[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

NHbopmaums o Bnagenbue:

®N0: Bonxoros M“XaVMHHI}I@‘FEPCTBO CEJIbCKOI'O X035 ICTBA POCCUNCKOU ®EJIEPALIUN

ﬁgfj;*g”bi BP“O HT HAYYHO-TEXHOJIOT MMECKOM ITOJIMTUKN Y OBPASOBAHU S
””“‘a“”“ ﬁgg&d HOE I'OCYJIAPCTBEHHOE BIOJ[>)KETHOE OBPA30OBATEJIbHOE

YHMKaNbHbIIA nporpaM

b2dc75470204bc2bfec58d577a1b983eezz3ea2%%%é1ﬁ%&d@&§@ﬂmro OBPA30OBAHIA
«KOCTPOMEKAS FOCYAAPCTBEHHASCEJIbCKOXO3SIICTBEHHA ST AKAJIEMUS»

CornacoBano ¢ mpeacenaTesieM METOAMYECKOH KOMHCCHHM SKOHOMHYECKOro (axyabTeTa
10.12.2015. VTBepkaeHo nekaHoM dKoHoMuueckoro ¢gakymnprera 10.12.2015 (¢ u3MeHeHHusIMH,
yTBEpXkKICHHBIMH JiekaHoM, oT 08.06.2016, 1.06.2017, 28.08.2017, 13.06.2018).

AHHOTAIIUSA PABOYEN TIPOT'PAMMBI AACHUIJIMHBI
JAEJONNPOU3BOACTBO U JOKYMEHTOOBOPOT B PUHAHCOBOU COEPE

Hampagiienue moaroToBKH
(cnenmanbHOCTH) BO 38.03.01 DxoHOMUKA

HanpasnenHocTs (cneruanu3anus)/

npoduib «DHUHAHCBI U KPEUT»
KBanudukarnus BeITyCKHUKA OakanaBp

®dopma 00yueHus 3a04Has

Cpoxk ocBoenus OITIOII BO 5 ner

Kapasaeso 2015



1. Heab ocBOeHUSI TUCHUILINHBI

[lenbto OCBOEHMS] IUCHMIDIMHBI (Monyis) «/le1ONpPOM3BOACTBO M J0KYMEHT0000pOT B
(bunancoBoii cdhepe» ABIACTCS MOTYYCHUE TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX HABBIKOB B
o0yacTu OpraHu3alMy JEJIONPOU3BOJICTBA U JIOKYMEHTOOOOpOTa; OBJIaJeHUE O0ydaroIIUMUCS
HOPMaTUBHO-TIpaBoBOW 0Oazoit cuctemsl IOV, TpeOoBaHwsIMH W yMEHUSIMH O(OpMIICHUS
OCHOBHBIX BHJOB OPraHU3allMOHHO - PACHOPSAAUTEIbHBIX JOKYMEHTOB; YMEHMSIMHU BEICHUS
palMOHAIBHOIO U «IPaMOTHOT0» I0OKYMEHTOOO0POTa B OPraHU3aLUH.

1.1  Ob6aactb npodeccHOHATBHOM JeSITeJILHOCTH BKIIOYACT:

- OKOHOMHMYECKHE, (HHAHCOBBIC, MAapPKETUHIOBHIC, IPOM3BOACTBEHHO-SKOHOMUYECKUE U
aHAJIUTHUYECKHUE CIYKObl OpraHu3anuil pa3auuHbIX oTpaciei, chep u GopM cOOCTBEHHOCTH;
- pMHAHCOBBIE, KPEAUTHBIE M CTPAXOBBIC YUPESIKICHHUS;

- OpraHbl FOCYJapCTBEHHONW M MYHHLIUIIAIBHOM BIIACTH;

- aKaJIEeMUYECKHE U BEIOMCTBEHHBIE HAYYHO-HUCCIIEI0BATEICKUE OPraHU3alH;

- YUpEXKJIEHUS CUCTEMBbl BBICIIETO U CpeIHEro MpodeccnoHalbHOTO OOpa30BaHUS, CPETHETO
0011ero 06pa3oBaHusl, CHCTEMBI JOTOHUTEHFHOTO 00Pa30BaHMSL.

