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1. IACITIOPT PABOYEM ITPOI' PAMMBI IUCITUTL/IMHBI
1.1. O6/1acTh MPpUMEHEHHUs POTrPaMMBbI

Pabouasi TmporpamMma /[AWUCIUIUIMHBI SIBJISIETCS UYaCThIO TIPOTPAMMBI  TIOATOTOBKH
CIeLiMajuCcToOB cpefHero 3BeHa B cooTtBerctBud ¢ PI'OC CIIO 1o crneuyanbHOCTH
38.02.01 DxoHOMMKA U OyXranTepCKuii yueT (110 OTpac/isiMm).

Obsaacmb npogeccuoHanbHOU OessimeabHOCMU 8bINYCKHUKOB:

BbIMycKHUKY, OCBOMBIIIMEe 00pa30BaTe/lbHYI0 MPOrpaMMy, MOTYT OCYIIeCTB/ISTh
npoheCcCUOHANTBLHYIO fieTeIbHOCTD B 06/1acTi 08 ®UHAHCHI U 5KOHOMUKA.

O6vekmamu npogpeccuoHabHOL OesimeIbHOCMU 8bINYCKHUKO8 S18/15110MCS1:

— aKTUBBI U 00s13aTe/IbCTBA OPraHU3aL|H;

— (aKThbl X035HUCTBEHHOMN KU3HU;

— (hrHAHCOBO-X03s1CTBeHHAasi MHPOpMaLus;

— OyxrasnTepckasi OTYETHOCTb.

Buosl npogpeccuonasibHOll OesimesibHOCMU 8bINYCKHUKOB:

— JOKYMEHTHDOBaHHWe XO3HCTBEHHBbIX OIepalii M BefieHHWe OyXraaTepckoro ydera
aKTHUBOB OpraHM3alliy;

— BeJleHHe OyXTajATepCcKOro yueTa MCTOYHUKOB (DOPMHMPOBAHHS aKTHUBOB, BBIIOJHEHUE
paboT 10 MHBEHTapU3aluy aKTUBOB U (PMHAHCOBBIX 00513aTe/IbCTB OPraHU3aluu;

— TIPOBE/IEHHE pacueToB C OI0/PKeTOM U BHEOIOPKeTHBIMU (hOHZAMHU;

— COCTaBJIeHWe U UCTIO/b30BaHue OyxranTrepckoii (prHaHCOBOM) OTUETHOCTH;

— O0CBOEHMe JIO/DKHOCTH CTyKallero «Kaccup».

1.2 Mecto AUCHMIUVIMHBI B CTPYKType MNpOrpamMMbl MNOATOTOBKH CHELIMA/IMCTOB
cpejHero 3BeHa:

mucourivHa  OI1.08 TIpakThueckue OCHOBBI OpraHM3aliyd OyXraJTepCcKoro ydera C
ucrosib3oBaHueM Tiporpammbl  «1C  Byxranrepusi» OTHOCHUTCS K 00si3aTe/IbHOM 4YacTH
ob1enpodeccHoHaNBHOTO I[UKJIA.

1.3 Henu w 3afaué JUCHMIUIMHBI — Tpe0OBaHHUA K pe3y/ibTaTaM OCBOEHHUS
JAUCIUIL/IMHBI

AOJDKeH:

3HAmMb:

- OCHOBHBbIE HCTOYHUKM WH(OpMaLMKM W pecypchl /s pelleHws 3ajauy U rpobsieM B
npo¢ecCHOHaTbLHOM KOHTEKCTe;

- aJITOPUTMBI BBITIOJTHEHHsT paboT B MpodeCcCoHaIbHOW U CMeXHBIX 00/1aCTsIX;

- MeTo/ibl paboThI B POdeCCHOHAMBHOM U CMeXXHBIX chepax;

- wuHTepdelic cucTeMbl U OCHOBHble OOBEKTbl KOHGUTypalud B Iporpamme
1C:byxrantepus;

~ OCHOBHbIE TIPUHLIUIIBI, TIPHeMbl U MeTO/bl paboThI ¢ porpammoi «1C: Byxrantepusi»;

