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1. Ilesib oCBOEHMS JMCHUIIHHBI

[lenbt0o OCBOGHHMS JUCHUIUIMHBI (MOIyJs) «Jlemompou3BOACTBO M JAOKYMEHTOOOOPOT B
¢dbunancoBoil cepe» SABIAIOTCS (PopMUpOBaHUE Yy OYAYIIMX CIEHUAIMCTOB TEOPETUYECKHX 3HAHUHM U
MPAKTUYCCKUX HABBIKOB [0 METOJOJIOTUM W OPraHW3allMU TPOBEICHHUS ayJUTOPCKHX TPOBEPOK
Oyxranarepckoit (prHAHCOBOI) OTUETHOCTH IKOHOMUYECKUX CYOBEKTOB.

1.1. Ob6aacTs npogeccnoHaNbHON 1eSITeIbHOCTH BKIIIOYACT:

— JKOHOMUYECKHE, (DMHAHCOBBIC, MApPKETUHIOBbIE, MPOU3BOJCTBEHHO-I)KOHOMUYECKUE U
AHATUTUYCCKUE CITY)KOBI OpraHu3aIuil pa3InIHBIX OTpaciei, chep u GopM cOOCTBEHHOCTH;

— (uHAHCOBBIE, KPETUTHBIC U CTPAXOBbIE YUPEKICHUS;

— Oprasbl rOCYIapCTBEHHOW U MYHUIIMITAJIbHOW BJIACTH;

— aKaJIeMMUYeCKHEe U BEJOMCTBEHHBIE HayUHO-HCCIIEI0BATENbCKIE OPraHU3allNN;

— YUPEXKICHHUS CUCTEMBI BBICHIETO W CPEAHEr0 NPO(ECcCHOHATBHOTO 00pa3oBaHUSA, CPEIHETO
o0miero 06pa3oBaHus, CUCTEMBI IOMOJHUTEIBHOTO 00pa30BaHHUS.

1.2. O6bekTamMmu npodecCHOHATBHON eSITeIbHOCTH SBISIOTCS TMOBEICHHE XO3SHCTBYIONINX
areHToOB, WX 3aTpaThl M Pe3yJbTaThl, (PYHKIIMOHUPYIOUIUE PBIHKH, (PMHAHCOBBIE UM HH(POPMAIMOHHBIC
MMOTOKH, TTPOU3BOJICTBEHHBIE TIPOIICCCHI.

1.3. Buasl npodeccoHaNbHOI 1eATeJBbHOCTH, K KOTOPBIM TOTOBSITCS BBIITYCKHUKH, OCBOHBIIIHE
nporpaMMmy OakajnaBpuaTa: aHaJIMTHYECKas, Hay4YHO-UCCIEIOBaTeIbCKasi (OCHOBHOM), pacdeTHO-
HSKOHOMMYECKAs; yueTHas (IOMOIHUTEIbHBIE).

2. Mecto aucuumiunsl B crpykrype OIIOII BO

2.1. NucuunnuHa (MoIynb) «Jlemompou3BOACTBO M JOKYMEHTOOOOpPOT B (MHAHCOBOW cdeper
OTHOCHTCSI K BapHaTUBHOM yacTu 0;10ka b1 Jlucuummuab! (MOTyn).

2.2. J1na u3y4yeHusi JaHHOW AMCUMILIUHBI (MOZYJIsl) HEOOXOAMMBI CIeAYIOUIe 3HAHUS, YMEHUS U
HAaBBIKH, (JOPMUPYEMBIC MPEANIECTBYOIMMH THCIIUNITHHAMU

- Ungpopmamuka u unghopmayuonnoe obecneuenue 6yxeaimepcro2o yiema

3HAaTh: OCHOBHBIC METOJIbI PEIICHUS CTAHIAPTHBIX 3a7ad NpOo(ECCHOHATBLHOU ICSTEIBHOCTH;
COBpEMEHHBIE TEXHUYECKHE CpeICTBa M HMH(OPMALMOHHBIE TEXHOJOTMH, KOTOPHIE HCIOIb30BATh I
pelieHHs] AHATUTHYECKUX M HCCIEAOBATENBCKUX 3a7ad; O HEOOXOJMMOCTH CaMOOPTaHU3alMh |
caM000pa30BaHUs JIsi CaMOCTOSITEIBHOM paboThl ¢ OuOMMorpaguvyecKkuMu W HHPOPMAIMOHHBIMU
HMCTOYHUKAMH;

