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1. Ilesb ocBOEHMS THCIIUNIUHBI

Lenpto OCBOEHMS AUCHUILUIMHBI (MOAYJsA) «Jlemomnmpou3BOACTBO U JAOKYMEHTOOOOPOT»
SIBIISIFOTCSL (DOPMHUPOBAHKUE y OYAYIIUX CIIEIUAIMCTOB TEOPETHUECKUX 3HAHWN U TPAKTUYECKUX
HaBBIKOB 110 METOOJIOIMU M OpraHU3ally MPOBEICHHS ayJUTOPCKUX MPOBEPOK OyXraiarepckoi
(puHaHCOBOIT) OTYETHOCTH IKOHOMHYECKHX CYOBEKTOB.

1.1. O6saacTh npogeccHOHATBLHOM AeITeJIbHOCTH BKIIOYAET:

— SKOHOMHUYECKHe, (PMHAHCOBBIC, MAPKETUHTOBEIE, MTPOU3BOJICTBEHHO-O9KOHOMUYECKUE H
AHAJTMTUICCKUE CITY>KOBI OpraHU3aIliid pa3IuIHbIX oTpacien, chep u Gopm coOCTBEHHOCTH;

— (PMHAHCOBBIE, KPETUTHBIC M CTPAXOBBIC YUPEKICHUS;

— OpraHbl rOCYIApCTBEHHOW U MYHUIIMIIAJIbHOW BJIACTH;

— aKaJIeMHYECKHE U BEIOMCTBEHHBIC HAyUYHO-UCCIIEI0OBATEIbCKIE OpPraHU3allnu;

— YUPEXKACHUSI CUCTEMBbl BBICIIETO W CpPEAHEro MpodeccunoHaTbHOTO 00pa3oBaHus,
CpeaHero o0mero oopa3oBaHus, CUCTEMBI IOMOTHUTEIBHOTO 00pa30BaHMSI.

1.2. O0bekTamn  npo(ecCHOHATBHONW  JAeATeJbHOCTH  SIBISIIOTCS  MOBEJCHUE
XO3SUCTBYIOIINUX ar€HTOB, UX 3aTPAThl M PE3yIbTAThl, PYHKIIMOHUPYIOIINE PHIHKH, (UHAHCOBBIC
¥ MTHPOPMAIMOHHBIE IOTOKH, TPOU3BOJICTBEHHBIE MTPOLIECCHI.

1.3. Buasl npoecCHOHAJIBHOM AeATeJIbHOCTH, K KOTOPBIM TOTOBSITCSI BBIIYCKHHKH,
OCBOMBILIME TporpamMMmy  OakajlaBpuaTa:  aHaJIMTUYECKas, HAy4YHO-HCCIEAOBaTEIbCKas
(OCHOBHOM), pac4eTHO-IKOHOMHYECKAS, YUeTHAs (JIONOJHUTEIBLHEIE).

2. Mecto nucuuimuinHbl B cTpykrype OITIOITI BO

2.1. VYueOnas gucuuiuinHa (MOAyJb) «Jlemonpou3BOACTBO U JOKYMEHTOOOOPOT»
OTHOCHTCSI K BapuaTuBHOM yactu 010ka b1 Jluctumnuas! (Moaysn).

2.2. Jlns w3ydeHUss MAHHOW NUCIUIUIMHBI (MOAYJS) HEOOXOIUMBI CIEAYIONINE 3HAHWS,
YMEHHUS U HaBBIKU, GOpPMUPYEMBIE MPeAIIecTBYIOIMMH JTUCIHHIIIUHAMU:

- Ungopmamuxa u ungpopmayuonnoe obecneuenue Oyxearmepckoeo yiema

3HaTh: OCHOBHBIE METOABl pEIIeHUs CTAaHAAPTHBIX 3a7ad  IpoecCUOHATbHOM
NESTEIIbHOCTH; COBPEMEHHBIE TEXHHYECKHE CpeJICTBa U WH(GOPMAIMOHHBIE TEXHOJOTHH,
KOTOpBIE HCIIONB30BaTh JJISl PELIEHUS aHAIUTUYECKUX U UCCIENOBATEIbCKUX 3a1ad; O
HEOOXOIMMOCTH CaMOOpPraHM3allMd M €aMooOpa3oBaHUs JJIsl CaMOCTOATENbHON paboThl ¢
oubmorpadguaeckuMu 1 HHOOPMAITMOHHBIMU HCTOYHUKAMM;