— OCHOBHbBIE TIPUHLUITBI HACTPOMKH rporpaMmbl «1C: byxranrepusi»;

— OCHOBHBIE TI0J/I0’KeHUs U TpeboBaHUs Be/leHUs] aBTOMaTU3UPOBAHHOTO OyXTaaTepcKoro
yueTa Ha ocHoBe «1C: Byxrantepusi» B COOTBETCTBHM C JIeHCTBYIOIIMM 3aKOHO/ATe/IbCTBOM
Poccutickoit ®efepaiiuuy;

—po(eCCHOHANbHYI0 JOKYMEHTAL[UI0, TIPUMEHSeMyl0 [/ BeJeHUs OyXraaTepcKoro
yueTa;

-o0ue TpeboBaHUSI K OyXrajaTepCKOMY YdyeTy B 4YacTH [OKYMEHTHDOBAHUS BCEX
X035CTBEHHBIX JeMCTBUH U OrepaLui;
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-TIOHATHE TIePBUYHOM OyXTanTepcKoi JOKyMeHTalHy;

-ompeZiesieHe TIePBUYHBIX OyXTra/iTepCKUX JOKYMEeHTOB;

-(hopMBI TIEpBUUHBIX OyXTanTepCKUX AOKYMEHTOB, COJiepXKalliX 00s3aTeslbHble PeKBU3UTHI
MIePBUYHOI0 YYETHOT'O JJOKYMEHTa;

-TIOPSI/IOK TIPOBE/IeHVsI TIPOBEPKU TIePBUUHBIX OyXTraaTepCKUX AOKYMEHTOB, ()OpPManbHOU
TIPOBEPKH JIOKYMEHTOB, ITPOBEPKU 10 CYILeCTBY, apupMeTHUeCKOM TPOBePKY;

-TIPUHLIMITBI ¥ TIPU3HAKY TPYIITMPOBKH MePBUYHBIX OyXTranTepcKUX JOKYMeHTOB;

-TIOPSIIOK ~ TIPOBe/leHUs] TAaKCUPOBKM W  KOHTHUDOBKM T€PBUYHBIX  OyXTanTepcKux
JOKYMEHTOB;

-TIOPSIJOK COCTaBJIeHHMsI PETUCTPOB OyXTranTepcKoro yueTa;

—TIpaBW/Ia ¥ CPOKY XPaHeHHs TIePBUYHOM OyXTranTepcKoi JOKyMeHTaluy;

- ompejiesieHe OyXraaTepCcKod OTUETHOCTH KakK MHGOpPMAI[MK 0 (MHAHCOBOM TIOJIOKEHUH
KOHOMHUYECKOTO CyObeKTa Ha OTUETHYIO JaTy, (JMHAHCOBOM pe3yJ/bTaTe ero JesTeJbHOCTH U
JBIDKEHUU [IeHEXKHBIX CPeJICTB 38 OTUETHbIN MIePUOJ;

- TpeboBaHus K OyXranTepcKod OTUeTHOCTH OpraHU3alvy;

- coCTaB U coziepkaHue (hopM OyXranTepCcKor OTUETHOCTH;

- Oyxranrepckuii OanmaHC, OoT4eT O ()MHAHCOBBIX pe3y/ibTaTaX KakK OCHOBHBIE (POPMbI
OyxranTepcKoi OTUETHOCTH;

- METO/IbI IPYTIITUPOBKH U TIepeHeceHus1 00001ieHHOH yueTHOM uH(popMaLu U3 000pOTHO-
Ca/ibZIOBOM BeZIOMOCTH B ()OPMBI OyXTanTepckoi OTUETHOCTH;

- TIpoLleAypy COCTaBleHUs TPWIOKEeHUM K Oyxranarepckomy 06amaHCy W OTY4eTy O
(bVHAHCOBBIX pe3y/bTaTax;

- CPOKH TIpeZiCTaB/IeHHs1 OyXTranTepCKON OTUeTHOCTH;

