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1. Ilenbr0 0CBOEHMS AUCIUTIMHBI

Lens ocBoeHust AUCHMITIMHBI (MOAy/st) «[loOKyMeHTaI[MOHHOe obOecrieueHre YIpaBIeHUs»
SIBJISTFOTCSL OB/IaZieHre 00yJaroLMKCsl HOPMaTHUBHO-TIPABOBOM 0a3oii cuctembl [JOY, TpeboBaHUAMU U
yMeHUsIMA OQOpPMJIEHHS] OCHOBHBIX BH/IOB OpraHM3allMOHHO - pACHODPSAUTENBHBIX JOKYMEHTOB;
YMEeHUsSIMU BeJIeHHs PallOHAIbHOTO M «TPaMOTHOT0» JOKYMeHT0000pOoTa B OpraHU3aLiyH.

2.Mecto auciumivHbl B cTpykrype OITIOIT BO

2.1 Juciunmna b1.B.14 «/JokymeHTal[OHHOe obecrieueHye yripaBieH:s:» OTHOCUTCS K YaCTH
Bnoka 1 «[Jucuumuasl (Moaynu) OIIOIT BO, dopmupyemoli yuacTHHKaMu 00pa3oBaTe/bHBIX
OTHOILIEHHUH.

2.2. [lns u3ydyeHUs JAHHOW yueOHOW MUCIUTUIMHBI (MOJY/isl) He0OXOAWMBI C/IeyIoIIe 3HaHUS,
yMeHUsI U HaBbIKH, (JOpMUpPYyeMbie MpeJlieCTBYIIUMH JUCHUTUTHHAMU:

— IIpaBoBesenue

— WudopmaTuka v 1j1(poBbIe TEXHOTOTUH

2.3. [TepeueHb NOC/IEAYIOIMX YUeOHBIX AUCIUIUINH, [I7IsI KOTOPBIX HEOOXOJUMbI 3HAHUSI, YMEHUSI
Y HaBbIKH, (OpMUpPYeMbIe JaHHOH YueOHOMH AUCIUITUHOMN:
dUHAaHCOBLIA aHAa/IN3;
— Co3paHue ¥ opraHy3alys JesiTelbHOCTU MpeAnpUsiTUS;
[IpenaurioMHasi MPaKTHKa;
l'ocynapcTBeHHast UTOroBasi aTTecTaLysl.

3. TpeboBaHus K pe3y/ibTaTaM 0CBOEHHs JUCLMIL/IHHBI
[pouecc u3yueHus: JUCLMIVIMHBI HarlpaB/ieH Ha (popMUpOBaHUe U pa3BuTHe KoMreTeHmii: YK-4; ITKoc-
1; ITKoc-2; ITKoc-3.

Kareropust Kog v HauMeHOBaHMe KOMIIeTEHLIUN Kog 1 HauMeHOBaHMe
KOMIIeTeHLIUU WMH/IMKaTopa AOCTU)XKEeHUS
KOMITeTEeHIUH

YK-4 CriocobeH oCyIeCcTB/ISTh N-1yk-4  Bbibupaer  Ha
JIeJIOBYI0 KOMMYHHUKAIIMIO B YCTHOU U | TOCYJapCTBEHHOM u
MMCbMEHHOM (hopMax Ha WHOCTPaHHOM(-bIX)  sI3bIKAaX
rOCyZlapCTBEHHOM SI3bIKe KOMMYHHUKaTUBHO
Poccuiickoii deaepariiu u ripremMsieMble CTU/Ib J1e7I0BOTO

MHOCTPAHHOM(BIX) sI3bIKe(ax) obieHus, —BepOambHble 1
HeBepbabHbIE cpe[cTBa

B3aUMO/IeUCTBHUS C
rapTHepamu

N-2yk-4 Bepger penoByro
TrepenucKy, YUUTBIBast
0COOEeHHOCTH CTWINCTUKHA
o(ULMATBHBIX u
Heo(pUIMATbHBIX nucem,
COLIMOKY/IbTYPHBIE pa3/inuusi B
dbopmaTe KOppeCIOHJeHI[UH
Ha  TOCyJapCTBEHHOM U
VHOCTPAHHOM (bIX) f13bIKaX
N-3yk-4 [JemoHcTpupyet
VHTerpaTUBHbIE yMeHHUsI

YHuBepcaibHbIe




HCII0J/IB30BATh AKa/IOrMyecKoe

ob1ieHue JUTST
COTpPYJHUYECTBa B
aKaJieMHUueCKOM

KOMMYHHUKAaLUH o01eHust
N-4yx-4 BrimonHser

riepeBo/;, podeccroHaIbHbIX
TEeKCTOB C MHOCTPaHHOTO (bIX)
Ha rocy/lapCTBeHHbIN SI3bIK U

[TpodeccroHanbHbIE

obpatHO
[MKoc-1  Criocoben  ocymectBasTh | I-1nkoc-1 N3yuaet
TaKTHUYECKOe YIIpaBJieHHe TPOL[ecCaMu | CTPYKTYPY yIipaBJieHust
OpraHu3al[iu IPOU3BOZCTBA OpraHusaLuen, MIPOBOJUT

aHam3 ee 3(PeKTUBHOCTU

W 1-2mkoc-1 Pa3pabaTtbiBaet
TIPe/IJIO>KEeHUST 1o
paLMOHaM3ald CTPYKTYPbI
yTIpaB/ieHUsI TIPOU3BOZCTBOM
B COOTBETCTBUM C LIeJISIMH U
cTparervei OpraHu3aLuu
N 1-3nkoc-1 OcyliiecTB/isieT Ha
TaKTUUYECKOM TOPU30HTe
yIipaBjieHue
TIPOU3BOZCTBEHHBIMU
npoiieccaMu, — obecrieueHue
3¢ deKTUBHOTO
WCTI0/Tb30BaHUSI
TIPOU3BO/CTBEHHBIX
MOLLHOCTeN

[TKoc-2 CriocobeH OCyIeCTBIISATh
TIOMCK, MpUBJIeUYeHre, MoZ00p 1 0Tbop
TiepcoHa’sa