YMeTh: UCTIONB30BaTh COBPEMEHHBIE IPOTPAMMHBIC CPEJICTBA NP PEIICHUU YYCOHBIX H
po)eCCHOHANIBHBIX 3a7a4; OCYIIECTBIIATh MOUCK, 00paOOTKy U CHCTEMaTHU3aIuio nHpopmaum
C TpUMEHEHHEeM HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH U C yYeTOM OCHOBHBIX
TpeboBaHuit HGHOPMAITMOHHOM 0€301TaCHOCTH;

Brnagerb:  cOCOOHOCTBIO — HCIONB30BATh  JUISI  PENICHUS  AHATUTHYECKUX |
UCCIIEIOBATEILCKUX 3aJ]ad COBPEMEHHbIE TEXHUYECKHE CpeAcTBa M HH(OpPMalMOHHBIE
TEXHOJOTHH; CIOCOOHOCTHIO WCIONB30BaTh [UIsl PEIICHUS KOMMYHUKATHBHBIX — 3aad
COBPEMEHHBIE TEXHUUECKHE CPECTBA U MHPOPMAIIIOHHBIE TEXHOJIOTHH.

2.3. TlepedyeHb NOCJEAYIOUIUX YYeOHBIX IUCHUIUIMH, IS KOTOPHIX HEOOXOIUMBI
3HAHMS, YMEHHS ¥ HABBIKH, (DOPMHUPYEMbIE TaHHOW Y4eOHON TUCITUTUTHHOMN:

- Meneooicmenm,

- byxeanmepckas (¢punancosasn) omuemnocms,

- KomnaekcHulii ananu3z xo3aticmeeHHol 0esimelbHOCmU;

- Ananuz punancosoii omuemunocmu;

- Hanoeoswiii yuem u omuemnocmeo.

3. KoneuHblii pe3yabTaT 00y4eHH s
B pesynprare ocBoeHMs y4eOHOW JMCLMIUIMHBI BBIIYCKHUK JOJDKEH oOsajarh
CJICAYIOIMMU KOMIICTCHIUSAMMU.



3.1. OomekyabTypHbie KomnereHunu (OK):

- CHOCOOHOCTBIO K KOMMYHHUKAIIMM B YCTHOW W MUCHMEHHOW (hOpMax Ha pPyCCKOM U
MHOCTPAaHHOM  sI3bIKaX JUIA pelIeHHs 3a4ad MEXKIMYHOCTHOTO U MEXKYJIbTYPHOIO
B3aumoeiictaus (OK-4);

3.2. Oomenpogeccuonanbubie komnerenuu (OIIK):

- CHOCOOHOCTBIO pElIaTh CTaHIApPTHHIE 3a/laud MPO(PECCHOHATBHON NEITETHbHOCTH Ha
OCHOBE WH(OPMAITMOHHOW U OMOIHOrpadUIecKOil KyJIbTyphl C MPUMEHEHHEM WH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHA M C Yy4YeTOM OCHOBHBIX TpeOOBaHUU WH(OPMAMOHHON
6e3onacuoctu (OIIK-1);

3.3. IIpopeccunonanbubie komnerenuuu (I1K):

- CIIOCOOHOCTBIO aHAM3UPOBATh U MHTEPIPETUPOBATh (DMHAHCOBYIO, OYXTAITEPCKYIO U
WHYI0 HH(QOpPMAIMIO, COAEPXKAIIYIOCS B OTYETHOCTH MPEANPHUATHA Pa3iIHdHbIX  (opM
COOCTBEHHOCTH, OpraHu3allui, BEJOMCTB U T.A. U HCIOJIb30BaTh IMOJIyYEHHBbIE CBEACHUS IS
NpUHATHS ynpaBieHyeckux pemrenuit (I1K-5).

B pe3yabTare nzyueHusi IMCUMIIMHBI CTYIEHT 10JI7KEH:

3HaTh:

- IOHSTHE, LIEJH, 3a/1a4K IPUHIIUIIBI AETONPOU3BOJICTBA;

- OCHOBHBIE TIOHATHS ICJIOTIPOU3BO/ICTBA;

- OCOOCHHOCTM KOMMYHHKaluii B TNHCbMEHHONW Qopme g pelieHus 3ajaad
MEXIIMIHOCTHOTO M MEXKYJIBTYPHOTO B3aUMOCHCTBHS,

- 0COOEHHOCTH JENOBBIX KOMMYHHUKALIMA C TMpPUMEHEHUEM HH(POPMAIOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJOTHH C YyYeTOM OCHOBHBIX TpeOoBaHUN WH(MOPMAMOHHON
0€e30MacHOCTH;

- TpeOOBaHUS K COCTABICHUIO U O(POPMIICHHIO TOKYMEHTOB;

- COBPEMEHHYIO OpraHU3aI1I0 JOKYMEHT0000pOTa;

- OpraHM3aLMIO ONIEPATUBHOTO XPAaHEHHUS JOKYMEHTOB B TEKYILIEM JIEJIONPOU3BO/ICTBE.

