKH, (POPMHUPYEMBbIC MPeALIeCTBYIOIUMH THCHUIIMHAMMU:

- Ungpopmamuka u unghopmayuonnoe obecneuenue 6yxeaimepcro2o yiema

3HaTh: OCHOBHBICE METOJIBI PEIICHUS CTAaHAAPTHBIX 3a1a4 MPOPECCHOHATBHON IesTeNbHOCTH;
COBpEMEHHBIE TEXHUYECKHE CpelCcTBa M HMH(OPMALMOHHBIE TEXHOJIOTHUH, KOTOpPBIE HCIOJIB30BATh JJIS
pelieHus] aHATMTHYECKUX M HCCIIEAOBATENBCKUX 3a7ad; O HEOOXOJMMOCTH CaMOOPTaHU3aIllMH |
caMo00pazoBaHMsl [UIs CaMOCTOATENbHOM paboTel ¢ OubimorpadpuyeckuMu M HMHGOPMAIMOHHBIMU
WCTOYHHUKAMU;

YMeTb: HCHONb30BaTh COBPEMEHHBIE IPOTPAaMMHBIE CPEJCTBA NPU PpEIIEHUH YUEOHBIX WU
npodeccnoHaNbHBIX 337a4; OCYLIECTBISTh MOMCK, 00pabOTKy M cHUcTeMaTH3alui0 HHPOpPMALUU C
IpUMEHEHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTMH M C Y4eTOM OCHOBHBIX TpeOOBaHMI
nH(pOpPMaIIMOHHOM 06€30MMaCHOCTH;

Brnaners: cnocoOHOCTBIO HCHOJIB30BATH JUIS PEIIEHUS AHATUTHUYECKUX M HCCIE0BATENbCKUX
3aJad COBPEMEHHBIE TEXHUYECKHE CpeAcTBa W HMH(OPMAIMOHHBIE TEXHOJOTHH; CHOCOOHOCTHIO
UCMOJb30BaTh ISl pElIeHUs] KOMMYHHMKATHBHBIX 337ad COBPEMEHHbIE TEXHHUYECKHE CpelACTBa U
WH(POPMAIIMOHHBIE TEXHOJIOTHH.

2.3. IlepeyeHb NOCJAEAYIOMMX Y4eOHBIX JMCHUIUIMH, IS KOTOPBIX HEOOXOAMMBI 3HaHUS,
YMEHHUS U HaBbIKU, GOpMUpYEMBbIE TaHHOW yueOHOW JUCIMIITUHOMN:

- Meneoocmenm,

- byxeanmepckas (punancosas) omuemnocmo,

- KomnaexkcHulii ananu3 Xo3a1UCmeeHHOol 0esimelbHOCmuU,

- Ananuz gpunancosoti omyemnocmu;

- Hanoeoswiii yuem u omuemHocms.

3. KoHeuHblii pe3yabTaT 00y4eHust

B pesynbrare ocBoeHus y4eOHOW IMCHUIUIMHBI BBITYCKHUK JIOJDKEH OO0JIaIaTh CIEAYIOIIUMU
KOMITIETEHIUSIMH.

3.1. O0mekyabTypHbie komnerenunu (OK):

- CIIOCOOHOCTHIO K KOMMYHHMKAIIUM B YCTHOM M MUCbMEHHOM (hopMax Ha PYCCKOM U MHOCTPAHHOM
SI3bIKAX JUTSL PELICHUS 33]1a4 MEeKIMYHOCTHOTO U MEXKKYJIbTYpHOTO B3aumoeicteus (OK-4);
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3.2. Oomenpogeccuonanbubie komnerenuuu (OIIK):

- CHOCOOHOCTBIO pelIaTh CTaHIAPTHBIE 3a7aydl MPO(ECCHOHANBHON NEATETbHOCTH Ha OCHOBE
nHpopManoHHOM w  OubiMorpaduyeckod  KyJabTypbl C  NOpPUMEHEHHEM  HHOOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI M C Y4ETOM OCHOBHBIX TpeOOBaHMI MH(POPMALMOHHON 0€301MacHOCTH
(OIIK-1);

3.3. Ilpodeccnonanbubie komnerenunu (I1K):

- CMOCOOHOCTBIO aHAJIM3UPOBATH M MHTEPIPETUPOBATH (PMHAHCOBYIO, OYXTalTEPCKYI0 U HHYIO
MHPOPMALINIO, COACPKAIIYIOCS B OTYETHOCTH MPEANPUATHH pa3lIu4HbIX (OpPM COOCTBEHHOCTH,
OpraHusaluii, BEIOMCTB U T.J. U UCIOJb30BaTh MOJyYEHHbIC CBEACHUS JIJISl PUHATUS YIIPABICHYECKUX
pemenwuii (ITK-5).

B pe3yJsibTaTe n3yueHus JMCUUIJIMHBI CTYAEHT J0JI/KEH:

3HaTh!