N-1nkoc-2 Wcnons3yer
BHYTPEHHHE U  BHeILHUE
WCTOYHUKHU UH(OpMaLyu [jist
TIOMCKa, TIPUBJIEUEHHUS,
nozbopa 1 oTbopa repcoHana
U-2nkoc-2  BbiOWpaer
pe3y/lbTaTUBHO  MCIIOJIb3YeT
METO/IbI TIOMCKa,
NpUBJIeYeHUs, ToAdopa U
oTbopa nepcoHasna




[TKoc-3 CriocobeH oCyIecTBsTh
JesATeNIbHOCTh TI0 OPraHU3al[|uy TPya
riepcoHana

N -1nkoc-3 OcyiectBnser
aHaIu3 oOpraHus3aluyd Tpyja
TiepCOHasa, BhISB/ISIET Pe3epPBhI
TIOBBIIIIEHUS
TIPOU3BOAWTE/BHOCTH TPyZAA U
KauecTBa HOPMHUPOBaHUS
TpyAa

N -2m1koc-3 PaspabaTbiBaet
CHCTeMbl OpraHW3aluM TpyJa
repcoHarna, MOPSIZIOK
HODMHDOBaHUSI ~ TpyJa Ha
pabounx mecrax

NO-3nkoc-3  OcyiecTBasieT
JlesITe/IbHOCTh T10 BHEJPEHUI0
U peanu3alyu 3¢eKTUBHBIX
CUCTeM OpraHu3aluu TpyZa
repcoHana

B pe3ynbTaTe u3yueHusi AMCHUILIMHBI CTY/I€HT /J0/DKeH:

B pe3synbTare ocBoeHust yueOHOM AUCLUIIMHEI 00YYarOIUNACS JO/DKEH 3HATh:

— MpaBwWIa BeJIeHUs JeJIOBOM TepernucKy, C y4eToM 0COOeHHOCTe CTUIMCTUKH O(UI[HATBHBIX U
HeoUIMa/IbHBIX TIHMCeM, COLMOKY/JbTYPHBIX pa3iuuuii B (opmare KOPpEeCTOH/eHI[MH Ha

roCy/lapCTBEHHOM Y MHOCTPAHHOM (-bIX) SI3bIKaXx;

—T1I0PAA0K paBpaGOTKI/I u O(fl)OpM]IeHI/IH TeXHHUUYeCKOM AOKYMEHTallU1 U BeAeHUA AeJIONIPOU3BOACTBA

— CTaHAapThI YHHd)HHHpOBaHHOﬁ CHUCTeMBbI OpI‘aHI/BaL[I/IOHHO-paCHOpHAHTEHLHOﬁ AOKYMEHTallu,

eJMHYI0 CUCTeMY TeXHOJIOTUYeCKOUN JOKYMeHTalu1

— I[MpaBHWJId OCl)OprIEHI/IH N COCTaB/IeHHWA OPraHU3dlJMOHHO-pACIIOPpAAUTE/IbHbIE [AOKYMEHTOB

KOHOMHUECKOT0 CyObeKTa
— OpraHHM3aIvIo JOKYMeHT0000poTa Ha MpeApUSTHH

— OCHOBBI dpXHMBHOI'O 3aKOHOAAT€/IbCTBd U HOPDMATHWBHbLIE ITPABOBLIE dKThI Poccuiickoit CDe,qepauHH,

B UaCTU BeJleHUs JOKYMEeHTAL|U 10 TiepCoHany

— BHYTPeHHUe OpraHu3aL[MOHHO-PACIOPsUTe/bHbIE JOKYMEHTHI 110 TIepCoHamy
— TpebOBaHUs Y MpaBW/Ia COCTaB/IeHUs U 0hOpM/IeHHs JOKYMEHTOB

— OCHOBBI JJOKYMEHTO000POTa U JOKYMEHTALIMOHHOT0 0becrieueHust

— OCHOBHbIE BUIBI JOKYMEHTOB T10 pPaboTe C 1epCOHaioM yMeTh:

—BeCTU [IeJIOBYIO TI€PeNHUCKY, YUYWUThIBas OCOOEHHOCTU

CTWIMCTUKU  OQULIMAIbHBIX

n

HeOCl)I/IL[I/IaJ'IbeIX nuceM, COLUOKY/JbLTYPHBIE PpA3/IMUUA B q)opMaTe KOppeCInioHAeHIIMN Ha

rocy/lapCTBEHHOM Y MHOCTPAHHOM (-bIX) SI3bIKaXx;

— HUCII0JIb30BaTh JUaioruueckoe obIieHre /17151 COTPYJHUUeCTBa B aKaJileMUUeCKoi KOMMYHUKALUU

0011[eHsI, aaNTUPYs PeUb U S3bIK )KeCTOB K CUTYALIMSIM B3aUMO/eHiCTBHS;
— MPaBUJIBHO COCTABJIATh U O(POPMJ/ISITh TEXHUUECKYIO JOKYMEHTAL[1I0 U BeCTU [leJI0TIPOM3BO/ICTBO.
— pa3pabaTbiBaTh ¥ 0(pOPMISITh OpraHK3aLMOHHO-PACTIOPSAUTEebHbIE JOKYMEHTHI.
— IIPUMEHSATh CTaHJAPThl YHU(ULIMPOBAHHOM CHUCTEMbl OpraHM3aliMOHHO-PaCHOPSAUTEbHOU

JNOKyMeHTal[u1
— OpraHM30BaTh JOKYMEHTO000POT Ha MpeAnpUsTHN

— MPaBUJIbHO COCTABJISATh JJOKYMEHThI, pPerJiaMeHTHPYIOLLMe 1eATe/IbHOCTb NTepCOoHaIa.
— obecrieunBaTh repesiavy JOKYMEHTOB B aDXUB B YCTAHOB/IEHHbIE CPOKH



— pa3pabaTbiBaTh U 0POPMISITh JOKYMEHTHI 110 HallpaB/IeHU!O JesITe/TbHOCTU BJIa/ieTh:

— HaBbIKAaMM HaBbIKAMU BeZIEHUSI JIeJIOBOM II€PElMCKHA C YU4eTOM OCOOEHHOCTeM CTH/IMCTUKU
obuLMaTbHBIX W Heo(UIMaNbHBIX THUCEM, COLIMOKY/JbTYPHBIX pa3iuudii B  ¢opmare
KOPPeCIOH/IeHLIMY Ha FOCYAapCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX;

— HaBbIKaMH /IMa/IOTMUeCcKoro OOIIeHUs /11 COTPYAHUYECTBA B aKaZleMUUeCKOH KOMMYHHUKAI[UH

ob1eHus;
— HaBbIKAMM  COCTaBJieHWss W O(OpM/IeHUs TEXHUUECKOW [OKYMEHTal[dd W  BeJeHUs
JIeJIOTIPOU3BO/ICTRA.