—TIpaBWia BHECEHHUsl WCTIpaB/ieHWH B OyXTraaTepPCKy0 OTYETHOCTb B C/Iydae BBISBIEHUS
HeTpaBU/ILHOTO OTPaKeHHsl X035 CTBeHHBIX Orlepal[yi.

yMmemb:

—— B/IaJIeTh aKTyaJbHBIMA MeTO/aMU PaboThI B NMPOpeCcCHOHaTBHON U CMeXHBIX cepax;
peasii30BaTh COCTaB/IEHHbBIN TI/1aH; OL|eHUBaTh pPe3yJ/bTaT U MOC/Ae/ICTBUSI CBOMX [eMCTBUM;

- 3anyckaTb nporpammy 1C:byxranrepus;

- Co3/laBaTh HOBYHO HWH(MOpPMaMOHHYI0 0a3y W TPOW3BOAUTL €& TepBOHayvajbHOe
3ario/iHeHue B riporpamme «1C: byxranrtepusi»;

— TIPOU3BO/IUTh HACTPOUKY YUETHOU TIOJUTUKU TI0 OyXrasTepCKOMYy W HaJIOTOBOMY YUeTY,
YUeTHYIO MOJIMTUKY T10 [TepCOHay;

— 3aTOJTHATH CMIPAaBOUHUKH, HACTPOUKH BUJIOB CYOKOHTO, BBOJ HaUa/IbHbIX OCTaTKOB;

—BeCTH aBTOMAaTU3WPOBaHHbIN yyeT TepPBUYHON J[OKyMeHTalud B riporpamme «1C:
Byxrantepus»;

— opmupoBatsk B riporpamme «1C: Byxrantepusi» OyxranTepckue ornepariuy U MpOBOKY;

— HacTparBaTh U (OPMUPOBATh OTUETHI 10 3aBepIIeHUI0 MeCsI1ia;

- dopmupoBath B nporpamme «1C: Byxrantepusi» perjaMeHTUpOBaHHbIE U CTaHAAPTHBIE
OTUeThI;

—TIPOU3BOJIUTh BLITPY3KYy WH(POPMALIMOHHOM 0a3bl W BOCCTAaHOBJIEHHWE JIaHHBIX B
nporpamMme «1C: byxrantepus»;

—3a/]aBaTh MpaBa Z0CTyIIa MMpU paboTe ¢ JaHHBIMU B riporpamMme «1C: ByxranTepus»;

— IIPaBWIbHO UCII0/Ib30BaTh MPO(eCcCroHaNIbHYI0 JOKYMeHTALUIo;

-IPUHUMATh TIPOM3BOJIbHbIE TEepPBUUHBbIe OyXranTepckue AOKYMeHThbl, pacCMaTpuBaeMbie
KaK THCbMEHHOe [10Ka3aTelbCTBO COBEpILeHHs XO035MCTBEHHOM orepaluy WM T0ydyeHue
paspellieHus Ha ee NIPOBe/leHueE;

-PUHUMATh TePBUUHBIE OyXTanTepckue AOKYMEHThI Ha OyMa)KHOM HocuTese W (WIH) B
BU/Ie 3/IEKTPOHHOTO JOKYMEHTa, MO/ITMCAHHOT0 3/IeKTPOHHOM MOJIUChHIO;

MPOBEPATh Ha/MUMe B TPOU3BOJBHBIX TIEPBUYHBIX OyXTaqTepCKUX [OKYMeHTax
00s13aTe/TbHBIX PEKBU3UTOB;



-IPOBOUTL  (DOPMaNbHYK) TPOBEPKY [JOKYMEHTOB, TIPOBEPKYy IO  CYIIeCTBY,
apr(hMeTUYeCKYIO TIPOBEPKY;

-[IPOBO/IUTD TPYIIITUPOBKY MEPBUYHBIX OyXranTepCKUX JOKYMEHTOB IO Psily TIPU3HAKOB;

-[IPOBO/IUTh TAKCUPOBKY U KOHTUPOBKY TIEPBUUHBIX OYXraqTepCKUX [JOKYMEHTOB,;

-OpraHU30BLIBATh JOKYMEHT0000pOT;

-pa3bupaThCst B HOMEHK/IAType Jej;