YMeTh: UCHOIB30BaTh COBPEMEHHbBIE TMPOTPAMMHBIE CpPEICTBA MPU PEUICHUH YYEOHBIX U
npodeccnoHaNbHBIX 33/a4; OCYLIECTBISATh MOMCK, 00pabOTKy M cHUcTeMaTH3alui0 HHPOpMAaLUU C
MpUMEeHEeHHEeM WH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUN M C YY4ETOM OCHOBHBIX TpeOOBaHHIA
nH(pOpPMaIMOHHOM 06€30MaCHOCTH;

Bnanets: cocoOHOCTBIO HCMONB30BATh AJIS PEHICHHUS AHAIUTUYECKUX M HCCIEI0BATEINBCKUX
3aJad COBPEMEHHBIE TEXHUYECKHE CpeACcTBa W HMH(OPMAIMOHHBIE TEXHOJOTHH; CIHOCOOHOCTHIO
UCIIONIb30BaTh JJI pElIeHUST KOMMYHUKATHUBHBIX 3a/lad COBPEMEHHBIE TEXHHMUYECKHE CpPEICTBA H
WH()OPMAIMOHHBIC TEXHOJIOTHH.

2.3. IlepeueHb mnocC/eAYIOIIHUX Y4YeOHBIX IMCHMIJIMH, 7S KOTOPBIX HEOOXOAWMBI 3HAHWS,
YMEHHMSI U HaBbIKU, GOpMUpYEMBbIE TaHHOW yueOHOW JUCIMIIIUHOMN:

- Meneooicmenm,

- byxeanmepckas (punancosas) omuemnocmo,

- KomniekcHolll aHanu3 X03AUCMBEHHOU 0esimelbHOCIU,

- Ananuz gpunancosoti omyemnocmu;

- Hanoeoswiii yuem u omuemHocms.

3. KoHeuHblii pe3yabTaT 00y4eHust

B pesynbrare ocBoeHus y4eOHOW IMCHUIUIMHBI BBITYCKHUK JIOJDKEH OO0JIaIaTh CIEAYIOIIUMU
KOMITIETEHIUSMH.

3.1. O0mekyabTypHbie komnerenunu (OK):

- CIIOCOOHOCTBIO K KOMMYHHMKAIIUM B YCTHOH M MMCbMEHHON (hopMax Ha PYCCKOM M MHOCTPAHHOM
SI3BIKAX JUTS PELICHUS 33]1a4 MEKIMYHOCTHOTO M MEXKYJIbTYpHOTO B3aumoeicteus (OK-4);

2



3.2. Oomenpogeccuonanbubie komnerenuuu (OIIK):

- CIIOCOOHOCTBIO pelIaTh CTaHJAPTHBIC 3aJa4d NPO(ECCHOHATBHOU MEATEIBHOCTH Ha OCHOBE
nHpopManmoHHOW ®  OuOiMorpaduyeckod  KyJabTypbl C  NOpPUMEHEHHEM  HHOOPMAIMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJOTHA M C Yy4ETOM OCHOBHBIX TpeOOBaHWI WHPOPMAITMOHHON 0E30MacHOCTH
(OIIK-1);

3.3. Ilpodeccnonanbubie komnerenunu (I1K):

- CMOCOOHOCTBIO aHAJIM3UPOBATh M HHTEPIPETHPOBATH (PMHAHCOBYIO, OYyXTalITEPCKYI0 U HHYIO
MHPOPMALIMIO, COACPKAIIYIOCS B OTYETHOCTH TMPENNpPUATHH pa3iIu4HbIX (OPM COOCTBEHHOCTH,
OpraHu3alyii, BEAOMCTB U T.JI. U UCIIOJIb30BaTh MOJIYYEHHBIE CBEICHUS Ui MPUHATHS YIPaBICHYECKHUX
pemenwuii (ITK-5).

B pesyabTare udydeHus AUCHUIIMHBI CTYACHT J0JIKEH

3HaTh!

- IOHATHE, €U, 3aJa4H IPUHLIUIIBI ASJIOIPOU3BO/ICTBA;

- OCHOBHBIE MIOHSTHS JACJIONPOU3BOCTBA;

- 0COOCHHOCTH KOMMYHHKAIMl B MUCbMEHHON (QopMme Ui pelieHus 3a/1ad MEeXJINYHOCTHOTO U
MEXKYJIbTYPHOT'O B3aUMOJICHCTBUS;

- 0COOCHHOCTH JIEJIOBBIX KOMMYHUKALIUNA C TPUMEHEHHEM HMH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI C yUeTOM OCHOBHBIX TpeOOBaHU NHPOPMAIMOHHOM 0€3011aCHOCTH;

- TpeOOBaHUS K COCTABICHUIO U O(DOPMIICHUIO JTOKYMEHTOB;

- COBPEMEHHYIO OPraHU3alMI0 JOKYMEHTO000POTa;

- OPraHHU3aLHMI0 ONEPATUBHOIO XPAHEHMS JOKYMEHTOB B TEKYILEM JEIO0INPOU3BOJICTBE.