— HaBBIKaMM COCTaBJIeHHs1 0(hOPMJIEHUST OpPraHU3al[IOHHO-PaCIIOPSIUTE/TbHOM JOKYMEeHTalHH.

— HaBbIKaMM OpPTaHU3alliH JOKYMeHTO000pOoTa Ha TIPeANpUSTHNA

— HaBbIKaMM T10 COBEPIIEHCTBOBAHHWIO OPraHW3allMOHHO-PACTIOPSAUTE/ILHON JOKYMEHTAl[u |
OpraHM3alii JOKyMeHTo000pOoTa, 10 BHEJPEHUI0 TEeXHHUYeCKHUX CpeiCTB 00paboTKu
nHGbOpMaIMY, TTePCOHABbHBIX KOMITLIOTEPOB U CeTel, aBTOMaTU3UPOBaHHBIX Pab0UYMX MECT; —
HaBbIKAMU T€pe/ilaud JJOKYMEHTOB B aDXUB B YCTAaHOBJ/IEHHbIE CDOKU OPTraHU3allUM. - HAaBBIKAMM
cocCTaB/ieHUs ¥ 0pOpM/IeHUs JIOKYMEHTOB T10 TIepCOHAY; — HAaBbIKaMH 0(OPMJIEHUS JOKYMEHTOB
T10 HarpaBJIeHHUIO [1eTe/TbHOCTH.

4. CTpyKTypa M Coiep)KaHHe JMCIUII/IMHBI (MOY 1)

OO0111ast TPYA0EMKOCTh AUCLIUTTMHBI COCTAB/ISIeT ___ 5 3auyeTHbIe eJUHULIbI, 180 YacoB.
. Bcero uacos, 6

Buj yue6HO# paboThI cemectpe

AynutopHast pabota (Bcero) 82

B Tom uncre: -

JTekiuu (JI) 40

[TpakTnueckue 3anstus (I13), Cemunapsi (C) 40

Koncynbrayuu 2

JTabopaTtopHble pabots (JIP)

CamocrositenbHast pabota crygerta (CPC) (Bcero) 98

B Tom unce: -

[TogroroBka K neKLusiM 12

[TogroToBka K rMpakTUYeCKUM 3aHSATHUSM 24

CamocrosiTeslbHOe U3yueHUe JIMTepaTyphbl 26

Bug npomexxyrouHoit | 3auert (3) -

aTTecTaluu sk3ameH (D) 36*

NTOT'O: O61as 4yacoB 180/86,7

TPYyAOEMKOCTb 3au. ef. 5/2,4

* - yacel HCIOJIB3YIOTCA AJId MOATOTOBKH K KOHTPOJIBHBIM HCIIBITAHHUAM B Te€UeHHE CeMeCTpd



5. OOpa3oBarte/bHbIE TeXHOIOTHH
5.1. CopepxaHue AUCLUIIAHBI

5.1.1. Pa3je/nbl AUCHMIUIAHBI (MO/YJIs1), BUABI YUeOHOH AesiTeIbHOCTH H (hopMBbI

KOHTPOJIs
Bup yueoHo#i
AeATe/IbHOCTH,
BKJ/TIOUAs dopma
No Ne CaMOCTOAITe/IbHYI0 TeKYyIIero
o/ ce- HaumeHoBaHue pasjesia paGory cryaenTon KOHTPOJIS
(TeMbI) JUCIMIUITUHBI (MO/Yy/Is1)
n | mecrpa (B yacax) ycreBaemo-
IIp/ | K, CP | Bce CTH
J| ¢ | KP 1 | po
JIa6. | (KII)
1 2 3 4 7 8 9
1|6 Mogpys 1. 6 4 14 | 24 | Ompoc
ITousTHe Pedepar
AOKYMEeHTaLIOHHOI0
o0ecrieyeHUsi ympaB/IeHUsI
(AOY) opraHu3anuM 4 HX
NnpaBoBasi 0CHOBA
2|6 Mogpyn 2. 8 6 20 | 34 | TectupoBaHue
OcHOBHBIEe TpeOoBaHUA K KonTponbHas
COCTaBJ/IEHUIO U pabora
0()opM/IEHUIO JOKYMEHTOB B
coorBerctBuu ¢ I'OCT P
7.0.97-2016
316 Mopys 3. 10 | 12 20 | 42 | TectupoBaHue)
OpraHu3anoHHO - KoHTponbHas
pacropsiAuTe/IbHasA pabora
AOKYMeHTaLusl
4 |6 Mogpys 4. 4 6 12 | 22
[Jle/ioBasi mepenucka
5 |6 Mogpayns 5. 6 6 16 | 28 | TectupoBaHue
Opranusanus Ornpoc
AOKyMeHT0000poTa Ha
npejnpusTHA
6 |6 Mogpys 6. 6 6 16 | 28 | TectupoBanue
Opranusanus apxmBa
npejnpUsITUsi
KoncynbTanumu 2
NTOro: 40 | 40 98 | 180




5.1.2. IIpakTHuuecKue 3aHATHUA

Ne

HaumeHoBaHue
Ne ce- HanmeHoBaHue pa3jesna (TeMbl) Bcero
NMPaKTHYeCKHUX, CEeMHHAPCKHX

1/ 11| mecTpa AUCLIUILIMHBI (MOJY/Is1) paGoT 4acoB

1 2 3 4 5

1. |6 Mopayn 1. 1. I'ocynapcTBeHHas 4
IloHATHe  AOKYMEHTALMOHHOIO | CUCTeMa JOKYMEeHTal[MOHHOTO
o0ecnieuenusi ynpassyenus ([JOY) | obecrieueHust yrpaBieHusl.
opraHM3anid M UX T[paBoBas | 2. CucreMsl
OCHOBa JOKYMEHTaLMOHHOT' 0

obecrieueHust yTIpaBJIeHusI.
3.YauduuuypoBaHHble  (OPMBI
JIOKYMEHTOB.

