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1 O6mMe mo/10)KeHus

1.1 PenaxipioHHO-u3naTeNbCcKuil otgen (manee — PUO) denepanbHOro
rOCyJAPCTBEHHOTO0  OIO[KeTHOrO0  006pa30BaTEeNLHOIO — VUPEKAEHHs  BBICIIErO
obpasoBaHnst «KOCTpOMCKas rocysapCTBeHHas CelbCKOXO3SMCTBeHHAs aKaJeMus»
(mamee — AkafeMus) — CTPYKTypHOe MOApa3sfe/ieHHe aKaAeMUH, Ha3HaueHHe
KOTOPOT'0 COCTOMT B OCYLIECTBJIEHHUH Ha NPO(eCcCUOHATbHOM YPOBHE H3/aTe/IbCKUX
(yHKUumii Bysa. OTzen co3zaeTcst peliieHreM Y ueHOro coeta AKaqeMuH.

1.2 Crpykrypa u mTaTHOe pacrucande PMO yTBepykiaroTcs PEKTOpOM B
YCTQHOB/IEHHOM IIOpsiIKE HAa OCHOBaHMM HOPMATUBHBIX TIPABOBLIX AaKTOB B
COOTBETCTBHH C BO3/IO’KEHHBIMU Ha OT/e/I 3ala4aMu U GYHKIUSIMU U C YIeTOM 00beMa
paboThL.

1.3 B cocra PO Takke BXOOWUT pefakius rasethl «KapaBaeBel» (manee —
Pemakius). B cTpykTypy Pefakumu BXOJAT: BeNYLIMHK penakTop, dotorpad.
HenocpeacTBeHHoe pyKoBOACTBO Penakijueil oCyllecTBseT BenyIIHi pefakTop
Penmakiuu.

1.4 B ceoert pabote PMO pykoBogctsyercs I'pakanckuM Konekcom Poccuiickoi
Dezeparyy, PesepanbHBIM 3aKOHOM 0T 29.12.2012 No 273 ®3 «O6 obpa3oBaHHU B
Poccnrickor ®efiepanun», 3akoHoM PD «O cpecTBax MaccoBoH MH(GOPMALH» OT
27.12.1991 Ne 2124-1, neHCTBYIONMM 3aKOHOJATENBCTBOM POCCHICKOM Denepariyy,
YcraBom Axazemun, ITonokeHuem 06 W3maTenbCKOM AeATEBHOCTH U HaCTOSILIUM
ITonoxxenuem.

1.5 Hesrenprocts PYIO cTpoutcst Ha 0CHOBe B3aUMOIEHCTBHS B rpeziesiax CBoew
KOMIETEHIIUK CO CTPYKTYPHBIMM IOJpaszie/IeHussMH 00pa30oBaTe/IbHbIX OpraHu3aLiiii
Poccuy,  3aHUMArOIMXCA . DeAKIMOHHO-M3/JATeNbCKOM  JeATeNbHOCTBIO, U
CTPYKTYPHBIMH I10/paszeeHUsIMHA AKaZIeMUH.

2 3ajaun ¥ QyHKIMHU pPefaKUOHHO-H3/aTe/IbCKOro 0T/e/a
2.1 TlnannpoBanue pefakljMOHHO-H3aTe/IbCKON IesaTe/IbHOCTH AKaeMHH.
2.2 AHa/M3 COCTOSHUS peJJaKL[MOHHO-U3aTe/IbCKO 1esTeNbHOCTH Axanemuu,
y4eT U3/JaHHOU JINTePaTyphI.
2.3 OpraHusauuss M OCYLIECTBJIEHHE  peJaKLMOHHO-HM3/aTelbCKOM
AeATENHOCTH AKaZleMHH, M37jaHue yueOHOH, yueGHO-MeTOAUUECKON JUTepaTyphl,
OTBevarol|er TpeboBaHUsIM FOCYAapCTBEHHOr0 00pa30BaTeNbHOro CTaHJapTa, a TakxKe



BBIIYCK HAyuyHOM, CIIPaBOYHOM U [JPYTrMX BHJIOB JuUTepaTypbl (B TOM uMHC/Ie
3/IEKTPOHHBIX U TIePUOJNUeCKUX W3[jaHuii) B Liensix obecrieueHuss 06pa3oBaTebHOM,
yueOHO-BOCTIUTATeIbHOW Y HAyYHO-UCCTIe[J0BATeIbCKOM /IeATeIbHOCTH.