1.2 O6bexktamu npodeccHOHAIBHON /esITeIbHOCTH SBISIIOTCA TOBEJCHHUE XO3SHCTBYIOIIMX
areHToOB, WX 3aTpaThl W pPE3yJbTaThl, (YHKIUOHUPYIOIINE PBIHKKA, (QUHAHCOBBIC W
uH(pOpMalOHHbBIE TOTOKH, IPOU3BOACTBEHHBIE IPOIECCHI.

1.3 Buabsl npogeccMoHANbHONH [1eITEJILHOCTH, K KOTOPHIM TOTOBSATCS BBITYCKHUKH,
OCBOHMBIIIME TIporpamMMmy OakajiaBpHara: aHAJUTHUYecKas, Hay4HO-HCCIIe0BaTeNbCcKas (OCHOBHOI),
PacUETHO-3KOHOMHUYECKAs; pacyeTHO-(DMHAHCOBASI (JIOTIOJTHUTEIHHBIE).

2.MecTto nucuummusel B crpykrype OIIOII BO
2.1 Tucuumnmaa (Moyib) «/leJIonpou3BOICTBO M IOKYMEHT0000pOT B huHAHCOBOI cdepe»
OTHOCHUTCSI K BapuaTUBHOM "actu Os0ka b1 Jlucuummiunel (Moxynn).
2.2 Jlng u3y4yeHus: JaHHOW JHUCUUTUTMHBI (MOyJisl) HEOOXOAMMBI CIEIYIOIINE 3HAHUS, YMEHUS U
HaBBIKH, OpMUpYyEeMbIe MPeAIeCTBYIOMMMHU TUCIHHIINHAMU

«Mudopmaruka u nHGopManmoHHoe odecnieyeHne (GMHAHCOBOM 1eATEIbHOCTI

3HaHusA: poinM M 3HaueHus MHGOpMAMM M HHGPOPMALMOHHBIX TEXHOJIOTMH B pa3BUTHU
COBPEMEHHOT0 OOIIeCTBa U 3KOHOMUYECKHX 3HAHMI; OCHOBHBIE METOJIbI, CIIOCOOBI M CPEICTBA
NOJIy4eHHUsl, XpaHEeHUs, MepepaboTKu MHPOPMALMU; COBPEMEHHbIE TEXHHUYECKHE CpEeACTBAa U
MH(OPMALIMOHHBIE TEXHOJIOTUH, KOTOPBIE HCIIOJIb30BATh [UIsl PELIEHHUS AaHAIUTHUYECKUX U
MCCIJIEIOBATEIBCKUX 3a7a4

YMeHusi: UCHOJIb30BATh COBPEMEHHBIE IMPOrpaMMHBIE CPEACTBAa NPU pPEIIEHHH Y4eOHBIX U
MpoeCCUOHANIBHBIX 3aJa4; OCYIIECTBISATh MOUCK, 00pabOTKy M CUCTEMAaTH3aINI0 HH(OpMAITUU
C IpUMEHEHHEM HH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJOTHH U C y4E€TOM OCHOBHBIX
TpeboBaHuil MH(OPMAIIMOHHON 0€30IacHOCTH

HaBpIkn: criocOOHOCTBIO UCIONB30BaTh JUISl PELICHHUS] aHAIUTHUYECKUX U HMCCIEI0BATENbCKUX
3a/1a4 COBPEMEHHbIE TEXHUYECKUE CPEACTBA U MH(OPMALIMOHHBIE TEXHOJIOTUH;

CITIOCOOHOCTBIO  HCIIOJB30BAaTh JIJISI  PEIICHWS KOMMYHHMKAaTHBHBIX 3a7a4 COBPEMEHHBIEC
TEXHUUYECKUE CPEJCTBA K HHPOPMAIIMOHHBIE TEXHOIOTHH

2.3 IlepeyeHb MOCJHETYIONMMX AUCHHUIUIAH, JUISI KOTOPBIX HEOOXOJWMBI 3HAHUS, YMCHHUS H
HABBIKU, (OPMUpPYEMbIE JTAHHON JUCUIUTUTHHOM:

«MenemxmenT», «byxranrepckas (puHaHCOBas) OTUYETHOCTHY», «/IHBECTHITMOHHBIA aHAIIN3Y,
«AHanu3 (prHaAHCOBOI OTUETHOCTHY, «Hanoroo6noxenue manoro ouznecayn, [ MA.