4. Knaccudukaiys JOKYMEHTOB
B Poccun 1 3a pybexkom.

2. |6 Mogpyn 2. 1.  OcHoBHble  PEKBU3UTHI | 6
OcHoBHBIe  TpeOoOBaHHUA K JOKyMeHTa, TMpaBWla  MX
COCTaBJ/IeHUI0 ¥ 0()OpMJ/IeHUI0 odopmsieHHsI B COOTBETCTBHH C
AOKYMEHTOB B COOTBETCTBHH C I'OCT. 2.®opMynapel U
I'OCT P 7.0.97-2016 0/1aHKH [JOKYMEHTOB.

3.PacnonodiceHue peKeusumoe

3. |6 Mopynb 3. 1. Ilpouenypa cocraBieHusi u | 12

OpraHu3anMioHHO - oopM/ieHrs1 OpraHU3aLMOHHbIX
pacnopsiauTe/bHasA JIOKyMEHTOB.
JAOKyMeHTaLus 2.CocraBrieHue
pacropsiiuTenbHON
nokymeHTtaluu CocrtaBiieHue U
oopmsieHre UHGOPMALMOHHO-
CTIPaBOYHOMN [JOKYMEHTAaLUU 110
J1elI0BBIM CUTYyaLUsSIM
Opranu3arus paboThI C
JOKyMEeHTaMH [0  JINUHOMY
COCTaBy Cocrasnenue U
oopmsieHre
JIOKYMEHTOB 110 TMUHOMY CO-
CTaBy
4. | 6 Mopys 4. CocraBnenve u odopmieHue| 6
JenoBasi nepenucka JIeJIOBBIX U CJTy)KeOHBIX U ITHCEM
5. | 6 Mogpayn 5. Henosas cutyauus: | 6

OpraHu3anus JOKyMeHT0000poTa
Ha npejnpuATHH

«Opranm3anuss ~ paboTel  C
JOKYMEHTAaMH B YUPEXeHUN»
Opranu3aiusi paboThI C
KOH(UAEHIMaTbHBIMU
JOKYMEHTaMH1




6. | 6 Mopys 6. [TogroroBka [JOKyMeHTOB K | 6

OpraHu3anus apxuBa nepeziaue Ha apXUBHOE
npenpusiTUs XpaHeHue. OKcrepTu3sa
L|eHHOCTH JIOKYMEHTOB.

Briseienne  JOKyMEHTOB K
YHUUTOXXeHHI0. CpOK XpaHeHUs!
JIOKyMEHTOB

NTOroO: 40

5.1.3. IlpumepHas TeMaTHKa KypPCOBBIX POEKTOB (paboT), pacueTHo-rpaduyeckux
paboT He pe/lycMOTpeHa

5.2. CaMmocTosAiTe/IbHAsA padoTa CTyAeHTa

Ne Ne HaumeHoBaHue pa3jesa JUCHUIIIMHBI Bcero
Buasi CPC
n/m | ceMecTpa (Mopyns) 4acoB
1 2 3 4 5
1. 6 Moays 1. [ToaroroBka pedepara 14
ITousiTue AOKyMeHTaluoHHOro | CaMocTosTe/ibHOe
odecnneuenusi ynpasienusa (JOY) | uzyueHue yueOHOTro

opraHu3anuy ¥ UX IpaBoBasi 0OCHOBA | Marepuara (Io IMTeparype,
3/IeKTPOHHBIM HW3/]JaHUSIM B
WHTepHeT-pecypcax).

ITogroroBka K
KOHTPOJIbHBIM
WCIBITaHUSIM
2. Mopys 2. IToaroroBka K Jiekumsim u | 20
OcHoBHbIe TPeOOBaHUs K MPaKTUUeCKUM  3aHATUSIM
COCTaBJ/IeHUI0 ¥ 0()OpPMJICHUIO CamocrosiTenbHOe
AOKyMeHTOB B cooTBercTBUM € I'OCT | nsyueHue yueOHOTO
P 7.0.97-2016 Marepwuasna (1o JuTepaType,

3/IeKTPOHHBIM HW3/]JaHUSIM B
WHTepHeT-pecypcax).

[TogroroBka K
KOHTPOJIbHBIM
WCIIbITaHUSIM
3. Mopyas 3. [TogroroBka K 20
OpraHu3anoHHO -| TeCTUpOBaHHIO

pacnopsiuTe/bHas foKyMeHTanusa | CamocrosTesnizHOe
r3yueHue yueOGHOTO

MaTepuana (1o
naTepaType,
3/IEKTPOHHBIM

u3jaHvam B IHTepHeT-

pecypcax).




3. IToarororka K
KOHTPOJIbHBIM HCIBITaHUSIM

4. Mogpys 4.
JeoBas nepenucka

[ToaroToBKa K JIeKLUsIM U
MPAaKTUYECKUM  3aHSITUSM
[TogroroBka K
TeCTUPOBaHUIO
CamocrosiTesibHOE
H3yJeHue yueOHOr0
Marepuasa (mo
UTepartype,

3/1eKTPOHHBIM U3AHUSIM B
VHTepHeT-pecypcax)
BbimosnHeHne — KypCoBOW
paboThI.

[TogroroBka K
KOHTPOJIbHBIM UCIIBITAaHUSIM

12

S. Mogpys 5.
OpraHu3sanus J0KyMeHT0000poTa Ha
npejnpUsATHH

[ToaroToBKa K JEKLUSIM U
MPaKTUYeCKUM  3aHATHSM
ITogroroBka K
TeCTUPOBaHUIO
CamocTosiTennbHOe
H3yueHue yuebHOTO
Marepuasna (1Mo jureparType,
3J1eK-

16

TPOHHBIM  M3/IaHUSIM B
WHTepHeT-pecypcax)
[ToaroToBKa K KOHTPOJIBHBIM
HCTIBITAaHUSIM

6. Mopys 6.
Oprasu3anusi apxuBa npejnpusaTis

IToaroToBKa K
TeCTUPOBAHUIO
CamocTosiTesibHOe
H3yueHue yueGHOTO
Marepuasna (1o uTeparype,
3/7IeKTPOHHBIM M3/]JaHUSIM B
WHTepHeT-pecypcax).
IToaroroeka K
KOHTPOJIbHBIM UCTTBITAaHUSIM

16

HNTOI'O uacos B cemecTpe:

98

6. YueOHO-MeTOANUYECKOE U HH(POPMALIHOHHOE 00ecreueHne JUCIHITTHHBI




6.1. PekomeHAyeMas iuTepaTypa

Ne
n/n

ABTOp, Ha3BaHHe, MECTO W3/JaHUs, U3/JaTeTIbCTBO, IO/ U3/JaHUs]
y4eOHOH U yueOHO-MeTo UUeCKOoi

JIMTepaTypbl

KosmmnuecTtBoO
IK3eMIL/IAPOB

OcHo

BHas JIUTEpaTypa

JlokyMeHTalluOHHOe o0ecrieyeHne YIPaBJIeHUs | PAKTUKYM
IUISL CTY/IGHTOB, O0YYarOIIMXCs [0 HAPABJICHUIO TIOJTOTOBKU
38.03.01 DxoHOMHKA TPOPHIIE « IKOHOMUYECKAsST OE30MMACHOCTHY, H
38.03.02 MenemxmeHT poduits «YpaBIeHUE MaIbIM OU3HECOM)
ounoit popmsl oOyuenus / Kocrpomckas 'CXA. Kad. menemxkmenTa
u npasa ; Kotnaposa JI.[I. - KapaBaeso : Koctpomckas I'CXA, 2020.
- 44 c. - Tekcr: anexTpoHHsbIid. - URL:
http://lib.ksaa.edu.ru/marcweb;
https://e.lanbook.com/reader/book/171712/#1. - Pexxum poctyma: s
aBTOpH3. MoJib30Barene. - M120.

Heorpannuennslii
J0CTyI

JIoKyMeHTallMOHHOe o0ecnedeHHe YIPABJIEHHUS @ IPAKTUKYM
JUIS  KOHTAaKTHOW M  CaMOCTOSITeNIbHOM  pabOThl  CTYIEHTOB
HanpapieHus noaAroToBku 38.03.02 MeHeKMEHT HaIlpaBI€HHOCTh
(npodunb) «YnpapieHue NpeAnpUHUMATENBCKON J1€ATEIbHOCTHIO»
ouHoit ¢opmbr 0Oyuenus / Kormsiposa JI. [I., coct. ; KocTpomckas
I'CXA. Kadenpa menemxmeHta W mpaBa. - 2-¢ H34., UCHp. -
KapaBaeso Koctpomckas I'CXA, 2021. - 48 c. - Tekcr:
3JIEKTPOHHBIN. - URL:
http://lib.ksaa.edu.ru/marcweb/books/metod/M21_3654.pdf. -
Pexxum noctyma: nist aBropus. mosib3oBateneit. - M121.1.

Heorpannuennbii
JOCTYII

Opranuszanys ¥ TeXHOJOTHS JOKYMEHTALIMOHHOI0 o0ecreyeHHs
ynpasJienus : yaebHoe nmocobue / coctaButens C. E. Mumenun. —
Kemeposo : KemI'V, 2017. — 478 c. — ISBN 978-5-8353-2149-

0. — TexkcT : 2neKTpOHHBIH // JIaHb : 371€eKTPOHHO-OMOIMOTEYHAs
cuctema. — URL: https://e.lanbook.com/book/103098. — Pexxum
JOCTYTIA: JUTsl aBTOPHU3. TIOJIb30BATEIICH.

Heorpannuennslii
JOCTyT

JAmurpuena, JL. . JloKyMeHTalnOHHOE o0ecrieueHue
YIIPaBJIEHYECKON J1eATeNbHOCTH yueOHoe mocobue / JI. W.
Hmutpuesa, . B. Py3aeBa. — Hosocubupck : HI'TY, 2019. — 100
c. — ISBN 978-5-7782-4029-2. — Texkcrt : 3nekTpoHHbIH // JlaHb :
ANEKTPOHHO-OMOINOTEeUHAS cucrema. URL:
https://e.lanbook.com/book/152351. Pexxum gocryma: ans
aBTOPU3. MTOJIb30BATEICH.

HeorpannueHHbii
JOCTYII

Eropos, B. II. JlokymeHTanMoOHHOE oOOecreYeHUue YIpaBICHUS
HErocy/1apCTBEHHbIX OPTaHU3ALUN B YCIOBUAX HU(POBON SKOHOMHKHY|
: yuebnoe mocobue / B. Il. Eropos, A. B. CnunpkoB. - CaHKT-
[TerepOypr : Jlans, 2021. - 216 c. - ISBN 978-5-8114-7923-8. —
Tekcr : AIEKTPOHHBIN. URL:

HeorpannueHHb1i
JOCTYTI




https://reader.lanbook.com/book/180802. — Pexum mocrtyma: st
aBTOPU3. II0JIL30BATEIICH.

Ky3neunos, M. H. Jlenonpous3BoacTso y4e0HO-CITPaBOYHOE
nocobue / U. H. Ky3nenos. - 11-e uzn. - Mocksa : Jlamkos u K°, 2022.
- 405 c. - ISBN 978-5-394-04152-5. — Tekcr :
URL: https://e.lanbook.com/book/277238. — Pexum pocrymna: s
aBTOPU3. NOJIb30BATENECH.

JJIEKTPOHHBIA. —

Heorpannuennslii
J0CTyI

Eropos, B. II. [JokyMeHTOBeJeHHE U JOKYMEHTAIIMOHHOE]
o0ecrieueHre YIpaBJeHUS B YCIOBHSIX IU(PPOBOH SKOHOMHKHU
yueonuk / B. I1. Eropos, A. B. CnunbkoB. - 4-¢ usn., crep. - CaHKT-
[TerepOypr :
Tekcr : snexkrponnsiii. — URL.: https://e.lanbook.com/book/279827.
— Pexxum moctyna: A aBTOpU3. MOJIb30BATENCH.

Jlanb, 2023. - 372 c. - ISBN 978-5-507-45695-6. —

Heorpannuennsiii

|| A0CTyII

IMaByaoBa, P. C. JlokyMeHTallMOHHOE OOECIICUYeHUE YIpPaBICHUSI.
JlenmoBas mepenucka : yaeoHoe mocodue mist By3oB / P. C. [1aBnosa. -
2-e m31., crep. - Cankr-IlerepOypr : Jlanp, 2023. - 152 c. - ISBN 978-
5-507-45869-1. Texkcr AIIEKTPOHHBIH. URL:
https://e.lanbook.com/book/288977. Pexum mocrtyma: s
aBTOPH3. II0JI30BATEIICH.