2.4 Beimyck rasetbl «KapaBaeBel, mnpunoxeHus «IIpaBociiaBHOe C/I0BO»,
)KypHana «ArpapHblii BeCTHUK HeuepHO3eMbsi», [PYruxX MNepuOJAYECKUX H3[aHUU
AxkaneMuu.

2.5 PYO BoinosnHsieT ciiefyoye QyHKLUM:

— ¢hopMHUpOBaHHEe B COOTBETCTBUU C YCTaHOBJEHHbIM B AKaJleMUU TOPSIKOM
COBMECTHO C MeTOAMYECKMM COBETOM W peJakKLMOHHO-U3/laTe/TbCKUM COBETOM
aKaJleMUd TOJOBBIX U TEPCHEKTHMBHBIX IJIAHOB HW3/aHUSI JUTepaTypbl Ha OCHOBE
aHanm3a obecrieueHHOCTH YueOHOro rmporjecca HeoOXo MO TUTepaTypo;

— M3[lJaHMe  3allaHMPOBaHHBbIX  DYKOIWCEW, T[epUOAUUEeCKUX  HW3JaHUM,
6/1aHOYHOM 1 APYTOU MPOYKI[MH, BbIIIOJIHEHKe paboT 10 JoroBopam;

— BBITIOJIHEHHE OT/E/bHBIX 3/IEMEHTOB peJlaKLIMOHHO-M3/]aTebCKOr0 1UK/Ia:
pe/lakTHUpOBaHUe, U3TOTOBJIEHHe OPUTMHAJI-MaKeTOB, TUPA’KMPOBaHUE U T.[.;

— nocsienievatHast 06paboTKa HM3/jaHUi U BBITIO/THEHUe Tourpaduyeckux paboT
(cbopka, hanbIioBKa, IepervieT, MoApe3Ka  1p.);

— MOAroTOBKa U cbop crarel, oToMaTepuasioB sl aKaJeMUUeCKUX Ta3eT
«KapaBaeBel», «IIpaBoc/aBHOe C/IOBO», pa3paboTKa MaKeTOB ra3eT, ITPOBepKa
CUTHA/IbHBIX 5K3eMILISIPOB Ta3eT repej, BbIyCKOM B CBET, KOPPEKTYpa MaKeTOB raset
«KapaBaesel», «IIpaBoc/siaBHOe C/I0BO»;

— OpraHu3alys COBMECTHO C MeTOJUYeCKUM W peJaKLMOHHO-U3/laTe/TbCKUM
coBeTaMu AKa/leMUU KOHTPOJISI KaueCTBa U COZIepyKaHUsl U34,aBaeMOi JIMTepaTyphl, ee
nommrpaMyeckoro  MCIMOJIHEHUs, COOTBETCTBUSI ~CUCTeMe  CTaHAApTOB  TIO
vHdopmaluu, bubmmoreunomy u uzgarenbckomy aeny (CUBU);

— MeToAuuYecKass U KOHCyJIbTaTHBHasi paboTa c (akysibTeTamu, Kadeapamu,
O6ub/IMOTeKOM U APYTrUMH TOApasfie/ieHUs MU AKaJ[eMUM 110 BOIIPOCAM  BBITTYCKa
JIUTepaTypbl, OpraHv3alis COBMECTHO C HUMU KOHTposis 3a 3(hdeKTUBHbIM
WCI0JIb30BaHKeM U3JjaHU AKaZieMUH U peanin3aljieil FTOTOBbIX TUPaXKeii;

— orpe/ieJieHUe TeXHOJIOTHUU pelaKL[MOHHO-U3/aTe/IbCKOT0 MPOLIecca;

— (¢hopMHUpOBaHKe CTPYKTYPhI U3/1aTebCKOT0 MoApaseneHus AKajeMuu;

— opraHu3aiyst KHUroobMeHa ¥ KHUTOPACIIPOCTPaHeHus], y4acTre B KHW)KHBIX
sipMapKax, BbICTaBKaX, KOHTPOJIb 3a PaCChIIKOU 00s13aTe/TbHbIX 9K3eMIUISPOB;

— MO/ITOTOBKA B YCTAaHOBJIEHHOM TOpPsiJKe OIepaTUBHbIX U CTaTUCTUUECKUX
OTUEeTOB 10 U3/aTe/IbCKOU [1esATeTbHOCTHU.