-3aHOCHTb JJAHHbIE TI0 CTPYIINHUPOBAHHBIM JOKYMEHTaM B PETUCTPbI OyXTalTepCKOro yueTa;

-riepe/iaBaTh MepBUYHbIE OyXranTepcKue JOKYMEHThI B TEKYILUi OyXranTepCcKuii apxuB;

-repe/jaBaTh MepBUYHbIE OyXraaTepCKUe JOKYMEHThI B MOCTOSIHHBINA apXUB [0 UCTEUEHUU
YCTaHOBJIEHHOTO CPOKA XPaHEeHHUs;

— WCTIPABJISATh OIIUOKU B TIEPBUYHBIX OYXTa/lTePCKUX AOKYMEHTaX;

3aKpbIBaTh OyXranTepcKue PerucTpbl U 3aroHATh GOPMbI OYXTaqTepCKON OTYETHOCTH B
yCTaHOBJIEHHbIE 3aKOHOZAaTeIbCTBOM CPOKY;

yCTaHaB/IMBaTh UJJEHTUUYHOCTh MOKa3aTesieil GyxraaTepckux OTUeTOB;

— 0CBauBaTh HOBbIE POPMBI OYXTranTepCKON OTUETHOCTH.

uMemb Nnpakmuyueckull onbim 8:

- JJOKYMEeHTHPOBAaHMM XO3SICTBEHHBIX Orepalyii U BeJeHWH OyxraaTepckoro yueta
aKTHMBOB OpraHU3aluy;

-COCTaB/IeHUU OyXTanTepCKOW OTYETHOCTH.

B pe3ynbTare oCBoeHMs yueOHOW AMCLMIUIMHBI BBIMYCKHUK JO/DKEH 00J1a/iaTh
C/IeAYIONIMMHA KOMITeTEeHLIUSMHU:
1.3.1 O6uwme komnerennuu (OK):

OK 02. Ocy1iecTBaSTh MOUCK, aHA/IA3 U UHTEPIIPeTal[iio HH(opMaluu, HeoOXoAuMou AJist
BBITIOJTHEHUS 3aZiau TTpodeCcCHOHATLHOM [1esiTeTbHOCTY;

OK 09. MWcnonb3oBaThb UWHGOpPMALMOHHbIE TEXHOJIOTUM B  TpodecCuoHaTbHOU
JleATeIbHOCTH;

OK 10. TTonb3oBatbcs mpodeccHoHaNbHOM [JOKYMeHTal[Meil Ha ToCy/JapCTBEHHOM U
VHOCTPaHHOM SI3bIKaX.

1.3.2 ITpodeccuonanbHbie Komnereniuu (ITK):

ITK 1.1. ObpabaTeiBaTh MepBUYHBIE OyXTanTEPCKUE TOKYMEHThI;

K 4.2. CocraBnsaTh (hopMbI Oyxrantepckoii ((GPMHaHCOBOW) OTUETHOCTH B YCTAHOBJ/IEHHBIE
3aKOHO/,aTe/IbCTBOM CPOKH.

1.4 PekomeHAyeMoOe KO/IMUECTBO YaCOB HAa 0CBOEHMe NPOrpaMMbl AUCLUIIIUHBI:
MaKCHUMa/bHOH yueOHOM Harpy3ku obyuarorierocst 128 yacos, B TOM uucie:
00s13aTe/IbHOM KOHTAaKTHOM paboThkl oOyuarorierocst 118 uaca;

camocTosiTesibHOM paboThl oOyyatorrierocsi 10 uacos.



2 KPATKOE COJEPXXAHUE JUCIIUITI/INHbI

XapakTepuCcTHKa ¥ TpUHIOUIBI pabotbl mporpammbl  «1C: Byxranrepusi». Ilpuembl
Haua/IbHBIX 3TarioB y4yeTHOW pabotel B miporpamme 1C:Byxranrepusi. Yuér OyxraaTepcKux
onepauyuit B nporpamme 1C: Byxranrtepus. [logBemeHue WUTOroB. 3aBepluarolijye Orepalyun
OTYETHOIO Tepuoza.
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