- IOHSATHE, LEJH, 3a]I1a4H IPUHIIUIIBI ATOTPOU3BOJICTBA;

- OCHOBHBIE TTOHATHS JIEJIONPOU3BOICTBA;

- 0COOCHHOCTH KOMMYHHKAIMil B MUCbMEHHON QopMme Ui pelieHus 3a/1ad MEXJIUNYHOCTHOTO U
MEXKYJIBTYPHOTO B3aMMO/ICHCTBHS,

- 0COOCHHOCTH JIEJIOBBIX KOMMYHUKALIUN C TPUMEHEHHEM HH(OPMAIIOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH C y4ETOM OCHOBHBIX TpeOOBaHMI HHPOPMALIMOHHON O€3011acHOCTH;

- TpeOOBaHUS K COCTABICHUIO U O(DOPMIICHUIO JTOKYMEHTOB;

- COBPEMEHHYIO OpraHH3aIHi0 JOKYMEHTOO00POTa;

- OpraHu3aluIo OMePATUBHOTO XPAHEHUS JJOKYMEHTOB B TEKYIIIEM JIEIOMPOU3BOJICTBE.

YmerTs:

- QHAIM3UPOBATh M HUHTEPIPETUPOBATH (PUHAHCOBYIO M HHYIO HMH(POPMAIUIO, COACpPKAIIYIOCS B
OTYETHOCTH TMPEINPUATHI pPa3sNUYHBIX (OPM COOCTBEHHOCTH, OpTraHM3alUi, BEIOMCTB H T.I. U
UCIIOJIb30BaTh IOJIyUEHHBIE CBEJEHUS JUIsl COCTaBJICHMS OPraHU3allMOHHO- PaCIOPSAUTEIbHBIX
JOKYMEHTOB IIPH NMPUHATUH YIPABICHYECKUX PELICHUH,

- 0ohopMIATh JOKYMEHTAIlMI0O B COOTBETCTBUM C HOPMATHUBHON 0a30i, B T.4. HCIOJB3Ys
WH(POPMAIIMOHHO - KOMMYHHKAIIMOHHBIE TEXHOJIOTHH,

- OCYILECTBIISATh XPaHEHUE U IOUCK JOKYMEHTOB;

- yMEeTh OCYHIECTBISTh KOMMYHHKAIMid B TIHCBMEHHOW QopMe s pemeHus 3aaad
MEXJIMYHOCTHOTO U MEXKKYJIBTYPHOTO B3aUMOJECHCTBUS,

- YMETh TPAaBMIIBHO COCTABJIATH U O(OPMIIATH JIOKyMEHTHI IPY PUHSTU YITPARITCHUECKVX PEITICHHI.

Bnaners.

- KOMMYHHUKAIMSIMA B TUCBMEHHOW (hopMe TS pelIeHHs 33a]1a4 MEKITHYHOCTHOTO |
MEXKYJIbTYPHOTO B3aUMO/IEHCTBHS,

- CIOCOOHOCTBIO OCYIIECTBIISTH JICTOBYIO MEPEIIUCKY;

- KOMMYHUKAI[MOHHBIMU TEXHOJIOTUSAMH U C YIE€TOM OCHOBHBIX TpeOOBaHUN MH(DOPMAITMOHHON
0€30MacHOCTH

- CIIOCOOHOCTBIO aHAIM3UPOBATh OYXTAITEPCKYI0 M MHYIO MH(POPMALMIO, MCIOJIb30BaTh €€ MpH
COCTABIICHUH OPTraHU3aIlMOHHO- PACHOPSAUTENHHBIX JOKYMEHTOB, JUIS TPHHSTHS YIIPABICHYECKUX
peLIeHNH;

- HaBBIKAMU TIOJITOTOBKH OPTaHU3AIMOHHBIX U PACTIOPSIUTEIBHBIX TOKYMEHTOB.

4. CTpyKTypa ¥ coAepKaHHe TUCHUILUIHHBI (MOayJisi) «/le1onmpou3BOACTBO H JOKYMEHT0000POT

Kpatkoe conepxanune AuUCHUIUIMHBI: OCHOBHBIE TOHSTHS O JEJIONPOU3BOJACTBE M JOKYMEHTOOOOPOTE.
OcHoBHBIE TpeOOBaHUS K COCTABICHUIO U O(OPMIICHHIO JOKYMEHTOB. OpraHW3alliOHHO - pacHopsAHTeIbHAs
nokyMeHTanus.  VHGOpPMalMOHHO-CIIPAaBOYHBIE  JIOKYMEHTHI — mpeAnpustus. OOIMe OCHOBBI  JIEIOBOMA
KoppecnonaeHuu. OpraHuzainus paboOThl ¢ JOKYMEHTaMH [0 JIMYHOMY cocTtaBy. Opranuzanmus
JOKYMEHTOOOOpoTa Ha mnpeanpusatud. KoHuaeHIMaNbHOE JeI0npou3BoaAcTBO. OpraHusaius —apxuBa
npennpusitus COBpeMeHHbIE CIIOCOOBI M TEXHUKA CO3/IaHUS IOKYMEHTOB.

OO011as TPYI0EMKOCTh AMCIUIUIMHBI COCTABIIACT 6 3aUeTHbIC eAMHUIIBI, 216 YacoB.

Bua npomexyTo4HOM aTTeCTALMK: SK3aMEH.
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