3 CtaTyc 1 npaBa peJaKL{MOHHO-U3/4aTe/IbCKOro OTAe/1a

3.1 PUO gBnsieTci CaMOCTOATENbHBIM CTPYKTYPHBIM TIOJpa3jesieHremM
AxajieMuu, MOAUMHSETCS TIPOPEKTOPY T0 yueOHOM paboTe.

3.2 PUO umeer 11paBo:

— pa3pabaTbiBaTb HOpMaTHBHble U HH(MOPMALMOHHBIE MaTepHalbl II0
W3/1aTeIbCKOM J1eATe/IbHOCTU [1/11 BHYTPHMBY30BCKOT'O MCIIO/Ib30BaHUS;

— (hopMHpOBaTh aBTOPCKUE KOJIJIEKTUBHI ZJis TIOATOTOBKHU K M3aHUI0 HayYHBIX
Y HayYHO-METOANUECKHX TPY/IOB COTPY/IHUKOB aKaJleMUU U IPyTUX FPak/iaH;



— BHOCUTbL Tpejjio)KeHuss 00 W37jaHUM B TeMaThueCcKWe TIJlaHbl W3JaHus
aKaZileMUM B YCTaHOBJIEHHOM TOPSIZIKe;

— HampaB/isATh (TP  HEOOXOAMMOCTH) PYKOITMCHM Ha  IOTIOJTHUTETbLHOEe
peLieH3UpOBaHue:

— OTKJIOHSITh ~ MIpe/iCTaB/IeHHble K U3JaHUI0 PYKOIIMCU B (Cjlydyae UX
HECOOTBETCTBHS TpeOOBAHUSIM [IeHMCTBYIOIIMX HOPMATUBHBIX [JOKYMEHTOB,;

— orpeJensTh TUMNOrpaduio Jjisi BBIOTHEHUsST 3aKa30B AKa/leMUU U TIOPSI/IOK
B3aUMO/IeHCTBHS C Hel;

— MO/JIrOTaB/JWBaTh JOTOBOPbl C aBTOpPaMH, BHYTPEHHHMHM U BHELIHWMU
CTPYKTYpaMH Ha BBITOTHEHHE paboT B cooTBeTCTBUM C pyHKIusMu PUO;

— T0/laBaTh 3asBKM Ha T'PAHTbl OTEUECTBEHHBIX W 3apyOe)KHbIX (hOHAOB 10
TporpaMmam, CBSI3aHHbIM C U3/jaTeTbCKOU [J1eITeIbHOCThIO;

— OCYILIeCTB/ISATh ~ [IOTIO/ITHUTEeIbHbIE BUbl  pe/laKl[MOHHO-U3/1aTe/IbCKOH U
rnonmrpauueckod  JeATeJIbHOCTU (B TOM YMCAe YCIYyTHM  [OpPeANpUsSTUsIM,
OpraHM3arysM, YUPeKZEeHWsM W YaCTHBIM JIMIaM), KaK B TIOJTHOM 00beme, Tak U
OT/Zie/IbHbIE 3JIEMEHTHI.

— IIpY HeOOXOAMMOCTH TIPUB/IEKaTh K BBITIOJTHEHWIO pabOT B COOTBETCTBUU C
OCHOBHbIMU (yHKIUssMU PUO U B paMmKax JOMOJIHUTE/NbHBIX BUJIOB [€ATe/IbHOCTU
/ML, He HBJSAIOLIUXCS LITaTHBIMKA COTPYJHUKAMH aKaJeMWU, TI0 TPYJOBbIM
COIJIAlleHWsM Y JOroBOpaM MoJpsija.

3.3 PO oTuuTbhiBaeTCsd B CBOEH JeATeNbHOCTU Iepesl YUeHbIM COBETOM U
TIPOPEKTOPOM T10 yueOHOI paboTe, a 10 pacxo/[0BaHHIO CPEACTB W MaTepUalioB —
nepes; OyxranTepreil ¥ TIJIAHOBBIM OTZAE/IOM.

4 duHaHCOBOE 00ecIeueHne JeATe/TbHOCTH
PeAaKIMOHHO-U3/aTe/IbCKOro 0TAe/1a

4.1 dunaHcoBoe obecrieueHre PMO ocyiriecTsiisieT AKajemMusl.