Heorpannuennslii
J0CTyI

10

MMaBaoBa, P. C. JlokymMeHTallMOHHOE OOECIICYCHHE YIPABJICHUS :
yuebHoe nocodue aiis By3o / P. C. [TaBnosa. - 2-e uzn., crep. - CaHKT-
[TetepOypr : Jlanp, 2023. - 608 c. : ui. - ISBN 978-5-507-46443-2. —
Tekcr : snexkrponnsnii. — URL.: https://e.lanbook.com/book/310175.
— PexxuM poctyna: 1uist aBTOPH3. MOJIb30BATEIICH.

Heorpannuennsii
JOCTYII

Jomo.

JIHUTCJIbHAA JINTCpATYypa

11

JlankoBa, A. I'. JlokyMeHTallMOHHOE OOecCIeuYeHne YIpaBlIeHUs
nepcoHasioM : yuyebHnoe nocodbue / A. I'. Jlankosa, B. A. IlpirankoB. —
Omck : OMI'TY, 2019. — 154 c. — ISBN 978-5-8149-2860-3. —
Texct : anekTpoHHbIH // JIaHb : 37€KTPOHHO-OMOIMOTEYHAs! cHcTEMA.
— URL.: https://e.lanbook.com/book/186865. — Pexwum moctymna: mas
ABTOPH3. II0JI30BATEIICH.

Heorpannuennsiit
J0CTyM

12

Eropos, B. II. Jlenonpon3BoacTBO U PEKUM CEKPETHOCTH : YUEOHUK

B. I1. Eropos, A. B. CituHBKOB. - 3-¢ u31., crep. - Cankr-IlerepOypr
: Jlamp, 2022. - 312 c. - ISBN 978-5-8114-9374-6. — TekcT :
hiiektponHbiii. — URL: https://reader.lanbook.com/book/193386. —
Pexxum mocTyna: s aBTOpU3. MOJIb30BATENEH.

Heorpannuennsiit
J0CTyM

13

IMaBsioBa, P. C. [lokymeHTannonHoe oOecrieueHre paboThl KaIpoBOH|
ciyx0bl : yuyeOHoe mocobue / P. C. IlaBnoBa. - Cankr-IletepOypr :
Jlanp, 2021. - 328 c¢. - ISBN 978-5-8114-7035-8. — Tekcr :
hnekTponHbii. — URL: https://reader.lanbook.com/book/173090. —
Pesxum toctyna: 11t aBTOPU3. MOJIb30BATEICH.

HeorpannueHHslit
JOCTYII

14

[MaBaoBa, P. C. KouduneHnuansHoe AeI0MPOU3BOJICTBO @ yueOHOE
noco6ue /it By30B / P. C. [1aBnosa. - Cankt-IletepOypr : Jlans, 2022.
- 380 c. : . - ISBN 978-5-507-44694-0. — TekcT : 31eKTPpOHHBIH. —
URL: https://e.lanbook.com/book/266795. — Pexum aoctyma: s

ABTOPH3. TIOJI30BATEIICH.

Heorpannuennsiit
JOCTYTI




6.2. JInieH3MOHHOE MPOrPpaMMHOe o0ecrieueHne

1. HaumeHoBaHMe MpOrpaMMHOI0 obecrieuenus

CBegienust o ripaBoobOiafiatesne (JiMijeH3uaT, HOMEp JIMLIEH3WH, /laTa
BbIIaUM, CPOK /IeHCTBHS)Y 3aK/IFOUEHHOM C HUM JIOTOBOpe

Windows Prof 7 Academic Open License

MaiikpocodT, 47105956, 30.06.2010, mocTosiHHAast

Microsoft Office 2010 Russian Academic Open License

MatikpocodT, 47105956, 30.06.2010, nocTosiHHast

Microsoft Windows SL 8.1 Russian Academic Open License

MaiikpocodT, 64407027, 25.11.2014, nocTosiHHAast

Microsoft Office 2013 Russian Academic Open License

MaiikpocodT, 64407027, 25.11.2014, nocTosiHHasi

Microsoft Exchange Standard 2007 Academic Device CAL

MatikpocodT, 44794865, 13.11.2008, nocTosiHHast

Microsoft Windows Server Academic Device CALD

MaiikpocodT, 44794865, 13.11.2008, nocTosiHHast

Microsoft SQL Server Standard Edition Academic

MatikpocodT, 44794865, 13.11.2008, nocTosiHHast

Microsoft Exchange Server Standard Edition Academic

MaiikpocodT, 44794865, 13.11.2008, nocTosiHHAast

Microsoft Windows Terminal Svcs Device CAL

MatikpocodT, 44794865, 13.11.2008, nnocTosiHHAast

Microsoft Windows Server Standard 2008 Academic

MaiikpocodT, 44794865, 13.11.2008, nocTosiHHast

Microsoft Windows Server Standard 2008 R2 Academic

MaiikpocodT, 48946846, 24.08.2011, nocTosiHHAas

Microsoft Forefront TMG Standard 2010

MatikpocodT, 48946846, 24.08.2011, nnocTosiHHAast

Microsoft Windows Server Standard 2012 Academic

MaiikpocodT, 61149292, 15.11.2012, nocTosiHHasi

Sun Rav Book Office

Sun Rav Software, 25.04.2012, rioctosgHHas

Sun Rav Test Office Pro

Sun Rav Software, 25.04.2012, mocTosiHHast

[TporpamMHOe obecrieueHre « AHTHUIIaTAAT»

AO «AHTUILIar¥aT», MUIeH3U0HHbIN
ot 05.09.2022, 1 rop

nmoroeop Ne 5442

Kaspersky Endpoint Security s 6usneca — CtaHzapTHeIN Russian
Edition. 250-499Node 1 year Educational Renewal License

000 «IpumCodT», foroBop Nel26 ot 30.03.2023, 1 rog

12




MatepuaibHO-TeXHHYECKOe ofecreueHne JUCIHHUITHHBI

HaumeHnoBaHue
crerHa/ IbHBIX* MOMeIeHui U
noMeIleHun /i
CaMOCTOATEe/IbHOM PadoThI