YmerTs:

- QHAIM3UPOBATh M HUHTEPIPETUPOBATH (PUHAHCOBYIO M HHYIO HMH(POPMAIUIO, COACpPKAIIYIOCS B
OTUETHOCTH MPEANPHUATUN Ppa3IUUHbIX (OPM COOCTBEHHOCTH, OpraHM3aluii, BEJAOMCTB U T.O. U
WCIIONb30BaTh IOJYYEHHBIE CBEIECHUS JUIsl COCTABJICHUS OpPraHW3alMOHHO- PpPaCHOpPSAUTENbHBIX
JIOKYMEHTOB MPU NMPUHATUU YIIPABICHUECKUX PELICHUH;

- 0ohopMIATh JOKYMEHTAIlMI0O B COOTBETCTBUM C HOPMATHUBHON 0a30i, B T.4. HCIOJB3Ys
WH()OPMAIMOHHO - KOMMYHHUKAI[MOHHBIE TEXHOJIOTHH;

- OCYILIECTBJIATh XPAHEHUE U TIOUCK JOKYMEHTOB;

- YMETh OCYIIECTBJISITh KOMMYHHUKAIlMi B THUCHbMEHHOM QopMe I peIIeHUus 3ajad
MEXJIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMO/ICUCTBUS;

- YMETh MPaBUILHO COCTABIISATh U OOPMIISATH JIOKYMEHTHI [P TPUHSTUM YITPABTICHUECKIX PEILICHHUIH.

Bnaners.

- KOMMYHHKAIIUSAMH B TUCBMEHHOM (hopMe JIJIsl pEeIIeHHs 33]1a4 MEKITMYHOCTHOTO U
MEXKYJIbTYPHOIO B3aUMOJICHCTBUS;

- CIIOCOOHOCTBIO OCYLIECTBIISITH JIEIOBYIO MIEPENUCKY;

- KOMMYHHUKAIITUOHHBIMU TEXHOJIOTUSMHU U C YI€TOM OCHOBHBIX TpeOOBaHUN MHGOPMAITMOHHOMN
0€e30MacHOCTH

- CIIOCOOHOCTBIO aHAM3UPOBATh OYXTaNTePCKYI0 W HHYIO MH(POpPMAIHIO, UCTIOIB30BaTh €€ MpH
COCTABJICHHMHM OPTaHU3AI[MOHHO- PACIOPSAUTEIBHBIX JOKYMEHTOB, JUISI TPHUHSATHS YIPABICHYECKHUX
pelLIeHNH;

- HaBBIKAMU TTOITOTOBKU OPTaHU3AIIMOHHBIX U PACTIOPSAUTEIBHBIX JOKYMEHTOB.

4. CTpyKTypa M cojiep;kaHue JMCHUIIMHBI (MOAyJis1) «/leJJonpou3BOACTBO U JOKYMEHTO000POT B
(punancosoii cpepe»

Kpatkoe copepxkanue AUCUMIUIAHBL: OCHOBHBIC MOHSTHS O JEIONPOM3BOJICTBE M JOKYMEHTOOOOPOTE.
OcHoBHbIe TPeOOBaHMS K COCTABICHHUIO W O(DOPMIICHHIO HOKyMeHTOB. OpraHM3allMOHHO - pPacHopsIuTeIbHas
JNokyMeHTanus.  MHbopMalnnoHHO-CIpaBOYHBIE  JIOKYMEHTHl — npeanpustus. OOmme OCHOBBI  JIeNOBOI
Kkoppecnionfenimy.  Opranuzauus pabOTbl ¢ JOKYMEHTaMH [0 JIMYHOMY coctaBy. OpraHuzanus
noKymeHTooOOpota Ha mpeanpustud. KoHdumeHnmansHOe —Aenonpou3BoacTBo. OpraHu3anus — apxuBa
MpEaANIpUATHA COBpeMeHHBIe CHOCO6BI " TCXHHUKA CO3aHnd JOKYMCHTOB.

OO01mas Tpy10eMKOCTh AUCIUIUIHHEI COCTABIISIET 6 3a4eTHBIC eHMIIEI, 216 JacoB.

BI/I,Z[ HpOMCXCYTO‘{HOﬁ aTTCCTallMM: DK3aMCH.
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