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1. Ilesb ocBOEGHHS TUCHUIIIUHBI

Llenpto ocBOEHUSA IUCHUIUIMHBI (MOAyss) «/leIomMpOM3BOACTBO M _JIOKYMEHTO0000POT B
dbuHaHCOBOM cdepensBIsSeTCs NOJyYeHHE TEOPETUUYECKUX 3HAHUM U MPAKTUYECKUX HABBIKOB B
o0nacTy OpraHM3aIMH JIEJIOMPOU3BOJICTBA U JIOKYMEHTOOOOPOTAa; OBJIAJEHUE OOYyJaIOIIUMUCS
HOpPMATHBHO-TIpaBoBoK 0azoit cuctembl JIOY, TpeOoBaHUSMH M yMEHUAMH OQGOPMIICHUS
OCHOBHBIX BHJIOB OPraHU3allMOHHO - PACHOPSAIUTEIbHBIX JOKYMEHTOB, YMEHHSIMHU BEICHUS
palMOHATIBHOIO U «IPaMOTHOT0» IOKYMEHTOO00pOTa B OPraHU3AIINH.

1.1  O6aacth npodeccHoOHATBHOMN AeATEIBLHOCTH BKIIOUYACT:

- OKOHOMHYECKHE, (PUHAHCOBBIE, MApPKETUHIOBbIC, MPOU3BOJICTBEHHO-DKOHOMUYECKHE U
AHAJIUTHYECKHUE CIY>KOBI OpraHU3alMi pa3IUUHBIX OTpaciei, chep u GopM COOCTBEHHOCTH;
- (PMHAHCOBBIE, KPEIUTHBIE U CTPAXOBbBIE YUPEKICHHUS;

- Oprasbl rOCYIapCTBEHHOW ¥ MYHHULIMIIAJIbHOM BJIACTH;

- aKaJIEMUYECKHUE U BEIOMCTBEHHBIC HAYYHO-UCCIIEOBATEIbCKUE OpraHU3aluy;

- YYpEXKJICHUS CHUCTEMBI BBICIIETO U CPEIHEro MpodeccHOHATLHOTO O0pa30BaHUS, CPETHETO
o01ero 00pa3oBaHuUs1, CUCTEMbI IOTIOTHUTEIEHOTO 00pa30BaHMUS.

1.2 O6bexkTamMu npodeccnoHATbHON AeATEeJIBLHOCTH SBIISIOTCS MOBEICHUE XO3SHUCTBYIOIINUX
areHToOB, MX 3arpaTbl W  pe3ylbTaThl, (QPYHKUMOHHUPYIOUIHWE PHIHKH, (UHAHCOBBIE W
uH()OpMaNMOHHBIC TOTOKH, TIPOU3BOJCTBEHHBIC IPOIIECCHI.

1.3 Buabsl mnpodeccHOHAIBLHON [€eATEIbHOCTH, K KOTOPBIM TOTOBATCS BBIITYCKHHKH,
OCBOMBIIHE MPOrpaMMy OakajiaBpraTa:aHATUTUYCCKasl, HAyYHO-HUCCIICIOBATEIbCKas (OCHOBHOM),
PaCcUYeTHO-IKOHOMHUYECKAST; pacueTHO-(PHMHAHCOBAS (JOMOTHUTENBHbIE).

2.MecTto qucuumymmHbl B crpykrype OIIOII BO
2.1/Tucuunnuna (Moayinb) «/leJIonpon3BOACTBO M JOKYMEHT0000pOT B (huHAHCOBOIi cdepe»
OTHOCHUTCS K BapuaTuBHOM yacTu 010ka b1 Jlucuunianas! (MOLYyIH).
2.2 Jlns u3ydeHus: JaHHOW JTUCIUTUTHHEI (MOJTYJIsl) HEOOXOJUMEI CIICYIOIIHE 3HAHUS, YMCHHS U
HAaBBIKH, (OPMUpPYEMbIC MPeINIeCTBYIOIMMH TUCHUTITHHAMU

«MuadopmaTuka u nHGoOpMaIMOHHOE 00ecieueHre (hMHAHCOBON TeATEILHOCTH

3HaHMA: poaM M 3HaueHus MHPOpMalMU M HHPOPMAIMOHHBIX TEXHOJIOTUH B pa3BUTUU
COBPEMEHHOTI'0 O0IIECTBA U SKOHOMHUYECKUX 3HAHWUN; OCHOBHBIE METOJbI, CIIOCOOBI M Cpe/ICTBA
MOJIyYEHUs, XpaHEeHUs, MepepaboTKu WH(OpPMallMK; COBPEMEHHBIE TEXHUYECKHE CpPEICTBA U
UH(POPMALIMOHHBIE TEXHOJOTHH, KOTOpbIE MCIIOIb30BaTh Ul pELICHUsS aHATUTHUECKUX U
UCCJIEIOBATENIbCKUX 3aa4