4.2 3asgBKa Ha TUIaHOBBIe pacxofpl PO g BKIOUEHWS B OOIMMMA TUIaH
Axanemuu pa3pabaTeiBaeTcsi pykoBoautenem PUO, mpezacraBiisieTcs B TIJIAHOBBIM
oTJes 10 Havasia ()MHAaHCOBOI'O TOJa U YTBep KAaeTcss peKTopoM AkageMur. OCHOBOU
ISl pa3pabOTKU C/Ty’KaT: TIJIaHOBble 00beMbl paboT, HOPMATHBLI 3aTpPaT PacXOAHbBIX
MaTepuasioB, TPYZOBLIX 3aTpaT, MPO/JO/DKUTE/TbHOCTA PAb0Th 000pY10BaHuSs, IPYTHX
MPAMBIX 3aTpar.

4.3 V3roToBieHre U3[aTe/bCKOW TIPOAYKIMU MO0 WHAWBUYaTbHBIM 3aKa3aMm
CTOPOHHUX OpraHW3alii, YaCTHBIX JIWL OCYLIECTBJISIETCSI Ha OCHOBE IOTOBODOB.
PacyeT CTOMMOCTU /IOTOBOPHBIX pabOT MPOU3BOAUTCS B JOPMeE CMETHI, SIB/ISTFOIIENCS
TIpUJIOKeHUeM K 10rosopy. CmeTa roAnuceBaeTcs 40roBapyBaroLiMMUC CTOPOHAMU
Y YTBEPXKAAeTCsd PeKTOPOM AKaJleMUU.



5 OpraHu3anus padoTbl
pefaKIiMOHHO-U3/AaTe/IbCKOro oTAe/1a

5.1 HearensHocTh PO opraHusyercst ero pykoBOAuUTe/IeM, Ha3HauaeMbIM Ha
JIO/DKHOCTB TIpHMKa3oM pekrtopa. PykoBogutens PO nogurHseTcs HerocpeaCcTBeHHO
TIpOpeKTopy T0 yueOHOUW paboTe ¥ HeCceT OTBETCTBEHHOCTh 3a Hafjiexxallee
BBLITIOJIHEHWE Ha OTAes 3ajau U (GyHKIWN, 3a KaueCcTBO U3/aTebCKOM MPOAYKIUH,
cobsiro/ileHrie CPOKOB ee BBIMYCKA, 3a BBIMOJHEHWE T[UJIAHOB H3JaTe/bCKOU
JesiTeIbHOCTU  akafieMUd UM 3a coOmofieHde 00s3aTesibCTB  akaZileMUM  Tiepef
BHEBY30BCKWMU 3aKa3uMKaMH M3/1aTe/bCKOM TTPOAYKLUH.

5.2 PykoBoautens PVMO 10 AO/DKHOCTU SBJISI€TCS 4/ieHOM PelakijMOHHO-
W3/aTe/IbCKOro coBeta AKazieMuu.

5.3 3aka3uMkaMu u3jAaTeqbCckod mpoAykKuuu PUO Moryt BbICTymHaTh
CTPYKTYpPHbIe Tofipa3zeneHvss Akazemuu (Kadeapbl, AeKaHaThbl, OTAe/bl, HAyYHble U
TIPOU3BO/ICTBEHHBIE TTO/Ipa3ie/ieHus U Tp.), @ TaK)Ke TTIOCTOPOHHUE JIUL|A, OpraHu3aLuu
Y yUpeX/eHusl.

5.4 ®yHkiroHupoBanrue PYO ocy1jecTB/sieTCst 10 rOA40BbIM U MTePCIIeKTUBHBIM
TJlaHaM U3[aTeJIbCKOM  [IeITe/IbHOCTH  aKaZleMHWW, OCHOBAaHHBIM Ha TlJlaHax
CTPYKTYPHBIX ToZpa3jeneHuit akagemuu, mianax HUP, HUPC u np.

5.5 [nanupoBaHue U3jaHUs yueOHOM 1 HayYHOM JIUTepaTyphbl OCYIIeCTB/ISIETCS
B COOTBETCTBUH C [eHCTBYIOIIMMU B AKaJeMUU TIOJOKeHUSIMU 00 yuebHO-
MeTO/IUUeCKOM M HayuHO-UCC/e/loBaTebCKONW paboTe, a Takke B COOTBETCTBUU C
TIOJIO’KEHUEM O PeJlaKL[MOHHO-U3/1aTe/IbCKOM AesiTe/IbHOCTA AKaZ|leMUU.