OCHaIEHHOCTH CIeIHA/IBHBIX TOMEIeHUI
Y TIOMEIIeHHH /ISl CaMOCTOATE/TbHOM PadoThI

ITepeueHb TMIEH3IOHHOT'0
MPOrpaMMHOr0 obecreyeHust

YueOHbIe ayJUTOPUH
[IJ1s IPOBE/IEHUsT 3aHSTHIA
JIEKIIMOHHOTO THIIA

Ayputopus 4153,
YKOMI/IeKTOBaHHasi CrieliiaJu3MpOBaHHOMN
Me0e/bI0 M TEXHUUECKUMH CPe/ICTBaMH
o0yuenust. MynbTUMeUitHOE 000PYIOBaHHE:
kommbroTep Tumna C2400/256/FDD/HDD;
[TpoekTop BENQMX764:DLP, 1024x768, 4200
Lm 5300: 1, mammia 2000/3000 yacoB, VGA*2,
HDMI, S-Video; nokymeHT Kamepa AverVision;
KononkuMicroLabPro-3 2 mit.; Okpan 2*2.
KomnuectBo nocagounsix Mect 120, focka
HacTeHHas 11uT.

Microsoft Windows 7 (Windows Prof 7 Academic
Open License MaiikpocodT 47105956 30.06.2010)
Kaspersky Endpoint Security aas Windows
(Kaspersky Endpoint Security Standard Edition
Educational 2B1E-210325-090658-4-10160 350
13.02.2020 1rogO0O0 «puMmCodT», soroeop Nelll
ot 18.03.2021, 1 rox)

Google Chrome (HenuieH3UpyeTCs)
Microsoft Office 2007 (Microsoft Office 2010
Russian Academic Open License MaiikpocodT
47105956 30.06.2010)

YueOHbIe ayJUTOpUA
151 TIpOBeZieHust 1TabopaTopHO-
MPAKTUUYECKUX 3aHATUN
Y 3aHATHIM CEMUHAPCKOI'o THIIA

Aymutopus 103
OCHallleHHasl CTieLaM3upOBaHHON Mebesbio 1
TEeXHUYEeCKUMU CPe/ICTBaMH 00yUeHwUs.
MynbTrMeaniiHOe 000pyJ0BaHue:
Hitachi Starboard FX-WD, komnbtoTep Cel
2GHz/1024 md/160gd/FDD/DVD-RW, ripoeKkTop
Mitsubishi 460U.
KosmuectBo napt:19mir.
KonumuectBo crynbeB:38wr

"Microsoft Windows 7 (Windows Prof 7 Academic
Open License MatikpocodT 47105956 30.06.2010)
Kaspersky Endpoint Security ans Windows
(Kaspersky Endpoint Security Standard Edition
Educational 2B1E-210325-090658-4-10160 350
13.02.2020 1rom OO0 «JpumCodT», 10roBop
Nel11 ot 18.03.2021, 1 rog)

Google Chrome (He nuLieH3UPYeTCS)
Microsoft Office 2007 (Microsoft Office 2010
Russian Academic Open License MaiikpocodT
47105956 30.06.2010)"

Ayputopus 2203,

Microsoft Windows 7 (Windows Prof 7 Academic
Open License MaiikpocodTt 47105956 30.06.2010)
Kaspersky Endpoint Security a1 Windows

13




HaumMenoBaHue
crenUaIbHBIX* IMOMEIeHUH 1
noMeIleHun /i
CaMOCTOATE/TbHOM PadoThI

OCHaIIeHHOCTh CrelUa/IbHbIX MOMeIl[eHUuM
Y TIOMeEILeHHH JI/Isl CaMOCTOATE/TbHOM PadoThI

ITepeueHb IMLIEH3UOHHOI'0
MPOrpaMMHOr0 obecreyeHust

YKOMIL/IEKTOBaHHas CrieliaJau3MpOBaHHON
Mebenbio U TeXHUYeCKUMU Cpe/ICTBaMU
o0OyueHusl.
MynbTuMeaniiHOe 000pyJ0BaHuE:
KomneroTrepDEPORacex 140 SSEi5_
2400/4GDDR 1333/T750G/DVD-RW/450W/
CAR3WS 9 en. Monutop 19” SamsungB 1930
NWNKEF 9 wit. ¢ BeixogoM B uHTepHeT 1 DNOC
dI'bOY BO Koctpomckoi 'CXA
CroJibl yueHn4eckue 1410T., CTy/Ibsl yUeHUYeCcKue
24 1IT., 10CKa HaCTeHHas 1 IT.
VHdopmariroHHsble miakatel 1C

(Kaspersky Endpoint Security Standard Edition
Educational 2B1E-210325-090658-4-10160 350
13.02.2020 1rogO00 «dpumCodT», foroBop Nelll
ot 18.03.2021, 1 rop)

Google Chrome (HenuieH3UpYyeTCs)
Microsoft Office 2007 (Microsoft Office 2010
Russian Academic Open License MaiikpocodT
47105956 30.06.2010)

CoreDRAW Graphics Suite 2020
Mathcad 15

YueOHbIe ayJUTOPUH 151
BBITIOJTHEHUS KYPCOBOM paboT U
CaMOCTOSITe/IbHOM paOOTHI

Aypurtopus 257
OCHallleHHasl CTielaTM3uPOBaHHON MeOesTbIo 1
TeXHUUECKUMH CPeJICTBaMH 00yueHust
Be3nnckoBbie TepMUHAaIbHbIE CTAHLIMU 1211T. C
BbIX0z10M B MIHTepHeT 1 SVIOC ®I'BOY BO
Koctpomckon I'CXA
SunRav TestOfficePro
CIIC Koucynbrantllnroc
Hoctyn k OBC "Jlanp"
KonmuectBo paboumnx mect:15

"Microsoft Windows 7 (Windows Prof 7 Academic
Open License MaiikpocodT 47105956 30.06.2010)
Kaspersky Endpoint Security gi1s Windows
(Kaspersky Endpoint Security Standard Edition
Educational 2B1E-210325-090658-4-10160 350
13.02.2020 1rox OO0 «/IpumCodT», FOoroBop
Nel11 ot 18.03.2021, 1 rox)

Google Chrome (He nULIeH3UPYyeTCSH)
Microsoft Office 2007 (Microsoft Office 2010
Russian Academic Open License MaiikpocodpT
47105956 30.06.2010
Mathcad 14
Autodesk AutoCAD 2015 (Autodesk Education
Master Suite 2020 Autodesk 555-70284370
21.10.2020)