3. KoHeuHblii pe3yabTaT 00y4eHust
B PE3YIBTATEC OCBOCHUA OJUCHUIIIIMHBI BBIMTYCKHUK OOJIDKCH O6J'I3)IaTB CJICOYIOINMHA
KOMIICTCHIUSIMH.



3.1 OomexkyabTypHble Komnerenunu (OK):

- CIIOCOOHOCTHIO K KOMMYHMKAllMM B YCTHOH M NHCbMEHHOH (hopMax Ha PyCCKOM H
MHOCTPAHHOM SI3bIKaX JJIsl PEIICHUs 33a7a4 MEXIIMIHOCTHOTO M MEXKYJIBTYPHOTO B3aUMOJICHCTBHSA
(OK-4);

3.2. Oomenpodeccuonanbubie komnereHunu (OIIK)

- CIIOCOOHOCTBIO pelIaTh CTaHAAPTHBIE 3a]1a4l NPO(ECCUOHANBHOMN NesTeIbHOCTH HAa OCHOBE
UHPOPMALIMOHHON © OuONIMOrpaguueckoil KyJIbTypsl C TPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHHUKAIIIOHHBIX TEXHOJOTMM M C Y4EeTOM OCHOBHBIX TpeOOBaHUN HH()OPMAMOHHON
6e3zonacHoctu (OITK-1);

3.3 lIpodeccuonanbubie komnerenunu (I1K)

- CHmOocOOHOCTBIO  aHaJIU3UpPOBATH W  HUHTEPHpEeTUpOBATh  (PUHAHCOBYIO,
OyXTraJTepcKyro U HHYI0 MH(OPMALIUIO, COAEPIKAILYIOCS B OTYETHOCTH NMPEIIPUATUN pa3INUHbIX
¢opM COOCTBEHHOCTH, OPTaHU3ALNN, BEJJOMCTB U T.J. U UCIOJIb30BaTh IMOJYyYEHHBIC CBEICHHS
JUIS IPHHATHS yIpaBieHueckux perrennii (ITK-5).

B pe3yabrare u3y4eHus IMCHHUIIMHBI CTYEHT J0JIKeH:
B pe3ynbraTe 0cBOEHUS AUCHUIIIMHBI 00 yUYaIOLIUIICs T0JIKEH
3HATh.
- IOHATHE, LEJIH, 3a/1a4H IPUHIIUIBI AETONPOU3BOICTBA;

- OCHOBHbIE MIOHATHSI J€JIONPOU3BOICTBA;

- 0COOCHHOCTH KOMMYHHKAIIUK B MUCbMEHHOW (popMe ISl pelieHns 33124 MEKITMYHOCTHOTO 1
MEKKYJIbTYPHOT'O B3aUMOJICUCTBUS,

- 0COOCHHOCTH JICJIOBBIX KOMMYHHKALIUN C MPIMEHEHHEM HH(POPMAMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH ¢ y4ETOM OCHOBHBIX TpeOOBaHUN MH(POPMALIMOHHON O€3011aCHOCTH;

- TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHIO TOKYMEHTOB;
- COBPEMEHHYIO OpraHM3aluiio JOKYMEHTO000pOTa;

- OpraHu3alHIo ONIEPATUBHOTO XPAHEHUS JJOKYMEHTOB B TEKYIIIEM JIE€JI0IPOU3BO/ICTBE.
yMeETb:

- aHaJU3MpOBaTh M HUHTEPHPETUPOBATH (UHAHCOBYI U UHYIO HHPOpPMAIHIO,
COZIEPIKAILYIOCS B OTUYETHOCTU HPEANPUATHI pa3nudHbIX (GOpPM COOCTBEHHOCTH, OpPTraHU3aLUH,
BEJIOMCTB U T.J. U HCIOJIb30BATh IOJyYEHHbIE CBEJCHUS ISl COCTABJIECHUS OPraHU3alMOHHO -
pacopsAUTENbHBIX JOKYMEHTOB TP NPUHATUH YIIPABICHYECKUX PELLICHUN;

- 0OpMJISTH TOKYMEHTALIUIO B COOTBETCTBUU C HOPMATUBHON 0a30i, B T.4U. UCIOIb3Ys
UH(POPMALIMOHHO - KOMMYHHUKAIlMOHHbIE TEXHOJIOTHH;

- OCYIIECTBIIATh XPAHEHUE U MOUCK JOKYMEHTOB;

- YMETh OCYLIECTBIATH KOMMYHUKAIIMI B TUCbMEHHON (popme UIs perieHus 3a/1a4
MEXJIMYHOCTHOTO ¥ MEXKKYJITYPHOT'O B3aUMOJIEHUCTBUS;

-yMEeTb MPAaBUIBHO COCTABIATH U OPOPMIISATH JOKYMEHTHI P MPUHITUU YIPABIEHYECKUX
pereHui
BJIA/IeTh!

- KOMMYHHUKaIUsIMU B MTUCbMEHHOM opMe Ui peleHus 3aja4 MEKITMYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMO/ICHCTBYS;

- CIOCOOHOCTBIO OCYILECTBIIATH IEJIOBYIO MEPETHCKY;

- KOMMYHHUKAI[HOHHBIMU TEXHOJIOTUSMH U C YI€TOM OCHOBHBIX TpeOOBaHUN MH(DOPMAITMOHHON
0e3011aCHOCTH

- CIIOCOOHOCTBIO aHATU3UPOBATh OYXTAITEPCKYI0 M MHYIO MH(OpMaIHio, UCIOIb30BaTh €€ MpHU
COCTaBJIEHUM  OpPraHM3AIllMOHHO-  pPACHOPAIUTENIbHBIX  JIOKYMEHTOB, JUIi  TPUHATHUS
YIIpaBJIEHYECKUX PELIEHUH;

- HaBbIKaMU MOJITOTOBKU OPTaHU3AI[MOHHBIX U PaCOPSIUTENbHBIX TOKYMEHTOB.

4. CTpyKTypa U coep:kaHue TUCHUILIUHBI (MOLYJIs1)



KpaTtkoe coaep:kaHMe JAMCHUILIMHBI «JleJIONPOM3BOACTBO M JAOKYMEHT0000pOT B
¢punancoBoii» cdepe: OCHOBHBIC TOHATHUS O MACIIONPOU3BOACTBE M JOKYMEHTOOOOpPOTE B
¢unancoBoii cpepe. OcHOBHbIE TpeOOBaHHS K COCTaBICHUIO M O(OPMIICHHIO JTOKYMEHTOB.
OpraHM3allUOHHO -  pacHOpsiAMTENbHAs  JOKyMeHTauus. HHQopmalmoHHO-CIIpaBOYHbIE
JOKYMEHTHI nipeanpustus. OOmre OCHOBBI JeI0BON KoppecnoHaeHn. Opranu3anus padboThl ¢
JOKYMEHTaMH 10 JMYHOMY cocTaBy. OpraHuszanus JOKYMEHTOOOOpOTa Ha MpEeIIpUATHH.
Kondunennuanpaoe aenonpousBoactBo. Opranusauus apxuBa mnpennpusatusi CoBpeMEHHBIE
CrocoObl U TEXHUKA CO3/1aHUS IOKYMEHTOB.

OO0mias TpyA0eMKOCTh TUCIUIUIMHBI COCTABIISIET 6 3a4eTHHIX enuHuI, 216 yacos.
Bua npomeXyTo4HON aTTeCTallUK: K3aMEH.