5.6 Ha ocHOBe yTBep)X,eHHOr0 I1/1aHa BbIIyCKa:

— cocTaBsieTcs rpayK NPOX0KAEeHUsT PYKOIHCel;

— TUlaHupyeTcsi paboTa COTPYAHUKOB C YYeTOM YTBeP)KIEHHBIX HOPM
BLIPAOOTKY;

— IJIAaHUPYEeTCS MOTPeOHOCTh B PACXOHBIX MaTepHasiax;

— COCTaBJIsIeTCs IJIaHOBasi CMeTa pacxXoZ0B.

5.7 Paboty PV O mutaHupyeT pyKOBOJUTe b, [171aH paboThI 110 OCHOBHBIM BUjaM
JesTeJTbHOCT pacCMaTpUBaeTCsl Ha yuyeOHO-MeTOAMUeCKOM coBeTe AKaZieMUd U
BU3UPYETCS:

— 10 y4uyeOHbBIM U YyueOHO-MEeTOJUUYEeCKHM H3/laHUsIM — IIPOPEKTOPOM II0
yueOHOI paboTe;

— 10 HAyYHbIM, HAYUYHO-TIPAKTUUYECKUM U3[aHUsIM — MpopeKkTopom 110 HUP;

— I10 JOTOBOPHBIM M3 aHUsIM — PEKTOPOM AKaJeMHU.

Ceopnbiii TyiaH pabotsl PUO yTBepKjaeTcsi peKTOPOM.

5.8 IllratHoe pacrmcanue PUO cocraB/isieTcs IUIaHOBBIM OT[e/IOM B
3aBUCHMOCTH OT TUIaHUpyeMoro oObema BBIMyCKa H3/aTe/IbCKON TPOJAYKIUU U
yTBepKJaeTcsi peKTOPOM aKa/leMUHU.



6 Yuer, KOHTPO/Ib, 0TYETHOCTH U peaTH3aLus
NPOAYKLUH PeAaKIIMOHHO-U3/JaTe/IbCKOro 0T/Aea

6.1 Yuer Beinycka W3aTeNbCKOM TPOAYKLMH BeaeT pykoBozurens PMO umu
HA3HAYEHHOE UM MaTepHa/IbHO-OTBETCTBEHHOE JIMLIO U3 UHC/Ia PAOOTHUKOB OTZesa.

6.2 KoHTposib KauecTsa BEINOMHEHNS, 0GBEMOB ¥ CPOKOB H3/ATeNbCKUX pabot
BeZleT pyKoBoAuTesns PYIO wiy, 110 ero nopyveHuro, mraTHele COTpy UK PYIO.

6.3 PykoBogurens PUO npesacrasnser B 6GyXranTepuio, IUIAHOBBIA OTZel,
MPOPeKTOpy 1o  yueGHON paboTe or4eThl 1m0 (OpMaM  YCTAaHOBJIEHHOI
CTaTUCTHUECKOM, OyXraaTepckoH ¥ [pPYroil OTUETHOCTH B COLJIACOBAHHBIE W/IM
YTBEDK[JeHHble HODMaTUBHELIMM IOKYMEHTaMU CPOKH.

7 3aK/II0UHTe/IbHbIE MOJI0KEeHUS

7.1 YcnoBua W TIOPSAOK — peOpraHM3alyd | mukByganuu - PHO
PeryaMeHTHDPYIOTCS JeHCTBYIOLIMM 3aKOHOATeNbCTBOM U Y CTaBOM AKazieMUH.

7.2 llomoxkeHue BCTyMaeT B CHIy CO JHS €0 MPUHATHUS YUeHBIM COBETOM
AKanemMHH.

7.3 Hacrosmee [lookeHHe MPUHATO B3aMeH I10/IOMKEHHUS O pelaKLFIOHHO-
M3/laTe/IbCKOM OTZesle, NMPUHATOro Ha YueHoMm coeete PI'BOY BIIO KocTpomckoit
I'CXA 20.12.2013, mpoTtokomn Ne 12.

7.4 VI3MeHeHMS W JOIOJHEHUS B HacToslee [1o0KeHHe BHOCATCS YUeHbIM
COBETOM AKa[IeMUH B NOPSZKe, YCTAHOBJIEHHOM Y CTaBOM AKaJleMHUH.

8 JIucT corsracoBaHUsA IM0OI0KeHHS

Paspaboruuk:
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