YMeHHAI: UCIOJB30BaTh COBPEMEHHBIE NPOTPAaMMHBIE CpEICTBA INpPU PEIICHUH Y4YEOHBIX U
MpoQeCCHOHANIBHBIX 3a/a4; OCYIIECTBISATh MOUCK, 00pa0OTKy U CHCTEMATHU3AINI0 HH(OpMAIUU
C TpUMEHEHHEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH M C YYETOM OCHOBHBIX
TpeboBaHuil THGOPMAITMOHHON O€30MaCHOCTH

HaBbiku: crIOCOOHOCTBIO HCIOJIB30BATH JUIS PEIIEHUs aHAIUTUYECKUX U UCCIIEOBATEIbCKUX
3aJ1a4 COBPEMEHHbIE TEXHUUECKUE CPEICTBA U NH(OPMAIIMOHHbBIE TEXHOJIOTUH;

CIOCOOHOCTBIO ~ HCIONB30BAaTh JJIsl PELIeHHS KOMMYHUKATHUBHBIX 3aJad COBPEMEHHbIE
TEXHUUYECKHE CPEJICTBA U MHPOPMAIIMOHHBIE TEXHOJIOT I

2.31lepevyeHb MOC/AeIYIOIIUX AUCHMILIMH, JJIS KOTOPBIX HEOOXOAWMBI 3HAHMSA, YMEHHUS M
HaBbIKU, (OpMUpPYyEMbIE JaHHON AUCHUIIINHOM:

«MenemxmenT», «byxrantepckas ((puHaHCOBasi) OTUETHOCTH», «/IHBECTUIIMOHHBIA aHAIM3Y,
«AHanmu3 GrHaHCOBOM O0TUETHOCTNY, «Hanoroo0noxeHne Maaoro Ou3Hecay.

3. Koneunblii pe3yJbTaT 00y4eHust
B pesynbrare OCBOGHHS AMCLUMIUIMHBI BBITYCKHHK JOJDKEH 00JanaTh CIeIyIOIUMH
KOMIIETEHIUSIMH.



3.1 O0mexkyabTypHble komnereHuun (OK):

- CIOCOOHOCTBIO K KOMMYHHUKAIMU B yYCTHON W MHUCHhbMEHHOW (opmMax Ha PYCCKOM U
MHOCTPAHHOM fI3bIKaX JJIsl PEIICHUs 3a]]a4 MEXIIMYHOCTHOTO M MEKKYJIBTYPHOI'O B3aUMO/ICHCTBHSA
(OK-4);

3.2. Oomenpodeccuonanbubie komnerenunu (OIIK)

- CIIOCOOHOCTBIO pelIaTh CTaHAAPTHHIE 3a/1a4i MPO(ECCHOHANBHON JesTeILHOCTH HAa OCHOBE
uHpopManMOHHOW W OMOJMOrpadUIEcKOl KyIbTyphl C IPUMEHEHHEM HWH(GOPMAIIMOHHO-
KOMMYHHUKAITIOHHBIX TEXHOJOTHMA M C Yy4Y4E€TOM OCHOBHBIX TpeOoBaHWN WH(HOPMAIMOHHON
6e3omacuoctu (OIIK-1);

3.3 lIpodeccuonanbubie komnerennuu (I1K)

-  CHOCOOHOCTBHIO  aHAJIM3UPOBATh W  HMHTEpHpeTHpPOBaTh  (HUHAHCOBYIO,
OyXTaJITEPCKYIO U MHYIO HH(POPMAIIUIO, COEPIKAIIYIOCS B OTYETHOCTH MPEIIPUATHI PA3TUIHBIX
dbopM cCOOCTBEHHOCTH, OpraHU3alUi, BEIOMCTB U T.J. U UCIOJb30BaTh MOJYYECHHbIC CBEIACHUS
JUISl PUHATHS yripaBieHueckux petreHuit (ITK-5).

B pe3yabTare usyyeHus AUCHUNIHHBI CTYAEHT 10JIKEH:
B pe3ynbpTaTe 0cBO€HMS IUCHMILUIMHBI CTYIEHT JOJIKEH
3HATH.
- IOHATHE, LEJH, 33]Ja4H IPUHLINIIBI AEJIONPOU3BO/ICTBA;

- OCHOBHBIE TIOHSITHS JACJIONPOU3BOICTBA;

- 0COOEHHOCTH KOMMYHUKAIIM B MTUCbMEHHON (hopMe sl perieHus 3a/1a4 MeKIMYHOCTHOTO U
MEXKYJIbTYPHOTO B3aMO/ICHCTBUS,

- 0COOEHHOCTH JIETIOBBIX KOMMYHHUKAIIU C MPpUMEHEHUEM HH()OPMAIIHOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHH C y4eTOM OCHOBHBIX TpeOOBaHW MHPOPMAITMOHHON 0€30MaCHOCTH;

- TpeOOBaHUs K COCTABICHUIO U O(POPMIIEHUIO JOKYMEHTOB;
- COBPEMEHHYIO OpPTraHHU3aI1I0 IOKYMEHTO000POTa;

- OPraHHU3aLHUI0 ONIEPATUBHOTO XPAHEHMSI IOKYMEHTOB B TEKYLIEM JEJIONPOU3BO/ICTBE.
YMeTh!