YMers:

- aHANMM3WPOBaTh W HMHTEPIPETUPOBATH (PUHAHCOBYID M WHYI HWH(MOpPMAIIHUIO,
COJIEp’KallyIoCcsl B OTYETHOCTH MPEANPUATHI pa3nuyHbIX (OpM COOCTBEHHOCTH, OpPraHU3AIlNM,
BEJIOMCTB U T.JA. U UCIOJH30BaTh MOJNYyUYEHHBIC CBEICHUS JJIsi COCTABICHUS OPraHHU3AIlOHHO-
pactopsSAUTENbHBIX JOKYMEHTOB MPHU MPUHATUH YIIPABIEHYECKUX PEIICHUN;

- 0OpMIIATH JOKYMEHTAIIUIO B COOTBETCTBUU C HOPMATUBHOW 0a30ii, B T.4. UCIONb3Ys
MH(OPMALIMOHHO - KOMMYHUKalIMOHHbBIE TEXHOJIOTUH;

- OCYIIECTBIIATH XPAHEHUE U MTOUCK JJOKYMEHTOB;

- YMETb OCYIIECTBISITh KOMMYHHUKALIUA B MUCBMEHHOW (GopMe nis pelieHus 3aaad
MEXIMIHOCTHOTO M MEXKYJIBTYPHOTO B3aUMOJCHCTBHS,

- YMeTh NPaBWJIBHO COCTaBJISATh M O(QOPMIIATH JOKyMEHTBI MPU MPUHSITUM YIPABRICHYECKHX
PELLICHNIA.

Bnanets:

- KOMMYHUKAIIUSIMU B TUCBMEHHOU (hopMe IS pelIeHus 3a1a4 MEKINIHOCTHOTO H
MEXKYJbTYPHOTO B3aUMOIEHCTBUS;

- CIOCOOHOCTBIO OCYIECTBIIATH JAETIOBYIO MEPEIHCKY;

- KOMMYHUKallHOHHBIMU TEXHOJIOTUSMU U C YIETOM OCHOBHBIX TPEeOOBaHMIA
UH(POPMALIMOHHOM 6€30MacHOCTH

- CIIOCOOHOCTBIO aHATM3UPOBATh OYXTANTEPCKYI0 W MHYIO WH(OpMAIHIO, UCTIOIb30BaTh
€e TMpH COCTABICHUU OPTraHU3AlMOHHO- PACIOPSAUTEIBHBIX JOKYMEHTOB, IUIS TPUHSATHUS
YIIPaBJICHUYECKUX PEIICHU;

- HaBBIKaMU TTOJITOTOBKH OPTaHU3AIMOHHBIX U PACTIOPSIUTEIBHBIX TOKYMEHTOB.



4. Crpyktypa W colep:KaHHe JUCHMILIMHBI (Moxy.asi) «/lejompou3BoacTBo
JAOKYMEHTO0000pOT»

Kparkoe coaepxxkanve aucuuruinHbl: OCHOBHBIE TMOHATHUS O JIE€JIONPOU3BOJICTBE U
noKyMeHT0000poTe. OCHOBHBIE TPEOOBAHHMS K COCTABJICHHIO W O(GOPMIICHUIO JOKYMEHTOB.
OpranuzallioHHO -  pacHopsiouTeNbHas  JOKyMeHTanus.  MH(opMmanmoHHO-CIIpaBOYHBIC
JNOKYMEHTHI npeanpusatus. O0mime 0CHOBBI J1e710BOM KoppecnoHAeHIMu. Opranu3anus padoTsl ¢
JOKYMEHTaMHU 10 JWYHOMY cocTaBy. OpraHm3amusi JOKYMEHTOOOOpOTa Ha MPEeANPHUSTHH.
Kondunenmmansnoe nenonpousBoictBo. OpraHuzanusi apxuBa mnpeanpusitusis CoBpeMeHHbIe
CHOCOOBI ¥ TEXHUKA CO3/IaHUS JOKYMEHTOB.

OO6m1ast TpyA0€MKOCTh TUCIIUIUIMHBI COCTABIISIET 6 3a4eTHBIC €AMHUITBI, 216 JacoB.

Buza npomexyTO4HOU aTTecTalvy: 3a4€T, DK3aMEH.
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