CorelDRAW Graphics Suite X6
AVBC MAPK-SQL 1.17
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HaumMenoBaHue
crenUaIbHBIX* IMOMEIeHUH 1
noMeIleHun /i
CaMOCTOATE/TbHOM PadoThI

OCHaIIeHHOCTh CrelUa/IbHbIX MOMeIl[eHUuM
Y TIOMeEILeHHH JI/Isl CaMOCTOATE/TbHOM PadoThI

ITepeueHb IMLIEH3UOHHOI'0
MPOrpaMMHOr0 obecreyeHust

KOMITAC-3D V15.2 (KOMITAC-ABTOMNPOEKT
KOMIIAC 3D V14 ACKOH MII-14-00430
01.01.2010 nocTosiHHas)"

JIabopaTopust HH(OpPMAaLMOHHO-aHATUTHUECKUX
pecypcoB
Aymutopus 3003,
YKOMIL/IEKTOBaHHas CrieliaJnu3rpoBaHHON
Mebenbio U TeXHUYeCKUMU Cpe/ICTBaMU
00yueHusl.
MoununtopSamsung 510NSKS 9LCD.1024*768);
CucTeMHBIHM 610K
Cel12GHz/1024Mb/160Gb/FDD/DVD-RW c
BbIxo0M B MHTepHeT 1 DNOC ®I'BOY BO
Koctpomckoit 'CXA MHdbopmaririoHHast 6a3a:
CraTtucthueckre u3faHus Poccrara,
KocTpomacrara; rofoBast OTYeTHOCTb
CebCKOX035IHCTBEHHbBIX TOBAapOMPOM3BOAUTE e
KocTpoMckoii 06/1acTvt; IeproinyecKue U3aHust
KosmmuectBo napr:16 1.
KomuectBo cTysbeB:32 LUT.

Microsoft Windows SL 8.1 Russian Academic Open
License 64407027, Microsoft Office 2010 Russian
Academic Open License 47105956, Kaspersky
Endpoint Security Standart Edition Educational,
Hoctyn Kk ObC «Jlanb», Koncynsrantllnroc

YueOHbIe ayJUTOPUH
JJ1sI TPYTINOBBIX U
VH/IUBHU/TyaTbHBIX

KOHCY/IbTaLlH, TEKYILero
KOHTPOJIsS1 YCIIeBaeMOCTH U
TIPOMEXKYTOUHOU aTTeCcTaluu

Ayputopust 1015, OCHall|eHHas
CrieIiaI3upOBaHHON Mebenbio.
VHbopMalMoHHbIe CTeH/ B

Intel(R) Core(TM) i3-3120M CPU

[TomerrieHust [yt XpaHeHUs U
Npo(uIaKTUYecKkoro
o0cy>KuBaHUs yueOHOTO
obopyzoBaHust

Aynurtopus 440
Cepgep RStyle , Cepsep DEPO, Cepaep
Inte]P4308, Komntotep i5/8G/1TB, KommnbioTep
15/8/500G, Kommsrotep i15/8/500G, Komrsrotep
E6850/4/500G, Komnerorep 15/4/500G

Microsoft Windows Server Standard 2008 Academic
44794865, Microsoft Windows Server Standard 2008
R2 Academic 48946846, Microsoft SQL Server
Standard Edition Academic 44794865, Microsoft
Office 2013 Russian Academic Open License,

15




HaumMenoBaHue
crenUaIbHBIX* IMOMEIeHUH 1
noMeIleHun /i
CaMOCTOATE/TbHOM PadoThI

OCHaIEeHHOCTH CIeIHA/IBHBIX TOMEIeHHH
Y TIOMeEILeHHH JI/Isl CaMOCTOATE/TbHOM PadoThI

ITepeueHb IMLIEH3UOHHOI'0
MPOrpaMMHOr0 obecreyeHust

Windows Prof 7 Academic Open License
64407027,47105956

Aynutopus 117
KowmrbtoTep 17/4/500, KomribtoTep Celeron
2.8/512/360, IasinbHast cTaHIus, ocLuiorpad,
MYJIbTUMETP, MUKPOCKOIT

Microsoft Office 2013 Russian Academic Open
License, Windows Prof 7 Academic Open License
64407027,47105956

*CrieMa/ibHble TIOMEIlleHUs] — ayJIMTOPUM [Jisi TIPOBeJIeHUs] 3aHSTUM JIEKLIMOHHOTO THIIA, 3aHSTMM CeMHUHApPCKOr0 THIa, KypCOBOIO
MIPOEKTUPOBaHUsI (BBITIOJIHEHUS] KYPCOBBIX pPabOT), TPYNMOBBIX W WHAWBUAYA/JbHBIX KOHCY/IbTAllUid, TEKYI[ero KOHTPOJS U

TIPOME)XXYTOUHOM aTTeCcTaluy, a TAKKe TOMeILeHUsI /1711 CAMOCTOSITeTbHOW paboThI.
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Pabouasi mporpamMMa JUCHUIUIMHBI «/JOKyMeHTallMOHHOe obecrieueHue yIrpaBIeHUs»
cocTapsieHa B cooTBeTcTBUU € TpeboBanusmMu @T'OC BO 110 HarpaB/ieHUIO MOATOTOBKH
38.03.02 MeHemxMeHT NTpodu/Ib «YTIpaB/eHre NpeApUHUMATe/IbCKON e TeTbHOCTbIOY.

CocraBure/ib (1):

3aBeayroiuii Kadepoit
MeHe/I)KMeHTa U MpaBa
Kotnsiposa JI./I.

3aBeyIOLLIUM
Kadeapoii
MeHe/)KMeHTa U TpaBa
Kornsposa JI.I.

Jlto60oBb
AMmnTtpreBHa
Kotnaposa

JloboBb
AmuntpresHa
Kotnaposa

14

MoanuncaHo undposon
nognucoto: J1lo6oBb
OmuTtpuesHa Kotnaposa
Jata: 2023.04.29
19:39:04 +03'00'

MoanncaHo undposoin
noanucbio: Jlio6osb
OmutpuresHa Kotnaposa
[ata: 2023.04.29 19:39:18
+03'00'
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