- aHaIW3WpoOBaTh H HUHTEPHPETUPOBATH (UHAHCOBYID U UHYIO HHPOPMAIHIO,
COJIEPIKAIIYIOCS B OTYETHOCTH TMPEANPUATUN PA3IMYHBIX (POPM COOCTBEHHOCTH, OpTaHU3AINH,
BEJIOMCTB M T.[. U HUCIOJb30BaTh IOJYYEHHbIE CBEICHUS NIl COCTABJIEHUS OPTraHU3AIlMOHHO -
pacropsIANTENbHBIX TOKYMEHTOB MPU MIPUHATHHU YIPABICHUECKUX PEIICHUH;

- 0OPMIISTH TOKYMEHTAIIUIO B COOTBETCTBUU C HOPMATHUBHOW 0a30i, B T.4. UCTIONB3Ys
WH()OPMAIIMOHHO - KOMMYHHUKAIITMOHHBIE TEXHOJIOTUH,

- OCYIIECTBIIATh XPAHEHUE U TOMCK JJOKYMEHTOB;

- YMETb OCYIIECTBIATh KOMMYHHKAIIUA B TUCbMEHHOU hOpMe IS PEeIIeHNUs 3a1a9
MEXIIMYHOCTHOTO M MEXKKYJIBTYPHOI'O B3aUMOJIECUCTBHS,

-YMETb MPABWJIBHO COCTaBIATHh U OQOPMIISITH JOKYMEHTHI TP MPUHATHH YIIPABIECHYECKUX
peLIeHui
BJIA/IETh.

- KOMMYHHUKAIUSMU B MICBMEHHOU (opMe I pelieHHs 3a]a4 MEKITHYHOCTHOTO U
MEXKYJIBTYPHOTO B3aHMO/ICHCTBUS,

- CIOCOOHOCTHIO OCYIIECTBIATH IETIOBYIO MEPETHCKY;

- KOMMYHHKAITMOHHBIMU TEXHOJIOTHUSMH U C YU€TOM OCHOBHBIX TpeOOBaHMI HHPOPMAITMOHHOMN
0e30MacHOCTH

- CIIOCOOHOCTBIO aHAIM3UPOBATh OYXTANTEPCKYI0 W MHYIO WH(GOPMAIIHIO, UCIIOIB30BATh €€ MPHU
COCTAaBJICHMM  OPraHM3alMOHHO-  PACHOPSAIUTENbHBIX  JOKYMEHTOB, A  HPUHATHUA
YIPABJICHUYECKUX PEIICHHI;

- HaBbIKaMU MOATOTOBKU OPTaHU3AI[MOHHBIX U PACIIOPSAUTENIbHBIX JOKYMEHTOB.



4. CTpykTypa M cojaepkaHMe JUCHUIJIMHBI (MoayJsi)) «/le1onmpouM3BOACTBO M
AOKYMEHT0000pOT B (huHAHCOBOI cdepey

Kpatkoe coxepxanue aucuuiinHbel: OCHOBHBIE TIOHATHUS O JEJIONPOU3BOJICTBE U
JTOKyMeHToOOopoTe B (uHaHCOBOW cdepe. OcHOBHBIE TpeOOBaHHMS K COCTABJICHUIO U
OpOpPMIICHHIO  JTOKYMEHTOB.  OpraHu3alldOHHO -  PACHOpPAIUTENbHAas  JOKyMEHTalHs.
NHpOopMallMOHHO-CIIPABOYHbBIE  JTOKYMEHTHI  mpeanpusatus. OOmme OCHOBBI  JICIOBOU
KoppecnonieHIH. Opranuzanusi padoThl ¢ JOKYMEHTaMH MO JUYHOMY cocTaBy. Opranusaius
JTOKyMEeHTOooOopoTa Ha mpeanpusitiu. KoHpuaeHmansHoe aenonpou3BoAcTBo. OpraHusanus
apxuBa npennpustusi CoBpeMeHHbIE CLIOCOObI M TEXHUKA CO3/1aHUS TOKYMEHTOB.

OO01mas TpyI0eMKOCTh TUCIUTUTHHBI COCTABISECT 6 3a4eTHBIX enquHull, 216 Jacos.
Bu nmpoMexxyTO4HO# aTTecTalum: 3a4eT, K3aMeH.
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